PECIIVBJIKA KPUM, PECIIYBJIMKA KPBIM, KbbIPHIM JUKYMXVYPHETH,

BAXUHCAPAHCHKUH PAHOH, BAXUHCAPANICKHI PAIIOH, BAI'bYACAPAI BOJIOTH,
AJMIHICTPALLISL YIIBCHKOTO  AIMUHHCTPALIMS YITIOBCKOTO YIZIOBCKOE KO#
CLALCKOTO NOCEJIEHHS CEJIbCKOIO MNOCEJEHHSI KbACABACBIHBIHD HIAPECH

298435, Pecnybauxa Kpsin, baxuncapaiickuii pafies, ¢.Yruosoe, ya.Jlenuna, 1.68, e-mail: uglovoe_sovet@mail.ru

INOCTAHOBJIEHUE

ot 04.06.2024 Ne 106

06 ymeepoicoeHUut AOMUHUCPAMUBHO20 Pe2llaMenma npedoCmasien s, MyHUYUNALbHOU YCy2u
«Beioaua cnpasku 06 yvacmuu (Heyvyacmuu) 6 npueamu3ayui JHCUNIbIX NOMeUjeHUull Y 2106cko2o
cenvcko20 nocenerus baxuucapaiickoeo pationa Pecnybnuxu Kpoimy

B coorBerctBun ¢ @enepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-@3 "O6 o6uux
NPUHLUIIAX OPraHU3alMU MECTHOrO camoymnpaniyieHus", @enepanbHbIM 3aK0HOM 0T 27.07.2010 Ne
210-®3 "OO opraHu3alMH TMPENOCTABIECHUS TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX YCIyr",
@enepanbHbIM 3aKOHOM 0T 29.12.2004 Ne 189-®3 "O BBenenuu B aelicTBue KUIUIIHOTO KoJaeKca
Poccuiickoit @enepanuun”, 3akoHom Poccuiickoit @eneparuu ot 04.07.1991 Ne 1541-1 "O
npuBaTU3anuu OkuaumHoro ¢oumaa B Poccuiickoit ®emepanuu", pyKOBOACTBYSCH Y CTaBOM
MYHHULMNIAJIBHOTO 00pa3oBaHMs YTJIOBCKOE CcelbCKoe ImoceneHue baxuuncapaiickoro paiioHa
Pecny6iuku Kpbim, anMuHHCTpanus YTIOBCKOrO CENbCKOro moceneHus: baxuucapalickoro paiiona
Pecniybnmuku Kpbim,

IHOCTAHOBJISAIO:

1. VYrBepauTs mnpuinaraeMelii = aAMUHUCTPAaTUBHBIA  PErJIAMEHT  IIPEJOCTaBIIECHUS
MYHULUNAIBEHONW yCcIayru «Bpimada cnpaBkd 00 y4dacTMM (HEy4acTHMH) B IPHUBATH3ALMM JKUIBIX
IIOMEIIEHNH YTIOBCKOIO CENbCKOro nocenexnus baxuucapatickoro paiiona Peciyonuku Kpsimy.

2. Ilpu3Hath yTpaTUBIIUMU CHILY:

- IlocraHoBIEHUE aIMUHUCTpAMU YTIJIOBCKOI'O CEJIBCKOro IoceneHus baxuucapaiickoro
paiiona Pecny6nuku Kpoim ot 08.09.2016 Ne 75 «OO6 yTBepxIeHUU aAMUHHCTPATUBHOIO
periamMeHnTa IpeJoCTaBIeHUs] MyHUIUNanbHo! yciyru «Beinaya cpaBku 00 yuacTuu (HEy4acTUH)
B IpHUBATU3aLUU OKUIBIX TIOMELIECHUH, HaXOAALIUMXCS B COOCTBEHHOCTHM MYHHUIUIAIBLHOIO
oOpa3oBaHus YTIOBCKOI'O CENbCKOro moceneHus baxuucapatickoro pationa Pecmy6nuku Kpeimy;

- IlocTraHoBIEHUE aIMUHUCTpALMU YTJIOBCKOIO CENbCKOro IocesneHus baxuucapaiickoro
pationa PecnyOnuku Kpeim ot 11.03.2019 Ne 79 «O BHECeHMM H3MEHEHUH B IOCTAaHOBJIEHHE
aIMUHUCTpaluu YTJIOBCKOro cenbckoro nocenenus ot 08.09.2016 roma Ne 75 «O6 yTBep)aeHUH
aZMMHUCTPATUBHOI'O perjiaMeHTa NpeAOoCTaBieHUs MyHULIUIIAIBHON yciayru «Beinada cnpaBku 06
y4acTuu (HEy4acTHH) B NPHUBATH3AI[UM SKMJBIX IOMEUIEHUH, HaXOIAIMXCS B COOCTBEHHOCTH



MYHHIUNAIBHOTO 00pa3oBaHUs YTIIOBCKOIO CeNbCKOro MoceneHusl baxumcapaiickoro paiioHa

Pecriy6nuxu Kpbimy.
3. Hacrosiiiiee moCTaHOBJIEHHE BCTYIIAET B CUILY MIOCIIE €r0 OQUIMATBHOTO Oy OIMKOBAHHS.

4. O6HapoIoBaTh HACTOSIIEE IIOCTAHOBJIEHHE MyTEM pasMeEleHus Ha WHPOPMAIMOHHOM CTEHIE M
opunMaIbEHOM caliTe aIMUHUCTpallMM YTIOBCKOTO CEIbCKOro TMocelieHus baxuncapaiickoro

paiiona Pecry6muku Kpeim http://uglovskoeadm.ru/

I[Ipencenarens YTIOBCKOTO CEITBCK
COBETa — IJ1aBa aIMUHUCTPAINH
VYTI0BCKOTO CENbCKOr0 MOCENEHUS

-H. Cocuuiikas

Hcn. Pedposa A.C



AJIMUHUCTPATUBHBIN perjamMeHT
MIPEIOCTABICHNUS] MyHULIMIIAIBHON YCIyTU
«Bpigava cripaBku 00 yyacTuu (HEy4acTHM) B IPUBATU3ALMU KUIIBIX TOMEILIEHU N
YrioBckoro cenbckoro nocenenus baxuncapaiickoro paitona PecryOonuku Kpbsimy»

1. O01Iue moJ10KeHus

1. IlpeameT peryTupoOBaHMA A/AMMHUCTPATHBHOIO perjiaMeHTa

1.1. AaMMHHMCTpPaTUBHBIA pPETIAMEHT NPEJOCTABIEHUS MyHULMNAIbHOWU yciayru «Bbigaua
crupaBku 00 ydacTuu (HEy4yacTHM) B NPUBATU3ALMU JKWIbIX MOMEIIEHUH YTJIOBCKOIO CEIbCKOIO
nocenenusi baxuncapaiickoro paitona PecnyOnuku Kpeim» (manee — AJIMUHUCTPATUBHBIN
perjaMeHT) OIpeAesseT NOPAJOK U CTaHAAPT MPEAOCTaBICHHUS] MYHULIUIIAJbHOW YCIYTH, CPOKU U
[OCJIE0BATEIBHOCTh JEHCTBUN IO €€ HCIOJIHEHHUIO aJMMHHUCTpaledl YTJIOBCKOIO CEIbCKOIro
nocenenusi baxuncapaiickoro paiiona Pecyomuku Kpsim (ganee — Opran).

Hacrosmuii AIMUHHCTpaTHBHBIA PETIAMEHT pa3paboTaH B IENSIX MOBBIIICHHUS KadyecTBa
MPEAOCTABIICHHS M UCIIOJIHEHHS] MyHHUIIUIIATBHOU YCIYTH, B TOM YHCIIE:

- YHOPSAOYEHUS aIMUHUCTPATHBHBIX MPOIEAyp (IeHCTBHI);

- COKpallleHusl KOJIMYEeCTBAa JOKYMEHTOB, IPEJOCTaBISEMBbIX TIpakJaHaMu s
MPEIOCTABICHNUS MyHUIIUIIAIIBHOMN YCIIyTH;

- YCTAHOBJIEHHUS OTBETCTBEHHOCTH MJOJDKHOCTHBIX Jul OpraHa aub0 MYyHHULHMIAIBHBIX
CIy)KallluX, a Takxke crneuuanuctoB OpraHa, NpelOCTABIAIOIIMX MYHULUIAIBHYIO YCIYTy, 3a
HecoOto/ileHne UMHU  TpeOoBaHMM  AJIMUHHUCTPATUBHOIO  pErVIaMEHTa [pPU  BBIIOJIHEHUU
aIMHHUCTPATUBHBIX TPOLEAYD (IEHCTBUIA).

2. Kpyr 3asiBuTe 1€l npu npeaocTaBIeHNA MYHUIIUTIAIBHOH YCJIYyTH

2.1. 3asBuTeNsIMH, UMEIOIIMMU TPABO HA TMOIYYCHHE MYHUIUMATBHOW YCIYTH, SBISIOTCS
rpaXaaHe, paHee MPOKUBABIIUE JIMOO MPOXKUBAIOIIME HA TEPPUTOPUU YTIOBCKOTO CEIHCKOTO
nocenenusi baxuncapaiickoro paiiona Peciyonuku Kpbim (nanee - 3asBUTeINb).

OT uMmeHHM 3asBUTENA C 3asBJICHHEM O MPEJOCTABICHUM MYHULMINAIBHOW YCIYTH MOTYT
00paTUThCS:

1) npeacraBuTenu, ACHCTBYIOIIME B CWIY MOJIHOMOYMH, OCHOBaHHBIX Ha HOTapHAIBHO
YAOCTOBEPEHHO I0BEPEHHOCTH;

2) 3aKOHHBIE TIpeACTaBUTENH (POAWTENH, YCHIHOBUTENIH, OIEKYHBI, TIOTICYUTEIN)
HECOBEPIICHHOJIETHUX

3) OmeKyHBbI, MONEYUTETN HEIEECITOCOOHBIX (OrpaHUYCHHO JEeCTIOCOOHBIX) TPaX/IaH;

4) HecoBepIICHHOJIETHHE B Bo3pacTe OoT 14 no 18 jeT MOryT mojath 3asBJIICHHE Ha BbIIAvy
CIIPaBKM CaMOCTOSITEIILHO C COIJIacHsl 3aKOHHBIX MTPEACTaBUTEICH.

3. TpeboBanus Kk NopsAaAKy HHGOPMHPOBAHUS O NPEAOCTABJICHUH MYHUIIMIIATbHOM
yeayru

3.1. Tlopsimok momydeHus: WHPOPMAIMU TI0 BOMPOCAM MPEIOCTABICHUS MYHUIUTIAIBHON
YCIYTH M YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOTUMBIMU U O0S3aTENbHBIMU Ui IPEIOCTaBICHUS
MYHHULIUIIAJBHON YCIYTH:

1) myGardHOE MUCHhbMEHHOE KOHCYJIBTUPOBaHKE (TIOCPEACTBOM pa3MeENIeHHUsI HHPOpPMAIIHH ):

- Ha oduuuaibHoM BeO - caifite Oprana u ['ocygapcTBEHHOro OIOMKETHOTO YUPEKICHUS
PecriyOonmuku  Kpbim  «MHOroQyHKIIMOHAIBHBIA LEHTP MPEJOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIANBHBIX yeryr» (nanee — I'BY PK «M®L»);

- B (eaepanbHOM TOCyIapCTBEHHOW HH(OpMaMOHHON cucteMe «EnuHbI mopran
rOCY/IapCTBEHHBIX U MYHUIMNAIbHBIX ycayr (¢pyHkuuit)» (nanee — EIII'Y) u B rocynapcTBeHHON
uHpopmanoHHoi cucteme «llopran rocynapcTBEHHBIX M MYHUIUMNAIBHBIX ycnyr PecrnyOmuku



Kpbim» (nanee — PIIT'Y);

- Ha WHGOPMAIMOHHBIX CTEHAaX, B MeCTaxX IPEAOCTaBICHUS MYHHUIMNAIbHOU YCIyTd
Oprana 1 MHOTO(YHKIIMOHAJIFHOTO LIEHTPa MPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHUIIUTIATIBHBIX
yCIIyT (J1anee — MHOTO(GYHKIIMOHAIIbHBIN LIEHT));

2) uHAMBUIYaTbHOE KOHCYJIBTUPOBAHHE IO CIIPABOYHBIM TeledoHHBIM HOMepaMm OpraHa u
MHOTO(YHKIIMOHAJIbHBIN LIEHT;

3) MHIWMBHUyaTbHOE KOHCYJIBTUPOBAHUE 10 MOYTE, B TOM YHUCIIE TOCPEACTBOM DJIEKTPOHHON
MOYTHI (B CIy4yae MOCTYIUICHHS] COOTBETCTBYIOMIETO 3arpoca B OpraH v MHOTO(YHKIIMOHAIbHBIN
LCHTD);

4) mocpencTBOM MHAMBHIYaIbHOTO YCTHOTO HH(POPMHPOBAHUS.

3.2. Ily0nuuyHOE€ NUCHMEHHOE KOHCYJIbTHPOBAHHE OCYLIECTBISETCS IyTeM pa3MeIleHus
nHPOPMAIIMOHHBIX MaTepuasioB Ha HMH(OPMAIMOHHBIX CTEHJaX B MECTax MPEAOCTaBICHUS
MYHUIUOAIBHOW YCIyTH, MyOiauKanmuu WH()OPMALMOHHBIX MAaTEpUaloB B CPEICTBAX MacCOBOM
nHopManuu, BKIIOYas myoiukanuio Ha opunuaibHom caiite Oprana u I'bY PK «M®L», EINT'Y,
PIIT'Y. KoncynbTupoBaHue myTeM IMyOJIHUKaIMK HHPOPMAIIMOHHBIX MAaTEPHUAIOB Ha O(UIIUATBHBIX
caiiTax, B CpeJCTBaX MacCOBOW MH(OPMAINH PETHOHATIBLHOTO YPOBHS OocymiecTBisgeTcs Opranom.

Ha wndopmanmonnsix creHmax OpraHa, B MecTax MPEIOCTABICHHUS MYHUIUIAIbLHON
YCIIyTH, pa3MellaeTcs ciaeayroas nHhopmarus:

- HcuepIbIBarolas HHGopMalus o MOPsAKE NPEJOCTaBICHUS MyHULIUIIAIbHON YCIIYTH;

- BBIZICPKKU U3 AJIMUHUCTPATUBHOIO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX IPEIOCTABISAECTCS MYHULMIAJIbHAS yCHIyra; (pamuiuu,
HMMEHa, 0TYeCTBa (MOCJeIHEE - IPU HAIMYMH) U TOJPKHOCTH COOTBETCTBYIOIIUX JOKHOCTHBIX JIMIL,
PEXHUM MpUEMa UMHU 3asiBUTEIIEH;

- anpec odummansHoro caiita I'BY PK «M®Il», Ha KOTOpOM MOXXHO y3HaTh aapec u
rpaduku paboThl MHOTO()YHKIIMOHAIBHBIX IIEHTPOB;

- BBIZICP)KKH U3 HOPMATUBHBIX MPABOBBIX aKTOB IO HanOOJIee YacTo 3a/1aBa€MbIM BOTIPOCAM;

- WCYCPIBIBAIOIIMA TIEpPEYeHb JOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMU TPABOBBIMH aKTaMU JIJIsl IPEIOCTABIICHUSI MyHHUIIUITAILHON YCITYTH;

- (hopmpbl 3asABIICHNUI;

- IepeYeHb OCHOBAHUM JUIS OTKAa3a B MPEIOCTaBICHUN MyHUIIMNIAIBHON YCIYTH;

- TOPSIOK O0KaJoOBaHMs PEUICHUM, NeHCTBUM WM Oe3NeHCTBUS JOHKHOCTHBIX JIMIL,
MPEIOCTABIISIOMINX MYHUIIUIIAJIBHYIO YCIYTY.

3.3. Cextop nHGOPMHUPOBAHUS U OXKHUIAAHUSI MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB BKIIOYACT B
ceOst:

a) WH(QOPMAIMOHHBIE CTEHIbl WM WHBIE HCTOYHUKA HWHOOPMHPOBAHUS, COICpPIKAIINE
aKTyaJIbHYIO ¥ MCYEPITBIBAIOITYI0 HH(POPMAIIHIO, HEOOXOAUMYIO IS TIONyYEHHUS TOCYIapCTBEHHBIX
Y MYHHIIUTIAJTBHBIX YCIYT, B TOM YHCJIE:

NepeyeHb TOCYJNAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYI, MPEIOCTaBIE€HUE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIHOHAILHOM IIEHTPE;

CPOKH IMPEAOCTaBICHUS T'OCYAAPCTBEHHBIX U MYHUIIMITABHBIX YCIYT;

pa3Mepsl TOCYJapCTBEHHOM MOILIMHBI U MHBIX TUIATEXKeH, YIIaunBaeMbIX 3asBUTEIEM IPU
MOJTy9€HUU TOCYIapCTBEHHBIX M MYHUITUTIATBHBIX YCIIYT, TOPSIOK X YIUIATHI,

WH(GOPMAIIUIO O JIOMOJHUTENBHBIX (COMYTCTBYIONIMX) yCIyrax, a Takke o0 yciyrax,
HEOOXOIMMBIX M 00s3aTeNBHBIX ISl TPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT,
pa3Mepax ¥ OpSIKE UX OIUIATHI;

MOpSIOK  OOKayloBaHUST  jaeiicTBuid  (O€3ACCTBHsI), a TakKe pPEIICHUH OpraHoB,
MPEIOCTABIISIONINX TOCYIapCTBEHHBIE YCIYT'HM, U OPraHoB, MPEJOCTaBISIOMIMX MYHHULHUIAIbHBIC
YCIyTH, TOCYJApPCTBEHHBIX W MYHUIUMNAIbHBIX CIYXAIIUX, MHOTO(YHKIHOHAJIBHBIX IEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAIBHBIX IIEHTPOB,;

uH(pOPMALIMI0O O TMPEeIyCMOTPEHHOW 3akoHOAaTenbcTBOM Poccuiickoit denepauuu u
PecniyOnukn  KpblM  OTBETCTBEHHOCTH  JOJKHOCTHBIX JIMII OpPraHOB, IPEIOCTAaBIISIFOIIMX



rOCY/IapCTBEHHBIE YCIYTH, JOJDKHOCTHBIX JIML[ OPraHOB, NPEJOCTaBISAIOIIMX MYHUIUIAIbHbBIE
yCIyTH, paOOTHUKOB MHOTO()YHKIIMOHAIBHOTO IEHTPa, PAOOTHUKOB MPUBIEKAEMBIX OpPraHU3aLUN
3a HapyLIEHHUE MOPsIKa MPEJOCTABIECHUS TOCYIaPCTBEHHBIX 1 MYHULIUIIAIbHBIX YCIIYT;

UHPOPMALIUIO O TOPSAIKE BO3MEIIEHUS Bpena, MPUYMHEHHOTO 3asBUTENIO0 B pE3ysbTaTe
HEHAJJIC)KAIIET0 WCHOJHEHUS JTUOO0 HEHCIOJHEHHS MHOTO(YHKIIMOHAIBHBIM LIEHTPOM MU €ro
pabOTHUKAMHU, a TaK)Ke MPUBIIEKAEMBIMU OPTaHM3ALMIMH WM MX paOOTHUKAMH OOSI3aHHOCTEH,
MpeIyCMOTPEHHBIX 3aKOHOMaTenbcTBOM Poccuiickoit denepanuu u PecriyOmmku Kppim;

peXuM paboThl W ajgpeca HMHBIX MHOTO(PYHKIIMOHAJIBHBIX IEHTPOB M TMPHUBIEKAEMBIX
OpraHu3aiuii, Haxoaamuxcs Ha Tepputopun Pecnyonmnku Kpbim;

UHYI0 MH(QOpMaLUIO, HEOOXOAUMYIO IS TOJYYeHHUS TOCYJapCTBEHHOW M MYHUIUMAIbHON
yCIIyTH;

0) He MeHee OJHOTO OKHa (pabouero Mecra), OOOpPYIOBAaHHOTO TEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HWH(POPMALMOHHBIM CHCTEMaM, MeYaTalolluM U
CKaHUPYIOIUM yCTPOMCTBOM, 3JIEKTPOHHON CUCTEMOM yNPABIEHUS OYEPEbIO U MTPEIHA3HAUEHHOIO
Uis  WHQOPMHUPOBAHUSA  3asABUTENEH O TOPSAIKE TMPEJOCTAaBICHUS TOCYJAapCTBEHHBIX U
MYHHIUIAIBHBIX YCIYT, O X0/l PACCMOTPEHUS 3alpPOCOB O MPEAOCTABICHUH TOCYJAPCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT, a TAaK)Ke IS MPEAOCTaBICHUS NHOW HH(OpPMAIIHH, B TOM YHCIIE YKa3aHHON
B TOANYHKTE «a» Hactosmero myHkra. OkHa (paGoume MmecTa), CO3JaHHBIE B COOTBETCTBUU C
HACTOSIIMM HOJITYHKTOM, HE SIBJISIOTCS OKHAMU IIPUEMa U BbI1auyl IOKYMEHTOB;

B) MpOrpaMMHO-aNNapaTHbIil KOMIUIEKC, obecneunBarommii qoctyn 3asButeneil k EINTY,
PIIT'Y, a Takke K uWHPOpPMALUU O TOCYAAPCTBEHHBIX W MYHHUIMOAJIbHBIX YCIIyrax,
MPENIOCTABISIEMbIX B MHOTO(DYHKIIMOHAIBHOM LIEHTPE;

I) CTyJbs, KpecellbHble CEKIUU, cKaMbU (OAHKETKH) U CTOJBI (CTOMKM) IJIsi O0OpMIICHHS
JOKYMEHTOB C pa3MelleHrneM Ha HuX GopM (0JIaHKOB) TOKyMEHTOB, HEOOXOAUMBIX IS TIOTYICHUS
TOCY/IapCTBEHHBIX M MYHULIUTIAJIBHBIX YCIIYT;

1) SJIEKTPOHHYIO CHCTEMY YIIPaBJICHHS OYEPEIbIO.

3.4. UenuBuyansHOE KOHCYJIBTHPOBAHKE 1O TeledOHY HE TOJDKHO MpeBbImarh 10 MUHYT.
OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAaYMHATHCS ¢ WH(pOpmammu o HauMeHoBaHMHM OpraHa,
MHOTO(QYHKIIMOHAJILHOTO LIEHTPa, B KOTOPBIM MO3BOHWII T'pa)IaHWH, (paMIINM, UMEHH, OTYECTBE
(mpy  HaMMYMM) M JODKHOCTH  CIELUMAINCTa,  OCYIIECTBISIOLIETO  MHIMBUIYAIbHOE
KOHCYJbTUpOBaHUE 10 TenedoHy. KoHcynpTamum oOmiero xapaktepa (0 MECTOHaXO0XKJIEHUH,
rpaduke paboThl, TpeOyEeMbIX JOKYMEHTAX) TakKe MPEAOCTABIISIIOTCS C MCIOIb30BAaHUEM CPEJICTB
apronH@opmupoBanus (mpu  Hamwumm). [lpm  aBTOMHGOPMUPOBAHHH  00ECIICYHBACTCS
KpYyTJI0CYTOYHOE MTPEIOCTABICHNUE CITPABOYHOM WH(pOpMATIHH.

3.5. UenuBHayansHOE€ KOHCYJIBTUPOBAHKE 110 TIOYTE (IO SJIEKTPOHHOM MOYTE).

[Ipy  WHOWBUAYadTbHOM  KOHCYJbTHPOBAHMHM IO TOYTE€ OTBET Ha  OOpalicHHe
3aMHTEPECOBAHHOTO JIMI]a HANpAaBIACTCS IOYTOM B agpec 3amHTepecoBaHHOro Jsmmna. OTBeT
HaIpaBiIIeTCd B NUCBbMEHHOM BHJE, 3JEKTPOHHOM mouToi nmbo uepe3 BeO — cailt Oprana B
3aBHCHUMOCTH OT croco0a oOpalieHHs 3auHTEPECOBAHHOTO JIMLA WM crocoba JOCTaBKU OTBETA,
YKa3aHHOTO B MHCbMEHHOM OO0paleHnu (B ciiydae oOpaieHus B GopMe 3JIEKTPOHHOTO JTIOKyMEHTa
B CpOK, YCTAaHOBJICHHBIH 3aKoHOAAaTeNbCcTBOM Poccuiickorr @Penepanuu). Jlatoit mnomyueHus
oOpamieHusi  SBJISETCST  JaTa  PETUCTpAllMM  BXOAmiero  oOpameHuss B Oprane  wim
MHOTO(YHKITHOHATTLHOM IIEHTPE.

3.6. BpeMms oxxumaHusi 3asBUTENS MPU WHAWNBUAYATHHOM KOHCYJIBTUPOBAHWU TIPH JTMYHOM
oOpalleHny He TOJDKHO MPEBHIIATh 15 MUHYT.

NuauBuayanbHOEe KOHCYJIBTHPOBAHWE TIPU JIMYHOM OOpAIlICHHH KaXIOTO 3asiBUTEIS
JNOJKHOCTHBIM JiiioM OpraHa win paOOTHUKOM MHOTO(QYHKIIMOHAJBHOTO WEHTpa HE JOJDKHO
npesBbiarTh 10 MUHYT.

3.7. JomxuoctHoe nuio Oprana, NpeaoCTaBiIsIONIEr0 MyHUIMIIAIBHYIO YCIyTy, paOOTHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, IPU OTBETE Ha OOpallleHus 3assBUTEINECH:

- NpU YCTHOM oOpaiieHuH 3asBUTENs (M0 TenedoHy WIM JMYHO) MOTYT JaThb OTBET



caMocTosATeNIbHO. B ciywasx, korma  JoibkHOCTHoe — jmno — OpraHa, — paOOTHHK
MHOTO(YHKIITMOHAIBHOTO IIEHTpa HE MOXXET CaMOCTOSTENbHO OTBETUTh Ha 3aJaHHBIA MpU
Tene()OHHOM 0OpalieH!H BOMPocC, Telae(OHHBIN 3BOHOK JTOJKEH OBITh IepeajpecoBaH (IepeBe/icH )
APYyroMy AOJDKHOCTHOMY JIMIy HJIM OOpaTHBIIEMYCS JHUIy cooOmiaercs TenedOHHbI HOMep, 1o
KOTOPOMY MO>KHO IOJTyYUTh HEOOXOAUMYIO HH(POPMALUIO;

- IPU OTBETE Ha Tesie(OHHBIE 3BOHKH, YCTHBIE U MHCbMEHHBIE 00paIeHUs JOKHBI OTBEYATh
BEKJIMBO U KOPPEKTHO;

- mpu OTBeTe Ha TeneoHHbIE 3BOHKM JOHKHOCTHOe Juio Oprana, paOOTHHK
MHOTO(QYHKIITMOHAILHOTO LIEHTPa, OCYIICCTBIISIONINE KOHCYJIbTUPOBAHUE, JOJDKHBI HAa3BaTh
(bamunuio, UMs, OTYECTBO (MTOCIEAHEE - MPU HANUYHMH), 3aHUMAEMYIO JIOJDKHOCTh U HaMMEHOBaHUE
Oprana. Ilo pesynapTaTaM KOHCYJIBTHPOBAaHUS  JODKHOCTHOE  JIMIIO,  OCYIIECTBISIOLIEE
KOHCYJIbTUPOBAHUE, JOJKHO KPATKO IOJBECTU UTOTU M NEPEUUCIIUTH 3aSBUTEII0 MEPhI, KOTOPbIE
HEOOXOAUMO MPEANPUHSATS;

- OTBEThl HAa MUCHMEHHBbIE OOpallleHUs NAIOTCSA B MPOCTOM, YETKOW M TMOHATHOU (dopme B
MMCbMEHHOM BH/JIE U JOJDKHBI COJEPKATh:

OTBETHI Ha MIOCTaBJICHHBIE BOTIPOCHI;

JOJKHOCTD, (PaMUITHIO ¥ MHULIAAJIBI JIUIIA, TTOIMTMCABIIETO OTBET;

(baMUIHIO ¥ HHAIIHAIBI UCTIOJTHUTES

HAaUMEHOBAaHHE CTPYKTYPHOIO MOAPA3AEICHUS-UCTIONHUTEIS;

HOMep Telie(hoHa UCTIOTHUTENS;

- HE BIpPaBE OCYLIECTBISTh KOHCYJIbTHPOBAHUE 3asBUTENCH, BBIXOAAILIEE 3a paMKU
MH(OPMUPOBAHUS O CTAaHAAPTHBIX MPOLETYypPax U YCIOBUAX OKa3aHUS MYyHHUIMNAIbHON yCIyTU U
BIIUSIOLIEE MPSAMO WM KOCBEHHO HA MHIMBUYaJbHbIE PEILICHUS 3asiBUTEIICH.

3.8. Ha EIIl'Y, PII'Y wu odunmansHOM caitite Oprana pa3memaercs cieayromas
nHbopManms:

1) wcdepnbpIBarOIMA TEpPEeUYeHb JOKYMEHTOB, HEOOXOMWMBIX I TPEIOCTABICHUS
MYHHIUITAIEHON yCIIyTH, TpeOOBaHMs K 0(OPMIICHUIO YKa3aHHBIX TOKYMEHTOB, a TAaK)KE IMEPEUCHb
JOKYMEHTOB, KOTOPBIE 3aIBUTEIH BIIPABE MPEIOCTABUTH MO COOCTBEHHOW WHUITUATHBE;

2) Kpyr 3asBUTENEH;

3) CpOK MpeAOoCTaBICHUSI MyHHUIUITAIbHON YCIIYyTH;

4) pe3ynbTaTbl NPEIOCTABICHUS MYHHUIMNAJIBHON YCIyrH, NOPSAAOK MPEICTaBICHUS
JOKYMEHTA, SIBJISIFOLIETrOCs pe3yIbTaTOM IPEIOCTABICHUS MyHUIIUIAIBHON YCIIyTH;

5) pa3Mep TOCyIapCTBEHHOW IOINUIMHBI, B3UMAaEeMOM 3a MPEAOCTaBICHUE MYHHUIIMITATHEHON
YCIIyTH;

6) WCUEPNBIBAIONIMK TEpPEYCHh OCHOBAHWW /Ui TPUOCTAHOBJICHUS WM OTKaza B
MPEIOCTABICHUHA MYHHUIIUTIAIHON YCITyTH;

7) o mpaBe 3asgBUTENS Ha AocyAeOHOe (BHECyieOHOE) 00KamoBaHue NeHCTBUH (Oe31ericTBIA)
U peLeHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ MTPEIOCTABICHHS MyHULUIIATBHON YCITyTH;

8) dopmbl 3asBreHUN (yBEIOMJICHUHN, COOOIIECHUI), UCTIOIb3yEeMbIEe MPU TPEIOCTABICHUN
MYHHIMITATBHON YCIIYTH.

Nudpopmanus nwa EITY, PIII'Y o nopsake W cpokax NpedoCTaBICHUS MYHULUIATbHON
YCIIyTH Ha OCHOBAaHWUM CBEIEHUH, cofepkammxcs B  (eaepasibHONH  TOCyAapCTBEHHOM
nH(popManmoHHOW cucteMe «DenepalbHbI peecTp TOCYJapPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(pyHK1IHIT)», TpetoCcTaBIseTCS 3aIBUTENIO OECIIATHO.

Jloctyn kK mHpOpPMAIMU O CPOKAX W MOPSIIKE MPEAOCTABICHHS YCIYTH OCYIIECTBISIETCS 0e3
BBITIOJTHEHUS 3asiBUTENIEM KakuX — JUO0 TpeOoBaHWii, B T.4. 06€3 HCIOIB30BAaHUS MPOTPaMMHOTO
oOecrieyeHnsi, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asiBUTENS TpPeOyeT 3aKIrOUYeHHs
JUIEH3UOHHOTO WJIM MHOTO COTJIAllleHUs C MpaBooOJaaTesieM NPOrpaMMHOIO OOeCIeueHus,
MpeIyCMaTPUBAIOIIET0 B3UMaHUE IUIAThl, PErHCTPAllMI0 WM aBTOPU3AIMIO 3asBUTENS WU
MPEIOCTABICHUE UM IEPCOHAIBHBIX JaHHBIX.

3.9. CseneHuss 0 XoJ€ MNPEAOCTaBICHUS MYHHUIMNAIBHON YCIyrd 3asBUTENb BIIpaBe



MOJIyYUTh MPU JINYHOM, TUCbMEHHOM oOpaimieHun B OpraH, NpefoCTaBISIONUN YCIyTy, a TaKke
nocpenctBoM TenedonHoil cBsa3um Oprana. Kpome Toro, cBeiaeHus o XoAe NpPEIOCTaBICHUS
MYHUIMIIAIBHON YCIYTHM 3asBUTENb BIpaBe Noay4duTh mnocpeactBom EIII'Y (ans 3asBienuit,
noaanHbix nocpenctsoM EINTY), anekTponHoit moutsl Oprana.

3.10. CnpaBouHas uHpOpMaIys MOAISKHUT 00s3aTeTbHOMY pasmenienuto Ha EINTY, PIITY,
odunmansHoM caiite Oprana, MPeAOCTaBISIONIETO MYHULIUTIATIBHYIO YCIYTY U SBIISAECTCS JOCTYITHOM
s 3asutensi. Opras, NpeaoCTaBISIONUN MYHULIMTIATBHYIO YCIyTy 00ecrednBaeT pa3MeieHle u
aKTyaJu3alMi0 CIPaBOYHOM HMH(pOpMAmHMM B 3JIEKTpoHHOM Buue mnocpeactBom EINY, PIITY,
odunmansHoOro caiita Oprasa.

K cnpaBouHoit nH(pOpMAIK OTHOCHTCS:

- MecTO HaxOxJaeHus U rpaduku padoTsl OpraHa, IpeJOCTAaBIAIONIETO MYHHULUMAIBHYIO
yCIyry, €ro CTPYKTYPHBIX MOAPA3JEICHUM, MPEeIOCTABIAIOIINX MYHULHUINAIBHYIO YCIYTY,
TOCY/JapCTBEHHBIX W MYHHUIUNAJIbHBIX OpPraHOB W OpraHu3auuid, oOpalleHue B KOTOpbIE
HEOOXOIUMO Uil TOJYYEHHs MYHUIMIAIbHOM YCIyTHM, a TakkKe OTAeNeHHH (LEeHTPOB)
MHOTO(YHKITMOHAJILHOTO IIEHTPA;

- chpaBoyHbIe TeNne(hOHBI CTPYKTYpHBIX moapaszaeneHuii OpraHa, NpeaoCTaBISIONIETO
MYHHUIUTAIBHYIO YCIYTYy, OpTaHM3alfii, y4YacTBYIOUIMX B TPEIOCTABICHWH MYHUIUATHHON
YCIIyTH, B TOM YHUCJIE€ HOMED TenedoHa-aBTonHbpopMaTopa (Tpy HATHIUN);

- ajgpeca o¢uuuangbHoro caira OpraHa, HOpeIOCTaBISAIOIIEr0 MYHUIMIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha [loprane IlpaBurensctBa Pecnybnuku KppiM, a Takke 3J€KTPOHHON MOYTHI U
(wnu) popmbl 0OpaTHOI cBsizu B ceTu «THTEpHETY.

Nupopmanus 0 mperocTaBIeHUHM MYHHUIMNAIBbHOM YCIYrd JOJDKHA OBITH JOCTyHHA s
MHBAJIU/IOB.

II. CranpapTt npeaocTaBjieHUsi MyHUIUNIAJIBHON yCJIYTH

4. HamMeHOBaHMe MYHMIMIIAJIbHON yCIyTH
4.1. «Beimaga cnpaBkd 00 ydacTuu (HEyYacTHWH) B TPUBATHU3AINMH JKUAJBIX TMOMEIICHUN
VYrnoBckoro cenbckoro nocenenus baxuncapaiickoro paitona Peciy6muku Kpbsim».

5. HaumeHoBaHHe OpraHa, NpeioCTaBISIONIEr0 MyHHIMNAIBHYIO YCIYTY

5.1. MyHHMIMNIAJIBHYIO YCIYTY MPEeAOCTaBIsSeT aJIMUHUCTPALUS YTIJIOBCKOIO CEJbCKOIo
noceneHust baxuncapaiickoro paiiona Pecryommku Kpobim.

B mpenocraBneHMM MYyHHIMMATBHOW YCIOYyrd TNPUHUMAIOT yYacTHE CTPYKTYPHBIE
noapasaeneans OpraHa (MHOTO(QYHKIIMOHATBHBIE IEHTPHl MPH HAIWYUU COOTBETCTBYIOIIECTO
COTJIAIIEHUS O B3aUMOJICHCTBHM).

5.2. MyHunMmaneHas yciiyra MOKET TPEIOCTABISIThCS B MHOTO(PYHKIIMOHAIBHOM IICHTPE B
YacTu:

- IpUeMa, perucTpanuu u nepenaud B Oprax 3agBie€HUS U JTIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHNUS] MyHUIIUIAIBHON YCIYTH;

- uHGOPMUPOBAHHUA O TOPSAIKE IMPEAOCTABICHUS MYHHUIMNAIBHON YCIYrH, O XOJe
BBITIOJTHEHUS 3a1IpOCca O MPEA0CTABICHUN MYHUIIUTIATLHON YCITYTH;

- BBIJIAYM pe3yabTara MpeloCTaBICHUS] MyHUITUTIAIBHON YCIyTH.

5.3. 3ampemeno TpeOOBAaTh OT 3asBHUTENS OCYIICCTBICHHUS [EHCTBUH, B TOM YHCIIE
COTJIaCOBaHWM, HEOOXOMWMBIX [UIS TIOJYyYCHUS MYHHUIMIAIBHONW YCIYTH W CBSI3aHHBIX C
oOpaiieHneM B WHBIC TOCYIapCTBEHHBIC OpraHbl M OPTraHW3AIMH, 33 UCKIIOYCHHEM IOTYYCHHS
yCIyr H  TOJy4YeHUus JOKYMEHTOB Y HMH(pOpPMAIMH, NPEIOCTABIAEMBbIX B pe3ylbTare
MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B TMEPEYHHU, YKAa3aHHbIC B YacCTH MEPBOW cTaTbu 9
OepnepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO06 opraHuzanuu MpeOCTaBICHUS
roCy/IapCTBEHHBIX M MYHULUIIAIBHBIX yCIyr» (Hanee — @enepanbHblil 3akoH Ne210-D3).
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6. Onucanue pe3y/abTaTa NpeIoCTABICHNS MYHMIMIAIbHON yCIyrl

6.1. Pe3ynbTaToM npeaocTaBieHUs] MyHUIUIIAIbHON YCIYTH SBISETCA:

- crmpaBka 00 y4yacTuu (HEy4YacTWH) B MPHUBATH3AIMU JKWIBIX TOMEIIEHUH YTJIOBCKOTO
cenbckoro mnoceneHusi baxuucapaiickoro paiiona PecnyOomuku Kpoeim  (Ilpunoxkenne Ne 2
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY);

- TUChMO 00 OTKa3e B BbIAAaue CIPaBKH 00 y4acTuu (HEy4acTHUH) B MPUBATU3ALUU SKUJIBIX
MOMEIIEHNH YTIOBCKOTO CeNIbCKOro nocenenus: baxuncapaiickoro paiiona Pecy6mmku Kpoim.

7. Cpok npenocTaBjieHUs] MyHUIIUNIAJIbLHON yCIyru

7.1. OOt cpoK MPeOCTaBICHUsT MYHUIIMTIANBHON yciryru coctaBisieT 30 pabouux mHen
co aHA mpenctaBieHuss B OpraH TOKYMEHTOB, OOS3aHHOCTh IO MPEAOCTABICHUIO KOTOPBIX
BO3JI0KEHA HA 3asIBUTEIIS.

B cnywae mpencraBiieHusi 3asBUTENIEM JAOKYMEHTOB 4Yepe3 MHOTO()YHKIIMOHAIBHBIA LIEHTP
WIM HalpaBJeHMs 3ampoca B 3JIEKTpoHHOM Buze, nocpenctsom EII'Y, cpok mpenocraBieHus
MYHHUIUIAIBHON YCIIYTH HCUUCISIETCS CO JTHS MOCTYIUICHHS (PETUCTpaIui) T0KyMeHTOB B Oprase.

MHuoropyHKIIMOHATBHBINA IIEHTP 00ECIIEYNBACT Mepenady 3asiBICHUS U JOKyMeHTOB B Opran
B CpPOK, HE TPEBBIMIAIOMIMX 2 paboynx [HEH, CIEeAYIOIIHMX 3a THEM IMpHeMa IOKyMEHTOB B
MHOTO(YHKIIMOHATHHOM IICHTPE.

7.2. Cpok Bblauu (HaIpaBlICeHUs) pe3yjbTaTa MPEAOCTaBICHUS MYHULUIAIBHOWU YCIyTU
3asIBUTEIII0 COCTABIISIET HE Oojee 2 pabouux AHEW CO JHSA MPUHATHS COOTBETCTBYIOILEIO PEIECHUs
Opranom.

7.3. Ilepemaua B MHOTOQYHKUIMOHAJBHBIA IEHTP pe3ynbTara MPeroCTaBICHUS
MYHHULMIAIBHON YCIYI'M IO 3asBJICHHSIM, MOCTYHNUBLIMM uepe3 MHOTO(QYHKIIMOHAJIbHBIA LEHTP,
OCYILECTBIISIETCS HE MO3aHee 2 pabouux JHEH, CIelyroIluX 3a JHEM OKOHYaHMsI, YCTaHOBIEHHOIO
JEHCTBYIOLIUM 3aKOHOIATEIBCTBOM CPOKA MPEJOCTABIECHUS MYHULIUIIAJIBHON YCIIYTH.

MHoroyHKIMOHANBHBI ~ LEHTP  OCYIIECTBISET  BbAAYYy  3asSBHTEIIO0  pe3yibTara
MPEAOCTABICHUS MYHMIIMIAIBHOM yCIYIrM B TEYEHUE CpOKa XpaHEHUs TOTOBOIO pe3yJbTara,
MPEyCMOTPEHHOTO COTJIAIIICHHEM O B3aMMOJACHCTBHM MEXIY MHOTO(DYHKIIMOHAIHHBIM IIEHTPOM U
Opranom.

7.4. Cpok mpHOCTaHOBIICHHUS MIPEAOCTABICHNUS MyHUIIUIIAIBHON yCIyTy HE MPEyCMOTPEH.

8. [lepeyeHb HOPMATHBHBIX PABOBBHIX AKTOB, PEryJIMPYIOIINX OTHOIIEHH,
BO3HHMKAOIINE B CBA3M C NMPeJI0CTABJIEHNEeM MYHHIIUNIAJIBHOMN yCJIyIH
8.1. IlepeueHr HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIINUX MPEAOCTABICHHUE

MYHHUIUITATGHON  yCcayrd (C  yKa3aHMEM WX PEKBU3UTOB W HCTOYHHUKOB O(HIIMATBHOTO
OIyOJIMKOBAaHUSA), a TakXKe MOCYIcOHBIH (BHECYACOHBIN) TOPSIOK OOKaJOBaHHS PEIICHUNH U
neiictBuii (Oe3nmericTBus) Oprana, ero JOHKHOCTHBIX JIMIl U MYHUITUTAIBHBIX CITYKAIINX pa3MelleH
B (QenepanbHOM rocyaapcTBeHHOM uHpopManmoHHOM cucrteme «DenepanbHblii  peectp
rOCy/IapCTBEHHBIX U MyHUIIMNAIBHBIX YCIyr (pyHkiuil)», Ha EIII'Y, PIIT'Y u opunmansaom caiite
Oprana.

9. UcyepnbiBaonuii nepeyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH €
HOPMATHUBHBIMH MPABOBBIMH AKTAMM /1JIsl PEI0CTABJIEHNS MYHUIMNIAILHON YCJIYTH H YCJIYT,
KOTOpPbIe ABJSIOTCA He0OX0AUMbIMH 1 00513aTeIbHBIMHM /ISl PEI0CTABJICHUS
MYHUIMIAIBHON YCJIYTH, NOMJIeKAIMX MPeI0CTABIEHUIO 3asiBUTE1eM, B TOM YHCJIe B
3JIEKTPOHHOI (popme

9.1. IlepeyeHb JOKYMEHTOB, 00S3aTEIbHBIX K MPEJOCTABICHUIO 3asIBUTEIIEM, JUIsl TIOTyYEHUS
MYHHUIUTAIBHON YCITyTH:

1) 3asBieHHWE O TPENOCTABICHUH MYHHUIUIAIBHON YCIyTH, MOJMHCAHHOE 3asBUTEICM
(npencraButenem 3asButens) ([lpunmoxkenne Ne 1 k HacTosmemMy AJIMHUHHUCTPATUBHOMY
peryiaMenTy).



B cnywae HampaBieHus 3asBieHus mocpenctBom EIIY  ¢opmupoBanue 3asiBieHus
OCYILIECTBIISIETCS TOCPEICTBOM 3aMOJIHEHUsI nHTepakTuBHON popmbl Ha EII'Y 6e3 Heobxomumoctu
JOTIOTHUTENHLHON MOJauu 3asBJICHUS B KaKoi-Tnb0 HHOM Gopme.

2) NTOKYMEHT, YJOCTOBEPSIOLIUI JINYHOCTD 3asiBUTENIS (IIPEICTAaBUTEINS 3asBUTEIS);

B ciuyuae HanpaBnenus 3asBieHus nocpeactsom EIII'Y cBenenuss w3  JOKyMeHTa,
YAOCTOBEPSAIOIIETO JIMYHOCTh 3asBUTENS, MpencTaBuUTeNsl (HOPMHUPYIOTCS MPH TOITBEPXKICHUU
yueTHO# 3ammcu B Enunoil cucteme maeHTtudukaumum u ayreHtudukammu (manee — ECHUA) u3
COCTaBa COOTBETCTBYIOUINX JAHHBIX YKAa3aHHOW YYETHOW 3allMCH M MOTYT OBITh MPOBEPEHBI MMyTEM
HaIlpaBJICHUS 3alpoca C HCIOJb30BAHHUEM CHCTEMBl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICICTBUSL.

3) JOKYMEHT, MOATBEPKIAIOLIMN MOJHOMOYMS NPEACTaBUTENS 3asiBUTENS IEHCTBOBATh OT
UMEHU 3agBUTENs (B ciayyae oOpallleHus 3a NPEeJOCTaBIECHUEM MYHHUIUNAIBHON yCIyru
IPEJICTAaBUTEINS 3asIBUTEIIS).

[Ipu obpamenun nocpeactsom EINTY ykazaHHBIN JOKYMEHT yAOCTOBEpSETCS YCUJICHHOM
KBAIM(PUIIMPOBAHHOW 3JIEKTPOHHOMN MOANKCHI0 HOTApUyca C MPUIIOKEHHEM (aiisia OTKpPEIUIEHHON
YCHIJICHHOH KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOMN MOAIUCH B opmaTte sig3.

9.2. 3asgBuTEns WM €ro MpeACTaBUTENb NpenctaBisieT B OpraH 3asBlIEeHUE, a TaKKe
MpujiaraemMbple K HEMYy JOKYMEHTHI, yKa3aHHbIe B MyHKTE 9.1 AJIMHHHCTPATHBHOTO pPETJIaMeHTa,
OJIHUM U3 CJEIYIOLIMX CIOCOOOB 10 BBIOOPY 3asBUTEIS:

a) B 2JIeKTpOHHOI popme nocpeactsoM EINTY.

B cinydae HampaBieHHMs 3asBI€HHS M IPWIAraeéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
CrocoOOM  3asBUTENb (MPEACTABUTENb 3asBUTEINS), MPOLISAIINNA MPOLEAYphl PpPErucTpanu,
UACHTUPUKAUUMU U ayTeHTUuKauuu ¢ ucnoipzoBaHueM ECHA, 3anonsser ¢opmy ykKa3aHHOTO
YBEIOMJICHUS C HCIIOIH30BAHUEM MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BHUJIE.

0) Ha OyMaXHOM HOCHUTENIE IIOCPEACTBOM JIM4HOTO oOpamenus B  Opras,
MHOTO(QYHKITMOHAIGHBIA IEHTP JIMOO TMOCPEICTBOM MOYTOBOTO OTIPABICHHUS C YBEIOMJICHHEM O
BpYUYCHUH.

9.3. JloKyMeHTHI, MpWiIaracMble K 3asBICHHUIO, MPEACTABISIEMBIE B JJICKTPOHHOU (opme,
HaIpPaBJIAIOTCS B CAEAYIOMUX (popMaTax:

a) xml - 17 TOKYMEHTOB, B OTHOILIEHUU KOTOPBIX YTBEPKJEHbI (OpMBbI U TpEeOOBAHUS IO
(opMHPOBaHMIO JIEKTPOHHBIX JOKYMEHTOB B BUJE (ailioB B hopmare xml;

06) doc, docx, odt - I JOKYMEHTOB C TEKCTOBBIM COJIEpKAaHUEM, HE BKIIOUYAIOIINM
(hopMyIIHI;

B) pdf, jpg, jpeg - A1 JOKYMEHTOB C TEKCTOBBIM COJIEpP)KaHHEM, B TOM UYHUCIIE BKIIIOYAIOIINX
dbopmynbel u (unm) TpaduUecKue H300pPAKEHHUs, a TakKe JOKYMEHTOB C TpaQuuecKum
COJIEPIKaHUEM.

9.4. B cmywae ecnaw OpWTHMHANBI JTOKYMEHTOB, TPUJIAraeMbIX K 3asBICHHUIO, BBIIAHBI H
MOJNUCAaHbl YIOJHOMOYEHHBIM OpPraHOM Ha OyMa)KHOM HOCHUTEIEe, JOIycKaeTcs (popMHUpOBaHUE
TaKMX JOKYMEHTOB, IIPEACTaBISIEMbIX B DJJIGKTPOHHOW (opme, NyTeM CKaHUPOBAHUS
HEIMOCPEACTBEHHO C OpWUTHMHAaJia JOKyMEHTa (UCIOJb30BaHME KOMUN HE JOMYyCKaeTcs), KOTOpoe
OCYIIECTBIISIETCSI C COXPAHECHHEM OpPHCHTAIIMU OpUTHHaia JokyMmeHrta B paspemeHun 300-500 dpi
(macmtad 1:1) W Bcex ayTEHTHYHBIX NPU3HAKOB MOJIUHHOCTH (rpaduueckoil MOANHMCH IUIIA,
MeYaTu, yrioBOro mraMia OJaHKa), ¢ UCTIOIB30BaHUEM CIICTYIONINX PEKUMOB:

«4epHO-OenbIil» (MpU OTCYTCTBHM B JOKYMEHTE TpadUyecKux H300paKeHUH M (WIIH)
LBETHOT'O TEKCTA);

«OTTEHKHU ceporoy» (IMpu HAIMYUHU B JOKYMEHTE rpa@UuecKuX H300paKEHUH, OTIUYHBIX OT
LBETHOTO rpauuecKoro u300pa>keHus);

«LBETHOM» WM «PEKUM IOJHOM LBeTomnepenaun» (MpuU HaJTU4YUU B JOKYMEHTE LIBETHBIX
rpaduyeckux n300pakeHuit TMO0 IIBETHOTO TEKCTA).

KonunuectBo (ailyioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaXKIbIA U3
KOTOPBIX COJIEP>KUT TEKCTOBYIO U (UJIH) rpaduuecKyro HHPOPMALIHUIO.



9.5. JIokyMeHTBHI, IpuiIaraeMble 3assBUTENIEM K 3asBIICHHIO, TIPEACTaBIsIeMbIe B 3JICKTPOHHOMN
¢dbopme, TOMKHBI 00ECTIeYUBaTh BO3MOKHOCTD HIEHTH(PHUIIMPOBATH JOKYMEHT M KOJMUYECTBO JHCTOB
B JJIOKyMEHTE.

JIOKyMEeHTBI, TIOJIJIe)KaIMe MPpeACcTaBIeHUIo B popmaTax xls, XIsx mnm ods, hopMupyroTcs B
BUJI€ OTJEJIBHOTO JOKYMEHTA, IPECTaBIsEMOr0 B 3JIEKTPOHHON dopme.

9.6. ®opMbI JOKYMEHTOB JUTSI 3aIIOJTHEHHSI MOTYT OBITh TIOJTYYCHBI 3assBHTEIEM TPU JIUIHOM
oOpaimieHnd B YTOJHOMOYEHHBIM OpraH, B JJIGKTPOHHOW ¢opMe Ha OQHUIMAIbHOM Beb-caiite
YnonaomoueHnHoro oprana, EIIIY, PIIT'Y.

10. UcuepnbiBaoniuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBHU €
HOPMATHUBHBIMHU MPABOBbIMHM AKTAMM /IJIS1 IPEIOCTABJIEHUSI MyHUIIMNIAJIBHOM YCJIYTH,
KOTOPble HAXOISTCS B PACIOPSI:KEHUH IOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYINPaBJIEHUS] U MHBIX OPTraHOB, YYACTBYIOIIUX B MPeI0CTABJIEHUH MYHHUIHNATbHOMN
YCJIYI'H, U KOTOPbIe 3asiBUTE/Ib BIIPaBe NPeACTABUTDH, B TOM YHCJ/Ie B 3J1eKTPOHHOH opme

10.1. Jlns  mpedocTaBIICHWS ~ MyHUIUMNAIbHOW  yciyrd, Opran  mocpeiacTBOM
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3auMOICUCTBUA (0€3 MPHUBIICYEHHS K TOMY 3asBUTEIS),
3ampanmBaeT CIeAYIOUUE TOKYMEHTHI:

BBIMMCKAa W3 EIWHOTO TroOCyZapCTBEHHOTO peecTpa HEABM)KMMOCTH, COJAEpIKalias
00IIeIOCTYITHBIE CBEACHUS O 3apETUCTPUPOBAHHBIX MpaBaxX Ha 0OBEKT HEIBHKUMOCTH;

CHpaBKa MMoJpa3AeeHHs 10 BOIIPOCAM MHUTPALUU TEPPUTOPUATBHOTO OpraHa MUHUCTEpCTBa
BHyTpeHHHUX el Poccuiickoii deneparyn, MOATBEP>KIAIOIAS PETHCTPALMIO IO MECTY KHUTEIbCTBA
3asIBUTEISL.

10.2. 3asBuTens BHpaBe, IO COOCTBEHHON WHHUIIMATUBE IMPEIOCTABUTH JOKYMEHTHI,
npexycmorpeHHbie myHKToM 10.1 AnMUHHCTPaTHBHOTO peTiiaMeHTa.

He mpenocraBnenne BbIlIEyKa3aHHBIX JOKYMEHTOB HE SBIISCTCS MPUYMHOW JUIS OTKas3a B
MPEIOCTABICHUNA MYyHHUIIUITAIEHOW YCITYTH.

11. Yka3anue Ha 3anpeT TpPeOGOBaTh OT 3asiBUTEJIA

11.1. Opran, npeaoCTaBISIOUMI MYHULUIIATBHYIO YCIYTY HE BIPAaBeE:

- OTKa3bIBaTh B IIPHUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIIYTH, B CIIy4yae, €Cliv 3alpoc U JOKYMEHThI, HEOOXOIMMBIE JUIsl IPEOCTaBICHUS
MYHHUIMIAIBHON YyCIyrd, MOJaHbl B COOTBETCTBMM C HUH(pOpMaluMed O cpokax U MOpsIKe
MPEIOCTaBICHNs] MyHULIMIIANBHOM yciyru, onyonukoBanHoi Ha EIII'Y, PIIT'Y, Ha oduumassHOM
caiite OpraHa, NPeJOCTaBISAIONIEI0 MYHUIMIAIBHYIO YCIYTy, OpraHU3alui, y4YacTBYIOIIMX B
MPEAOCTABICHUN MYHUIIMTIAIBHOW YCIIYTH;

- OTKa3plBaThb B IPEAOCTAaBICHUM MYHMIMIAIBHON YCIyrM B CiIy4ae, €ClIM 3alpoc u
JOKYMEHTBI, HEOOXOIUMBIE JIJISl TIPEIOCTABIICHUS MyHHUIIUITAIEHOW YCIIYTH, TTOTaHbI B COOTBETCTBUH
¢ uH(popmalret o cpokax M MOPsJIKE MPEIOCTABICHUS MyHUIIMIIAIILHON yCIIyTy, OMyOJIMKOBaHHOM
Ha EIIT'Y, PIIT'Y, Ha odunuansHoM caiite Oprana, NpegoCTaBisIONEro MyHULIUIIAIbHYIO YCIIYTY,
OpraHu3alui, y4aCTBYIOIIUX B IPEAOCTABICHUH MYHULIMIAIIBHON YCIIYTH;

- TpeboBaThb OT 3asBUTENS COBEPIICHHS MWHBIX JCHCTBHI, KpOME MPOXOXKICHUS
UICHTH(PUKAMA W ayTCHTH(UKAIUKW B COOTBETCTBUU C HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®enepauuu, ykazaHus LEIM MNpPHEMA, a TaKXKe MPEAOCTABICHUS CBEICHUN,
HEOOXOAMMBIX JJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOTO WHTEpBajia, KOTOPHI HE00X0IuMO
3a0pOHHUPOBATH ISl IPHUEMa;

- TpeOOoBaTh MpEACTAaBICHHUS JOKYMEHTOB M MH(OpMalMy WM OCYIIECTBICHUS ICHCTBUH,
MPEACTABICHUE WM OCYLIECTBIECHHUE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMHU IPaBOBBIMU
aKTaMM, pEryJupylOIIMMU OTHOLIEHUS, BO3HHMKAKOIIME B CBS3M C  IPEAOCTABICHUEM
MYHULUNAJIBHBIX YCIYT;

- TpeOOBaTh MpPEACTABIECHUS JOKYMEHTOB U HWH(GOpPMALMH, KOTOPbIE B COOTBETCTBHH C
HOPMAaTUBHBIMH  TIPaBOBBIMH  akTamMu Poccuiickoii @Deneparuu u PecnyOmuku — Kpbim,



MYHHUIMIIAIIBHBIMY IIPAaBOBBIMU aKTaMU HaXOJATCS B pacnopsbkeHun Oprasa, NMpenoCcTaBIISIFOIIETO
MYHHUIMIAIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
(Wn) MOABEOMCTBEHHBIX OPraHU3alMM, YUaCTBYIOIIUX B IIPEIOCTABICHUH TOCYJaPCTBEHHBIX WU
MYHULIMNIAJIBHBIX YCIYr, 3a HCKIIOYEHUEM JIOKYMEHTOB, YyKa3aHHbIX B uactu 6 crarbu 7
®epnepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS TMPEAOCTABICHUS JOKYMEHTOB, IMOATBEPKIAIOIIMX BHECEHUE
3asBUTEJIEM IUIAThl 3a MPEIOCTABICHNE MYHULIUIIAJIBHON YCIYTH;

- TpeboBaTh OT 3asABUTENS OCYIICCTBICHUS JCHUCTBHUH, B TOM 4YHCJE COTJIACOBAHHM,
HEOOXOMMBIX JUIsSl TOMYYCHHs MYHULMIAIBHOW YCIYTH U CBSI3aHHBIX C OOpalleHHeM B HHBIC
rOCy/IapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYNPABIEHUS, OPraHU3allMU, 3a HCKIHOYEHHEM
HOJY4YeHUs YCAYT W TOJY4YEeHHs JOKYMEHTOB U MH(OPMALIMHU, MPENOCTABISEMBIX B pPE3yibTaTe
IPEIOCTABIEHUs] TaKUX YCIyr, BKIIOUEHHBIX B I[I€PEYHHU, yKa3zaHHble B 4actu | cratbu 9
®epnepanbHoro 3akoHa Ne 210-D3;

- TpeOOoBaTh OT 3asBUTENS NIPEICTABICHUS JOKYMEHTOB U MH(QOpPMAIUU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOMUMBIX [UIsI TPEJOCTABICHUS MYHHIMNAIBHON YCIyrd, IMOO0 B TPEIOCTABICHUU
MYHULUIAIBHON YCIYTH, 32 UCKIIOUYEHHEM CITy4yaeB, MPEAYCMOTPEHHBIX MOAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS NPEIOCTaBICHUS Ha OyMa)kKHOM HOCUTENE JOKYMEHTOB U
nH(pOpMaLIUY, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C ITyHKTOM
7.2 vactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3 3a HMCKIIOUYEHHEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIM0O MX U3BATUE SIBISETCS HEOOXOAMMBIM YCIOBUEM
MPEIOCTABICHUST MYHULUIAIBHOW YCIYTM, U HHBIX CJIy4YaeB, YCTAHOBJIEHHBIX (eaepaibHbIMU
3aKOHaMHU.

12. UcuepnbiBawONIAii MepevyeHb OCHOBAHUIA VI 0TKA3a B MpHeMe TOKYMEHTOB,
He00X0MMBIX /ISl IPeI0CTABJIEHUS] MYHUIMIIAJIbHOU YCIyTH

12.1. OcHoBanms I OTKa3a B IPHEME JOKYMEHTOB HEOOXOMWMBIX ISl TPEJOCTaBICHUS
MYHHUIMTAIBHON YCITyTH:

- HEMOJIHOE 3aroJHEeHHe Moyiel B (hopMe 3asBICHUS, B TOM YHUCIIE B UHTEPAaKTUBHOU (opMme
3asgBienus Ha EIII'Y;

- 7ojada 3asBJICHHUS O MPEJOCTABICHUU YCIYyTd U JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTABJICHUS YCIIYTH, B AJICKTPOHHOU (popMe ¢ HapyIICHHEM YCTaHOBIICHHBIX TPEOOBaHUIA;

- PEJICTABJICHNE HETIOJTHOTO KOMILJIEKTA IOKYMEHTOB;

- IOKyMEHTHI COJIEPKaT MOBPEKACHHSI, HATMYNE KOTOPHIX HE TIO3BOJIAET B MOJHOM 00BEME
WCIOJIb30BaTh MH(OPMAIMIO W CBEACHHS, COACpKAIIMECS B IOKYMEHTax I TPEJOCTaBICHUS
YCIYTH;

- IPEICTaBIIEHHBIC 3asBUTEJIEM JOKYMEHTBI COJIEP>KAT MOJAYUCTKU U UCIIPABIICHUS TEKCTa, HE
3aBEPEHHbBIC B IOPSAKE, YCTAHOBJIEHHOM 3aKOHO 1aTelIbcTBOM Poccuiickoit denepanuu;

- TPEACTABIIEHHbIE JIOKYMEHTBl YTPaTWIM CHJIy Ha MOMEHT OOpalleHHsl 3a YyCIyroi
(IOKyMEHT,  YIOCTOBEPSIOUIMI  JIMYHOCTH;  JIOKYMEHT, YJIOCTOBEPSIOUIMI  MOJHOMOYHS
MpeICTaBUTENs 3asBUTENS, B Cllydae 0OpalleHus 3a MPeJOCTaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM);

- HaJIM4Ke MTPOTUBOPEUUBBIX CBEJICHUH B 3asBJICHUU M MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

12.2.  OcHoBanuem i oOTKaza B IpUeMe JOKYMEHTOB 3asBUTENS pPaOOTHUKOM
MHOTO(QYHKITMOHAILHOTO IEHTPA SBJISETCS OTCYTCTBUE JIMOO OTKA3 B MPEIOCTABICHUH 3asiBUTEIIEM
OpUTMHajJa JOKYMEHTAa, YJAOCTOBEPSIOIIETO JIMYHOCTh 3asABUTEINSI, MPEICTABUTENS 3asiBUTENSA, a
TaKKe MPeIOCTaBICHUE HEAEHCTBUTEIBHOIO JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTEIS

12.3. OcHoBaHMeM JUIsl OTKa3a B MpHEME K PACCMOTPEHHUIO OOpallleHHs 3a TMOTyYeHHEM
MYHHUIMIIAIIBHOM yCIIyTH B JJIEKTPOHHOM BHJE SBISETCS HalU4Me NOBpeXACHUM ¢ailna, He
MO3BOJIAIOIIUX MOJTYYUTh TOCTYI K HH(OpMaIUH, COAepKaIIEHCs B JOKYMEHTE.



13. UcuepnbiBaoiuii nepeyeHb OCHOBAHMIA ISl MPHOCTAHOBJIEHHS HJIM 0TKAa3a B
NMpeaoCTABIeHHH MYHUIIMTIATbHOM YCIyru

13.1. OcHoBaHus [UIsi TPUOCTAHOBICHHS MPEAOCTABICHHUS MYHUIUIAIBLHONH YCIYTH
JeMCTBYIOIINM 3aKOHOJATEILCTBOM HE MPETyCMOTPEHBI.

13.2. OcHOBaHUSAMU 7S OTKA3a B MPEAOCTABICHUN MYHHUIIUIIATBHOMN YCIIyTH SIBISIOTCS

1) oOpamienuwe 3a TPENOCTABICHWEM MYHUIUMNAIBHON YCIyTH JIMLA, HE SBISIOMIErOCs
3asBHTEIEM Ha MPEJOCTaBICHWE MYHUIUIAIBGHOW YCIYTM B COOTBETCTBHH C ITyHKTOM 2.1
HACTOSIIET0 AJIMHUHUCTPATHBHOTO PETJIAMEHTA;

2) HeNpenCTaBIEHHE JIOKYMEHTOB, KOTOPBIE 3asBHUTENb O053aH  MPEIOCTABUTH
CaMOCTOSTENIbHO, TPEIYCMOTPEHHBIX MyHKTOM 9.1 HacTosAIIero AJMHUHUCTPATUBHOTO PETJIAMEHTA.

13.3. 3asBurens (HpeACTaBUTENb 3asBUTENSA) BIpPaBE OTKA3aThCS OT MOIYYCHHS
MYHUIUNATbHOW YCIYTM Ha OCHOBAaHMM JIMYHOTO MHUCHMEHHOTO 3asBICHUS, HAMMCAaHHOTO B
cBOOOIHOW (hopMe HAMpaBUB MOYTOBBIM OTIpaBIEHHEM (C YBEIOMIJICHHEM) MM OOpaTHBIIKCH B
Opras.

OTka3 B TPEAOCTABICHUM MYHHIMIIATBHON YCIYTd HE MPEMATCTBYET ITOBTOPHOMY
o0palleHHIO 32 TIPEIOCTaBICHUEM MYHHUIIUIIAIEHON YCITyTH.

14. IlepeuyeHsb yciayr, KOTOpbIe SIBJSIIOTCS HEOOXOAMMBIMHU H 00513aTeJIbHBIMHU 15
NpeaoCTABIEHUA MYHHIIUNIAJIBbHONI yCJIyTH
14.1. Ycnyru, KOTOpbI€ ABISIOTCS HEOOXOAUMBIMU U 0053aTE€IbHBIMU JUIS IPEAOCTABICHUS
MYHHUIMIAIBHON YCIYT'H OTCYTCTBYIOT.

15. ITopsinok, pa3Mep ¥ OCHOBAHMS B3MMAHUS ITOCYAaPCTBEHHON MOMITHHBI I HHOM
IJIATHI, B3MMAEMOH 32 MpeI0CcTaBJIeHNe MYHHIUNAJIbHON yCIyTrn
15.1. [IpenocraBineHre MyHHITMTIATBHOW YCIYTH OCYIIECTBIIICTCS Ha O€CIUIaTHO.

16. Ilopsaok, pa3Mep U OCHOBAHUS B3UMAHUS MJIATHI 32 MPeAOCTaABJIEHHE YCIYT,
KOTOpbIe ABJSITCA He0OX0AUMBIMH M 00513aTeJIbHBIMH [IJIS1 IPEI0CTABJICHUS
MYHHUIHMIAJIbHON yCIayTH
16.1. Ilmata 3a TpPeNOCTaBICHHUE YCIOYr, KOTOpPbIE SBIAIOTCSA HEOOXOJUMBIMH U
00s13aTeNbHBIMU JUIsl PEOCTAaBICHUS! MYHULIUIIAIBHON YCIIYTH OTCYTCTBYET.

17. MakcuMaJIbHBII CPOK OKMIAHMS 3asIBUTeJIS B OUepeIH NMPH MmoJgayde 3anpoca o
NpeI0CTABJICHMH MYHUIIMNIAJBHOM YCJIYTH M NIPH MOJYYeHUH Pe3yabTaTa NpeaoCcTaBIeHHUs
MYHHUIMIAIbHON yCIyTH

17.1. Bpems oxugaHUs 3asgBUTENST B OYEpEAM TMPU MOJade 3ampoca O MPEJOCTaBICHUH
MYHHIUITATEHON YCIYTH ¥ TIPH MOTYYCHUH PEe3yibTaTa MPEAOCTaBICHUS MYHHUIIMITATLHOW YCIyTH
HE JJOJDKHO MPEBBILATh 15 MUHYT.

18. Cpox 1 nmopsiIoK perucTpanuu 3anpoca 3assBUTeJIs1 0 MPe0CTABIEHUH
MYHHUIUNIATBHOM YCJIYI'H, B TOM YHCJ€e B DJIeKTPOHHOMH (popme

18.1. Peructpamnus 3asBieHus, noctynusiiero B Opras, ocyuiecTBisieTcs B TedeHue |
pabouero mHs, € JaThl €ro TOJY4YEHHS JODKHOCTHBIM JuiioM Oprana. Perucrpanus
OCYIIECTBIISIETCS IIyTEM MPOCTABIICHNS OTMETKH Ha 3asBJICHMHM (J1aTa MpueMa, BXOAAIUN HOMED) U
pEerucTpanuu 3asBICHUS B )KypHaJIe pErUCTPaLlUu.

18.2. 3asBrneHue W JOKYMEHTHI, IOAaBaeMble dYepe3 MHOTO(QYHKIIMOHAIBHBIA IEHTP,
nepenatorca B Opran B CpOK, HE MpEBBbILIAIOMUN 2 pabouux AHEH, co JHS UX MOCTYIUICHUS B
MHOTO()YHKIIMOHAJIBHBIN LEHTP, U PETUCTPUPYIOTCSI OPraHOM B TOT K€ AEHb.

18.3. Ilpu HanpaBiieHUH 3asBUTENIEM 3as1BJICHUS O IPEJOCTABIEHUN MYHUIUIAIBHON YCIYTH
B asiekTpoHHOU dopme nocpeactom EINY, Opran B Teuenue 3 pabouux qHEH CO JAHS MOTyUYEHUS
YKa3aHHOTO 3asBJICHUs HAIPaBJsIET 3asBUTEII0 YBEIOMIICHHE B «JIMuHbI kabunet» Ha EII'Y, o



HEOOXOAMMOCTH mpexacTaBieHnss B Opran JOKyMEHTOB, yKa3aHHBIX B myHKTe 9.1
AJIMMHHCTPAaTUBHOTO perjiaMeHTa, Ha OyMaKHBIX HOCHUTENSX C yKa3aHHEM JaTbl, BPEMEHHU HX
IIPEIOCTABJICHNS U MecTa HaxoxieHus: OpraHa.

19. TpeOoBaHus K NOMeELEHUAM, B KOTOPBIX NPEAOCTAB/IsIETCS MyHULIMIIATbHAS
yeayra, K 3aJ1y 0KMJIaHHUs, MeCTaM /1JIsl 3aII0JIHEHHS 3alIPOCOB O NPeA0CTABICHUH
MYHMIHMIATbHON yCIyTH, MTHGOPMANMOHHBIM CTEHAAM ¢ 00pa3uaMM UX 3aNI0JTHEHUS U
nepeYHeM JOKYMEHTOB, He00X0AMMBIX VISl IPEA0CTABJICHUSI MyHUIIUNIAJIBHON YCJIYTH, B TOM
yucie K o0ecrnevYeHuIo J0CTYHOCTH /ISl HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aK0HOAaTeIbCTBOM Poccuiickoii denepanun o connaJbHOM 3a1IUTe HHBAJIN/10B

19.1. B mensax oOecrneyeHus KOH(PUICHIMATBHOCTH CBEICHHWH BENETCS MIPUEM TOJIBKO
oJlHOTrO 3asBuTeNsl. OJHOBPEMEHHOE KOHCYJIBTUPOBAHUE U (WJIK) MPUEM JBYX U Oojee 3asiBUTENEH
HE JI0IyCKaeTcs.

Pabouee mecto cneunmanucrta OpraHa (cTpykTypHoro mojapasaeieHuss Oprana),
HEIOCPEJCTBEHHO YYaCTBYIOILIETO B INPEAOCTABIEHUM MYHHULUNAIBHOM YCIyrH, JOJKHO OBITh
00OpYJOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOJKHOCTBIO JOCTYNAa K HEOOXOIMMBIM
nHGOpPMALIMOHHBIM ~ 0a3aM JaHHBIX, [E€YATAIOMUM, KCEPOKONMUPYIOUUM U CKaHUPYHOILUM
ycTpolcTBaMH, HMeTh HH(popManuioo o ¢amMwing, HUMEHM M OTYECTBE CIIELHUAIIUCTA,
OCYIIECTBIISIOILIErO TPUEM 3asiBUTEIEH.

Bxon B 3manue Oprana noikeH ObITh O0OOPYZOBAH BBIBECKOW € YKa3aHMEM IIOJHOIO
HauMmeHoBaHus OpraHa, agpeca, Homepa TejiepoHa A1 CHPaBOK, IPUEMHBIX THEH.

3asBuTenu, ooparusiirecs B Opral, HENOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 MCUepmbIBAIOIIEM I[E€PEYHE JOKYMEHTOB, HEOOXOIMMBIX [UJIsi IPEIOCTaBIICHUS
MYHUIUTAIBHON YCIYT'H, UX KOMIUIEKTHOCTH;

- 0 OpSAKE OKa3aHHUsI MYHUIUNAIBLHON YCIIyTH, B TOM YHCIIE O JOKYMEHTaX, He TpeOyeMbIX
OT 3asiBUTEJI IPU IPEJOCTaBICHUN MYHHUIIUIIAIbHOMN YCIIyTH;

-0 TMpaBWIBHOCTH O(OPMIICHHS JOKYMEHTOB, HEOOXOJUMBIX Uil IPEJOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH;

-00 HCTOYHMKAX IIOJIY4YEHUs JOKYMEHTOB, HEOOXOIUMBIX JUIsl INPEAOCTABICHMUS
MYHHIMIIATIHON yCIIyTH;

-0 TOpsaKe, Cpokax O(OpMIEHHS TOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEAOCTABICHMUS
MYHHUIMIAIBHON YCIIYTH, BO3SMOXHOCTH UX MOJTYYCHHUS;

- 00 MCuepIbIBAOIIEM IIepeyHe OCHOBAHMM JJIs 0TKa3a B MPEJOCTaBICHUN MYHHIIUIIAIBHOM
YCITyTH.

19.2. TlomemieHus, B KOTOPBIX MPEAOCTABISETCS MyHHIIATIAIbHAS yCIyTa!

- TIPEANOYTUTENFHO Pa3MELIaloTCsd Ha HIDKHUX 3Ta)Xkax 3/JaHUM, WIK B OTIEIBHO CTOSIIUX
3JIaHUSIX, U TOJKHBI ObITh 000py/10BaHbI OTJEIBHBIM BXOOM. PacrnosnoxeHue Bhllle IepBOro 3Taxa
JIOTIYCKAeTCsl MPU HAJIMYUU B 3/1aHUU CIIELUAJIBLHO OOOpPYAOBAHHOTO JNU(TA WM MOJBEMHUKA IS
WHBAJUIOB M HHBIX MaJOMOOWIBHBIX TIpynn HaceileHUs. Bxoapl B momemieHus oOOpyayroTcs
NaHAyCaMH{, pPACIIMPEHHBIMU IPOXOJAaMHM, IIO3BOJIIOUIMMHM O0ECIeUnTh OecnpensTCTBEHHBbIH
JOCTYT UHBAJIMJIOB, BKJIFOYasi HHBAJIMJIOB, UCIIOJIb3YIOIIUX KPecla-KOJISACKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHMEHUYECKHUM, MTPOTHUBOIIOKAPHBIM TPeOOBaHUSAM
U TpeOOBaHUSAM TEXHHKM O€30MacHOCTH, a TakXke obOecreunBaTh CBOOOJHBIM NOCTYNm K HHUM
WHBAJINJIOB U MAJIOMOOMIIBHBIX TPYIII HACEJICHUS;

- 000pyayIOTCS CBETOBBIM MH(OPMAITMOHHBIM Ta0J10;

- KOMIUIEKTYETCSl HEOOXOIUMBIM 000PYZIOBaHUEM B IENAX CO3AaHUS KOM(POPTHBIX YCIOBUI
JUIS TIOJTy4daTesied MyHULUITAJIBHON YCIIYTH;

- JOJDKHBI OBITH OOOpYAOBaHbl YCTPOMCTBaAMH JUIsl O3BYYHMBAHMS BU3YaJIbHOW, TEKCTOBOM
nH(pOpMalUY, a TaKKe HAAMUCAMHU, 3HAKAMU W MHOM TEKCTOBOM M rpaduueckoil mHpopmaiue,
BBITIOJTHEHHBIMU peibe(HO-TOUEeYHBIM 1IpudTOM bpaiinis u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU
C JEMCTBYIOIMMHU CTaHJAPTaMHU BBIIIOJIHEHUS M PA3MEIIECHNS TAKUX 3HAKOB, a TAK)KE BU3yaJIbHBIMU



WHIMKAaTOpaMH, IpeoOpa3yoMMH 3BYKOBbIE CUTHAJIBI B CBETOBBIE, PEUEBbIE CUTHAJIBI B TEKCTOBYIO
Oerymryto cTpoky. ObecreunBaeTcs JOMyCK CypAONEpeBOAYNKA U TUDIOCYPAOIEPEBOTUHKA.

19.3. TpeboBaHus K 3aTy OKUIAHHMS.

MecTta o0XuJaHUS JOJDKHBI OBITH OOOPYIOBaHBbl CTYJIbSIMH, KpPECEIbHBIMU CEKLUSAMHU,
CKaMbSIMH.

KonmnuecTtBo MecT oXugaHus omnpenenseTcss ucxons U3 (AKTHUUECKONM Harpy3Ku H
BO3MOKHOCTEH JUISl UX pPa3MEIICHHUS.

19.4. TpeGoBaHus K MECTaM JJIs 3aIIOJTHEHUS 3aPOCOB O MPEJOCTABICHUU MYHUIIUTIATHHON
YCIIyTH.

MecTa Ui 3aloJIHEHUs JOKYMEHTOB JOJDKHBI OBbITh OOOpPYAOBAHBI CTYJIBSIMM, CTOJAMH
(croiikamu) u obecreyeHbl OOpa3liaMU 3alOJHEHUS JOKYMEHTOB, OJaHKaMH 3asBICHUN WU
KaHLEIAPCKUMU IPUHAIIIEHKHOCTIMU.

19.5. TpeboBanus kK UHGOOPMAIIMOHHBIM CTEHIAM C 00pa3liaMH HUX 3alOJHEHUS U MepeyHeM
JOKYMEHTOB, HEOOXOAMMBIX JUJIsl IPEJOCTABICHUS MyHUIIUITAJIbHON YCITyTH.

Mecta ans uHQOPMHUpPOBaHUS, MpEIHA3HAUYEHHBIC MJIs O3HAKOMJICHHS 3asBHUTENEH C
nH()OPMAIMOHHBIMHA MaTepHaiaMu, 000pyIyIOTCsS HH(OOPMAIIMOHHBIMUA CTEHIAMH.

Ha wnapopMammoHHBIX cTeHAaX Wi WH)OPMAIMOHHBIX TEPMHUHAJIAX pa3MenaeTcs
BHU3yaJbHasi, TEKCTOBAasT M MyJbTHUMEIWWHAs WHPOpPMANUs O TOPSAKE TMPEIOCTaBICHUS
MYHULIMIANbHON ycnyru. MHpopMaloHHbIe CTEH/Ibl YCTAHABIMBAIOTCS B YJOOHOM Ui TpaxklaH
MECTE M JIOJDKHBI COOTBETCTBOBATH ONTUMAJIbHOMY 3PUTEIIBHOMY M CIIyXOBOMY BOCIHPHSITHIO TOU
MH(pOPMALIUU FPaKIAHAMH.

19.6. TpeOGoBaHuss kK 00€CNEYEHUIO JOCTYMHOCTH JMJii HHBAJIUAOB B COOTBETCTBHM C
3akoHo arenbcTBOM Poccuiickoit deaepanuy 0 COUManbHON 3alIUTE UHBAIUIOB:

- ycioBus Ui OECHpENmATCTBEHHOTO [OCTynma K OOBEeKTaMm, MecTaM OTAblXxa U K
MPEAOCTABIISIEMbIM B HUX YCIyraM;

- BO3MO>KHOCTh CAMOCTOSATEILHOTO MEPEABUKEHHUS 110 TEPPUTOPUH, HA KOTOPOI paclOI0KEH
00BEKT, BXO/Ia B TaKMEe OOBEKTHI U BHIXOJIa M3 HUX, IMOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BHICAIIKH
W3 HETo, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIIa-KOJISACKU;

- COINPOBOXKJCHUE HWHBAJIUAOB, HMEIOIIMX CTOMKHE pacCcTpoicTBa (YHKUUU 3PEHUS U
CaMOCTOSITEJIBHOTO IEPE/IBUKEHUS, U OKa3aHHE UM [TOMOIIY Ha 0OBEKTE;

- COJICHCTBME WHBAJUAY IpPU BXOJE B 3JaHHME U BBIXOJE W3 HEro, MHPOPMUPOBAHHE
MHBAJIU/A O IOCTYITHBIX MaplIpyTax OOIIECTBEHHOI'O TPAHCIIOPTA;

- nyOonmupoBaHWE HEOOXOAMMOW JUIsi MHBAJIHMIOB 3BYKOBOW W 3pUTENbHOW HWH(OpMammu, a
TaKkK€ HAAMHWCEW, 3HAKOB W WHOW TEKCTOBOM ® rpaduueckold wWHGOpMANWKW 3HAKaMH,
BBITIOTHEHHBIMH ~ pelbeHO-TOUCHYHBIM mmpudrom bpaiinsg, momyck cypAonepeBOIYMKa U
TU(DIOCYPIOTIEPEBOTINKA;

- JIOMyCK Ha 0OBEKTHl COOAKU-TIPOBOTHUKA TTPH HATMYMH JOKYMEHTA, TOATBEPIKIAOIIETO €€
cHelalbHOe O0y4YyeHHE M BbIJAaBAEMOro no ¢opmMe M B MOPSJAKE, KOTOpPbIE OMpPEnesSoTCs
(denepaabHbIM OpraHOM HCIIOJIHUTEIBHOW BIACTH, OCYHIECTBIISIIOIIMM (PYHKIMH IO BBIPAOOTKE U
peaM3alyy rocyIapCTBEHHOM MOJUTUKM M HOPMAaTHBHO-NPABOBOMY DETYJIMPOBAHUIO B cdepe
COLIMAJIbHOM 3aIUThI HACEJICHNUS,

- OKa3aHue JIOJDKHOCTHBIMU JIMIIAMH, MPEAOCTABIISIIOUIMMHU YCIYTY, OMOIIM WHBAJIWIAM B
MPEOI0JICHUN 0aphePOB, MEMIAIOIINX TTOTYUYSHUIO MU yCITyT HApaBHE C JPYTHMH JTUIAMU;

- BBIJICJICHHE Ha BCEX MapKOBKaX OOIIETO MOJIB30BaHMUs, OKOJIO OOBEKTOB U MECT OT/JbIXa, HE
MeHee 10 mpoieHTOB MecT (HO He MEHee OJJHOTO MecTa) Juis OecIlaTHON MapKOBKH TPAHCIIOPTHBIX
CpenACTB, ympaBisieMblX UHBanuaaMu I, Il rpynm, U TpaHCHOPTHBIX CPEACTB, MEPEBO3SUIUX TAKHX
WHBUIUJIOB u (uWiu) jAere-uHBanuaoB. Ha rpaxmgan wu3 uucna wuHBamnoB Il rpynmsr
paclpoCTpaHAOTC HOPMBI HACTOSIIENM YacTH B MOpsAKe, onpenensieMoM IIpaBurenscTBoM
Poccuiickoit denepannu. Ha yka3aHHBIX TPaHCHOPTHBIX CPEICTBAX JOJDKEH OBITH YCTaHOBJICH
orno3HaBaTenbHbIl 3HaK «HBanum» u mHbopManus 00 3TUX TPAHCIOPTHBIX CPEACTBAX JOJKHA
ObITH BHECeHa B (peJiepaibHbIi peecTp HHBAIHUIOB.



- HaJyIeXxallee pasMerieHne o0opyIoBaHus U HocuTeneld nHpopMauu, He0OXOAUMBIX IS
obecrieueHHss OECHPENsATCTBEHHOTO JOCTyla HHBAIUAOB K OOBEKTaM M YCIyraM C Yy4eToM
OTrpaHUYEHUHN UX KUZHEIECSATEIbHOCTH.

B cnyuasx, ecnu cyuiecTByromue OOBEKTHI HEBO3MOYKHO IIOJHOCTBIO IMPUCHOCOOUTH C
y4€TOM MOTpeOHOCTEM MHBAIUIOB, 1O WX PEKOHCTPYKLMM WM KalUTaJIbHOIO PEMOHTA,
MPUHUMAIOTCSI COTJIACOBAHHBIE C OJHUM U3 OOLIECTBEHHBIX OOBEAMHEHWNA WHBAJIHUIOB,
OCYIIECCTBIISIOIINX CBOIO JESITEIRHOCTh HA TEPPUTOPUU TOCEICHHS, MYHHUIIMIIAJHLHOTO paioHa,
TOPOJICKOTO OKpyra, MUHUMAaJbHBIE Mephl i1 OOecredeHHsl JOCTyNMa HHBAIUIOB K MECTY
MPEeIOCTABICHUS MYHHUIMNAIBbHOM  yciyrn m00, KOra 3TO  BO3MOXKHO, 0O0€CIeYuTh
IPEIOCTABIIEHUE HEOOXOAMMBIX YCIYr MO MECTY >KUTEIbCTBA HMHBAIUAA WIA B JUCTAHLIMOHHOM
pexXUMe.

19.7. NomxHOCTHBIE HIIa, pabOTalOIIKEe C WHBAIUIAMH, IPOXOAAT HHCTPYKTUPOBAHUE WIIH
o0yueHHe 1O BOIpOCcaM, CBS3aHHBIM C OOECIEYEHHEM JOCTYMHOCTH [UIsi HUX OOBEKTOB
COLMAIbHOM, MH)KEHEPHOM U TPaHCTIOPTHOM HH(MPACTPYKTYP U YCIIYT.

20. IToxka3aTean TOCTYMHOCTH H Ka4eCTBA MYHUITUNIAJIBLHOM yCJIYTH

20.1. TTokazarenssMu TOCTYITHOCTH MPEAOCTABICHUS MyHHUITUTIATLHON YCITYTH SBIISTFOTCS:

- TP TIPEAOCTABICHUN MYHUIUNAIBHON YCIYTH KOJUYECTBO B3aMMOJICHCTBUM 3asiBUTEIIS C
JOJDKHOCTHBIMM JuiiaMu OpraHa, OTBETCTBEHHBIMU 3a MPEIOCTABICHUE MYHUIMIIAIBLHON YCIIYTH,
He Oosiee 3-X pa3, MPOJIOJKUTEIIBHOCTh KaXKI0I0 00OpallleHUs He MPEeBbIaeT 15 MUHYT;

- o0ecrieyeHa BO3MOXKHOCTh TMoAaud 3asiBiieHuid mnocpeactBom EIII'Y u mnomyuyenus
pe3yibpTaTa MPENOCTAaBICHUS MYHUIMMNAIbHOW YCIyrH B MHOTOQYHKIIMOHAJIBLHOM IIEHTpE
(mpenocTaBieHNe MYHULIUNIAILHON YCIYTH 110 SKCTEPPUTOPHUATIEHOMY MPUHIIUITY);

- yciIyra TMpeaoCTaBiIsSeTCs dYepe3 MHOTO(YHKIIMOHAIBHBIC IIEHTPHI B COOTBETCTBUHU C
coTrjanieHueM O B3aUMOJICHCTBUH,

- BO3MOXXHOCTh TOJYYEHHUS CBEICHUI O XOJie¢ MPENOCTABJICHUS MYHULMNAILHON YCIyrd
nocpencteom EINY (B ciydae momauu 3asBIICHUsT B IJICKTpOHHOM Buae depe3 EIITY),
AJICKTPOHHOM TIOYTHI, a TakXKe IO CHpaBoyHbIM Teleonam OpraHa, MPEAOCTABIISIONIETO
MYHUIMIIAIBHYIO YCIYTY W JIMYHOTO mocemienuss OpraHa, B YCTaHOBJIEHHOE rpaduKoM pabOThI
Bpems. llonmyueHue cBeneHMH O XOAE€ NPENOCTABICHHS MYHULMNAIBHOW YCIYTd IyTEM
ucnonb3oBanus EIIT'Y Bo3M0OkHO B t000€ BpeMsi ¢ MOMEHTA MoAauu JOKYMEHTOB;

- TPEJOCTABIICHUE MYHHUIUIIAIIBHON YCIYTM TOCPEACTBOM KOMIUIEKCHOTO 3ampoca He
OCYILECTBIISETCA.

20.2. KawecTtBO  TpemoCTaBIEHWS  MYHUIMNAIBHOHW  yCIyTH  XapaKTEPU3YETCs
MPEAOCTABICHUEM MYHULUNAIBHON YCIYTM B COOTBETCTBMU CO CTAHAAPTOM MPEAOCTABICHUS
MYHUIUINAIBHON YCIIYTH, a TAK)KE OTCYTCTBUEM:

- 0€30CHOBATENBHBIX OTKA30B B TpHUEME 3asBICHUI O MPEAOCTaBICHUH MYHHIIUIIAJIHLHOU
YCIIYTH OT 3asiBUTEJICH U B MPEJOCTABICHUN MYHUITUTIATLHON YCIYTH;

- HApPYILIEHUH CPOKOB MPEIOCTABICHUS] MyHUILIUTTAIIBHOMN YCIIYTH;

- oyepened NpU MpUEME 3asBICHUNA O MPEAOCTABICHUM MYHULMIIAIBHON YCIyTH OT
3asBUTEJICH U BbIa4e Pe3yIbTaTOB MPEIOCTABICHUS] MYHUIIUTIATHHOU YCIYTH;

- HEKOMIIETEHTHOCTH CIICIIHATNCTOB;

- )kaio0 Ha paeicTBus (Oe3zeiicTBre) MO0 HEKOPPEKTHOE, HEBHUMATEIIFHOE OTHOIIEHUE K
3asBUTENISIM CIIEHIMAIIMUCTOB, OCYIIECTBIIAIONINX MPEIOCTABICHUE MYHUIUTIAILHON YCIYTH.

21. Unble TpeOGOBaHUsI, B TOM YHCJIe YYUTHIBAIONINE 0COOEHHOCTH NMPea0CTABIEeHUA
MYHHMIMIATbHON YCIYTH M0 3KCTEPPUTOPHAILHOMY NPHHIMITY (B cJIy4ae, ecJIn
MYHHIMIIAJIbHAS YCJIYra NpefAoCTaBJIsieTcs M0 IKCTEPPUTOPHATBHOMY NPUHINUILY) H
0CO0EHHOCTH NPeJOCTABJICHHU MYHHIIUNIAJIBHOM YCJIYI'H B 3JICKTPOHHOI (hopme



21.1. TlpenoctraBneHHe MYHHULIUNAIBHOW YCIOYTH MO 3KCTEPPUTOPHAIBLHOMY TMPUHIIMITY
OCYILECTBIISIETCS B YacTU 0OecreueHnsl BO3MOKHOCTH Tofauu 3asieHuid nocpeactsom EITY u
MOJTyYCHHSI pe3yIbTaTa MyHUIIUIIATBHON YCIYTH B MHOTO(YHKITMOHATBHOM LIEHTPE.

21.2. OcobenHocTH MpeAOCTaBIEHUS] MyHHUIUIIATBHON YCIIYTH B 3JIEKTPOHHOM BHUJIE.

OOpaiienue 3a TOMY4YEHHEM MYHUIHMMAIBHOW YCIYTM MOXET OCYIIECTBISATHCS C
WCIIOJBb30BAHUEM  3JIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX JJIEKTPOHHOW NOANKMCHIO B
cooTBeTCTBUU ¢ TpeboBanmsmMu denepanpHoro 3akoHa «O0 3nekTpoHHON oanucu» ot 06.04.2011
Ne 63-®3 u tpeboBanusimu DenepanbHoro 3akoHa No210-D3.

3anpoc u WHBIE JOKYMEHTBI, HEOOXOAUMBIE IJIsl MPEIOCTABICHUS MYHULIUIIAIBHONU YCIIYTH,
HOJIMCAHHBIE TPOCTOM 3JIEKTPOHHOM MOJANUCHIO M MOJAHHbIE 3asBUTENEM C COOJIIOJECHUEM
TpeboBanuil yactu 2 cratbu 21.1 u vactu 1 crareu 5 denepanbHoro 3akoHa «OO0 3JIEKTPOHHOU
noanucu» U TpedoBaHusmu PexnepanbHoro 3akoHa Ne210-D3, npusHaAOTCS paBHO3HAYHBIMU
3aMpocy U MHBIM JOKYMEHTaM, MOJANHUCAHHBIM COOCTBEHHOPYYHOH MOANUCHIO U MPEICTaBICHHBIM
Ha OyMa)XHOM HOCHTENE, 32 MCKIIOUEHUEM CIIydaeB, eciu (eaepaabHbIMU 3aKOHAMH HIIM WHBIMU
HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMH YCTAHOBJICH 3amlpeT Ha oOpalleHue 3a TOoJydYeHHUEM
TOCYIapCTBEHHOW WM MYHHUIIMTIATBHON YCIYTH B AIEKTPOHHOM (hopme.

B coorBerctBum ¢ mynkrtom 2(1) IlpaBun ompeneneHus BUAOB 3JIEKTPOHHOW IOAIHCH,
MCIIOJIb30BAHUE KOTOPBIX [OMYCKAeTCA MPH OOpalleHWH 3a MOJyYeHHEM TOCYAapCTBEHHBIX W
MYHHULMIAIBHBIX YCIYT, YTBEPKAECHHbIX TocTaHoBIeHUeM [IpaBurensctBa Poccuiickoit denepannn
ot 25.06.2012 Ne 634 «O BuIax 3J1€KTPOHHOM MOJIMUCH, UCTIOIb30BAHNE KOTOPBIX JAOMYCKAETCs MPU
oOpallleHUH 3a MMOJTYyYEeHHUEM I'OCYJapCTBEHHbIX M MYHULIMIIAIBHBIX YCIYT» 3asBUTENb - (PU3HMUECKOE
JIMIIO0 BIIpaB€ HMCHOJb30BaTh MPOCTYIO AIEKTPOHHYIO MOAMKUCH B ClIy4ae, €Ciau UISCHTU(UKALUS U
ayTeHTU(UKalMs 3asBUTEN - (PU3MUYECKOIrO JIMLA OCYILECTBISIOTCA C MCIOJIb30BAHUEM €IMHOMN
CUCTeMBbl MIACHTH(PUKAUUNA U ayTCHTH(PHUKAIMU, TPH YCIOBHH, YTO MPHU BBIaUe KIFOYa MPOCTOM
AIEKTPOHHOW MOANKCH JIMYHOCTh (PU3UIECKOTO JUIAa YCTAHOBIICHA TIPU JIMYHOM TIpHUEME.

21.3. Ilpu mpencraBieHnn 3asBICHUS MPEACTABUTENIEM 3asBUTENS B (OpME IIEKTPOHHOTO
JOKYMEHTa K TaKOMY 3asBIICHUIO MPUIIATaeTCs HaJIeKaInUM 00pa3zoM opOpMIICHHAS IOBEPEHHOCTh
B ¢opMe DOIEKTPOHHOTO [OKYMEHTa, TIOANMNCAHHOTO JIUIIOM, BBIIABIIUM (TIOAIHCABIINM)
JIOBEPEHHOCTb, C MHCIIOJIb30BAHUEM YCUJICHHOW KBaIM(PHUIIMPOBAHHOM 3JEKTPOHHON mnonmucu (B
clly4ae, eClM MPeJACTaBUTENb 3asBUTENS ICUCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).

21.4. MyHumunanpHasi yciyra HE TMPEIOCTaBIseTCS B YIpPEXAaomeM (TPOaKTHBHOM)
pexXume, IpeaycMOTpeHHOM YacThio 1 ctateu 7.3 @enepanbHoro 3akoHa Ne 210-D3.

I11. CocTaB, nmoc/jienoBaTeJJbHOCTH M CPOKH BHINOJIHEHUS AIMUHUCTPATHUBHBIX
npoueayp, TpeboBaHusl K MOPSAIAKY UX BbINOJHEHH S, 0COO€HHOCTH BbITIOJIHEHHSI
aIMUHUCTPATUBHBIX MPOLEAYP B YJIEKTPOHHOI (popMe U B MHOTOPYHKIMOHAJIBLHOM LIEHTpe

22. UcyepnpiBaomuii nepevyeHb aAMMHUCTPATUBHBIX MPOLEAYP NPH NMPeI0CTABICHUH
MYHHIUNIAJIbHON yCJIyru

22.1. llpenocraBieHMe MyHUIUIAIBHOM YyCIyrd BKJIIOYAaeT B ce0s  CIeAyIouue
aJIMUHHCTPATUBHBIE MTPOLIETYPHI:

1) npuem u perucTparys 3asiBICHUS U JOKYMEHTOB, 0053aTEJIbHBIX K MPEAOCTABICHUIO;

2) pacCMOTpEHHE MPEACTABIEHHBIX JOKYMEHTOB;

3) popmupoBaHUe U HAIIpaBICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB;

4) TMoOArOTOBKA CHpaBKU 00 y4yacThH (HEyYyacTWH) B TPUBATHU3AIMH J>KWIBIX MOMEIICHUN
(mucpbmMa 00 OTKa3ze B BbAA4Ye CIOPaBKHM 00 ydacTUM (HEYy4YyacTHH) B NPUBATH3ALUM HKUJIBIX
MTOMEIICHHH);

5) BbIJaua WM HAMpaBliCHHE 3asBUTENI0 Pe3yJIbTaTa MPEIOCTABICHUS MYHHUIIMIAILHON
YCIIYTH.

23. le/IeM U perucrpanusa 3asBJICHUA U TOKYMEHTOB, 00513aTeJIbLHBIX K



NPe10CTABJICHUIO

23.1. OcHoBaHMeM MJis Hayana aJMUHUCTPATUBHOW MPOIENypHl SBISETCS MOCTYIICHHE B
Opran 3asBieHMsT O HPEJOCTABICHUM MYHULUNAIBHOM  yCIyrd. 3ampoc  (3asBJICHHE)
IpeCTaBIsIeTCs 3asaBUTENEM (IIpecTaBuTeNneM 3asaBuTensi) B OpraH, NocpeCcTBOM MOYTOBOM CBSI3U
WJIH B 3JIEKTpOHHOM popme uepe3 EINY, nubo mpu muaHOM oOparieHn B MHOTO()yHKIIMOHATbHBIT
LEHTP.

Cnenuanuct, OTBETCTBEHHBIM 3a MPUEM U PETHCTPALUIO JTOKYMEHTOB, MPOU3BOJUT MPHUEM
3asiBIIeHUsA, corjacHo ycraHoBieHHOM ¢opme (IIpunmoxxkenme Ne 1 xk AJZMHUHHCTpATUBHOMY
peryiaMeHTy), ¥ MNPWIOKEHHBIX K HEeMYy JOKYMEHTOB JIMYHO OT 3asBUTENS WA €ro
YIIOJIHOMOYEHHOTO MpeIcTaBUTeNs. B cioydyae mpeacTaBieHus 3asBACHUS MPH JTUYHOM OOpaleHUN
3asiBUTENII WJM [PEACTABUTENS  3asBUTEN MPEAbSBISAECTCA JIOKYMEHT, YIOCTOBEPSIOLIUI
COOTBETCTBEHHO JIMYHOCTb 3asIBUTENSI WIM MPEICTABUTENS 3asiBUTEINIS, OCYLIECTBIIAETCS IPOBEPKA
COOTBETCTBHUSl CBEJCHUM, YKa3aHHBIX B 3asBICHUU, MPEACTABICHHBIM JOKYMEHTaM, IOJHOTa U
IPAaBUJIBHOCTh O(POPMIIEHUS 3asIBIICHUS.

JIuno, uMerolee MpaBo JEHCTBOBaTh O€3 JOBEPEHHOCTH OT MMEHM HOPUIMUYECKOTrO JIMIIA,
HIPEIbSBISAET TOKYMEHT, YAOCTOBEPSIONINNA €r0 JINYHOCTh, U COOOIIAeT PEKBU3UTHI CBUETEILCTBA O
rOCY/IJapCTBEHHON pPErucTpalyy IOpUAWYECKOro juma (Jucra 3amucu EAMHOro rocynapcTBEHHOTO
peecTpa FPUINYECKUX JIMILL), & IPEICTABUTENb IOPUIHYECKOTO JIMLA IPEABABISET TAKXKE TOKYMEHT,
MOJATBEPKAAIOLIUI €ro MOJIHOMOYHS I€HCTBOBATh OT UMEHM 3TOTO IOPUINYECKOrO JIULA, WIH KOTHIO
3TOrO JIOKYMEHTA, 3aBEPEHHYIO Me4YaTbio (MPU HAJIWYUM 11€4aTH) U MOAMNUCHI0 PYKOBOAUTENS ITOrO
IOPUAMYECKOTO JIULA.

B xozne npuema 3asBiIeHUs U NpUIaraéMbIX K HEMY JOKYMEHTOB CIIELUAIUCT OCYIIECTBIISIET
UX MPOBEPKY Ha:

- IPaBUIILHOCTH 0(OPMIICHUS 3asBICHUS;

- OTCYTCTBUE B 3asBJICHUU M MPUIATAEMbIX K 3asBICHUIO JOKYMEHTaX HEOrOBOPEHHBIX
UCIIPABJICHUN, CEPbE3HBIX IIOBPEXKICHUM, HE MO3BOJLIOIIMX OJHO3HAYHO MCTOJIKOBATh HX
coJiepaHue, MOAYUCTOK JHO0 MPUIHUCOK, 3a4€PKHYTHIX CIIOB;

- OTCYTCTBUE B 3asBJIICHUM M IPWIATA€MBIX K 3asBJICHUIO JOKYMEHTaxX 3allHCEeH,
BBIITOJIHEHHBIX KapaHIalloM.

B cnydae HanuuMs OCHOBaHMM JUIsl OTKasa B IIpUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHktamu 12.1 — 12.3 AIMUHUCTPAaTHBHOTO pEriiaMeHTa 3asiBUTEII0 PEKOMEHAYETCS YCTPaHHUTH
BBISIBIICHHBIE ~ HECOOTBETCTBMs. B cilydae  HEBO3MOXKHOCTM  YCTPAHEHHUS  BBIBJICHHBIX
HECOOTBETCTBUI, 3asBUTENIO BpyyaeTrcs (HampaBlseTCs) YBEIOMJICHHE O HEo0XO0AWMOCTH
yCTpaHEHUs HapyHIeHWd B OQGOPMIICHHH 3asBICHHUS W (WJIM) TPEACTABICHUS OTCYTCTBYIOIIUX
JOKYMEHTOB.

B cinydae OTCyTCTBUSA OCHOBaHUM Ul OTKasa B IIpUEME JOKYMEHTOB, IIOCIIE
COOTBETCTBYIOILIEH NMPOBEPKU JOKYMEHTOB, CIICIIHAIUCT HA OOOPOTHON CTOPOHE 3asiBICHUSI CTaBUT
OTMETKY O COOTBETCTBUHU JOKYMEHTOB MNPEIAbSIBISIEMBbIM TpPEOOBAHMSM, IOCIE YEro 3asiBJICHHUE
PErUCTpUpPYETC B KypHajle ydyeTa BXOIAIIMX JOKYMEHTOB, Ha HEM CTaBUTCSI HOMEp M Jara
PEruCTpaLMH.

23.2. 3asBUTENIO BBIJIAETCS PACIUCKA B MOJYYEHUU OT 3asBUTENS JOKYMEHTOB C yKa3aHUEM
UX TepeyHs W JaTel noiydeHuss OpraHoMm, NpeJoCTaBIISIOIIMM YCIYry, MOPSJIKOBOIO HOMEpa,
TaKOr'o e, 4To U B xkypHaie, PHO, KOIKHOCTH U MOANKUCHIO COTPYIHUKA, & TAKXKE C YKa3aHUEM
MEpPEeyHsl CBEJICHUH W JOKYMEHTOB, KOTOPBIC OyIyT MOJIYUYEHBI MOCPEICTBOM MEKBEIOMCTBEHHOTO
nHGOPMAIIMOHHOTO  B3aUMOJEHCTBHS. B ciydae mpenacTaBieHHs  JOKYMEHTOB — depe3
MHOTO(QYHKITMOHAILHBIN IIEHTP PAaCMUCKa BBIAACTCS YKa3aHHBIM MHOTO(YHKITHOHATEHBIM IIEHTPOM.

23.3. B cnyuae, ecnu 3asBJICHHE U JIOKyMEHTBI, yKa3aHHbIE B MyHKTE 9.1, a Takke B MyHKTE
10.1 (HOKyMeHTBI, KOTOpBIE 3asIBUTENb BIPABE MPEACTABUTH CAMOCTOSTENHEHO) A IMUHUCTPATUBHOTO
pernameHTa, mnpeacTtaBieHbl B Opral NOCPEACTBOM IIOYTOBOIO OTHPABJICHUS, YBEIOMIICHHE B
MOJIyYEHUU TAKUX 3adBJIEHUS U JOKYMEHTOB JIMOO YBEIOMIIEHHE O HEOOXOJUMOCTH YCTPaHEHUs
HapylmeHuil B ohopMIIEHUU 3asBieHUS U (WINM) MPEACTAaBICHHS OTCYTCTBYIOIIUX JOKYMEHTOB



Hanpasisiercs OpraHoM IO YKa3aHHOMY B 3asIBJIEHMU IIOYTOBOMY aJIpeCy B JI€Hb MOJIYYEHUS
OpranoMm JOKYMEHTOB.

23.4. TlonydeHue 3asiBICHUS U IOKYMEHTOB, YKa3aHHbIX B MyHKTE 9.1, a Takxke B myHkre 10.1
(IOKyMEHTBI, KOTOpbIE€ 3asBUTEIb BIPABE MPEICTABUTH CAMOCTOSTENbHO) AJIMHHHCTPATUBHOTO
periamMeHTa, NpeACTaBIseMbIX B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB, MOATBEP)KIACTCS IMyTEeM
HANpaBJICHUSI 3asSBUTENIO (MIPEICTABUTEIO 3asSBUTENS) COOOIIEHHS O TOJYYEHUH 3asBICHUS U
JOKYMEHTOB C yKa3aHMEM BXOMAIIEr0 PErMCTPAallMOHHOTO HOMEpa 3asBICHHS, JaThl MOJTYYCHUS
3asiBICHUS M JOKYMEHTOB, a TaKXKe NepedeHb HaMMEHOBaHM (hailyioB, MPEACTABICHHBIX B Gopme
AIIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01enue o MoiydyeHUuH 3asBICHUS U TOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1, a Takxke B
nyHkre 10.1 (mOKyMeHTBI, KOTOpbIE 3asBUTENb BIPaBE MPEIACTaBUTh CaAMOCTOSTEIBHO)
AJMUHUCTPAaTUBHOIO PEMNIAMEHTA, HANpaBisieTCsl 10 YKAa3aHHOMY B 3asBICHUM aJpecy
AJNIEKTPOHHOW TOYTHI WM B JMYHBIA KaOuHET 3asBuTens (mpexncraButens 3assurtens) Ha EII'Y B
CJIy4dae MpeICTaBICHUS 3asiBJIEHUS U JOKyMeHTOB uepe3 EINY.

23.5. 3asBieHrEe U JTOKYMEHTHI, MPEACTABICHHBIC 3asBUTENIEM (IIPEICTABUTEIIEM 3asIBUTEIIS)
4yepe3 MHOTO(YHKIIMOHAIBHBIN IEHTP MepenarTcs MHOTO(QYHKIIMOHATLHBIM IIeHTpoM B OpraH Ha
OyMa)KHOM HOCHTEJIE, a Mocie 00ecTedeH s] TEXHUYECKOW BO3MOKHOCTH, - U B DJIEKTPOHHOM BHJIE,
B CPOK, YCTAaHOBJICHHBIN COIVIAllIEHUEM, 3aKItoueHHbIM Mexay OpranoM u I'BY PK «M®I]».

23.6. Kpurtepuem npuHATHS pelIeHUs SIBISETCS HATUYWE 3asBJICHUS U TOJHOTO KOMILIEKTA
JOKYMEHTOB, 00513aTeIbHBIX JJIs1 IPEJOCTABIECHUS MyHULIUIIAILHOU YCIIYTH.

23.7. Pe3ynbTaTOM HCIOMHEHHS aJIMUHUCTPATHBHON MpOIENypHl SIBISETCS PETUCTpaIUs
MOCTYNUBLIETO 3asBJICHUS U MOJHOTO KOMIUIEKTA JOKYMEHTOB, 00s3aTeNIbHbIX JUIsl PEAOCTaBICHUS
MYHHUIMIAIBHON yciyry 1100 BblAaya YBEJOMIIEHUSI O HEOOXOAUMOCTH YCTPAHEHUs HapyIIEHHUH B
odopmiIeHnHN 3asiBICHUS U (WIIH) IPEICTABICHHS OTCYTCTBYIOIIUX TOKYMEHTOB.

23.8. Cnocobom (¢uxcammm pe3yiabTaTa aJIMHUHUCTPATHBHOW MPOLEIYpPHl  SBISETCS
perucTparys 3asBICHUS U TIOKYMEHTOB B KypHaJe y4eTa BXOIAIUX JOKYMEHTOB.

23.9. [Ipouenypsl, ycraHaBnuBaeMbie myHKTamu 23.1. — 23.2. ocymecTBistoTes B TedeHne 1
pabodero IHS CO THS MOCTYIUICHHS 3asIBJICHHSI U TTOJIHOTO KOMIUIEKTa TOKyMEHTOB B OpraH.

Perucrpanus 3asBienusi, noctynusiiero B OpraH OT MHOTO(QYHKLIHOHAJIBHOIO IEHTpa
OCYIIECTBIISIETCS B JIEHb €T0 MOCTYIJICHUS.

24. PaccMoTpeHHe NMPeICTABIEHHBIX JOKYMEHTOB

24.1. OcHoBaHWeM Jig Hadajda aJIMUHHCTPATUBHOW WPOLEIYypHl TO PAaCCMOTPEHHUIO
MPEACTABICHHBIX  JOKYMEHTOB  SABJISIETCS  TMOJY4YEHHUE JOJDKHOCTHRIM — jmmoMm  Oprasa,
OTBETCTBEHHBIM 32 MMPHUEM JJOKYMEHTOB, 3aSBJIICHHS C KOMIUIEKTOM MPHJIAraeMbIX TOKYMEHTOB.

JomxuocTHOE nmuiio Oprana mpoBOAUT MPOBEPKY MOJTHOTH M JOCTOBEPHOCTH CBEICHUHN O
3asBUTENIE, COJIEPIKAIIMUXCS B MPECTABICHHOM MM 3asiBJICHUH U JTOKYMCHTaX.

24.2. 3asBlieHHWE pETHCTpUPYETCS U TmepemaeTcss pykoBoautento OpraHa wuiou
yHOJHOMOYEHHOMY Jinily Oprasa.

PykoBogutens Oprana wuinu ynosHomMoueHHoe Jinno OpraHa B COOTBETCTBHUM CO CBOEH
KOMIIETEHIINEH nepenaeT 3asBiIeHue JUIsl UCIOJHEHHS JOHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
PacCMOTpPEHHE TTOCTYITUBIIETO 3asBIICHUS.

JIOMKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYIHBIIETO 3asIBICHUS:

- MPOBEPSAET KOMIUIEKTHOCTD MOJTYYEHHBIX IOKYMEHTOB U CBEJICHHI, B HUX COACPIKAITUXCS;

- 3ampammBacT B PEKUME MEXKBEIOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aWMOICHCTBHUS
JIOKYMEHTBI M CBEJICHUS, yKa3aHHbIe B MyHKTe 10.1 AQMUHHCTpaTHBHOTO periiaMeHTa B Ciydae,
€CJIM 3asBUTENb HE MPEACTaBMJI HUX [0 COOCTBEHHOM WHHIIMAaTHBE. MeXBEIOMCTBEHHOE
MH(pOpPMALIMOHHOE B3aUMOJICHCTBUE OCYILECTBIIIETCS B COOTBETCTBUM ¢ MyHKTamu 25.1. — 25.4.
AJMUHHCTPATUBHOI'O PErJIaMEHTa.

B cayuae oTcyTcTBUS OCHOBaHM JUIsl OTKa3a B IpHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHkTamu 12.1 — 12.3 ATMUHHACTPATUBHOTO peryiaMeHTa, cneruanuct Oprana, OTBETCTBEHHBIN 3a



pPacCMOTPEHHE MPEACTABICHHBIX JOKYMEHTOB KOMIUICKTYET IMPEJOCTABICHHBIC TOKYMEHTHI B
YUETHOE JICJIO 3asiBUTEIIS.

24.3. KputepueMm NpHUHATHS PEIICHHUS SBISCTCS OTCYTCTBHE OCHOBAHHMH JUIs OTKasza B
npreMe JOKYMEHTOB.

24.4. Pe3ynbTaTOM HMCIIOJHEHUS aJMHHHUCTPATUBHOW MPOLEIYPHl SBISETCA (OPMHUPOBAHUE
YYETHOTO JieTia 3asiBUTEIISI.

24.5. CnocoboMm (¢ukcanuu pe3yjbTata aJIMHUHUCTPATHBHOW TMPOIEAYPHI  SBISCTCS
c(hOpPMHUPOBAHHOE YUETHOE JCJIO 3aABUTEIS, C IPUCBOCHHBIM JIMYHBIM ITOPSIKOBBIM HOMEPOM.

MakcuMasbHBIH CPOK BBIOJTHEHHUS aIMUHUCTPATUBHOM MPOLIEIYyPhl COCTABIISET 2 pabounx
JIHS CO JIHS perucTpaiuu 3assiacHus B Oprane.

25. ®opMupoBaHNe U HANPABJIEHUE MeKBeIOMCTBEHHBIX 3alPOCOB

25.1. OcHoBanueM s Hayaja aJAMHUHUCTPATHUBHOM MPOLEAYpPHI SBISETCS MOCTYIUICHHE
3asIBJICHUS U KOMILJIEKTa IOKYMEHTOB 0€3 MPUIOKEHUS T0OKYMEHTOB, IPEyCMOTPEHHBIX IYHKTOM
10.1. ATMUHHUCTPATUBHOTO PETIIAMEHTA.

Jns paccmoTpenus 3asBieHust crneuranuct OpraHa 3ampamuBaeT JOKYMEHThI (MX KONUU
WJIHM COJEpIKaIIrecs B HUX CBENIEHUs), ykazaHHble B TyHKTe 10.1 ATMUHUCTPAaTUBHOTO PETIaMEHTa,
€CJIM OHU HE OBbUIM MPECTABICHBI 3asBUTENIEM IO COOCTBEHHON MHUIIMATHBE.

3anpouieHHbIE CBEIEHUS U JTOKYMEHTBI MOTYT IMPEACTaBIAThCA Ha OyMa)XHOM HOCUTEJNE, B
(dbopme 3IEKTPOHHOrO JOKyMEHTa JMOO B BMJI€ 3aBEPEHHBIX YHNOJIHOMOYEHHBIM JHMIIOM KONUM
3aMpOUIEHHBIX JOKYMEHTOB, B TOM YHUCJE B (JOPME 3JIEKTPOHHOTO JOKYMEHTA.

CocraB cBeleHMH, YKa3bIBa€MbIX B MEXBEJOMCTBEHHOM 3alpoce, OTBETe Ha
MEKBEJIOMCTBEHHBIN 3alpoc, CIOcO0 HampaBiIeHUS MEKBEIOMCTBEHHOI'O 3alpoca U OTBETa Ha
MEXBEJIOMCTBEHHBIN 3allpoc, CPOK HAIpaBJIEHUS MEKBEIOMCTBEHHOIO 3alpoca M OTBETa Ha
MEXBEIOMCTBEHHBI  3alpOC  OMPEAENSAIOTCS  JAOKYMEHTaMH, OIKCHIBAIOIIMMHU  TMOPSIOK
MEXBEIOMCTBEHHOTO  B3aMMOJCHCTBUSA TMpPH  NPENOCTABICHUU  MYHHIIUNAIBHBIX  YCIyT
(TEXHOJIOTUYECKUMH KapTaMHu MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHUSA) B COOTBETCTBUU CO CTaThEH
7.2 ®epepanbHoro 3akoHa Ne 210-D3.

B cnywae mnpencrtaBieHus 3asgBUTENEM JOKYMEHTOB, MPEAYCMOTpPEHHBIX NyHKTOM 10.1
AJMUHHCTPATUBHOI'O perjlaMeHTa, M0 COOCTBEHHON MHUIMATUBE aJMUHUCTpPAaTUBHAs MpoLEAypa
MEKBEJIOMCTBEHHOI'0 B3aUMOJICHCTBHUS 110 JaHHBIM OCHOBAHUSIM HE MPOBOJAUTCS.

B Teuenne 1 pabGoyero 1HsA, CIEQyIONIETO 3a JHEM IMOJIY4YEHHUs 3allpaliuBaeMoi
nH(popmauu (IOKyMEHTOB), cieranuct Oprana mpoBepseT MOJHOTY MOJIyYeHHOW HHMOpMaIuu
(moxymeHTOB). B ciiyyae mocTymiieHuss OTBETa Ha MEXBEIOMCTBEHHBIN 3aIlpoC, COJEPHKALIETO
MPOTUBOPEUYUBHIC CBEACHUS MO0 WHPOpPMANMIO HE B TOJHOM o0beme, crenuamuct Oprana
YTOUYHSET BXOAHBIC MMapaMeTphl MEKBEIOMCTBEHHOTO 3aIIpOca W HAIMpPaBIsSeT ero moBTOpHO. [Ipn
OTCYTCTBHH YKa3aHHBIX HEIOCTATKOB KOMUU JOKYMEHTOB JIMOO COAEpIKAIINECS B HUX CBEICHHS,
MOJIydEeHHbIE B paMKaX MEKBEJIOMCTBEHHOIO B3aUMOJCHCTBUS, 3aBEPSIIOTCS  MOJMHUCHIO
OTBETCTBEHHOTO MCIIOJIHUTENS C yKa3aHHEeM ero (aMWwiMM U WHUIUAJIOB, JAAaThl U BPEMEHU HX
MOJTyYEHUs U MPUOOIIAIOTCS K MaTepraiaM JMYHOTO Jieja 3assBUTeII.

25.2. Kpurepuem nNpHUHATHS pEIICHUS SBISETCS HEOOXOAUMOCTh (POPMUPOBAHUA U
HaMpaBJICHUS MEXBEIOMCTBEHHBIX 3alIpPOCOB.

25.3. Pe3ynbpTaToM MCHIOJHEHHS aIMAHUCTPATUBHON TPOIETYPHI IO MEXBEIOMCTBEHHOMY
WH(POPMAITMOHHOMY B3aMMO/ICHCTBHIO SBIISIOTCS TOKYMEHTHI WU CBEJICHUSI, YKa3aHHbBIC B ITYHKTE
10.1 AAMMHHUCTPATUBHOTO PETJIaMEHTa, MOJIyYeHHBIE 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

25.4. Cniocobom (ukcanum pe3ynbTaTa BBITTOJHEHHUS aJMHHHCTPATUBHOW MPOIEAYPHI TIO
MEXBEJIOMCTBEHHOMY  WH()OpPMAlMOHHOMY  B3aUMOJCHCTBUIO  SIBJISETCS  perucrpanus
MEKBEJIOMCTBEHHOI'0 3ampoca O MPEACTaBICHUN CBEACHUN WM JOKYMEHTOB B YUYETHOM JIelie
3asBUTEIIS.

MakcumanbHBIM CPOK aIMUHUCTPATUBHON MPOLIETYPHI COCTABIISIET 5 pabounX THEH.
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26. IloaroroBka cnpaBKH 00 y4acTUH (HEYyYaCTHH) B NPUBATHU3ALMHU KHIIbIX
nomenleHuii (miceMa 06 0TKa3e B BblIaue CIPABKHU 00 y4acTHH (HEy4YacTHH) B IPUBATU3AIUH
JKIJIBIX TOMeIIeH i)

26.1. OcHoBaHMeM [J1s Hayala aJMHHUCTPATUBHON MPOLEAYPHI ABJISETCA HAJTHYUE TTOTHOTO
HaKeTa JOKYMEHTOB, HEOOXOIUMOTO AJIsl IPEAOCTaBICHUS MyHHUIIMIIAIbHON YCIIyTH.

26.2. Cneunanuct OpraHa, MPOBOIUT MPOBEPKY MPABHIBHOCTH O(OPMIIECHUS W TOJIHOTHI
COJIEp)KaHUs JOKYMEHTOB, HEOOXOJUMBIX I TMPEAOCTABICHHUS MYHULMIAIBHOW YyCIyrd, Ha
MpeIMET UX COOTBETCTBUS TPEOOBAHMIM JCHCTBYIOMIETO 3aKOHOJATEIHCTBA U BBISBISICT HAJIHUWE
100 OTCYTCTBHE OCHOBAHUH, MPEAYCMOTPEHHBIX MyHKTOM 13.2 AIMUHHUCTPATUBHOTO PETJIaMEHTA.

Pemenne 00 oTkaze mpuHuMaercss OpraHoM MO0 OCHOBAaHUSIM, IMPEAYCMOTPEHHBIM ITyHKTOM
13.2 ATMUHHUCTPAaTUBHOTO PETIaMEeHTa.

26.3. Crenmanuct Oprana Ha OCHOBaHUHU CBEICHUIA:

- MOJATOTAaBIMBAaET B 2 HK3EMIUISIpax MPOEKT MUChMa 00 OTKa3e B BBIaue CIpaBKU 00
y4JacTuu (Hey4acTHH) B IPUBATU3AIIH KUIJIBIX TIOMEIICHUH;

- TOJTOTaBIMBAET B 2 JK3EMIUIApax COpaBKy 00 ydacTuu (HEy4yacTHUH) B MPUBATU3ALNN
JKUJIBIX TTOMEIICHU.

- OCYIIECTBIIIET B YCTAaHOBJIEHHOM TMOPSAIKE MPOIEAYPHl COTIACOBAHUS TOJTOTOBICHHBIX
JOKYMEHTOB;

- HampaBiseT pe3ylbTaT NPEJOCTaBICHUS MYHHIMIAIBHOH yCIYyrd Ha MOAINHUCH
pykoBoautento OpraHa (JIHily, UM YIIOJTHOMOYEHHOMY).

26.4. PyxoBogurenr Oprana (U0, UM YHOJHOMOYEHHOE) TOJMKCHIBAET pPE3YIbTaT
MPEIOCTaBICHNsl MYHHIIMIIAIbHONW YCIYyTH U 3aBepseT ero meyarbro. lloamucaHHble TOKYMEHTHI
HampaBJsOTCes crienuanucty OpraHa, OTBETCTBEHHOMY 3a BblJauy (HampaBJieHHE) pe3ylbTara
MPEIOCTABICHUS MyHUITUTIAIBHON YCITYTH.

26.5. KputepueM NpUHATHA pPEIICHUS SBISETCS OTCYTCTBHE€ OCHOBAaHMU I OTKa3a B
MPEIOCTABICHUHA MYHHUITUTIAIBHON YCITYTH.

26.6. Pe3ynpTaTOM HCIIONHEHUS aJMUHUCTPATUBHOW MPOLETYPHI SIBISICTCS TOIMUCAHHBIN
pE3yNbTaT MPEIOCTABICHNS MyHUIIUTTAIEHON YCITyTH.

26.7. Cnocobom ¢Qukcanuu pe3yibTaTta BBIMOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPHI
ABIIAETCA OTMETKA B KaHuensipuu OpraHa, myTeM perucTpalyy B )KypHaJle perucTpalyy pe3yibrara
MPEIOCTABICHNUS MyHUIIUIAIBHON YCITYTH.

[Iponienypa, ycTaHaBnuBaeMas HACTOSIIUM ITYHKTOM, ocyluecTBisercss B TeueHue 20
pabounx JHEH ¢ JaThl PETUCTPALINN 3asIBICHUS U IPHJIAraéMbIX TOKyMeHTOB B OpraHe.

27. Beinaua (HampaBJieHHE) 3asIBUTEJI0 Pe3yIbTaTa MPeT0CTABICHUS
MYHHIMIIATbHON YCIYIH.

27.1. OcHoBaHMEM JJs1 Hayajla aJIMUHHCTPATUBHOM IpOLEAYpbl SBISETCS IMOANUCAHHBIN
pe3yJIbTaT NPEIOCTABICHNS MyHULIUIIAIIBHON YCIIYTH.

Crneunamuct OpraHa He HO3/JHEE YeM depe3 2 pabouyux JHS CO JHS MPUHATHS PEIICHUS
BBIIACT WM HANpaBlIseT IO agpecy, YKa3aHHOMY B 3asBICHUM, 3asBUTENIO JOKYMEHT,
MOATBEPKAAIOIIUN IPUHATHE TAKOTO PELICHUS.

27.2. B cnydae momauu 3asBIICHUs B OJEKTPOHHOM BHiae mnocpernctBom EIITY, mocne
perucTpanuy pe3yibraTa IPEJOCTaBICHHUS MYHULUIAIBHOW YCIYIM OHK3EMIUIAp, 3aBEPEHHBIN
YCUJICHHOH KBaTM(DULINPOBAHHOHN 3JIEKTPOHHOH MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA,
Harmpasisercs 3asButento B «JIuunenii kabuner» EINI'Y. Ilpum Hanuuuu B 3asBJICHHUU YKa3aHHUS O
BbIJIaue pe3ynbTara MpeAoCTaBICHUs] MyHHIIMIIAIbHON yCIyrd Ha OyMakHOM HOCHTEIE, SK3eMILISIp
MePEaeTCs 3asBUTEIIO0 IIPU NIPEABABICHUU JTOKYMEHTA, YA0CTOBEPSIOIIETO TUYHOCTD.

Bropoii sx3emmisip pesyabraTa NpeAoCTaBICHNUs MyHHLIMIAIbHON yCIyru Ha OyMaKHOM U
(W) DIEKTPOHHOM HOCHTEJE, 3aBEPEHHBIM YCHUJICHHOW KBaJU(UKALMOHHOW 3IIEKTPOHHOU
MOJIUCHI0 YIIOJTHOMOUYEHHOIO JOJDKHOCTHOIO JIMIIA, OCTAaeTCsl Ha XpaHeHHH B OpraHe, BbIIABIIEM
pe3yAbTaT NPEJOCTABICHNS MyHUIIMIIAIIBHOMN YCIyTH (IOAIIMBAETCS B yUETHOE JIEN0).



27.3. KpurepueMm NPUHATHUS PEIICHUS SIBISETCS MOIIMCAHHBIA pe3yIbTaT MPEAOCTABICHUS
MYHUIIMIIAIEHON YCITYTH.

27.4. Pe3ynbTaTOM WCHOJHEHUS aIMHUHHCTPATUBHOW TPOLEAYPHl SBISETCS BblIaya
pe3yibTaTa MpeIoCTaBICH!s] MyHUIIMIIAILHON YCIYTH MM HANPABICHUE €r0 3asBUTEIIO 3aKa3HBIM
IHCHMOM C YBEJOMJICHUEM.

27.5. CnocoboM ¢ukcauu pe3yibTaTa BBINMOJHEHUS aJAMHHHCTPATUBHOW MPOLETYPHI
SIBIISIETCSI BBIJIava 3asIBUTEIIO Pe3yJIbTaTa MPEeJI0CTABICHISI MyHHUIIUITATBHON YCIIYTH TIOJ POCIIHCH, B
’KypHaJe BBIaHHBIX PEIICHUH.

28. Ilopsiok ocylIecTBIEHUS] AIMUHUCTPATUBHBIX NMPOIEAYP B 3J1eKTPOHHOI dopme, B
TOM umciie ¢ ucnojb3dosanuem EIIT'Y, PIIT'Y, a takike opunuaabHoro caiita Oprana

28.1. IlosryuyeHue HH(POPMAIUM O NOPSIAKE U CPOKAX NMPETOCTABJIEHUS YCIYTH

[TocpenactBom EIN'Y u PIII'Y obGecrnieunBaeTcss BOZMOKHOCTh WH(OOPMUPOBAHHMS 3aBUTEIIS
B YAaCTHU:

1) noctyma 3asBUTENEH K CBEIEHUAM 00 yCIIyTe;

2) KOIMPOBaHUsSI B 3JCKTPOHHOM (popme 3armpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTyYEHHUS yCIyTH;

3) momauu 3asBUTENIEM C HCIOJIb30BAaHHMEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3ampoca O MPelO0CTaBICHUN YCIyTH;

4) mosiydyeHUs 3asiBUTENIEM CBEICHHI O XOJ€ BBINOJHEHHUS 3alpoca O MPEeAO0CTaBICHUU
YCIIyTH, B ClIy4ae MOJlayy 3arpoca B JIEKTPOHHOM Buae, nocpeacrsom EIITY, PIITY;

5) nosyuyeHus pe3yapTaTa NpeAoCTaBICHUS YCIYTd B 3JIEKTPOHHOM opMe;

6) OCYIIECTBIICHHUS OIICHKU Ka4eCTBA MPEAOCTABICHUS YCIYTH;

7) nmocynebHoro (BHecyaeOHOro) oO)kajoBaHWE peHIeHWH W JehcTBUMA (Oe31eiicTBYIA)
opraHa (OpraHu3aIyu), JOJKHOCTHOTO JIMIAa OpraHa (OpraHW3allii) JUOO TOCYAapCTBEHHOTO WU
MYHHIUITAIEHOTO CITY>KaIero.

Ha odummansHOM caiiTe opraHa, MPeIOCTABISIONIETO YCIYyry oOecrednBacTCs
BO3MOYKHOCTB!

1) noctyna 3asBUTENCH K CBeICHUsIM 00 yCIyre;

2) KONUPOBaHHUA B AJIEKTPOHHOU (hopMe 3arpoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
MOJIyYEHHUS YCIYTH;

3) ocyl1iecTBIICHUS OLICHKU Ka4eCTBa NPEAOCTaBICHUS YCIYTH;

4) nocyneb6HOro (BHECYIeOHOTO) OOKajJOBaHWE pEUICHUH W JeHCTBUM (Oe3meicTBu)
oprana (OpraHu3anuu), JOHKHOCTHOTO JIMIA opraHa (OpraHMU3aIiy) JUO00 rOCYAapCTBEHHOTO WIIH
MYHHIIUITAIEHOTO CITY>KaIIero.

28.2. 3anuch Ha MpUeM B OPraH (OpraHu3anuio), MHOro(p)yHKIMOHAJIbHbIE HEHTPHI
MPeI0CTABJICHHSA IOCYJaPCTBEHHbIX 1 MYHHIMNIAJIBHBIX YCJIYT V1A MOAa4H 3a1poca 0
MPeI0CTABJICHUH YCIOYTH

[TpenBapuTenbHas 3anuch Ha NMPUEM B MHOTO(QYHKIHMOHAJIbHBIE LEHTPBl OCYILECTBIISETCS
Ha opunmansHoM caiite 'BY PK «M®L]». MHorodyHk1roHanpHbIe LIEHTPHI HE BIIpaBe TpeOOBaTh
OT 3asBHUTES COBEPILIEHUS UHBIX JEHCTBHM, KpoMe TNPOXOXKIACHUA WJICHTHQHUKAIMU U
ayTeHTU(UKAIUK B COOTBETCTBUU C HOPMAaTUBHBIMU NMPaBOBBIMHU akTaMu Poccuiickoii @enepannu,
yKa3aHUs LeJNM TpHeMa, a TaKXkKe IMPEeJAOCTaBICHHUs CBEICHUH, HEOOXOIUMBIX IS pacyera
JUTMTENIbHOCTH BPEMEHHOTI'0 MHTEpBaJa, KOTOPBIM He00X0AMMO 3a0pOHUPOBATH ISl IPHEMA.

28.3. ®opmupoBaHue 3anpoca
dopmMupoBaHHE 3ampoca 3asBUTEJIEM OCYIIECTBISETCS MOCPEJACTBOM  3aNOJHEHUS
anexkTpoHHOU (Gopmel 3ampoca Ha EIIIY 6e3 HeoOXOAMMOCTH JTOMOJIHUTENIBHON TO/auu 3ampoca B
KaKoi-mnbo nHou opme.



dopmaTHO-JIOrHYECKass  MpoBepka  CPOPMHPOBAHHOTO  3ampoca  OCYIIECTBIISETCS
aBTOMATHUYECKH TOCJIE 3alOJTHEHMS 3asBUTENIEM Ka)XI0TO M3 IOJIeH 3JeKTPOHHOM (opMbl 3ampoca.
[Ipu BBISIBIEHUN HEKOPPEKTHO 3alOJHEHHOTO TIOJIS AJIEKTPOHHOW (OpMBI 3ampoca 3asiBUTENb
YBEAOMJISIETCSI O XapaKTepe BbBIIBICHHOW OIIMOKM U MOPSAKE €€ YCTPaHEHHWsl IOCPEACTBOM
MH(POPMALIMOHHOTO COOOIIEHNUS HETIOCPEACTBEHHO B AJIEKTPOHHOM (hopMme 3ampoca.

[Tpu popmupoBanum 3ampoca 3asiBUTEIN0 00EeCTIeYnBaACTCS:

a) BO3MOXHOCTh KOMHMPOBAaHUS M COXpaHEHHS 3ampoca, HEOOXOIUMOTO st
MIPEIOCTABIICHUS YCIIYTH;

0) BO3MOXKHOCTbD TTeYaTH Ha OYMa)KHOM HOCHTEJIE KOITUHU AJIEKTPOHHOM (DOPMBI 3a1mpoca;

B) COXpaHEHHE paHee BBEIEHHBIX B JJCKTPOHHYIO (hopMy 3ampoca 3HAYCHHH B 000
MOMEHT 10 JKEJIAHUIO 0JIb30BaTENsl, B TOM YHCII€ IIPU BOZHUKHOBEHUHU OLIMOOK BBOJa U BO3BpaTe
JUIS IOBTOPHOT'O BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3arpoca;

I) BO3MOXHOCTh BEpPHYThCS Ha JIO00H M3 3TamoB 3allOJHEHHs SJEKTPOHHOU (HOpMBI
3ampoca 0e3 moTepu paHee BBEACHHOM HH(OpMaIH;

1) BO3MOKHOCTb JtocTyra 3asButens Ha EII'Y k panee mogaHHBIM UM 3ampocam B TEUECHUE
HE MEHEE OJHOTO TOja, a TAaKKe YAaCTUYHO C(HPOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHHE HE MEHee 3
MECSLIEB.

CdopmupoBanHbIil 1 mOANMCaHHBINA 3anmpoc mocpenctsom EIIY HampamisieTcst B opras,
MPEIOCTABIIAIOIINN YCIIYTY, KOTOPbIN 00ecneunBaeT perucTpaluo 3amnpoca.

[Ipu oOpamieHun 3a TOJYYEHUEM YCIYrd NpPEICTaBUTENs 3asBUTENsS, K 3ampocy
Ipujiaraercss HaJjlexxamuMm o0pa3oM OQOpMIIEHHAsE [IOBEPEHHOCTh B (opMe 3JIEeKTPOHHOIO
JNOKYMEHTA, MMOANMCAHHOTO JUIOM, BbIJABUINM (IIOJMUCABLIMM) JOBEPEHHOCTh, C UCIIOIb30BAHUEM
YCUJIEHHOM KBaIM(PUUMPOBAHHOW AJIEKTPOHHOM NoOANUCU (B Cily4ae, €ClIM MpelCTaBUTEIb
3asiBUTENIS JCHCTBYET Ha OCHOBAaHUH JOBEPEHHOCTH), TNOO HOTAPHUYCOM.

28.4. [Ipuem u perucTpanus OPpraHoM (OpraHusainueii) 3anpoca U HHbIX JOKyMEHTOB,
HEO0XOAUMBIX VISl NIPEI0CTABJICHHUSA YCIYTH

3asBUTENIF WMEET MPaBO TMOAATh 3asBICHHUE B AJICKTPOHHOU (hOpME C HCIOIH30BAHUEM
EIIT'Y.

dopMHpoBaHKME 3ampoca 3asABUTEIEM OCYIIECTBIISIETCS IOCPEACTBOM  3aIOJHEHHUS
anexkTpoHHOM (Gopmel 3ampoca Ha EIII'Y 6e3 HeoOXOAMMOCTH JIOMOJIHUTENIBHON MO/auu 3amnpoca B
kakoi-muoo uHoit opme. Ha PIIT'Y, EII'Y, opunmansHom caiite OpraHa, npeaocTaBiIsSIOLIETO
YCIIYTY pa3MEeIIaroTcst 00pasIlbl 3aMOTHEHHS SJICKTPOHHOM (POpMBI 3ampoca.

dopmaTHO-JIOTHYECKasi  MpoBepka  CHOPMHUPOBAHHOTO  3aMpoca  OCYMIECTBISETCS
ABTOMATHYECKU TIOCIIC 3aIIOJIHEHUS 3asiBUTENIEM Ka)KIOTO W3 IMOJICH AJIEKTPOHHOU (HOPMEI 3ampoca.
[Ipy BBIABIIGHWM HEKOPPEKTHO 3aMOJHEHHOTO TOJS JJIEKTPOHHOW (OpPMBI 3ampoca 3asiBUTEINb
YBEIOMIISIETCSI O XapaKTepe BBIABICHHOW OMMOKH W TIOPSAAKE €€ YCTPaHEHHUs TOCPEIACTBOM
MH(OPMALIMOHHOTO COOOLIEHHS HEMOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3aripoca.

CdopmupoBaHHBIif  3alpoc, HampaBisieTcss B OpraH, MPeAOCTaBISIOUINN  ychoyry
nocpenctsom EINTY.

[IpueM wu perucrpauus 3asBICHUSA OCYIIECTBISIIOTCA JOJDKHOCTHBIM JIMIIOM OpraHa
MPEAOCTABIISIIOIIETO YCIYTy, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIMIO 3asIBJICHUHN C JOKYMEHTaMU,
HEOOXOIMMBIMH JIJISl TIPEJIOCTABICHUS YCIYTH.

[locne perucTpanuu 3asBJICHUE HANpABIAECTCS B CTPYKTYpPHOE MOJpa3feieHue,
OTBETCTBEHHOE 3a MPEJOCTABICHUE YCIYTH.

[Tocne npuHATHSA 3asiBIEHUS JOJKHOCTHBIM JIMIIOM, YIIOJITHOMOYEHHBIM Ha MPEIOCTaBICHUE
yCIIyTH, CTaTyc 3ampoca 3asBuTens B «InuHoM kaOunere» Ha EII'Y, oOHoBisercs no craryca
IPUHSTO».

28.5. BzanmopaeiicTBHe OPraHos, NPeJ0CTABISIOIINX FOCYAapCTBEHHBIE YCIYTIH,
OpPraHoOB, NPEAOCTABJSIOIMNX MYHMIUNIAJbHBIE YCJIYTH, HHBIX TOCY1aPCTBEHHbIX OPTaHOB,



OPraHOB MECTHOI'0 CAMOYIIPABJICHHS, OPraHU3ALUH, YYaCTBYIOIIUX B NPeI0CTABJICHIH
npeaycMoTpeHHbIX YacTbio 1 crtatbu 1 @egepaabHoro 3akona Ne 210-P3 rocyiapcTBeHHbIX U
MYHHUIMIAJIbHBIX YCJIYT

B3aumoneiicTBue OpraHoB, NPENOCTABISAIOLIMX YCIAYrM, B 4YacTH OCYILECTBICHUS
MEKBEJOMCTBEHHOT'0 JIEKTPOHHOI'O B3aUMOJIEUCTBUS OCYILIECTBIISIETCS COIIACHO MTyHKTA 2 YacTu |
cratbu 7 denepanpuoro 3akona Ne 210-D3, a Taxke NpeaocTaBIeHUE TOKYMEHTOB U HHPOPMAIIUU
B cCiyyae, MpPeayCMOTpeHHOM u4acThio 4 cratbu 19 ®epepanbHoro 3akona Ne 210-D3,
OCYIIECTBIISIETCS. B TOM YHCJIE€ B JJIEKTPOHHOW (OpME C HUCHOJIB30BAHUEM E€IUHOW CHCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHUCTBHUS M IMOAKIIOYAEMBIX K HEW PErHMOHaJIbHBIX
CUCTEM MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS IO MEXBEAOMCTBEHHOMY 3aIpoCy
Oprasa, NpeJOCTaBISIOIIErO YCIYyry, MOJBEJOMCTBEHHON IrOCYJapCTBEHHOMY OpPraHy WJIM OpraHy
MECTHOI'O CaMOYIPABJIEHHUsS OpraHU3allMd, Y4acTBYIOLIEH B IMpPENOCTaBICHUM IPELyCMOTPEHHBIX
yacTbto 1 ctateu 1 @enepanbHoro 3akona Ne 210-®3 rocyapcTBEHHBIX U MYHULIUIIATIbHBIX YCIYT.

28.6. OnuiaTa rocy1apcTBeHHOM MOLJIMHBI 32 PEA0CTABJIEHHE YCJIYT M YIJIATA HHBIX
IJIaTeXKeH, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTeabCcTBOM Poccuiickoit ®exepanun
3asBUTENIO0 TPEIOCTABISIETCS BO3MOXKHOCTh OIUIaThl TOCYJAPCTBEHHOW MOILIWHBI B
JJICKTPOHHOW (opMe 10 yHUKAIbHOMY HACHTH(GUKATOPY HaducieHus. @akT omiarhel
roCyJapCTBEHHOM MOILIMHBI TPOBEPSIETCS] OPraHOM MPEIOCTABISIONIMM YCIYTY B TOCYIapCTBEHHOU
MH(OPMALIMOHHON CUCTEME O TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX IJIATEkKaX.

28.7. IlosryueHue pe3ybTaTa NpeIoCTABICHUS YCIYTH
B cnydae Hanuuus BO3MOXKHOCTH, PE3YJbTAT NPEAOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCHJICHHON KBaJM()UIMPOBAHHOW SJIEKTPOHHOW TOIMUCHI0 YHOJHOMOYEHHOTO JIOJKHOCTHOTO
JIU11A, HATIPaBJIsIeTCs 3asBUTENO B «JInunblit kabuner» EINY. B uHbIX ciydasx BeIada pe3ysibTata
MPEIOCTABICHUS YCIIYTH OCYIIECTBISIETCSI HA OyMa)KHOM HOCHUTEIIE.

28.8. [osryuenne cBeleHU 0 X0/1€ BHITIOJTHEHHS 3aMpoca

3asiBUTENIb UMEET BO3MOKHOCTh IMOTYUYEHUSI HHPOPMAIIUHU O XOJI€ MPEJOCTABICHUS YCIYTH.

Nudopmanus o xoJe MNPEJOCTaBICHUS YCIYT'M HaIpaBisieTcs 3asBUTENI0 OpPraHOM,
MPEIOCTABIISIONIMM YCIYTY B CpOK, HE mpeBblmaromuid 1 paboumii JeHb mocie 3aBeplueHust
BBIIIOJIHEHUSI COOTBETCTBYIOIIETO JEWCTBUS, Ha aApec JJIEKTPOHHOM IOYThl MM IOCPEICTBOM
EIIT'Y (B cimyuae, ecu 3asiBiieHUe moaaBaiock uepes3 EINTY).

[Ipu mpenocraBnennn yciayru mocpeactBom EIY B nmuHOM kaOuHeTe 3asBUTENS
0TOOpaXaroTCs CTaTyCHI 3ampoca:

a) 3asgBJICHHE 3apErUCTPUPOBAHO — WH(GOPMAIMOHHAS CHCTEMa OpraHa BIIACTH
3aperucTpupoBaia 3asBicHUE (POMEKYTOUHBIN CTATYC);
0) 3asBIEHUE MPUHATO K PACCMOTPEHHMIO - 3adBJIEHUE MPUHATO K PACCMOTPEHHIO

(ITpomexxyTOuHBIH cTaTyC);

B) NPOMEXYTOUHBIE PE3YJIbTAThl 110 3asIBJICHUIO — BBINOJIHEHUE NTPOMEKYTOUYHBIX ITAIOB
paccMOTpeHHs 3asBIeHUs (IPOMEXKYTOUHBIHN CTATYC);

I) yciayra OKa3aHa — yciyra HcCmojiHeHa. PesynbraT mnepenaH B «JIMuHBI KaOuHET»
3asgBUTENA (GUHATBHBIN CTATYC);

1) OTKa3aHO B MIPEJOCTABICHNUHN YCIYTH - OTKAa3aHO B MPEAOCTABICHUH YCIyTH ((UHATIBHBIN
CTaTyc).

JIOTOMTHUTENBPHO K CTaTyCy, HHQOpPMAalMOHHAs CHUCTEMa OpraHa, MpPeJOCTaBIISIONIErO
yCIIYTYy, MOXET IepeaBaTb KOMMEHTApHil.

Ecnu 3asgBuTens mojaBan 3asdBKy Ha mpenocraBieHue yciayru uepe3 EIIIY, To
MHQOpPMALIMIO O XOJA€ NPEJOCTaBJICHUS YCIYI'M 3asBUTENb MOXKET IOCMOTpPETh B «JIM4HOM
kaOunere» Ha EIN'Y.



s mpocMOTpa CBEIEHUI O XOJA€ W pe3yJibTaTe MPEAOCTABICHUS YCIYTHd 4epe3 JTMYHBIM
kaouner EIIT'Y 3agBurtento HeOOXOIUMO:

a) apropu3oBaThcs Ha EII'Y (BoiiTu B TMuHBIN KaOUHET);

0) HaliTU B INYHOM KaOWHETE COOTBETCTBYIOILYIO 3a5BKY;

B) IIPOCMOTPETH HHPOPMAITUIO O XOJI€ ¥ PE3yIbTaTe MPEAOCTABICHUS YCITYTH.

28.9. OcyuiecTB/IeHUE OLIEHKH KaYyeCcTBA MPe0CTABJIeHUs YCJIYTH
3asBuTeNnsAM  00€CIIEYMBACTCS BO3MOXKHOCTH  OIICHUTH JOCTYMHOCTh M  KadeCTBO
npenoctaBienus ycayru nocpeactsom EINY, odunmansHOro caiita oprana, mpeaoCTaBIsONIETO

YCIIyTYy.

28.10. locyneoHoe (BHECYAe0HOE) 00:ka10BaHUe pPellieHUii U AelicTBU (0e3aeiicTBHs)
opraHa (oOpraHu3anuu), 10/J:KHOCTHOIO JIMLA OpraHa (opranu3anuu) Judo rocy1apcTBeHHOro
WM MYHUIHNAJIBHOTO CJIYKAIIero

3asBUTENAM OOECIEYNBAECTCS BO3MOXKHOCTBH J0CYA€OHOTO (BHECYneOHOro) o0KamoBaHUS
pemieHnid W JedcTBUiM (Oe3medcTBUS) opraHa (OpraHu3anuy), TOJDKHOCTHOTO JUIlA OpraHa
npenocrasisroniero ycuyry nocpeactsom EINTY, PIITY, amekTpoHHON MOYTH W OQUIIHATEHOTO
caiiTa opraHa, IpeI0CTaBIISIONIETO yCIyTy, opuinansHoro caiita ['BY PK «M®Iy.

29. llopsioK BHINOJIHEHUSI AIMHUHUCTPATHUBHBIX Npoueayp (AeicTBUi)
MHOT0()YHKIIMOHAJIbHBIM HEHTPOM

29.1. UudopmupoBanme 3asiBUTeI€l 0 MOPsSIKe NPeAOCTABIEHUS] MYyHUIUTIAIBHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBHOM LIEHTPe, 0 X0/1e BbINOJTHEHHUS 3a1poca 0 MpeI0CTABJICHNH
MYHHIMIAIbHON YCJIYIH, 10 MHBIM BONIPOCAaM, CBSI3AHHBIM € NPeA0CTABJICHHEM
MYHHIMIAJIBHON YCJIYI'H, a TAK:Ke KOHCYJIbTHPOBaHMe 3asiBUTeJIell 0 mopsiaKe
Npea0CTABICHUS MYHUIUNIAJIbHON YCJIYTM B MHOTO()YHKIMOHAJIBbHOM LIEHTpe

[Ipu oOpamennn 3asBUTENST B MHOTO(DYHKIMOHANBHBIA IEHTP 3a MOJYYCHHEM
KOHCYJbTalldd O  BOMpOCAM  MPEJOCTAaBICHUS  MYHHUIMNAIbHOM  yciayru,  pabOTHUK
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa, OCYLIECTBIISIIOIIMM MpHEM JOKYMEHTOB, HH(QOPMUPYET
3asIBUTEIS:

- 0 CpOKax MpeJ0CTaBICHUS MyHULIUIIAJIbHON yCIIyTH;

- 0 HEOOXOIWMBIX JOKYMEHTaxX /Ui MOJIYYCHHS MYHHUIMMAIbHOW yciyru (MO BUIAaM
CIIPaBOK);

- 0 BO3MOXHOM OTKa3e¢ B TMPEAOCTABICHUU MYHUIMNAIBHONH YCIyTH, B CIy4asx,
MPEAYCMOTPEHHBIX MYHKTOM 13.2 AIMUHHUCTPATUBHOTO pErJIaMEHTa.

[Ipy HEOOXOAMMOCTH TIONYYCHHS KOHCYJIbTAlMM B MHUCHMEHHOW QopMe pabOTHUK
MHOTO(YHKIIMOHAJIBHOIO IEHTpa PEKOMEHIYET 3asBUTENI0 JIMYHO HaIlpaBUTh MHCbMEHHOE
oOpamienue B Opras, pa3bsCHUB IPU 3TOM MOPSAOK PACCMOTPEHHUS MUCBMEHHOTO OOpalleHus
3asBuTenss B coorBeTcTBUM C¢ DenepanbHpiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHust oOpareHuit rpaxkaan Poccutickoii deneparum.

29.2. IlpueM 3an1pocoB 3asiBUTEJIeH 0 MPeJ0CTABIeHMH MYHUIMNIAIbHON YCJIYTH H

HHBIX IOKYMEHTOB, HE00XOAUMBbIX /Il IPeA0CTABJICHU MYHUIHNAJIbHON yCIyTru

B MHOrOQyHKIIMOHAIEHOM IICHTPE OCYIIECTBISETCS TpPHUEM 3asBICHUH W JOKYMEHTOB,
HEOOXOIMMBIX JUISI TIPEAOCTaBICHUS MYHHIIMIIAJBLHOW YCIYTH, a TakKe BbIada JOKYMEHTOB,
SBJIIOIIUXCS PE3YJIbTATOM MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH TOJNBKO TMpPH JIMYHOM
oOpallleHuu 3asBUTEINS, MO0 ero MpeICTaBUTEINs, NMPU HAJUYUU JTIOKYMEHTA, YIAOCTOBEPSIOIIETO
JUYHOCTH TMPEACTABUTENS 3asiBUTEISA, TOKYMEHTA, YJOCTOBEPSIOUINI MOJHOMOYUS MPEACTaBUTENS
3asIBUTEIIS.



[IprieM MOKyMEHTOB, IMOJYYEHHBIX MOYTOBBIM OTIPABJIICHUEM, JTUOO B DJIEKTPOHHOU (hopme
HE JIOMYCKaeTCsl.

[Tpu oOpamieHnr B MHOTO(YHKIIMOHAIBHBIN IIEHTP 3asBUTEb MPEIOCTABISET TOKYMEHTHI,
npeacTaBlICHHblE B TyHKTe 9.1 (B 3aBUCMMOCTH OT LEJIM OOpaIleHUs  3asBHUTEIIs)
AJIMUHHCTPATUBHOTO PETJIaMEHTA.

B xome mnpuemMa [gOKyMEHTOB, HEOOXOIMMBIX JJisi OpraHU3alUU MPEIOCTABICHUS
MYHHIUIATBHON YCIyTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa!

VYcraHaBIMBaeT JMYHOCTb 3aBUTENSI WIM NPEACTaBUTENS 3asgBUTENS, B TOM 4YHUCIE
MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh, JOKYMEHT, YAOCTOBEPSAIOLIMN IMOJIHOMOYUS
MPEJICTABUTEINS 3aABUTEIS.

OcHoBaHMeM il  OTKaza B  [pUeMe  JOKYMEHTOB  3asBUTENsI  paOOTHUKOM
MHOTO(YHKITHOHAJIBLHOTO IIEHTPA SIBJISICTCSI OTCYTCTBUE JTMOO OTKA3 B MPEAOCTABICHUH 3asBUTEIIEM
OpUTMHajJa JOKYMEHTa, YAOCTOBEPSIONIETrO JIMYHOCTh 3asgBUTENS, MPEICTABUTENS 3asBUTEINS, a
TaK)Ke MPEeJOCTaBICHUE HEACHCTBUTEILHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO JTUYHOCTD 3asBUTEIS.

[TpoBepsieT mpaBMIIBHOCTH OQOPMIICHHS 3asBICHUS O MPEJOCTABICHUU MYHHIIMITAIBLHOM
ycinyra. B ciydae, ecnm 3asBHTENh CaMOCTOSTENBHO HE 3amoiHII (opMy 3asBIEHUS, MO €ro
mpock0e, pabOTHUK MHOTO(YHKIIMOHATIBFHOTO [IEHTPA, 3alOTHSIET 3asBICHUE B JIEKTPOHHOM BHUJIC.

Ecnu B 3asBJICHHM HE yKa3aH aJipec 3JIEKTPOHHOM MOYTHI 3asBUTENA, peasiaraeT (B yCTHON
(dbopme) ykazaTh B 3asBJIICHUH aJpEC DJIEKTPOHHOH MOYTHI B LIEISAX BO3MOXXHOCTU YTOUHEHUS B XOJI€
MPEAOCTABIICHUS] MYHMIIMIAIBHOM yCIYrM HEOOXOJUMBIX CBEICHHM IMyTeM HampaBJeHUs
AJIEKTPOHHBIX COOOIIEHUHN, a TAKXKE B LIEJIIX MHPOPMUPOBAHUS O XOJI€ OKAa3aHUs MYHULIUITAIbHOU
YCIIYTH.

B cinyyae npenocraBineHus 3asBUTENIEM MOJJIMHHUKA JOKYMEHTA, MPEJICTaBICHUE KOTOPOTO
B TMOMJMHHUKE HE TpelOyercs, pabOTHUK MHOTO()YHKIMOHAIBHOTO IIEHTPAa CBEpSET KOMUU
MOJJIMHHUKA JTOKYMEHTOB, MIPEACTABICHHBIX 3asBUTENEM, C OJJMHHUKAMU TaKUX JOKYMEHTOB, Ha
KOIIMH MPOCTABJISAET OTMETKY O COOTBETCTBUM KOIMU JOKYMEHTA €0 MOUIMHHUKY 3aBepsis €€ CBOeH
MOANMKCHI0 C yKa3aHWEeM JOJDKHOCTH, (ammimu W wHUNWAIOB. [lOATMHHUK JOKyMEHTa
BO3BpAIaeTCS 3asBUTENI0, a KOMHS MPHOOIIACTCS K KOMIUICKTY ITOKYMEHTOB, TEpeJaBaeMbIX B
Opras.

KommuiekTyer 3asiBieHHME U HEOOXOJMMBIE JOKYMEHTHI (Jlajee - KOMIUIEKT JOKYMEHTOB),
COCTABIISISl PACTIMCKY MPUHATHIX KOMIUJIEKTOB IOKYMEHTOB B JIBYX 3K3EMILIAPAX, KOTOPAs] COACPIKHUT
MIEpEUCHb MPEIOCTABICHHBIX 3asBUTEIIEM JIOKYMEHTOB, C YKa3aHUEM [JaTbl U BPEMEHU UX
MPEAOCTABIICHHUS, U PUKPEIISAET €T0 K 3asIBICHUIO.

Bblmgaer  3adBUTENIO  OJMH  DK3EMIUISIP PACHUCKUM B TOJATBEPXKIACHUE  MPHUHATHUS
MHOTO(QYHKITMOHAIHBIM I[IEHTPOM KOMIUIEKTa JOKYMEHTOB, TNPEIOCTABICHHBIX 3asBHUTEIIEM,
BTOPOM K3EMIUIAP paciucku nepenaercs B OpraH ¢ KOMIJIEKTOM JOKYMEHTOB.

CooOmraeT 3asBUTEIO O JaTe MOJYYCHHS pe3yibTaTa MYHUIIMTIAIBHOW yCIyTH, COTJIACHO
MyHKTY 7.1. HacTosIero AAMUHUCTPATUBHOTO PETJIAMEHTA.

B cpok, He mpeBplmaromuii 2 pabouux JHEH, CICAYIOIMX 3a JHEM MpHUeMa KOMIUICKTa
JOKYMEHTOB, 3KCIIEIUTOPOM MHOTO(QYHKIIMOHATIBLHOTO LIEHTPA UM UHBIM YIIOJTHOMOYEHHBIM JIULIOM
MHOTO(QYHKIIMOHAJILHOTO IIEHTPa, KOMIUIEKT JIOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEIOCTaBIICHUS
MYHUIUIIATIBHON yclyTrH nepenaerca B Oprax.

[IpueM HOOKYMEHTOB OT OJKCIEAUTOpa MHOTO(PYHKIIMOHAIBHOTO IIEHTpA WM WHOTO
YIOJHOMOYEHHOTO JIMI]a MHOTO(QYHKIIMOHATBHOTO IIEHTPa, OCYIIECTBISIETCS COTPYIHUKAMU
Oprana BHe ouepenu.

B xonme mpuema JOKYMEHTOB OTBETCTBEHHOE M0 OpraHa, MpoBEpsieT KOMIUIEKTHOCTh
JOKYMEHTOB B TPUCYTCTBHUHM JKCIEAUTOpPAa MHOTO(PYHKIHMOHAIBHOTO LEHTpa WJIM HHOTO
YIOJIHOMOYEHHOT'O JINIIa MHOTO(YHKIITMOHAJILHOTO 1IEHTpA.

B cnyuyae oTcyTCTBHSI JOKYMEHTOB, YKa3aHHBIX B PAacCIUCKE, OTBETCTBEHHOE U0 OpraHa, B
MPUCYTCTBUU 3KCIEAUTOPA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA WJIM MHOTO YINOJIHOMOYEHHOTO JIMIa



MHOTO(YHKITHOHAIBHOTO IIEHTPa, JENaeT COOTBETCTBYIOUIYI0 OTMETKY B CONPOBOIUTEIHLHOM
peectpe.

OnuH 3K3eMIUISIP CONPOBOAMTEIBLHOIO PEECTpa IMEPEAABAEMBIX KOMIUIEKTOB JOKYMEHTOB
OCTaeTcss MHOTIOQYHKIIMOHAJIbHBIM LIEHTPOM C OTMETKOH, JOJKHOCTHOro Jjuua Opraxa,
OTBETCTBEHHOI'O 3a MPEJOCTABICHUE MYHULMIAIBHON YCIYI'M, O MOJIy4EHHUH, C YKa3aHUEM JaThl,
BPEMEHU U MOAMNKCH JUIA, IPUHSIBIIETO TOKYMEHTHI.

B ciydae oTkasza B mpueme JOKYMEHTOB OT JKCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO LIEHTpa
WIA YHOJHOMOYEHHOI'O JMIa MHOIO(YHKIMOHAJIBHOIO IE€HTpa, AOJDKHOCTHoe juno Opraxa,
HE3aMEeUIUTEIFHO, B NPHUCYTCTBHHM JKCHEAUTOPA MHOTO(DYHKIMOHAIBHOTO LIEHTpA HJIW HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, 3aloJHSIEeT yBeIOMJIEHHE 00 OTKa3e B
nprueMe OT MHOTO(QYHKIMOHAIBHOTO IIEHTPa 3asBICHUS U JOKYMEHTOB, IPUHSATHIX OT 3aSBUTEIS C
yKa3zaHWeM NpUUYnH(bl) OTKa3a B IpUEME.

29.3. Bol1aua 3asiBUTEJII0 pPe3yabTAaTa NpeJocTaBIeHUs MYHHIHNAJIbHON YCIyTrd, B TOM
YyHcJie BbI1a4a IOKYMEHTOB Ha O0yMa:KHOM HOCHTeJIe, OATBEPKIAIIIMNX CoAepKAHNe
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJIEHHBIX B MHOTO()YHKIIMOHAJILHBINA LIEHTP
NpPeA0CTABJIEHHUS FOCYIaPCTBEHHBIX H MYHUIIMNAJBHBIX YCJIYT 10 pe3ybTaTam
NpeaoCTABJIEHHS FOCYAaPCTBEHHBIX 1 MYHHIIMNIAJIbHBIX YCJIYT OpraHaMu,
NPeI0CTABJISIOIIUMHE FOCYy1apCTBEHHbIE YCJIYTH, H OPraHaMu, MPeI0CTABJISIOIMMH
MYHHMIMIAJTbHbIE YCJIYTH, 2 TAK/KE BbI1a4a JOKYMEHTOB, BKJIIOYasi COCTABJIeHHE HA
OyMa:KHOM HOCHTeJIe M 3aBepeHHe BhINMUCOK U3 HH(OPMAIIMOHHBIX CHCTEM OPraHoOB,
NPeI0CTABJSIOUIUX FOCYAAPCTBEHHbIE YCIYTH, H OPraHoOB, MPea0CTABJSIIOLIHX
MYHHUIMIAJIbHbIE YCJIYTH

[lepemava  OpranoM  pe3yiabTaTOB  OKa3aHUS  MYHULUINAIBHOW  yCIyTd B
MHOTO()YHKIITMOHATBHOM IIEHTPE OCYILECTBIIAETCS HE Mo3/AHee 2 pabouyux THEH, CIeayroIlux 3a
JTHEM OKOHYAHHS, YCTAaHOBJIEHHOTO JICWCTBYIOUIMM 3aKOHOAATEIHLCTBOM CPOKA MPEIOCTaBICHUS
MYHHIUTTATEHON YCITyTH.

JomxHoctHOe nuio OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULIMIAIBHONW YCIIyTH,
MOCPEACTBOM TeNe(OHHOM CBS3M, YBEIOMIIIET MHOIO(DYHKIMOHAIbHBIA LIEHTP O TOTOBHOCTHU
pe3ysbTata MyHUIMIIAILHON YCIIyTH;

B cnyuyae npunATus pemieHus 00 OTKa3e B NPEJOCTABICHUM MYHHMIMIAIBHOW YCIyIrH
Opranom, A0MKHOCTHOE Jiio OpraHa B NMHCbMEHHOM BHJE YBEAOMIISIET 3asBUTENS O TaKOM
pEelIeHnH, C YKa3aHWEM TPUYUH TPUOCTAHOBJICHHS, OTKa3a MPEAOCTaBICHHH MYHHUIIUIAIBHON
YCITyTH.

JomxaoctHOoe nmio OpraHa, mepegacT B MHOTO(QYHKIMOHAJIBHBIM IIEHTP pe3yabTaT
MYHHIIUTTAIIEHON yCITyTH Ha OCHOBAaHUH COMPOBOIUTEIBHOTO PEECTPa, C YKa3aHUEM JaThl, BpEMEHHU
W TIOJIUCH JKCTIEAUTOPAa MHOTO(PYHKIIMOHAJIHHOTO IEHTPA WM HMHOTO YIOJHOMOYEHHOTO JTHIA
MHOTO(QYHKIIMOHAJILHOTO LIEHTPA, IPUHSABLIETO JOKYMEHTHI.

[Ipu oOpaieHun 3asBUTENS WIM TNPEACTABUTENS 3asBUTENS 3a PE3yIbTaTOM OKa3aHUA
MYHHUIMIAIBHON yCIyTH B MHOTO(YHKIIMOHAJIBHOM ILIEHTPE, PaOOTHUK MHOTO(PYHKIIMOHAIHHOIO
LEeHTpa:

- YcTaHaBNIMBAaeT JHMYHOCTh 3asBUTENS WM MPEACTABUTENS 3asABUTENS, B TOM YHCIE
MPOBEPSET TOKYMEHT, YIOCTOBEPSIFOIINIA TUIHOCTH,

- [IpoBepsieT MOTHOMOYHS MTPEACTABUTENS 3asiBUTEIIS IEHCTBOBATh OT UMEHH 3asIBUTEIS TIPU
MOJTy9€HUU JOKYMEHTOB;

- 3HaKOMHUT 3asBUTENA WU TPEICTABUTENS 3asBUTEIS C TEPEYHEM BBIIABAECMBIX
JIOKYMEHTOB (OrJIalIaeT Ha3BaHUS BbIIaBAEMbIX JOKYMEHTOB);

- BoimaeT 1OKyMEHTHI 3aBUTEIIO WIIH MPEACTABUTEIIO 3asIBUTEIIS.

Ha xonuu 3ampoca jenaer OTMETKY O BbIIABAa€MbIX JIOKYMEHTaX, C YKa3aHUEM UX IMEPEUHs,
MPOCTABJISIET CBOKO (PAMHIIMIO M MHHUIMAIBI, JOJDKHOCTh M monnuch, ®.J.O 3asBurens uiam ero
MPEICTaBUTENS U IpeJIaraeT MPOCTaBUTh TOJIHUCH 3asiBUTEIIL.



Ecnu 3asgBuTens WM NOpEeACTaBUTENb 3asBUTENS OTKA3bIBAETCA IMOJIydaTh pe3yJbTaT
MYHHUIIMIIAJIBHOW YCIYTH, @ TAaK)KE€ OTKAa3bIBACTCS NMPOCTABJIATH CBOK MOANUCH B MOATBEPKICHUE
MOJIy4CHHUS, PE3yJbTaT yYCIyTH He BbIaeTca. PaOOTHMK MHOTOQYHKIIMOHAIBLHOTO IICHTPA
NIPOCTABJISICT HA OMUCH OTMETKY 00 OTKa3e MOJydYeHHUs pe3yjbTaTa MYHHIMITAILHOW YCIyTH, C
yKa3aHUeM MPUYMHBI, JUOO0 00 OTKa3e B MPOCTABJICHUM 3asIBUTEIEM CBOEH MOAMUCH, YKa3bIBas
CBOIO JOMKHOCTh, ©.M1.0O. 1 moanuce.

Ecim npu  monydeHnu — 3adBUATENEM — pe3yJibTaTa  MYHHUUIAIBHOM  YCIYIM B
MHOTO(YHKITMOHAITFHOM IICHTPE, 3asBUTEJIEM HWJIW MPEIACTABUTEIIEM 3asIBUTEIIS BBISIBIICHBI OTICYATKH
1 (WM) OUTMOKM B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABIICHHUS MYHHUITUTIATBHOW YCIYyTH TIOKYMEHTAX,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA MpeaiaracT 3asBUTEI0 OOpAaTUTHCS 332 HCIIPABICHUEM
OMeYaToK U (MJIu) OMOOK HenocpeacTBeHHO B OpraH, Npe10CTaBUBIINI YCIYTY.

MHOTOQyHKIIMOHANILHBIM [IEHTP OOeCIeuYnBaeT XpaHCHHWE TMOJNydYeHHbIX OT Oprana
JOKYMEHTOB, IPEAHA3HAYEHHBIX IS BbIJAYU 3asBUTENIO WJIM MPEICTABUTEIIO 3asIBUTEIIS, a4 TAKKE
HANPAaBISIOT IO PeecTpy HEBOCTpeOOBaHHBIC JOKyMeHTHI B OpraH, B CPOKH, OIpPEICICHHbBIC
COTJIALLICHUEM O B3aUMO/ICHCTBHUH.

29.4. Unble neiicTBUS, HEOOXOAMMBIE IJIs IPEAOCTABIEHH MYHHIMNAJIBHON YCIyTH, B
TOM YHCJIe CBA3aHHBIE C IPOBEPKOM AeiICTBUTEILHOCTH YCHUJICHHON KBAIU(PUIMPOBAHHOMI
3JIEKTPOHHOM MOJNMCH 3asiBUTEJIsl, UCN0JIb30BAHHOM NPHU 00palliecHUH 32 MOJyYeHHeM
MYHUIUNIAJIbHON YCJIYId, 2 TAK/Ke C YCTAHOBJICHHEM MepPevyHs CPeJACTB YA0CTOBEPAIOUIUX
LHEHTPOB, KOTOPbIE J0NMYCKAKTCH AJIf1 MCIOJIb30BAHUS B LeJAX o0ecreyeHnsl YKa3aHHOM
NPOBEPKH
[IpyemM NOKyMEHTOB, MOJYYEHHBIX B JJIEKTPOHHOW (opMe B MHOrO(pYHKIHOHAIbHBIX
LEHTPAX HE JIOIyCKaeTCs.

30. ITopsaxok ucnpapJ/ieHHsI JONMYIIEHHBIX ONMEYATOK M OIIMOOK B BBIIAHHBIX B
pe3yJibTaTe Npea0CTABJIEeHU MYHHIIUNIAJIBbHOMN YyCIYyI'H JOKyMEeHTaX

30.1. OcHoBaHuEM Il Hauyaja aJMUHUCTPATUBHOW MPOUEAYpHI SBISETCS MPE/ICTABICHHE
(manpaBnenue) 3asButeneM B Oprad B NpOM3BOIbHON (hopMe 3asiBICHHS 00 UCIPaBICHUH ONEYaTOK
u (unu) omMOOK, NOMYIIEHHBIX B BBIJAHHBIX B pe3yJbTaTe MNPEJOCTABICHHUS MYHULHUIAIbHOU
yCIyTU JOKYMEHTaX.

3.2. JIOJKHOCTHOE JHIIO0 CTPYKTypHOro mojapasaeneHuss OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHHUE MYHUIMINAIBHON  YCIyTH, pacCMaTpuUBaeT 3asBJIICHHE, MPEJICTABICHHOE
3asiBUTENIEM, W TIPOBOAMT MPOBEPKY YKA3aHHBIX B 3asBICHUU CBEACHHUHA B CPOK, HE MPEBHIIAIOIINAN
2 paboumx JHEH ¢ JaThl PETUCTPAIIMHA COOTBETCTBYIOIIETO 3asBIICHUS.

3.3. Kpurepuem npuHATHS PEIICHUS MO aJIMHHUCTPATHBHON MPOLEAYpE SBISCTCS HAIMINE
WJIM OTCYTCTBUE TaKWX OIMEYaTOK U (WIJIN) OITHOOK.

3.4. B cnyuyae BbISBIEHHUS JOMYUICHHBIX OMNEYAaTOK W (MJM) OIIMOOK B BBIJAHHBIX B
pe3ynbTare MpeAOCTaBICHUS MYHHUIMNAIBHON  yCIyrd JIOKYMEHTaX JIOJDKHOCTHOE  JIMIIO
CTPYKTypHOTO Tmozpasfenenuss OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHIIMIIAIbHOM
yCIIyTH, OCYLIECTBIISIET UCIIPABICHUE U 3aMEHY yYKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBbIIIAIOIINN
5 paGounx JAHEW ¢ MOMEHTA PETUCTPAIIUNA COOTBETCTBYIOMIECTO 3asBICHUSI.

3.5. B cmydae OTCyTCTBHS OmNEYaTOK H (WJIM) OMMOOK B JOKYMEHTaxX, BBIJIAHHBIX B
pe3yabpTaTe MPENOCTaBICHUS MYHUUMUIAIBHON YCIYTd, JAOHKHOCTHOE JIMIIO CTPYKTYpPHOIO
noapazzaenenuss Oprana, OTBETCTBEHHOE 3a MPEJAOCTABICHUE MYHULIMIAIBHOW YCIYTH, TUCbMEHHO
COO00IIaeT 3asABUTENI0 00 OTCYTCTBUHM TAaKUX OMEYATOK ¥ (W) OMMOOK B CPOK, HE MPEBBIMIAIOITII
5 pa®ouux AHEW ¢ MOMEHTA PETUCTPALIMKA COOTBETCTBYIOLIETO 3asBJICHUSI.

3.6. Pe3ynbpTaTroM aJMHUHHUCTPATHUBHOM MPOLEAYpPHI SIBISICTCS BblJadya (HAmpaBJiCHHE)
3asIBUTEIII0 MCIPABICHHOTO B3aMEH pPAaHEE BBIJIAHHOTO JOKYMEHTA, SBIISIOIIETOCS Pe3ylIbTaToM
MPEIOCTABICHNUS MyHUIIUTIAIBHON YCIYTH, UJIM COOOIIEHHE 00 OTCYTCTBUM TaKUX ONEYATOK U (UJIIN)
ommnbOoKk. B ciyyae BHeceHMs W3MEHEHM B BBLAAHHBIA IO pe3yabTaTaM MpPeJOCTaBICHUS



MYHUIUNAIBHOW YCIyTW AOKYMEHT, HAlpaBICHHBIM Ha HCIpPaBICHHE OIMIMOOK, MOMYIIEHHBIX 10
BuHe Oprana, MHOTO(pYHKIIMOHAJIBHOTO IIEHTpa U (WiH) JObKHOCTHOTO Juia Oprana, paOoTHHKA
MHOTO(YHKITHOHAIBHOTO LIEHTPA, TJIaTa ¢ 3asBUTEINS HE B3UMAETCH.

V. (I)OprI KOHTPOJIA 324 HCIIOJTHECHUEM A/IMUHUCTPATHBHOI'O perjiaMcHTa

31. llopsiaok ocymiecTBIEHUS TEKYIIEr0 KOHTPOJIA 32 cO0/TI0leHHEeM M MCIIOJTHEHUEM
AOJIKHOCTHBIMH JIMIAMM MOJI0KEeHUI aAMMHUCTPATHBHOIO PerjIaMeHTa M HHBIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHUS K NPEAOCTABICHUIO
MYHHUIMIAIbHON YCIYIH, a TAK:Ke NPUHATHEM UMH peleHuii

31.1. Texyuuii KOHTPOJb 32 COOMIOIEHUEM TIOCIEIOBATEIBHOCTH ACHCTBHM, ONpeaeIeHHBIX
aAMMHHMCTPATUBHBIMU MPOLEAYPAMH, MO MNPEJOCTABICHUI0 MYHULMIAIbHOM yCIyru (naisee —
TEKYIIMH KOHTPOJIb) OCYIIECTBISETCS 3aMecTuTesieM pykoBoautens Oprana. Tekymuil KOHTPOJIb
OCYIIECTBIIIETCS IyTEM MPOBEACHUSI MPOBEPOK COOJIIONEHUS U HCIOJHEHUS MYHHUIMIAIbHBIMU
CIIy’)KaIllMMU ~ aJIMUHUCTPATUBHOTO pEriiaMeHTa M HHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K IPEIOCTABICHUIO MyHUITUTIATIBHON YCIYTH.

32. IlopsiAoK ¥ MePUOIUYHOCTD OCYIIECTBJIEHUS MJIAHOBBIX H BHEIIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeJ0CTABJIEHU MYHUIUNIAJIbHOH YCJIYI'H, B TOM YHUCJIe NOPSAA0K U
(opMBbI KOHTPOJIA 32 MOJHOTONH M KAYeCTBOM NPeA0CTABJICHUA MYHUIUNIAJIbHOH YCJIYIH
32.1. KoHTpodb 3a TOJHOTOW M KAauyeCTBOM MPEJOCTABICHUS MYHHULWMAIBHOW YCIIyTU
BKJIIOYAET B ce0sl MPOBEIACHHE MIAHOBBIX IMPOBEPOK (OCYLIECTBIISIETCS HA OCHOBAaHUM T'OJIOBBIX HJIN
KBapTaJbHBIX IJIAHOB paboThl OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHUCIIE IPOBEPOK IO
KOHKPETHBIM OOpaleHusM rpaxaas. [Ipu mpoBepke paccMaTpuBarOTCs BCE BOTMPOCHI, CBSI3aHHBIE C
MPEIOCTABICHUEM MYHUIIUIIAIBLHONW YCIYTH, (KOMIUIEKCHAs MPOBEpKa) MO0 OTIAEIbHBIE BOIPOCHI
(TemaTtuyeckass TpoBepka). DBHemnaHOBBIE TPOBEPKH  OCYHISCTBISIOTCS HA  OCHOBAaHUU
pacniopspkenust Oprana. Ilo pe3ynbraram KOHTpPOJIS, MPU BBISIBICHUM JONMYIICHHBIX HApYIICHH,
3aMmecTuTenb rMaBbl OpraHa NMPUHUMAET pelieHHe 00 WX YCTPaHEHWHW M MEpHI MO HAaJOKEHUIO
JTUCIUIUIMHAPHBIX B3bICKAHUH, TAK)KE MOTYT OBITh 1IaHbI YKa3aHUS 1O MOATOTOBKE MPEI0KEHHUH 110
M3MEHEHUIO MOJI0KEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA.
Cpox npoBeeHUsl TAKUX MMPOBEPOK HE JAOJKEH NPeBhILATh 20 KaleHAAPHbBIX JTHEH.

33. OTBETCTBEHHOCTD TOJKHOCTHBIX Ul Oprana 3a pemieHus U AeldcTBUsI
(0e3meiicTBHE), NPUHUMAaEMbIe (OCYLIECTBJsIEMbIe) MMHU B X0/€ MPeA0CTABJICHUS
MYHUIUIIAJILHON yCIyTH

33.1. KoHTpons 3a TPEmOCTaBICHHEM MYHHUIIMNAIBHON YCIYrd BKIIOYaeT B ceOs
MPOBEAECHUE MPOBEPOK, BHISBICHHE U YCTPAHCHUE HApYUICHUN IpaB 3asBUTENEH Ha BCEX ATamax
MPEeIOCTABICHU MyHUIMNANbHON yciayru. [IpoBepka mpoBoAMTCS MO KaXKIOW *Kanobe rpak]iaH,
noctynuBuieit B Opras, Ha AeiicTBue (6e3AeiicTBIE) MyHUIIMITATBHBIX CITyKallliX, OTBETCTBEHHBIX
3a IPEeI0CTaBIIEHNE MyHULIMINIANBHOU yeiayrd. [Ipu nmpoBepke ¢akToB, yKa3aHHBIX B jKajo0e, MOTYT
paccMaTpuBaThCs BCE BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIIyTH.

[lepconasibHasi OTBETCTBEHHOCTh MYHHMIIMIAIBHOTO CIY’KAlllero, OTBETCTBEHHOI'O 3a
MPEIOCTABICHUE MYHUIIUTIATBHONW YCIIYTH, 32 COOJIOACHHEM CpPOKOB W TOpsAKa MPOBEICHUS
aMUHUCTPATUBHBIX MPOUEAYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIUIsieTCs
B UX JOJKHOCTHBIX HHCTPYKIUSX.

JIOJKHOCTHBIE JIMIA, MPEJOCTABISIONINE MYHUIIUNAIBHYIO YCIYTy, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHUE MOMOIIM HWHBAJIUAAM B IPEOJIOJICHUU OapbepoB, MEIIAIOIINX
MTOJIyYEHUIO UMU MYHUIMIIAIBHOM YCIyTH HApAaBHE C IPYTUMH JIMLIAMH.



34. Ilon10:xeHus1, XapaKTepu3youme TpedoBaHNs K NOPSAKY U (popMaM KOHTPOJIA 3a
npeaocTaBjieHMeM MYHUIIMNIAJBHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAaXKIaH, HX
00beIMHEHN U OpraHu3anuii

34.1. [na ocymecTBIEHUS KOHTPOJIS 3a TNPEAOCTaBICHHEM MYHHULUNAIBHOW YCIyTH
rpaxzaaHe, uX oObeAUHEHMS] U OpraHU3alMy UMEIOT IIPaBO HANpaBiATh B OpraH MHAWBHUyaJIbHbIE
U KOJUICKTHUBHBIE OOpAIEHUS C TMPEIIOKECHUSIMH, PEKOMEHIAIMSIMHU [0 COBEPUICHCTBOBAHHIO
KauecTBa M MOPSAJIKA MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH, a TaKKe 3asBICHUSA U KAIOOBI C
coo0meHneM O HapymeHuu crenuanuctamu Oprana, monokeHui PernameHta u  HHBIX
HOPMAaTUBHBIX TPABOBBIX AaKTOB, YCTAHABIWBAIOIIUX TpeOOBaHUS K  MPEJOCTABICHUIO
MYHULIUIIAJIBHON YCITYTH.

34.2. KoHTponp 3a MNPEJOCTAaBICHUEM MYHUIMNAIBHON YCIYI'M CO CTOPOHBI TIpaKIaH
OCYILIECTBIICTCS MyTEM TOJIy4YeHUsI MHPOpPMAMK O HAJMYMU B ACHCTBUAX crienuanuctoB OpraHa
HapyILIEeHUH MON0KEHUN PermamenTa 1 MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MyHULIUIIAIBHON YCIYTH.

34.3. KoHTpoas 3a mpeaocTaBI€HUEM MYHHIIMIIAIBHBIX YCIYT CO CTOPOHBI OObEIWHEHUI
TpaXJaH W OpPraHW3alMi OCYIIECTBISETCS B CIIy4ae IMPEACTABICHUS ITHMH OObEAMHCHUSIMH U
OpraHU3aIMsIMU WUHTEPECOB 3asSBUTENCH MyTeM MOJy4YeHUs WH(OpManuu O HATWYUHM B JIEHCTBUAX
cneranvctoB OpraHa HapyHICHHWH TOJOXKEHUH PermameHTa W WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOUIMX TPEOOBAHUS K IPEIOCTABICHUIO MYHULUIIATbHON YCIYTH.

V. locyneOHbiii (BHeCy1eOHBbII) MOPSIAOK 00KAT0BAHUS PelleHHid U JelicTBUii
(0e3nelicTBHA) OpraHa, MpPeA0CTAB/SIOIIEr0 MyHHIMIIAJIBHYIO YCJIYTY,
MHOT0()YHKIIHOHAJIBHOI0 LIEHTPA, 2 TAKKe UX JO0JKHOCTHBIX JIML, TOCY1apPCTBEHHbIX
CIyKAIIUX, PpA0OTHUKOB

35. Uudopmanus 1Jis 3asiBUTEJIS O €r0 NMPaBe MoJaTh K00y

35.1. 3asgBuTENp UMEET MPABO Ha oOXayloBaHWE JeicTBHil (Oe3nmelicTBus) OpraHa, a Takke
€r0 JOJKHOCTHBIX JIUI] WJIM MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, Pa0OTHIKA MHOTO(YHKIIMOHAIEHOTO
LIEHTpa B JOCYJAeOHOM (BHECY1I€OHOM) TIOPSJIKE.

35.2. I'paxxaane UMEIOT TPaBO OOpaIIaThCs JTUYHO, a TAKXKE HANPABIATh WHAUBHyaIbHBIC U
KOJJICKTUBHBIE OOpalleHusi, BKJIOYas oOpamieHus OOBEAWHEHWH TIpaxaaH, B TOM 4YHCIE
IOPDUINYECKUX JIMI, B TOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBICHHUS,
MHOTO(DYHKIIMOHAIBHBI TEHTP W WX JOJDKHOCTHBIM JIMIIaM, B TOCYJIapCTBEHHBIC W
MYHHIUTAIBHBIC YUIPEKACHUS, W MHBIC OpPTaHW3aIllid, Ha KOTOPHIC BO3JIOKEHO OCYIIECTBIICHUE
MyOJIMYHO 3HAYUMBIX (YHKIIHN, ¥ UX TOJDKHOCTHBIM JIHIIAM.

35.3. T'paxkmane peanu3ylOT TpaBO Ha oOpameHue CBOOOJHO ¥ JTOOPOBOJIBHO.
OcymecTBieHre TpakIaHAMHU TpaBa Ha OOpalleHWe HE JODKHO HapyliaTh MpaBa W CBOOOJBI
APYTUX JIHII.

36. Ilpeamert kaJ100bI

36.1. Hapymienue cpoka perucTpauuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeoCTaBICHUU
MYHHUIUITAIBHOW YCITyTH.

36.2. Hapymenue cpoka NpeaoCTaBlI€HUs MYHHUIIMNAIBHOW yciayru. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOE) oOkaloBaHHWE 3asBUTEIEM peIICHWA W JeicTBUi (Oe3mercTBuUs)
MHOTO(QYHKITMOHAJILHOTO IIEHTpa, pabOTHWKa MHOTO(QYHKIIMOHATBLHOTO IIEHTpa BO3MOXKHO B
cily4ae, e€Clii Ha MHOTO(YHKIIMOHATBHBIA IEHTp, PeIieHuss U neicTBus (06e3meiicTBre) KOTOPOTro
00XaJIyl0TCsl, BO3JIOKEHA (PYHKIMS 10 MPEJOCTAaBICHUIO COOTBETCTBYIOIIEH MYHHIIMITATBLHOM
yCIIYTH B TIOJIHOM OOBbeME B MOPSAKE, onpeaeaeHHoM YacThio 1.3 crateu 16 denepanbHOro 3akoHa
Ne 210 — @3.

36.3. TpeGoBanue y 3asBUTENS JAOKYMEHTOB WM HWH(GOPMALUU JUOO OCYIIECTBICHUS
NEICTBUI, MPEACTABICHUE WIM OCYLIECTBIEHHE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMU



npaBoBbIMU akTamMu Poccuiickoit ®enepanmu u (wnm) PecnyOnuwku KpbiM, MyHUIIMTIAIBHBIMU
IIPaBOBBIMU aKTaMU IS IPELOCTABICHHSI MyHULIMIIAIBHON YCIYTH.

36.4. Ortka3 B TMpueMe JOKYMEHTOB, TMPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit ®enepauuu u (wim) Pecnybnuku Kpbiwm,
MYHULIMNIAJbHBIMA TNIPAaBOBBIMM aKTaMHM JJisl [PENOCTaBICHHUS MYHUUUIAIbHOM YCIyTH, Yy
3asIBUTEJIS.

36.5. OTka3 B MOpeNOCTaBICHUM MYHULMIAIBHOW YCIYTdM, €CIM OCHOBAaHUSA OTKa3za He
MpeayCMOTPEHBI  (heepaTbHBIMA 3aKOHAMH W TPHHITHIMH B COOTBETCTBHM C HUMH HHBIMHU
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®epepanmu u (wm) Pecnyonuku Kpoiwm,
MYHUIUIATbHBIMU TPAaBOBBIMU aKTaMU. B yka3zaHHOM ciydae nocyaeOHoe (BHecyaeOHOe)
00>)kaJlOBaHUE 3asBUTENIEM peLIeHUN U AeicTBuil (0e3aeiicTBrs) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHATIBHOTO IIEHTPAa BO3MOXKHO B CIy4ae, €Clii Ha MHOTO(YHKIIMOHATbHBIN
LEHTp, pelIieHus U aeiictBus (Oe3heiicTBUE) KOTOPOTO O0XKamylOTCsS, BO3JOXKEHAa (YHKUIUSA IO
NPEOCTABICHUIO COOTBETCTBYIOLIMX MYHHUIMMAIbHBIX YCIYr B TOJIHOM 00BEME B TOPSIKE,
onpeaeneHHOM yacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210 — @3,

36.6. 3arpeboBaHne ¢ 3asBUTEIS MPHU MPEIOCTABICHUN MYHHIIMIIAILHOW YCIYTH IUIATHI, HE
MPEeTyCMOTPEHHOW HOPMAaTUBHBIMH TPaBOBBIMH akTamMu Poccuiickoir Dexeparuu u  (WIH)
PecrryOnuku KpeiM, MyHUITMTIQIEHBIMEU TIPABOBBIMH aKTaMH.

36.7. OTka3 opraHa, MPeAOCTaBISIIONIEr0 MYHULIUIAIbHYIO YCIYry, TOJKHOCTHOTO JIMLA
OpraHa, HpPEJOCTaBISAIOIIEI0 MYHULMIAIbHYIO YCIYTy, MHOTO(QYHKUMOHAJIBHOTO LIEHTpAa,
pabOTHUKAa MHOTO(YHKIIMOHAIBHOI'O ILIEHTpAa B MCIPABICHUU JOMYLICHHBIX HMH OIEYAaTOK H
OLIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEIOCTABICHUS MYHHMLMIAIBLHOM YCIyTrd JOKyMEHTax JIM0o
HapylIeHHE YCTAHOBJIEHHOTO CpPOKAa TaKUX HcIpaBieHui. B ykazaHHOM ciywyae nocyneOHoe
(BHecyneOHOE)  oOkajoBaHHME ~ 3asBHUTEINEM  pemIeHWd u  jgedcTtBuid  (Oe3mercTBus)
MHOTO(QYHKIITMOHAILHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHATBFHOTO IIEHTpa BO3MOXHO B
cily4ae, e€cii Ha MHOTO(YHKIIMOHATBHBIA LEHTp, pelieHuss 1 neicTBus (6e3aeiicTBre) KOTOPOro
00XaITyIOTCSI, BO3JIO)KEHAa (YHKIMS IO MPEIOCTABICHUIO COOTBETCTBYIOMIMX MYHHUITUTIATBHBIX
YCIIYT B MOJIHOM O00BEME B TMOPSAKE, onpeneacHHoM 9acThio 1.3 crateu 16 denepaibHOTO 3aKOHA
Ne 210 — @3.

36.8. Hapymenue cpoka wiM MOpsiAKa BbIaYd JOKYMEHTOB [0 pe3yJbTaTam
MPEIOCTABICHNUS MyHUIIUIAIBHON YCITYTH.

36.9. IlpuocraHoBiIE€HHE MNPEIOCTaBICHUS MYHULMNAIBHOW YCIYTH, €CJIM OCHOBAHMS
MPUOCTAHOBIICHUS HE TPEyCMOTPEHBI (peIepaTbHBIMU 3aKOHAMHU U MPUHSATHIMA B COOTBETCTBUU C
HUMU WHBIMH HOPMAaTHUBHBIMH TPaBOBBIMHU akTamu Poccuiickoit @enepannu u (unm) PecmyOmmku
KpbiM, MyHHUTIUTIaTBHBIMEA TIPABOBBIMH aKTaMd. B ykazaHHOM ciydae nocyaeOHoe (BHeCyaeOHOe)
o0aloBaHWE 3assBUTENIEM PEIICHUN W AeicTBUI (0e3meicTBrsI) MHOTOGYHKIIMOHALHOTO IICHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAIEHOTO IIEHTPa BO3MOXKHO B CIIy4ae, €CIIM Ha MHOTO(YHKIIMOHATHHBIN
LEHTpP, pelieHust U JeHcTBUs (Oe37eiicTBhEe) KOTOPOro OOXKalyHOTCS, BO3JIOKEHAa (YHKIHUS IO
MPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHUIIMIIAJIBHBIX YCIYr B TOJHOM 00beMe B THOpSIKE,
onpeneneHHoM JacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210 — @3.

36.10. TpeboBanue y 3assBUTENs IPU MPEIOCTABICHUN MYHUIIUIIATIBHON YCIYTrd JOKYMEHTOB
win uHpOpMamuu, OTCYyTCTBHE H (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH TIpU
MEPBOHAYAIBHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIMUMBIX Uil TPEIOCTaBIICHUS
MYHHUIMIIATIHON YCIyrH, JAu00 B MPEAOCTaBICHUM MYHHIIUIIAJBLHOW YCIYTH, 3a HCKIIOUYCHHUEM
CIIy4yaeB, MPelyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 denepanpHoro 3akoHa Ne210 - @3. B
YKa3aHHOM CiIy4ae JocyleOHoe (BHeCyneOHOe) o0XalloBaHWE 3asBUTENIEM DPEIICHUN W JEeWCTBUN
(Oe3nelicTBUA) MHOTOQYHKIIMOHAJIBHOTO II€HTpA, PabOTHMKAa MHOTO(YHKIIMOHAIBHOI'O ILIEHTpa
BO3MOXHO B CJIy4ae, €ClId Ha MHOTO(YHKIIMOHAJIbHBINA LIEHTpP, PEIICHUs U JeHCTBUS (Oe3eiicTBue)
KOTOpOTrO  OOXaIyIOTCs, BO3JIO)K€HAa (YHKIMS 1O MPEJIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHUIMIIAIBHBIX YCIYT B IOJHOM OOBbEME B MOPSIKE, ONpEeaeTeHHOM 4YacTbio 1.3 crarbu 16
®epepanbHoro 3akoHa Ne 210 - @3.



37. Oprasabl rocy1apcTBeHHON BJIACTH, OPraHU3ALMH T0JKHOCTHbIE JTHIA, KOTOPbIM
MO:KeT OBITh HANIPABJICHA KaJ100a

37.1. B cinyuae oOxxasioBaHus AeicTBUM (0e31eCTBUS) WM pellieHus pykoBoauTenss OpraHa
(YIOTHOMOYEHHOTO JIUIA), )Kajo0a Hanpasisercs B Opras.

B ciyuae oGxanmoBanus neiicTBuil (0€31€1CTBUS) WM PEIICHUS 3aMECTUTEIS PyKOBOIUTENS
Oprana, npommxHOcTHOro Jynna Oprasa, NperoCTaBISIONIEr0 MYHHULUIAIBHYIO YCIyTy, jKajoba
HaIpaBIIIETCA HA paCCMOTPEHUE pykoBoauTento Opraxa.

B Oprane s 3asBuTenell mperycMaTpuBaeTCs HAIMYUE HA BUJHOM MECTE KHUTH Kano0 u
MPETIOKEHU M.

37.2. B ciuywae oOxanoBaHus JCHCTBUE (Oe3neHCTBUS) WM penieHus pabOTHUKA
MHOTO(YHKIIHOHAJIBHOTO IIEHTPa, OCYLIECTBISIONIET0 MpHUeM JOKYMEHTOB, ajo0a HaIrpaBIseTcs
Ha paccmoTtpenue aupekropy I'BY PK «M®IIy.

B cnyuae oOxanoBanusi naeiictBuil (Oe3nmeiicTBusi) unm peweHus aupektopa ['BY PK
«MO®L» (ynmoaHOMOYEHHOTrO JHIa), kajoba Hampasisercs Yupenurenio ['BY PK «MO®Ily -
MuHucTepcTBY BHYTPEHHEH MOIUTHKH, HHPOpMaIiu u cBsi3u PecyOmmku Kpbim.

B MHOrOQYHKIMOHATBHBIN LIEHTP AJIS 3asBUTENICH MPeIyCMAaTPUBACTCS HAJTMYKUE HA BUIHOM
MECTE KHUTH Kaja00 1 MPeIOKCHHM.

38. Ilopsiok MoAa4Yu M PACCMOTPEHUS KAJT00bI

38.1. XKanoba mogaercs B MUCbMEHHOUM ¢dopMe Ha OymMa)KHOM HOCHUTENE, B 3JIECKTPOHHOM
¢opme (mocpeactsom EIITY, PII'Y, odunuansHoro caiita OpraHa, 3J€KTPOHHON IOYTHI),
MOYTOBOM CBSI3bI0, B XOJ€ MPEIOCTaBICHUS MYHHIMIIATBHON YCIyrd, MpHU JIMYHOM OOpalieHuH
3as;BuTeNs B Oprad u MHOTO(QYHKITMOHAILHBIA IEHTP, TOCPEICTBOM TeNe(HOHHON «TOpSUEH JIMHUM»
Cosera munmctpoB Pecniyommku Kpbim.

JKamoba momkHa comepikarh:

1) HauMeHOBaHHWE OpraHa, MPEIOCTABISIONICTO MYHHUIIUIAIBHYIO YCIYTY, ITOJDKHOCTHOTO
JUIAa OpraHa, MPEeJIOCTABISIIONIETO MYyHHUIMITAIBHYIO YCIYTY, OO MYHHIIUIIAIBLHOTO CITYKAaIlero,
MHOTO(QYHKIIMOHAJILHOTO LEHTPAa, €ro pyKOBOAWUTENS U (WiIM) paOOTHUKA, PEHICHUS M ACHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamunuio, uMs, OTYECTBO (IIOCIEAHEE - MPH HAIMYUHU), CBEJCHHUS O MECTE JKUTEJIbCTBA
3asiBUTENS - (PU3NYECKOro JUIa JUOO HAMMEHOBAHME, CBEACHHS O MECTE HAXOXACHUS 3asBUTEINS -
IOpUJIMYECKOTO JIMIa, a Takke HoMmep (HoMepa) KOHTakTHoro TteiedoHa, anpec (aapeca)
ANIEKTPOHHOW TOYTHI (IIPH HAJMYWW) M TOYTOBBIM aapec, M0 KOTOPHIM JIOJDKEH OBITH HaIpaBJICH
OTBET 3asIBUTEIIO;

3) cBemeHns 00 OOXKaIyeMBIX peHICHWSX ¢ JeHCTBUsSX (Oe3aeiicTBHM) OpraHa,
MPEIOCTABIIAIONIETO MYHHUIIUTIAIBHYIO YCIYTY, MOJDKHOCTHOTO JIMIIA OpPTaHa, MPEIOCTABIISIFOIICTO
MYHHUIMIAIBHYIO YCIYTy, JUOO MYHHUIIMIAIBHOIO CIIy’Kallero, MHOTO(YHKIMOHAIIBHOTO LIEHTpA,
paboTHUKAa MHOTO(GYHKIIMOHAILHOTO IIEHTPA;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBHUTEIb HE COIJIACEH C PEUICHHUEM U JCHCTBHEM
(Oe3nmelicTBUEM) oOpraHa, NPEIOCTABISAIOMIETO0 MYHULMUIAIBHYIO YCIYTy, IOJDKHOCTHOTO JHIA
OpraHa, MpPEIOCTABISIIONIETO MYHHUIUMAIBHYIO YCIYyTy, JHOO0 MYHHIMITAILHOTO CITYXKAIIETo,
MHOTO(QYHKITMOHAIILHOTO TIEHTpa, pabOTHIUKAa MHOTO()YHKIIMOHAIBHOTO HEHTP. 3asBUTEIEM MOTYT
OBITh TIPENICTABICHBI JOKYMEHTHI (MPY HAJIWYWH), TIOJTBEPKIAIONINE JTOBOIBI 3asBUTENS, JTHO0 UX
KOITHH.

39. Cpoxu paccMOTpeHHS KaJT00bI
39.1. B canyuae nocyneOHOro (BHeCyIAeOHOr0) OOKaJIOBaHWS 3asBUTEIIEM pPEHICHUN U
NEUCTBUN (Oe3nericTBUsA) oprasa, IIPENOCTABISIOIIETO MYHULUIIAJIBHYIO yCIIyry,
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa, YYpPEeAWUTENs MHOrO(YHKIIMOHAIBHOIO IIEHTpa, kajola
MOJUIEKUT PACCMOTPEHHUIO B TeueHHe 15 pabouux IHEH co IHS ee perucTpauuu, a B ciydae



00>kanoBaHus OTKa3a oprasa, IIPEIOCTABJISIOIIETO MYHHUIMTAIBHYIO yCIIyTY,
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, B MpHEME JOKYMEHTOB Y 3asBHUTENsl JTUOO B HCIPABICHUU
JOMYIIEHHBIX OMeYaTOK U OMIMOOK MU B Cilydae 00KajlOBaHUS HAPYIIEHUS yCTAaHOBICHHOTO CPOKa
TaKWUX MCIPABICHUH - B TeUeHHE 5 pabouux JHEH CO AHS €€ PErUCTPaLMH.

Cpoxk peructpanuu xanodsl B MUHHCTEPCTBE COCTABISAET 2 padouuX JHS.

40. Pe3yabTaT paccMOTpeHHS KAT00bI

40.1. ITo pe3yapTataM pacCMOTPEHHUS KAIOOBI MPUHUMACTCS OJTHO U3 CIACAYIOIMINX PEIICHUI:

a) >kajo0a YJOBIIETBOPSIETCS, B TOM 4YHCIE€ B (OpPME OTMEHBI MPHUHSATOTO PEIICHHUS,
UCIIpaBJICHUsl JOMYIICHHBIX OINEYaTOK M OMMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHUIUTIAJIBHON YCIyTH JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEACTB, B3UMaHHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu u (1in)
Pecny6nuku Kpbim;

2) B YIOBJIETBOPEHHH KaJl0OObl OTKA3bIBACTCS.

40.2. B cimy4ae ycTaHOBJCHHS B XOJE€ WM IO pE3yJibTaTaM pPAaCCMOTPEHUS >KaJoOBI
MPU3HAKOB COCTaBa aJMHHHCTPATHBHOTO MPABOHAPYIIEHUS WM TPECTYIJICHUS OJDKHOCTHOE
JUI0, HAJCICHHOE MOJHOMOYHMSIMHU MO PACCMOTPEHHUIO >Kajio0 HE3aMeIUTEIHbHO HAMPaBISIOT
MMEIOIIMECS] MaTeprajbl B OpraHbl TPOKYPaTYPHI.

41. Ilopsanok uH(GOPMUPOBAHMS 3asIBUTEJISI O Pe3yJbTATAX PACCMOTPEHMS KAJTO0bI

41.1. He no3nHee qHs, CAEIYIOWIETO 3a JHEM NPUHATHS PELICHUS, 3asIBUTEINII0 B TMCbMEHHOMU
(dbopme U 10 >KEeJIaHUIO 3asBUTEIIS B AJIEKTPOHHOUM popMe HampaBisieTCss MOTUBUPOBAHHBIN OTBET O
pe3yJbTaTax pacCMOTPEHUS KaJoObI.

41.2. B cnyuyae mpusHaHHS KAIOOBI TOJJICKAIICH YAOBIECTBOPEHUIO B OTBETE 3asIBUTEIIO,
naercss  wHGOpMAIMSA O  JICHCTBUAX, OCYIICCTBISEMBIX  OPraHOM,  IPEIOCTABISIOMIAM
MYHUIIAIIAIBHYIO  YCIYTy, MHOTO(DYHKIIMOHAIBHBIM IICHTPOM B IEIIX HE3aMEIJIUTEIHLHOTO
YCTpPaHEHUs! BBIABJICHHBIX HAPYLIEHUW TMpU OKA3aHUM MYHULMNAJIBHOM YCIYrHM, a TaKke
MPUHOCATCS U3BMHEHUS 3a JIOCTaBJICHHBIC HEYI0OCTBA M yKa3bIBACTCS MH(POPMAIUS O JATbHEHIIINX
NEUCTBUSIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3aSBUTEIIO B IENAX MMOJYUYCHHS] MYHUIUIATIbHON
YCIYTH.

41.3. B ciyuyae npusHaHus )Kajao0bl HE MOJUIeKAIEH YIOBICTBOPEHHUIO B OTBETE 3asiBUTEIIO,
JNAIOTCS.  apryMEHTUPOBAHHBIE PA3bACHEHUS O TMPUYMHAX TMPHUHATOTO PELICHUS, a TaKXKe
nH(MOpMANHS O TOPSAKE 00KATOBAHUS IPUHATOTO PEIICHUS.

42. llopsaaok 00ka/I0BaAHNS PelICHHS 10 KaJ100e
42.1. ITlpuasToe, mWO pe3yabTaTaM pACCMOTPEHHUS JKaIOObl, pEIICHHE MOXKET OBITh
00XaJlOBaHO B TIOPSAJKE, YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOJATENHCTBOM Poccuiickoit
Oenepanun u (nn) Pecrryomuku Kpbim.

43. IlpaBo 3asiBUTeJIs HA NOJIy4YeHHe HH(pOpMAaUK 1 I0KYMEHTOB, HEOOXOAUMBIX sl
000CHOBAHMS ¥ PACCMOTPEHHUS KAT00bI
43.1. 3asButenp BOpaBe oOpatuThcs B OpraH, MHOTOQYHKIMOHAIBHBIA ILIEHTP 3a
MoJyyeHHueM HH(QOpPMAalUd M JOKYMEHTOB, HEOOXOAMMBIX /i OOOCHOBAaHUS M PACCMOTPEHHUS
*KanoObl, B MUCBMEHHON Qopme, B TOM 4YHCIIE IpU JUYHOM OOpalleHHH 3asBUTENS, WU B
AJIEKTPOHHOM BHJIE.

44. Cnoco0b1 nHpopMHUpPOBaHNS 3asiBUTE/ICH O MOPS/AKE MOJAYH M PACCMOTPEHUS
KAT00bI
44.1. WNndopmanuio o TOpSAKE TMOAAYM U PACCMOTPEHMs KaJTIOObI 3asBUTENb BIIpaBe
MOJYyYUTh Ha MH(OPMAIMOHHBIX CTEH/JaX, B MeCTax IpPEJOCTaBJICHUsS MYHULMINAIbHON YCIYyTH,
MOCPEICTBOM Tele(OHHON CBA3M, MPH JTUYHOM OOpAaIleHUH, MOCPEICTBOM IOYTOBOIl CBs3U, B



anektponHoMm Buzae (EINTY, PIITY, odwunmanbubeiii caiit Oprana, odpurnuanbheii cadt I'BY PK
«M®1ly, snextponnas noura Oprana).



ITPUJIO)KEHHUE Ne 1

K AOMUHUCTNDATNUBHOMY peznamenmy
npedocmasnenus MyHuyunaibHou ycayeu "Buloaua
cnpaeku 00 yyacmuu (Heyyacmuu) 6 npueamuzayuu
HCUNBIX  NOMeUjeHUll  Y2no6ckoeo — Cenbckoeo
nocenenus baxuucapaiickoeo paiiona Pecny6nuxu
Kpoin"

KOMY:

(HaumeHo8aHue YNOIHOMOUEHHO20 OP2aHa
MecmHo20 camoynpagnenuss Pecnyonruxu Kpvim)
OT KOTO:

(HaumeHo8aHue U OAHHbLE OP2aAHU3AYUL OIS
OpUOUYeCcKo2o auya / hamunus, ums, Omuecmeo
011 huzuuecko2o uya)

(adpec mecma HaxoodrcoeHus, aopec
9NEeKMPOHHOU NOYMbL,)

3asBjeHUE

[Ipomry BeIAaTh CcripaBKy 00 y4acTHH (HEy49acTHUH) B IPUBATHU3AINH JKUAJIOTO MTOMEIIEHHUS
VYrnoBckoro cenbckoro nocenenus baxuncapaiickoro paitona Pecry6mmku Kpbsim mo

aapecy(aapecam):
1. C T. I.,

1o
2 c r r.,

1o
3 c r r.,

o
[Tpunoxenue:
1.
2.
3.
4,
C ycnoBusiMu OTKa3a B IPEAOCTABICHUH MYHUIIMTTIAIIBHON YCIIYTH O3HAKOMJICH.
" " r.

(ToamuUCh 3asBUTEIS)

3asBJICHUE PUHSIT: CrpaBky Moayqu:
(®.1.0. 101XKHOCTHOTO (moanuch 3asBUTEINS)

JU1a)




HIPUJIOXKEHUE Ne 2

K AOMUHUCMPATUBHOMY Pe2NLaAMEHNY
npedocmasiienus MyHuyunaipHou yciyeu "Beioaua
cnpasku 00 yyacmuu (Heyyacmuu) 6 npueamu3ayuu
JHCUTIBIX NOMEWEHUT] Y2N068CK020 CenbCKo2o
nocenenus baxuucapaiickozo pationa Pecnybnauxu
Kpvin"

CnpaBka

Jana

(®.1.0. 3asBUTENA, 1aTA POKICHUS, TACTIOPTHBIEC JTAHHBIE)

B TOM, 4UTO B ICPUOA PCTUCTpALIUN B VYrinosckom I'. 1o TI.
CCJIbCKOM ITOCCJICHHH C

(mepuoj peructpanuu)
10 ajpecy:

(ampec perucTparyu 1mo MeCTy KHUTEIbCTBA)
y4acTus B IPUBATU3AIMH KIJIBIX TOMEIIEHUH TI0 aJpecam:

(1e) mpuanMa(a).

(omKHOCTh YITOJITHOMOYEHHOTO JIUIIA)

(moruck) (®.1.0.)



