PECIIYBJIKA KPHM, PECITYBJHKA KPbIM, KbbIPbIM JUKYMXYPHETH,

BAXYHCAPAUCHKHAH PAHOH, BAXYHCAPARCKUH PANMOH, BAT'BYACAPAM BOJIIOTH,
AJIMIHICTPAHISI VITIBCBKOIO  AJIMMHMCTPAIIHSA YITIOBCKOTO YETOBCKOE KO#i
CLIBCKOI'O HOCEJIEHHS CEJILCKOI'O INOCEJIEHHUSA KBbACABACHIHLIHD WIAPECH

298435, Pecnybanka Kpeim, Baxuncapaiicknii paiion, c.Yranosoe, yi.Jlennna, 1.68, e-mail: uglovoe_sovet@mail.ru

IIOCTAHOBJIEHUE

£

oT 25 nosa6ps 2024 roga Nel163

O6 ymsepoicOeHun GOMUHUCMPAMUBHO20 Pe2aMeRma NPedOCmA6eHUA MyRUYUNAbHOT YCIy2U
«Bvioaua apxusnvix cnpagox, apxueHvIX GbINUCOK U APXUGHBIX KONUU NO COYUANBHO-NPABOEHIM
3anpocamy

B cootserctum ¢ @enepanbHeM 3akoHOM oT 06.10.2003 Ne 131-@3 «O6 o6mmx mpUHLIHIAX
OpraHu3allid MECTHOI'O CaMoyIpaBicHUs», ®enepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-d3 "O6
OpraHu3allii MPEeNOCTaBICHUs] TOCYJapCTBEHHBIX M MYHHIUNANBHBIX YCIyr", pPYKOBOACTBYSCH
YcTaBoM MyHHIMIATBHOrO 06pasoBaHus YTIIOBCKOE CelbCKoe nocenenue baxuuncapatickoro paiona
Pecny6muku KpeIM, aqMuHHCTpauus YTIIOBCKOIO CENbCKOTO MOceleHus baxuucapaiickoro paifoHa
Pecniybnuku KpreiM,

ITOCTAHOBJISIET:

1. VTBepauTe npuiaraeMblii aMAHUCTPATHBHEIN PErIaMEHT [IPEAOCTABIEHNS MyHHIMIANBHOM
ycryrn «Bulnada apXUBHEIX CIIPaBoK, apXI/IBHBIX BBINIUCOK U apXWBHBIX KOMUH IO COIHANBHO-
IIPaBOBBIM 3ampocam».

2. Ilpu3HaTh yTPATUBIIUMHE CHILY:

- TIOCTaHOBJIICHUE aIMHHHUCTPAIMH Y TJIOBCKOIO CEIbCKOro NoceneHus baxuuncapaiickoro paiiona
PecrryGnuxu Kpeim ot 19.08.2020 Ne 108 «O6 yTBEpXIEHHM aIMHHHCTPATHBHOTO PETNTAMEHTA
[IPCIOCTaBICHHS MYHHUIIUMIIATBHON YCIyrd «Bpinaga apXWBHBEIX CIPABOK, APXHUBHBIX BHINHCOK H
apXHUBHBIX KOIUH 10 COLMAIBHO-IIPABOBEIM 3aIIPOCaM»;

- IOCTaHOBIICHHE aJIMUHHUCTPAIIMM YTIOBCKOIO CEIbCKOIo noceneHus baxducapaiickoro paiiona
Pecrybmmxu Kpsim ot 21.10.2024 Ne 145 «O BHeceHMH H3MEHEHMUIA B IIOCTaHOBJICHHE
aJMUHUCTpAIMK YTJIOBCKOIO CENbCKOro moceneHus baxumcapaiickoro paiiona Pecmy6mvku Kpemm
ot 19.08.2020 roga Ne 108 «O6 yTBepKAeHHH aJMHUHMCTPATHBHOIO PEraMEHTa HpPENOCTABICHAT
MYHUIUIATbHOW yCIyrd «Belgaya apXuBHBIX CIPaBOK, apXUBHBIX BEIMTHCOK M ApXHBHEIX KOIMH IO
COIMAIBHO-TIPABOBBIM 3alIpocamy.

3. HacTosmee NOCTaHOBIEHHE BCTYIAeT B CHJIY CO IHS €ro O(QUIMAILHOr0 OOGHApOAOBaHHSA
IyTEM pa3sMeleHus] B ceTeBOM u3NaHuU "OQumuanbHelil caliT YTIOBCKOro CEIBLCKOr0 MOCEICHHUS
Baxuucapalickoro paifoHa Pecny6muku  KpeiM" 3JI Ne ®C 77-82228 or 02.11.2021
(https://uglovskoeadm.ru/) ¥ Ha HHGOPMALMOHHOM CTEHIE aIMUHUCTpAllMU YTIOBCKOTO CEILCKOTO
HOCCJIBHHSI Baxqucapancxoro paiioHa J_Ijgcrryﬁmn KpeiM mo agpecy: PecnyGmuka KpeiM,

VYTII0BCKOro CEIBCKOro noce _
Hcn. Pebposa A.C X

H.H. Cocuurnkas




VTBEP)XJ/IFH

NOCMAHO6IeHUEM AOMUHUCIMPAYUY Y2106CK020
CeNbCKO20 NOCeNeHUs

baxuucapaiickozo pationa

Pecnybauxu Kpoim

om 25.11.2024 2. Nel63

AJMMHHUCTPATUBHBIN perjaMeHT
NpeI0CTABIeHUS MYHUIIUNIAJIbHOM YCIyru « Boliaua apXuBHBIX CIPABOK, APXHUBHBIX
BBINIUCOK U APXMBHBIX KOINH 10 COLUATBHO-TIPABOBBIM 3aIIPOCAM))

I. O01mue moJ1oskeHu st

1. Ilpeamer pery/iupoBaHusi AIMHUHHCTPATHBHOIO perjiaMeHTa

1.1. AnMuHHCTpaTUBHBI pErjJaMeHT NpPEJOCTaBIECHUS MYyHUIUNAIbHON ycnyru «Bwigaua
apXMBHBIX CIPABOK, APXUBHBIX BBIIIMCOK M ApXUBHBIX KOIMUH 110 COLMAILHO-IIPABOBBIM 3aIIpocam» (Jajee
— AJZIMMHHUCTPaTUBHBIN PErVIAaMEHT) ONpENENsIeT MOPSIOK U CTaHAAPT MPEAOCTaBICHUS MyHUIUIAIBHOM
YCIIyTH, CPOKH M TIOCJIEI0BAaTEIIBHOCTh JIEHUCTBUM MO €€ HCIIOJHEHHIO aJIMUHUCTpanued YTIJIOBCKOTO
CeNbCKOro nocesnenus baxuucapaiickoro paiiona Pecryonmku Kpeim (manee — Opran).

Hacrosimuit AIMUHHCTpAaTUBHBIM perylaMeHT pa3padoTaH B LEISIX IOBBILIEHUS KauyecTBa
MIPEIOCTABIICHUS U UCIIOTHEHUS] MyHUIIMIIATIbHOM YCIIyTH, B TOM YHCIIE:

- YIIOPA0YEHUS aIMUHUCTPATUBHBIX Ipolieyp (neicTBuil);

- COKpaIlleHHs KOJMYECTBa JIOKYMEHTOB, MPENOCTABISIEMbIX TpakJaHaMH JJis MPEIOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH;

- YCTAHOBJIEHUSI OTBETCTBEHHOCTHU JOJKHOCTHBIX Jiull OpraHa 1100 MyHUIIMIIATIBHBIX CITyXKallluX,
a Taxke crenuanuctoB OpraHa, MpeJoCTaBIIOMUX MYHUIUIAIBHYIO YCIYTY, 3a HECOONII0JeHHE UMHU
TpeOoBaHUN AJIMUHUCTPAaTUBHOTO perjaMeHTa IpH BbHIIOJHEHUHM aJAMHHHUCTPATUBHBIX MPOLEAYD
(meticTBuit).

1.2. TemaTuka 3ampocoB COLMAJIBHO-IIPABOBOIO  XapaKTepa, OXBaTbIBA€T BOMNPOCHI O
IPaXJAHCKOM COCTOSIHUM, TOATBEP)XKJIEHHUM TPYAOBOTO CTaxa, pa3Mmepax 3apabOTHOM IUIaTHl,
MIPOXOXKJICHUN CITYKObI B BOoOpy)KeHHBIX cuilax, yuactuu B Benmukoit OteuectBeHHO# BoitHe 1941 - 1945
IT. M JPYrUX BOCHHBIX KOH(UIMKTaX, HECYACTHBIX CIIlyyasX Ha TPOU3BOJACTBE, HArpakJeHUU
rOCy/lapCTBEHHbIMH W BEJOMCTBEHHBIMH HAarpajaMy, I[PUCBOCHHUM IIOYETHBIX 3BaHUM, IOIy4EHUU
00pa3oBaHMsl, ONEKYHCTBE, MATPOHUPOBAHUM, O PENPECCUSX, ACTIOPTAILIMH, HACHIILCTBEHHOM BBICEJICHHUH,
NpeObIBaHMH B KOHIIJIATePsiX, O MOATBEPKACHUN UMYILIECTBEHHBIX U IPYTUX MPaB.

WNudopmanus colraabHO-IPAaBOBOIO XapakTepa M0 3anpocaM I'pakJaH U OpraHu3aluil BbIAeTCs
B (hopMe apXMBHOM CHpaBKH, apXUBHON KOMMH U apXUBHOM BBITUCKHU.

ApXuBHas CrpaBKa - JOKYMEHT, COJEpKallluii apXUBHYIO WH(POPMAIIMIO O MpeIMeTe 3ampoca, ¢
YKa3aHHEM MTOMCKOBBIX JJaHHBIX JOKYMEHTOB, HA OCHOBAaHHH KOTOPHIX OHAa COCTABIICHA.

ApxuBHas KONMs - JOKYMEHT, BOCIPOM3BOMSIIMI TEKCT WJIM H300pakeHHe apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 IMOMCKOBBIX JIAHHBIX.

ApXMBHasl BBIIMCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOASIIMN YacTh TEKCTa APXUBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K ONPEJEeIEHHOMY BONpocy, (akTy WIM JUIy, ¢ yKa3aHHEM IOHCKOBBIX
JAaHHBIX TOKYMEHTA.

WupopmalinoHHOE MHUCBMO — THCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa IO 3ampocy
MOJIb30BATENsl, COJAeprKaliee HHPOPMALMIO O XPaHALMXCS B apXUBE AapXMBHBIX JOKYMEHTaxX II10
ompeieJICHHOM mpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieil Npu npeaocTaBJIeHUM MyYHUIMIAJIbHON YCJIYTH
2.1. 3asBUTENSAMU Ha TNPEAOCTABICHHE MYHUIIMIAIBHON YCIyrd SBISAIOTCS (DU3MUYECKHE U
IOpUANYecKue A (3a MCKIIOYEHUEM TOCYIApCTBEHHBIX OPraHOB U HMX TEPPUTOPUAIBHBIX OPraHoOB,
OpPraHOB T'OCYIAapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB W HUX TEPPUTOPUATBHBIX OpPraHOB, OPraHOB
MECTHOT'O CaMOYTPAaBJICHHS) (aee — 3asiBUTEIH ).
OT uMMeHHN 3asBUTENS C 3asBICHHMEM (3aIpOCOM) O MPEAOCTaBICHUM MYHULIUINAIBHOW YCIYTH



MO>KET 0OpaTUTHCS MPEICTABUTENb 3assBUTEINS, HAJICIICHHBIA 3asBUTENIEM MOJIHOMOYHSMHU BBICTYNATh OT
UMEHM 3asBUTENs IpU B3aUMOJEHCTBUM C COOTBETCTBYIOIUMMH TI'OCYJapCTBEHHBIMM OpraHaMH,
OpraHaMHM MECTHOT'O CaMOYIPABJICHUS, YUYPEKICHUSAMH M OpraHU3alUsMU I[pU IPEJOCTAaBICHUHU
MYHULUIAIBHON YCIIyTH (Jlajiee — IPeCTaBUTEIIb 3asBUTEIIA).

B kauecTBe mpencTaBUTENs 3asBUTENST MOXKET OBITH JIMIO, YKa3aHHOE B YacTH 2 CTaTbH 5
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opraHuzauy npeaoCcTaBICHHU TOCYIapCTBEHHBIX
1 MyHULIMNAJIBHBIX yenyry (nanee - @enepanpHblii 3akoH Ne 210-D3), To ecTh 3aKOHHBIN IPEICTaBUTEIND
HECOBEPLICHHOJIETHETO, SIBJSIFOILMICS 3asBUTENEM, IPU 3TOM peaJu3yeTcsl MpaBO Ha IMOJy4YEHHE
pe3yJibTaTta NpeaoCcTaBlIeHUs] MyHULIUIIAIbHON YCIYTM B OTHOIIEHUH HECOBEPILIEHHOJETHETO, 3aKOHHBIM
IIPEJCTAaBUTEIIEM HECOBEPIICHHOIETHET0, HE SABJSAIOIIMMCS 3asBUTENEM, C Y4YETOM TpeOoBaHus,
IIPELYCMOTPEHHOI0 4acThi0 3 cTathu 5 denepanbHOro 3aKoHa Ne 210-@3.

3. TpeGoBaHusi K NOPsiAKY HHPOPMHUPOBAHMS O NPeI0CTABICHUH MYHHIIUIIAJILHON yCJIYIH

3.1. Ilopsinok nonydeHust UHPOpPMAIMK IO BOIIPOCAM IPEJOCTABIECHUS MyHUIIMIIAIIbHOW YCIIYTH U
YCIYT, KOTOpBIE SIBJIAIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMHM JJISI MPEJOCTaBICHUS MYHUIMIAIbHON
YCIIyTH:

1) myO6nu4HOE MUCbMEHHOE KOHCYJIbTUPOBaHKE (IIOCPEACTBOM pa3MelleHust HH()OpMaIiH):

- Ha o¢unuambHOM BeO - caiite OpraHa u ['ocymapcTBEHHOro OOHKETHOTO YUPEKICHHUS
Pecny6nukn  KpeiM  «MHOroyHKIMOHANBHBIM — LIEHTP IPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (panee — 'BY PK «M®Ly);

- B (QenepadbHOM TrocyAapcTBeHHOM uHpopManuoHHOW cucreMe «EauHblii mopran
rOCy/lapCTBEHHBIX M MYHMUMNAIBHBIX ycayr (pynkuwmii)» (manee — EIII'Y) m B rocynapcrBeHHOMN
uHpopManMoHHOH cucteme «llopTan rocynapcTBEHHBIX M MyHMLIMNANBHBIX ycuyr Pecny6mnuku Kpeim»
(manee — PIIT'Y);

- Ha UH(GOPMAIMOHHBIX CTEHJaX, B MECTax MpPeAOCTaBIECHUs MyHHIMIANbHON yciyru OpraHa u
MHOT0(YHKIIMOHAJIBHOTO IIEHTpa MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIANBHBIX yCIyT (1anee —
MHOTO()YHKIIHOHAJIBHBIN IIEHTD);

2) WHOUBUAYAIbHOE KOHCYJIbTHPOBAHUE IO CIpPaBOYHBIM Tele@oHHbIM HoMepam OpraHa u
MHOTO()YHKITMOHAJIbHBIN IIEHTD;

3) MHAMBUAYAIbHOE KOHCYJIBTHPOBAHUE IO IOYTE, B TOM YMCJIE IOCPEACTBOM AIIEKTPOHHOU
noyTsl (B ciyyae IMOCTYIUIEHUS COOTBETCTBYIOLIEro 3ampoca B OpraH MM MHOTOQYHKIHOHAJIbHBIN
LEHTP);

4) nmocpeCTBOM MHIUBUAYAIBLHOTO YCTHOIO HHPOPMHUPOBAHUS.

3.2. IlybnuyHOe€ TMHCHMEHHOE KOHCYJIBTHPOBAHHUE OCYILIECTBISIETCS IYTEM pa3MelleHUs
MHPOPMAIIMOHHBIX ~MaTepUaloB Ha MH(OPMAIIMOHHBIX CTEHJAaX B MeECTax IPelOoCTaBICHUS
MYHHUIMIIAIBHOM  YCIIYTW, MyONUKaluu WH(OPMALMOHHBIX MaTepuaioB B CpPEACTBaX MacCOBOM
uHpopManuy, BKIoYas myOnukanuio Ha oduuuaibHoMm caiite Oprana u ['BY PK «M®Ily, EI'Y,
PIIT'Y. KoncynbTHpoBaHUE MyTeM NyOnMMKanuy HWH(DOPMALMOHHBIX MaTepHUaaoB Ha O(UIMATBHBIX
caiiTax, B CpeICTBaX MacCOBOM MH(pOpMAIMK PETHOHAIEHOTO YPOBHS OCYyIECTBIIsIeTCsI OpraHoM.

Ha undopmanmonnsix crennax OpraHa, B MecTax HpPeIOCTaBICHUS MYHUIUMIAIBHON YCIYTH,
pasmeniaercs cieayromas HHHopMaIus:

- KcyepnbIBaroIiast UHGpopmanus o HopsAKe MPeaOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

- BBIACPKKU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABISETCS MyHHUIMNAIbHAs yciayra; ¢paMmiig, UMeHa,
oTdyecTBa (MocjenHee - MPH HAJIWYMK) U JOJDKHOCTH COOTBETCTBYIOUIMX JOJDKHOCTHBIX JIML, PEXUM
IIpUEMa MU 3asIBUTENEH;

- anpec o¢purnmansHoro caiita I'BY PK «M®ILl», Ha KOTOPOM MOXXHO y3HATh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX NIPABOBBIX aKTOB MO HanOoJee YacTo 3a/1aBaeMbIM BOIIPOCAM;

- WCUEpPNbIBAIOIIUN MepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHM C HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMH JJIsl IPEJOCTABICHNS] MyHULIMIIAIILHON YCIIYTH;

- (hopMBbI 3asBIICHHIA;

- [IEpeYEHb OCHOBAHUH /711 OTKa3a B IPEAOCTaBICHUHY MyHULIMIIAJILHONW yCIIyTH;

- TOpSAIOK OOXKaJIOBaHWsI PEIICHWM, JEHCTBUA WM O€3AeMCTBUA JTOJDKHOCTHBIX — JIHII,



IIPEIOCTABIIAIOMNX MYHUIIUIIAIBHYIO YCIIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB BKJIIOYAET B ceOs:

a) nH(GOPMAIIMOHHBIE CTEH/IbI MM WHBIE HICTOYHUKU HH(POPMUPOBAHUS, COJIEPKAIIUE AKTYATBHYIO
U MCUEPIIBIBAIOLLYI0 HH(OPMALIMIO, HEOOXOAUMYIO JIs IIOIY4YEHUS TOCYAaPCTBEHHBIX M MYHULIUIIAIBHBIX
yCIIyT, B TOM YHCJIE:

HepevYeHb rocylapCTBEHHBIX U MyHULUIAIBHBIX YCIYT, IPEAOCTaBI€HHNE KOTOPbIX OPraHM30BAHO
B MHOT'O()YHKIIHOHAJILHOM IICHTPE;

CPOKH NPEI0CTABICHUS TOCYAAPCTBEHHBIX 1 MyHULIUIIAIBHBIX YCIIYT;

pa3Mepbl IOCYAApCTBEHHOW IOLUIMHBI M HMHBIX IUIATEXEH, YIUIAYMBAEMBIX 3asBUTEIIEM IIPU
MOJyYEHHUHU TOCYAAPCTBEHHBIX U MyHULIMIAJIBHBIX YCIIYT, MOPAJ0K UX YILIAThI;

UH(GOPMAIIMI0O O JIOTIOJTHHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takxke o0 ychyrax,
HEOOXOAMMBIX U 00s3aTeNbHbIX JUIsl NPENOCTAaBIEHUS TIOCYyJapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

HOPSI0K 00KayloBaHMs JieficTBU (Oe31eHCTBHA), a TAKXKe PEIIeHU OpraHoB, MPEIOCTABISIOIINX
roCy/1apCTBEHHbIE YCIIYTU, U OPraHOB, IPEJOCTABIAIOIIUX MYHUIIMIIAIBHBIE YCIYTH, TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX CIIYKAIUX, MHOTO(QYHKIMOHAJIBHBIX LIEHTPOB, Pa0OTHUKOB MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB;

UHGOPMALIMIO O MPEeTyCMOTPEHHOH 3aKoHoAaTenbecTBoM Poccuiickoit denepaunu u PecriyOnuku
KpbIM OTBETCTBEHHOCTH JOHKHOCTHBIX JIML[ OPraHOB, IPEIOCTABIIAIOIINX TOCYJapCTBEHHBIE YCIYIH,
JOJDKHOCTHBIX ~ JIMI]  OPraHoB,  MNPEJOCTaBIAIOLMX  MYHULUOAIbHbIE  yCIYr'M, paOOTHUKOB
MHOTO()YHKIITHOHAJILHOTO TEHTpa, PaOOTHUKOB MPHUBJIEKAEMBIX OpraHU3alMii 332 HapyIICHHE MOpsaKa
IIPEJOCTABIICHUS FOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

uH(pOpMaLMI0O O TMOpPSAKE BO3MELIEHMs] Bpena, MNPUUYUHEHHOI'O 3asBUTENI0 B pe3ysibTare
HEHaJUIeXkKAIllero MCHOJHEHUs JHMOO0 HEHCIOJHEHUS MHOIO(YHKIMOHAJIBHBIM IIEHTPOM MWJIHM  €ro
pabOTHUKAaMHU, a TakKe NPHUBIEKAEMBIMH OpTraHU3alMsIMM WM HMX paOOTHHKaMHM O00sI3aHHOCTEH,
IIPEeyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu u Pecniyonuku Kppim;

peXuM paboThl U aJipeca UHBIX MHOTO()YHKIIMOHAJIBHBIX IEHTPOB U MPUBJIEKAEMbIX OpPraHU3alNM,
Haxojagumxcs Ha Tepputopun Pecniyonuku Kpbim;

UHYI0 HMH(QOpMAIMI0, HEOOXOAMMYIO Ul IOJy4EHHUS TOCYAapCTBEHHOM W MYHMIMIIAJIbHOM
yCIIyTH;

0) HE MeHee OJHOTO OKHa (pabodero Mecra), 0OOPYAOBAHHOTO MEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOKHOCTBIO JIOCTYIa K UH(OPMAIIMOHHBIM CUCTEMaM, MeYaTalolliM U CKaHUPYIOLIUM YCTPOHCTBOM,
AJIEKTPOHHON CHCTEMOM YIpaBJIEHUs OUYEPEIbI0 U PEIHA3HAYEHHOT 0 JUIsl MH(OPMUPOBaHUS 3asBUTEIEH
O TNOpSAJKE NPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI, O XOAE PacCMOTPEHMS
3arpoCcoB O MPEIOCTABIEHNN FOCY/IapCTBEHHBIX M MYHULIUIIAJIbHBIX YCIYT, a TaKXKe JJIs IPEI0CTaBICHUS
MHOW MH(OpMAalMU, B TOM YHUCIIE YKa3aHHOM B MOJMYHKTE «a» Hactosmiero myHkra. OxHa (paGouune
MeECTa), CO3JJaHHbIE B COOTBETCTBUU C HACTOSIIUM MOAMYHKTOM, HE SIBJISIFOTCSI OKHAMU MIPUEMa U BbIJA4U
JOKYMEHTOB;

B) MpOTrpaMMHO-aMapaTHbIi KoMILIeKe, odecneunBatomuii foctyn 3assureneil k EIITY, PIIT'Y, a
TaKke K HMHOOpPMAIMM O TOCYIapCTBEHHBIX M MYHHULUNAIBHBIX YCIyrax, MpeIoCTaBIIeMbIX B
MHOT0(YHKIIHOHATIHHOM LEHTPE;

T) CTyJbsl, KpecelbHbIE CEKIMH, CKaMbu (OAHKETKHM) U CTONBI (CTOWKH) A Oo(OopMIIeHHUS
JOKYMEHTOB C pa3MerieHneM Ha Hux (opm (OJaHKOB) TOKYMEHTOB, HEOOXOMMMBIX JJIS TOTyYEHUS
rOCy/1apCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPE/bIO.

3.4. UuauBHayanbHOE KOHCYJIBTUPOBAHUE 1O TeIeQOoHy He J0JDKHO nmpeBbimaTh 10 MunyTt. OTBET
Ha TeneOoHHBIH 3BOHOK JODKEH HauyuMHatbes ¢ uHGpopMmauuu o HauMmeHoBaHuu Oprana,
MHOTO()YHKIIHOHAJIFHOTO IIEHTPa, B KOTOPBII MO3BOHWI TPaKJaHWUH, (paMUINK, UMEHH, OTYECTBE (TpU
HQINYUKM) U JOJDKHOCTH CHELUAINCTAa, OCYLIECTBISIONIET0 HHAMBUAYAJIbHOE KOHCYJIbTHPOBAHUE I10
tenepony. Koncynmpranmmum obmero xapakrepa (0 MECTOHAaXOXJIEHHUH, rpaduke paboOThl, TpeOyeMBbIX
JOKYMEHTaX) TaKKe MPEJOCTaBIAIOTCS C HCIHOJIb30BAaHUEM CpEACTB aBTOMH(GOPMHUpPOBaHUA (TpHU
Hanmuun). [lpu aBTOMHpOpMHUpPOBaHUN 00ECTIEUYMBAETCS KPYIJIOCYTOYHOE MPEIOCTaBICHHE CIIPABOYHOM
nH(popMaIuu.

3.5. UHauBuayanbHOE KOHCYJIbTUPOBAHUE 110 NIOYTE (I10 3JIEKTPOHHOM 1ouTe).

[Tpr MHIMBHYaTbHOM KOHCYJIBTHPOBAHUM IO MOYTE OTBET HA OOpallleHHEe 3aMHTEPECOBAHHOTO



JMIa HaIpaBJIAETCs MOYTOH B aJpec 3aMHTEpecoBaHHOro juua. OTBET HANpaBiseTcsl B NMHCbMEHHOM
BUJI€, JIEKTPOHHON NOYTOM JIn6O yepe3 BeO — caiit OpraHa B 3aBHUCHMOCTH OT croco0a oOpalieHus
3aWHTEPECOBAHHOIO JIMIIA WM CIoco0a JOCTaBKM OTBETA, YKAa3aHHOTO B NMHUCBMEHHOM OOpaiieHuu (B
ciiyyae oOparieHuss B (opMe JIEKTPOHHOIO JOKYMEHTa B CPOK, YCTAHOBJICHHBIH 3aKOHOIATEIbCTBOM
Poccuiickoit ®denepanuu). Jlatol moiydeHus oOOpallleHUs] SBISETCS JlaTa PErHCTPalud BXOJSIIETO
obpamienus B Oprane uim MHOro(pyHKIMOHAJIbHOM LIEHTPE.

3.6. Bpems oxxunaHus 3asBUTENs] NPU HHIAMBUIYaJbHOM KOHCYJIBTUPOBAHUU IPU JTHUYHOM
o0pallleHnU He JOJKHO MPEBIATh 15 MUHYT.

WuauBuayalbHOE  KOHCYJIBTHPOBAHME IPU  JIMYHOM  OOpallleHUH  KaXJIO0ro  3asBUTEI
JOJDKHOCTHBIM JiuiioM OpraHa win pabOTHUKOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa HE JOJKHO
npesblliaTh 10 MUHYT.

3.7. JomxHoctHoe suuo OpraHa, NpeIOCTaBISAIOIIEI0 MYHULUNAIBHYIO YCIyry, paOOTHHUK
MHOTO()YHKITHOHAJILHOTO [IEHTPa, IPU OTBETE HA OOpAIICHNUs 3asBUTENCH:

- NpUd YCTHOM oOpamieHuu 3asBuTens (1mo TenedoHy HIM JMYHO) MOTYT JaTh OTBET
caMmocTosTeNbHO. B cimywasx, korzma AoimkHocTHoe nuno OpraHa, paOOTHHK MHOTO(YHKIMOHAJIHHOTO
LIEHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha 3aJaHHBIA NpH TeaeOHHOM OOpalleHUuH BOIIPOC,
Tene)OHHBI 3BOHOK JOJDKEH OBITh IepeaspecoBaH (TEpeBelieH) APYroMy JODKHOCTHOMY JIMILYy HITH
oOpaTtuBIIEMYCs JIMLYy cooOaeTcs Tene(oHHbI HOMep, 10 KOTOPOMY MOXHO MOJIyYUTh HEOOXOAUMYIO
nH(POPMAIIHIO;

- NP1 OTBETE Ha Telie()OHHBIE 3BOHKH, YCTHBIE M NMHUCbMEHHbIC OOpAIlEeHUs JOJDKHBI OTBEYATh
BEXJIMBO U KOPPEKTHO;

- npu oOTBeTe Ha TeineOHHblE 3BOHKM JOJDKHOCTHOe Jsuuo OpraHa, paOOTHUK
MHOTO()YHKIITHOHAJIFHOTO LEHTPa, OCYIIECTBISIONINE KOHCYJIBTHPOBAaHUE, MOJDKHBI Ha3BaTh (haMUIIHIO,
UMs, OTYECTBO (IIOCieHee - MPU HAJIMYMU), 3aHMMAeMyIo JOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJIbTUPOBAHUS JOJKHOCTHOE JIMIO, OCYLIECTBIISIONIEE KOHCYJIBTUPOBAHHE, TOJIKHO
KpaTKO MOJBECTH UTOTH U MEPEUUCIIUTD 3asIBUTEIIO MEPBI, KOTOPbIE HEOOXOIUMO IPEATNPUHSITD;

- OTBeThl Ha NHUCbMEHHbIE OOpallleHus JaroTCs B MIPOCTOW, YETKOW W MOHATHOM ¢opMe B
MIMCBMEHHOM BHJIE U IOJKHBI COJIEPIKATH!

OTBETHI Ha [TOCTABJIEHHBIE BOIIPOCHI;

JIOJDKHOCTD, (PaMUJIMIO ¥ MHULIMAIBI JIUIA, TOAMHUCABIIETO OTBET;

(baMUINIO U MHUIUAIIBI UCTIOTHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3AEICHUS-UCIIOTHUTEIS;

HOMEDp TenedoHa UCTIOTHUTETIS;

- HE BIIpaBE€ OCYIIECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTENEH, BBIXOJMAIIEE 3a paMKU
MH(OPMHUPOBAHMUSI O CTAHJAPTHBIX IMpOLEAypax M YCIOBMSIX OKa3aHUS MYHMIMIAJIBHOW YCIYTHM U
BIIUSIOLIEE MPSMO MJIM KOCBEHHO Ha MHJIMBUyaJbHbIE PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazmeriaercs cieayromnas nHpopmanmsi:

1) wucuepnmbIBalOIIMKA  MEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JUIi  NPEIOCTaBICHUS
MYHHUIMITAIBHOM yCIyru, TpeOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe IepedyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPaBE MMPEIOCTaBUTh 110 COOCTBEHHON MHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpenoCcTaBIEeHUSI MyHULIUIAIBHON YCIYTH;

4) pe3yabTaThl NMPEAOCTaBICHHUS] MyHULIUIIAJIbHOW YCIYTH, MOPSAIOK MPEACTaBIECHUS IOKYMEHTa,
SBJIAIOILErOCs PE3yJIbTATOM IIPENOCTABIEHUS MyHUIIMIIAJIbHON YCIYTH;

5) pa3mep rocy1apcTBEHHON MONUTMHBI, B3UMAEMOM 3a MPeI0CTaBIeHNE MyHULIUTIATbHON YCIyTH;

6) McuepNbIBAIOLIUI [IEPEUYEHb OCHOBAHU U1 IPUOCTAHOBIEHUS UM OTKAa3a B IPEJOCTABICHUN
MYHULUITAJIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHOoe (BHecyleOHoe) obOxaloBaHUE NeHCTBHUIl (Oe3aeiicTBUs) U
peLIeHNH, IPUHATBIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUS MyHUIIUIIAILHON YCITYTH;

8) Qopmbl 3asBreHU (YBEAOMJICHHH, COOOINEHHWI), HCIOJIB3YyEeMbIE MPHU TMPEAOCTABICHUH
MYHHUIUTIAIGHOW YCIYTH.

WNudopmanus va EIII'Y, PIII'Y o nopsiake U cpokax MpeaocTaBIeHUs] MyHUIUITAIbHON YCIIyTy Ha
OCHOBAHHWH CBEICHUH, colepKamuxcs B (eneparbHON ToCyqapCcTBEHHON WHGOPMAITMOHHOW CHCTEME
«DenepanbHBIl peecTp TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr ((QyHKIMNA)», TPEIoCTaBISIETCS
3asBUTEIIIO OECIIIATHO.



Joctyn x uHpoOpMamMM O CpoKax W TOPSJAKE IMPEIOCTaBICHUS YCIYIM OCYIIECTBIseTcs Oe3
BBITIOJTHEHUS 3asBUTENIEM Kakux — JMOo TpeOoBaHMil, B T.4. 0€3 HCIIOJIB30BAHUS MPOrPAMMHOIO
oOecrieyeHrsl, YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CpEICTBA 3asBUTENS TpeOyeT 3aKIroueHUs
JUIEH3MOHHOTO WM HMHOTO COrJIalleHWs C MpaBooOiajaTesieM MporpaMMHOro obOecreueHus,
IIPpElyCMAaTPUBAIOLIETO  B3MMAHMUE IUIAThl, PETUCTpPAlMIO WM aBTOPU3ALMIO  3asBUTENS  WIH
MIPEIOCTABIIEHNE UM IEPCOHATILHBIX IaHHBIX.

3.9. CBenenust 0 X0/1€ MPEIOCTABICHUS MYHUIIUTIAILHON YCIIYTH 3asiBUTEINb BIIPABE MOTYYHUTh MIPH
JUYHOM, MHCbMEHHOM oOpameHud B OpraH, NpedoCTaBISIONIMM YCIyry, a TakKe IOCPeICTBOM
tenedonHoil cBsa3u Oprana. Kpome Toro, cBeneHHs O XOJ€ NMPEIOCTABICHUS MYHHIMIIAIBHON YCIyrH
3asBUTEL BIpaBe Moiayuuth nocperactBom EIY (mms 3asBnenuit, nmogaHHbiXx mocpeactBom EINTY),
NEKTPOHHOU nouThl Opraxa.

3.10. CnpaBounass mHboOpMaIUs MOMISKHUT o0s3aTeIpbHOMY pasMmenieHuto Ha EINIY, PIITY,
ounmansHoM caiire Oprana, MpeaOCTaBIAIONIET0 MyHUIUTIAIBHYIO YCIAYTY U SBISCTCS AOCTYITHOW /st
3asBuTenss. OpraH, NpPeAOCTaBISIIONIMM MYHHIIMIAIBHYIO YCIYry OOecleyrBaeT pasMelleHue W
aKTyallU3allii0  CIPAaBOYHOM wWHPOpMAMK B SJEKTPOHHOM Bujae mocpeacrsom EINY, PIITY,
odunmansHoro caiira Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MECTO HaxXOXJAeHUs U rpaduku padotsl Oprana, IpeaOCTABIAIONIEIO MYHUIIUIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPA3JIECICHUN, MPEAOCTABISIONINX MYHULMNIAIbHYIO YCIYry, FOCYAApCTBEHHBIX U
MYHHIIMIIATBHBIX OPraHOB M OpraHu3alui, oOpalieHHe B KOTOpble HEOOXOAUMO ISl TOTYYECHHS
MYHUITUTIAIBHON YCIIYTH, a TAaKXKe OT/IeIeHUH (IEHTPOB) MHOTO(MYHKIIMOHAIHHOTO IIEHTPA;

- CHpaBoYHble TeleQOHBI CTPYKTYpHBIX THoapazaencHuii OpraHa, MpeIOCTaBISAIONIETO
MYHHULMIAIBHYIO YCIYTy, OpraHU3aluii, y4acTBYIOIIMX B MPEAOCTaBICHUH MYHULMIAIBHONW YCIYTH, B
TOM 4YHcCIIe HoMep TeneoHa-aBTonHpopmaropa (Ipu HATUYUHN);

- azapeca oduuuanbHoro cairta OpraHa, MNOpPeAOCTaBISIIOIIET0 MYHHUIMIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha I[Toptane [IpaButenbctBa Pecmybonuku KpbiM, a Takke 3IeKTPOHHON MOYTHI U (HITH)
(bopMbI 00paTHO cBsi3u B ceTu «MHTEpHETY.

Wudopmaniis o0 mpenocTaBIeHUH MYHUIIUMNANBHON YCIYrd JAODKHA OBITh JOCTYIMHA  JUIS
MHBAJIU/IOB.

I1. Cranpapr npenocraB/jieHHss MyHHMIUIIAJIBHON yCJIYyrH

4. HaumeHoBaHUE MYHUIIMNAJIBLHOH YCJIYTH
4.1. Bbliaya apXuBHBIX CIIPABOK, ApXMBHBIX BBIIMCOK W apXMBHBIX KOMHUH MO COLHUAIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HaumeHoBaHue OpraHa, NpeJoCcTaBJIAIOIIEer0 MyHMIMNAIbHYIO YCJIYTy

5.1. MyHUIIMTIAJIBHYIO YCIYTY IPEIOCTaBIsSET aAMUHUCTPALUsl Y TIOBCKOIO CEIbCKOr0 MOCEICHUs
Bbaxuucapaiickoro paitona Pecriyonuku Kpbim.

B npenocraBieHun MyHULIUMIIATBHON YCIYyTd NMPUHUMAIOT y4acTUE CTPYKTYpPHBIE MOJApa3/IeeHuUs
Oprana (MHOrO(QYHKIMOHAJIbHBIE LEHTPHl TNPU HAJIUYUU COOTBETCTBYIOLIETO COIVIAIIEHUS O
B3aMMOJICHCTBHH).

5.2. MyHHIIMTIATBHAS YCITyTa MOKET TPEIOCTABISATHCS B MHOTO(YHKIIMOHAIHHOM [IEHTPE B YACTH:

- mpuema, peructpanuu u nepemaaun B OpraH 3asBICHHS W JIOKyMEHTOB, HEOOXOAMMBIX JIJIs
MPEAOCTABICHNUS] MyHUIIMTIAIBHOW YCIIYTH;

- ”H(OPMUPOBAHHUS O TIOPSIIKE MPEIOCTABICHUS MyHHUIIUITAIEHOW YCIIYTH, O XO/1€ BBITIOTHEHHUS
3arpoca o NpeA0CTaBICHUN MyHUIIUNIAIBHON YCIIyTH;

- BBIJIQUU pe3yibTara peJOoCTaBICHUS MYHULIUIIAIBLHON YCIYTH.

5.3. 3anpemieHo TpeOOBaTh OT 3asBUTEIS OCYIICCTBICHUS ICUCTBHI, B TOM YHCIIC COTJIAaCOBAHUH,
HEOOXOAUMBIX Uil TIOJNyYeHHs] MYHUIMIAIBHONH yCIYyrH M CBSI3aHHBIX C oOOpamieHueM B UHbBIE
rOCy/lapCTBEHHbIE OpraHbl M OpraHMU3alllM, 3a HUCKIIOYEHHEM TMOJIY4YeHHUs] YCIAYyr W MOJy4eHHUS
JOKYMEHTOB M HMH()OpPMAaLMU, MPEJOCTaBIAEMBIX B pE3ylbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B MIEPEUYHH, YKa3aHHBIE B 4aCTH MepBOil ctaThu 9 denepanbHoro 3akoHa Ne 210-D3.

6. Onucanue pe3yjbTaTa NPea0CTABJICHUS MYHULIMIIAJIbHON YCJIYTH
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6.1. Pe3ynpTarom npenocTraBieHUss MyHUIIMIIAIBHON YCIYTH SIBJISETCA:

- apxuBHble cripaBku (IIpunoxenue Ne 1 k HacToseMy AJAMUHUCTPATUBHOMY PEIVIAMEHTY);

- apxuBHble BeIUCKU (ITpunokenue Ne 2 k HacTosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

- apXUBHbBIE KOIUHY;

- TEMaTU4YECKHUE TOJOOPKH KOIHUI apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHEe 0030pbl APXUBHBIX JOKYMEHTOB;

- “H(POPMAIIMOHHOE MTUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh NH(OPMALIHIO.

6.2. JIokyMEHTOM, COAEpIKAIMM PEe3yNbTaT MPENOCTABICHNUS MYHULMIAIBHON YCIYTH, SABJISAETCS
CrpaBKa, BbIIUCKa JuO0 muceMo OpraHa. B cocraB pekBU3MTOB JOKyMEHTa BXOJAT HAWMEHOBaHHE
JOKYMEHTa, HOMEp, JaTa.

6.3. Pe3ynbraT npenocTraBieHMs MyHMLMIAIBHOW YCIYrd 1O BbIOOpY 3asiBUTEIS] MOXKET OBbITh
BbIJIaH B (OopMe TOKYMEHTa Ha OyMa)KHOM HOCHTENE, HalpaBlieH B BUJE MOYTOBOTO OTIPABJICHHUS, a
Takke B (opMe 31eKTpoHHOro aokymeHTta nocpeinctBoM EINY wunm azgpecy 371€KTPOHHOW IOYTHI,
YKa3aHHOMY 3asBUTEJIEM.

7. Cpok npegocTaBjieHUsi MyHHIMIIAIbHON yCJIYTH

7.1. O61muii CpoK MpeAOCTaBICHHUS] MyHUIIUIAIBHOM yciyru coctapisieT 30 KajleHIapHbIX THEH co
IHS npeactaBieHuss B Opral JOKyMEHTOB, O0S3aHHOCTb IO IIPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA HA
3asiBUTEIS.

B cnywae mpencraBiieHusl 3asBUTENIEM IOKYMEHTOB 4Yepe3 MHOTOQYHKIMOHAJIBHBIA LEHTP WIN
HalpaBJIEHUs 3ampoca B JJIEKTPOHHOM Buzae, nocpeacrsoM EIIIY, PIII'Y cpok mnpenocrasneHus
MYHHULIMIIAJIBHON YCIYTU UCUUCISETCS CO JAHS TOCTYIUIEHUsI (PETUCTpaLlii) T0KyMeHTOB B Oprane.

MHoropyHKIMOHANBHBINA HEHTP OOecleynBaeT mnepenady 3asBleHUs U JOKyMeHTOB B OpraH B
CpPOK, HE TNpEeBbIIAIOIKX 2 pabouux JHEH, CIeAyoUMX 3a JHEM IpuemMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok Bblgaud (HampaBlIeHUs1) pe3yjbTaTa MPEAOCTaBICHHUS MYHUILIMINAIBHOW YCIyru
3asBUTENIO COCTaBIsieT He Oosee 2 pabouux JIHEH co JAHA MPHUHATUS COOTBETCTBYIOLIETO PpEIICHUs
Opranom.

7.3. Tlepenaua B MHOro()yHKIIMOHAJIBHBIA LEHTP pe3yibTara MpeJoCTaBICHNUs MYHUIIUNAIbHOU
YCIIyTH MO 3asBICHUSM, NOCTYNMBIIMM 4Yepe3 MHOTO(QYHKIIMOHAIbHBIA IIEHTP, OCYLIECTBISETCS HE
no3nHee 2 pabouux [HEH, craenylmuX 3a JHEM OKOHYAHUs, YCTAHOBJIEHHOIO JEWCTBYIOIIMM
3aKOHOJATeIbCTBOM CPOKa MPEJOCTABIECHUS MyHULIUIIAJIbHON YCIyTH.

MHOroQyHKIIMOHAIBHBIM LIEHTP OCYLIECTBISET BbIJady 3asBUTENIO pe3yJbTaTa MpeloCTaBICHUS
MYHHUIMIAIBHON YCIYIM B TEYEHHE CpOKa XpaHEHUS TOTOBOIO pe3yabTara, MpeayCMOTPEHHOTO
COIVIALIICHHEM O B3aUMOCHCTBUU MEX1y MHOTO(YHKIIMOHAIBHBIM IIEHTpOM U OpraHom.

7.4. Cpok IpHOCTaHOBIIEHUS MTPEAOCTABICHUS] MyHUIIMIIAIBHON YCIIYTH HE MIPEAYCMOTPEH.

8. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOIIEHHUSI, BOSHUKAIOIINE
B CBSI3HU € NIPeJOCTABJICHUEM MYHHIIUNIAJIBHON yCJIyru

8.1. IlepeyeHpr HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMNX IPEIOCTABICHUE MYHUIIMIAIBHON
ycayru (C yKa3aHHEM HUX PEKBU3UTOB M HCTOYHHMKOB O(UIMAIBHOTO ONMyOJIMKOBAaHUS), a TaKxke
TOCYIeOHBIN (BHECYIEOHBIIN) TIOPSAIOK 00KaJIOBaHUsI pelieHuid u aercTBuil (6e3neiictBus) OpraHa, ero
JOJDKHOCTHBIX JIMII W MYHUIMNAJIBHBIX CIYKaIIMX, pa3MelleH B QenepaibHON TrocynapcTBEHHON
nHpopmanoHHol cucreme «®DenepanabHbIi PEECTp TOCYAAPCTBEHHBIX WU MYHUILMIAIBHBIX YCIYT

(pynkumit)», va EINI'Y, PIIT'Y u odunmansHoMm caiite Oprana.

9. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOX0AMMBIX B COOTBETCTBHUH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM /ISl IPeI0CTABJEHNS MYHHIIUNIAJIbHOMN YCJIYTH H YCJIYT,
KOTOPbI€ SIBJISIOTCH HEOOXOAMMBIMU U 00513aTeIbHBIMH [IJISl TPEA0CTABJIEHHS MYHHUIUNATbHOI
YCJIYTH, MOAJIeKAIUX NPeA0CTABICHUIO 3asiBUTeJIeM, B TOM YHUCJIe B 3J1eKTPOHHOM dopme

9.1. TlepedueHb NOKYMEHTOB, OOSI3aTENbHBIX K TPEJOCTABICHHUIO 3asBUTEIEM, NIJsl MOJIYy4eHUs
MYHUIIMTIAJTbHON YCIIYTH

1) 3asBieHHE O TPEIOCTABICHUU MYHUILUNATHHOW YCIYTH, TMOAMHCAHHOE 3asBUTEIIEM
(npencraButenem 3asButens) (IIpunoxxenne Ne 3 k HacTosIEMy A IMUHUCTPATUBHOMY PETJIAMEHTY).



B 3asBiIeHNM yKa3bIBaIOTCSA:

- (amunus, uMms U (IpU HAIMYUU) OTYECTBO, MECTO >KUTEIBCTBO 3asBUTENS M PEKBU3UTHI
JOKYMEHTa, yJOCTOBEPSIOMIET0 €ro JHYHOCTh, - B CIIydae, €CIU 3asBICHHUE IMOAACTCS (PHU3UUYECKUM
JIMLIOM;

- HAMMEHOBAaHME, MECTO HaXOXKICHHs, OpraHU3alOHHO-TIpaBoBas (GopmMa U CBEACHHS O
roCyJapCTBEHHOM pErucTpauuu 3asBUTENs B ENMHOM TOCyIapCTBEHHOM pEECTpe FOPHUIMYECKUX JIMILI, B
EnuHOM rocyaapCTBEHHOM peecTpe MHAMBUAYAIBHBIX IPEINPUHUMATEIEH - B CIIy4ae, €ClIM 3asBJICHUE
MOAAETCS FOPUANYECKUM JIMIIOM, UHIMBHU1yaIbHBIM MIPEAITPUHUMATENEM;

- damunus, uMs U (IPU HAJIMYUHU) OTYECTBO NPEACTABUTENS 3asBUTEIS U PEKBU3UTHI JTIOKYMEHTA,
MOATBEPKIAIOILETO €ro MOJHOMOYHS, - B CIIy4ae, €CIIH 3asBJICHUE MTOAAETCS IPEICTABUTENIEM 3asiBUTEIS;

- TIOYTOBBIH aJpec, aJpec IEKTPOHHOH MOYTHI, HOMEp TeiaedoHa I CBA3H C 3asBUTEIIEM WIH
MPEACTABUTEIIEM 3asBUTEIIS;

- CBEICHUs, HHTEPECYIOUIME 3asBUTEIS U XPOHOJOTMYECKHE PpPAMKH 3alpalinBacMoOu
nH(popManuu;

- ¢opmy monydeHus 3asBuTeneM wHpopmanuu (MH(GOPMAIMOHHOE MHUCHMO, apXHWBHAs CIIPaBKa,
apXUBHAas BBIMKCKA, apXUBHAS KOIHUA, TEMAaTUYECKUI NIEpeYeHb, TEMAaTHUYECKHUI 0030p TOKYMEHTOB).

B cnyuae HE0OXOQMMOCTH NOJMyYEHHUS pe3yjbTaTa MPENOCTaBICHUS MYHHUIMIIAIBLHOM YCIYTH B
OTHOIICHUH HECOBEPIICHHOJIETHETO, O(QOPMIICHHOTO B (opMe TOKyMEHTa Ha OyMa)XHOM HOCHUTEINE,
3aKOHHBIM IIPEJICTABUTENIEM HECOBEPLICHHOJIETHETO, HE SABISIOLIETOCS 3asBUTENEM, 3asBUTEIb,
SIBJISIFOLMICA 3aKOHHBIM MPEACTAaBUTEIEM HECOBEPIICHHOJETHEr0, B MOMEHT IMOJaud 3asBJICHUS O
MPEJOCTaBICHUN MYHUIIUIAIBHONW YCIyrd yKa3blBaeT (HaMWINIO, MMs, OTYECTBO (TOCIETHEee - MpH
HAJIM4YUU), CBEICHHUS O JOKYMEHTE, YIOCTOBEPSIOIIEM JIUYHOCTh JIPYroro 3aKOHHOTO IPEICTaBUTEINS,
YIIOJIJHOMOYEHHOT'O Ha IOJIYyYEHUE PE3yJIbTaTa IPEJOCTABICHUS MyHUIIUIIAIBHOW YCIIYTH

B cnyuae wnampaBnenus 3asBinenus nocpenctsom EIIIY, PIII'Y dopmupoBanue 3asBieHUs
OCYILIECTBIISIETCSl  TIOCPEJICTBOM  3alojHEHHUs HuHTepakTuBHOW ¢opmel Ha EIITY, PIITY  6e3
HE00XOAMMOCTH JIOTIOJIHUTENIHON M0Jauu 3asBJICHUS B KaKoW-1100 nHOU dopme.

2) JOKYMEHT, YAOCTOBEPSAIOIINN TUUYHOCTD 3asiBUTENS (MPEACTaBUTENS 3asIBUTENS);

B cnywae nampasinenus 3assienus nocpexncrsoM EIIIY, PIII'Y cBeaeHus u3 HAOKyMeEHTa,
YIOCTOBEPSIONIEr0 JUYHOCTh 3asiBUTEINS, MPEACTABUTENS (POPMHUPYIOTCS MPH MOATBEPIKIAECHUU YUYETHOM
3anucu B EnunHoii cucreme wuneHtudukanuu u ayreHtuduxammu (manee — ECHUA) u3 cocraBa
COOTBETCTBYIOIIUX AHHBIX YKa3aHHOW yYETHOW 3allMCH M MOTYT OBITh IPOBEPEHBI MyTEM HAIpPaBIICHUS
3aIrpoca ¢ UCIOIb30BAaHUEM CHCTEMBI MEXBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

3) NOKyMEHT, OATBEPKIAIOINI OJTHOMOYHS MPEICTAaBUTENS 3asiBUTENS AEHCTBOBATh OT UMEHU
3agBUTENA (B ciydae oOOpalleHusl 3a IMpeJOCTaBICHUEM MYHUIMMAIBHON YCIYrM MpeiCcTaBUTENs]
3asiBUTENS).

[Tpu obpamennu nocpenctsoM EINTY, PIII'Y yka3zaHHBIN JOKYMEHT, BBIIAHHBIM OpraHu3anuei,
YAOCTOBEPSCTCA  YCHUJICHHOW  KBAIU(DHUIIMPOBAHHOW  DJEKTPOHHOW  TMOJIMHUCHI0  MPABOMOYHOTO
JOJHDKHOCTHOTO JIMIIa OpraHu3allid, a JIOKYMEHT, BBIJAHHBIA (PU3UYECKUM JIHIIOM, - YCHJICHHON
KBATU(UIIUPOBAHHON DIIGKTPOHHON TOAMKCHI0 HOTapuyca ¢ NPUIOKEHHEeM ¢aiia OTKPEIUICHHOU
YCUJICHHOM KBaTU(UIIMPOBAHHON AJIEKTPOHHOM moanucH B popmare sig3;

4) xonusi TPyIOBOW KHWKKHU (TMpU HCIIOJHEHUU 3alpOCOB, KAacCaIOLIUXCS MOJITBEPKICHUS
TPYZIOBOI'O CTa)ka, B TOM 4YHCJE JIbIOTHOTO, CHELMATbHOCTH, pa3Mepa 3apabOTHOM IUIAThl, Pa3IHYHBIX
Ha70aBOK U JIbIOT B COOTBETCTBUU C MIEHCHOHHBIM 3aKOHOAaTeNbCTBOM Poccuiickoii @eneparun);

5) cornacue 3asBuTeNs Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX.

9.2. 3agBuTENb WIM €r0 MPEeACTaBUTENb MPEACTaBIIeT B Opran 3asBiIC€HHE, a TAKXKE MpUlaracMble
K HEMY JOKYMEHTBI, yKa3aHHbIE B MyHKTE 9.1 AIMUHUCTPAaTUBHOTO pErIaMEHTa, OJHUM M3 CIEAYIOLINX
Croco00B MO BHIOOPY 3asABUTEIIS:

a) B anieKTpoHHOHU opme nocpenctsom EINTY, PITTY.

B cnydae HampaBieHHs 3asBIIEHUS M IMPUIIAraeMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (MIPEICTABUTENb 3asBUTENS), MPOMIEAIIANA TMPOUEAYypPhl PErHUCTPAlluU, HACHTU(DUKAINH |
ayreHTHGUKanmuu ¢ wucnoidb3oBanueM ECHA, 3amonnser ¢opMmy yKa3aHHOTO YBEIOMJICHHS C
UCIOJIb30BAHUEM UHTEPAKTUBHON (POPMBI B 3JICKTPOHHOM BH/IE.

0) Ha OyMa)XHOM HOCHTEJIE TTOCPEICTBOM JINYHOTO oOpameHus B Oprad, MHOTO() YHKIIMOHATLHBII
LEHTP MO0 MOCPEACTBOM ITOUTOBOTO OTIPABJICHHUS C YBEIOMIICHUEM O BPYUCHHUU.

9.3. JlokyMeHTBHI, NpwWIaraeéMble K 3asABJICHHUIO, TMpEACTaBIsEMbIE B JJIEKTPOHHOU (opme,



HaNpaBJISIIOTCA B CIICAYIOUINX opMaTax:

a) xml - mIs AOKYMEHTOB, B OTHOUICHHMHM KOTOPBIX YyTBEp:KJIEHbI (OPMbI U TpeOOBaHUS IO
(opMHPOBAHHUIO AIIEKTPOHHBIX JOKYMEHTOB B BUJE (paiiiioB B popmare xml;

0) doc, docx, odt - 11t TOKYMEHTOB C TEKCTOBBIM COJICpKaHUEM, HE BKIFOYAIOIINM (OPMYIIBL;

B) pdf, jpg, jpeg - s JTOKYMEHTOB C TEKCTOBBIM COZEp)KaHHUEM, B TOM YHCJE BKIFOUYAIOIIMX
dbopmynsl u (M) rpaduyeckue n300paKeHus, a TAKKE JOKYMEHTOB ¢ TpaUYECKUM COACPIKAHUEM.

9.4. B ciiydae eciii OpUTHHAJIBI JJOKYMEHTOB, IIPUJIAraeMbIX K 3asBJICHUIO, BBIIAHBI M TOAHCAHBI
YIIOJTHOMOYEHHBIM OpPraHoOM Ha OyMa)kKHOM HOcCHUTeNe, JoIycKaeTcss (OpMUPOBAHHE TAKUX JOKYMEHTOB,
NPEJCTAaBISEMbIX B JJIEKTPOHHOW (opMe, IMyTeM CKaHWPOBAaHUS HEMOCPEIACTBEHHO C OpHUTMHAala
JOKyMeHTa (MCHOJb30BaHUE KOIMUN HE JIOMYCKAeTCs), KOTOPOE OCYILECTBISETCS C COXpaHEHHEM
OpHEHTAIlNK OpUruHaNa JokymeHTta B paspemenuu 300-500 dpi (macmrtad 1:1) m Bcex ayTeHTUYHBIX
MPU3HAKOB TMOMJIMHHOCTU (rpaduueckoil MOANMCH JUIA, II€YaTd, YIJIOBOro IITammna OyiaHka), ¢
MCIIOJIb30BAHUEM CIETYIONUX PEKUMOB!

«4epHO-0emblii» (IIPU OTCYTCTBUU B JAOKYMEHTE rpaduueckux H300pakeHud U (WJIH) [BETHOTO
TEKCTa);

«OTTEHKU ceporo» (ImpH HaJIWM4uKd B JOKYMEHTE rpaQuuecKux H300paKeHWH, OTIUYHBIX OT
[[BETHOTO TpapuuecKoro n300pakeHus);

«UBETHON» WJIM «PEKUM TOJHOM 1Beronepenaun» (MpU HAIWYUM B JOKYMEHTE I[BETHBIX
rpaduyeckux U300pakeHui MO0 IBETHOTO TEKCTA).

KonuuecTBo (paiinoB ITOMKHO COOTBETCTBOBATh KOJHMYECTBY JTOKYMEHTOB, Ka)IbIH M3 KOTOPBIX
COZEPKHUT TEKCTOBYIO U (MJIH) TpadrUecKyto HH(POPMAIIHIO.

9.5. JlokyMeHTBI, MpHJIaraeéMble 3asiBUTENIEM K 3asBICHUIO, MPEICTABIAEMbIE B SJICKTPOHHOM
dbopme, NOKHBI 00ecreunBaTh BO3MOXKHOCTDh HWACHTU(GUIMPOBATH JOKYMEHT M KOJUYECTBO JIMCTOB B
JIOKYMEHTE.

JIoKyMeHTBI, MojuIexalne npeacTaBieHuto B popmarax xls, xIsx nian ods, popmupyrorcs B Buae
OTJENBHOI0 JOKYMEHTA, IPECTABISEMOro B 3JIEKTPOHHOM (hopme.

9.6. ®OpMBI TOKYMEHTOB MJIsi 3alOJHEHHST MOTYT OBITH TOJYYECHBI 3asBUTEIEM IPH JTHIYHOM
oOpaiieHnd B YIOJHOMOYEHHBIM oOpraH, B OJJEKTpOHHOM ¢opme Ha o¢umanrsHOM BeO-caiiTe
YnomaomoueHnHoro oprasa, EIITIY, PIITY.

10. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH IIPABOBLIMH aKTaMH /ISl IPEAOCTABICHUS MYHUIMIIAIbHON YCJIYI'H, KOTOpbIE
HAXOASATCH B PACHOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U
HHBIX OPIraHOB, YYACTBYIOILIUX B NPEAOCTABICHUH MYHUIMIIAJIBHON YCIYIH, H KOTOPbIE 3asiBUTE/Ib
BIIPaBe NpPeACTaBUTh, B TOM YHCJIe B JJIEKTPOHHOU dopMme

10.1. JlokyMeHTBI, HEOOXOJUMbIE B COOTBETCTBMM C HOPMATHUBHBIMU IPABOBBIMU AaKTaMHU JIS
MIPEAOCTABIICHUS] MYHULHWIIAJBHON YCIYTHM, KOTOpBIE HAXOJATCS B PACHOPSDKEHUHM TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CAMOYIIPAaBJICHUS W HHBIX OPraHOB, Y4aCTBYIOLIUX B IIPEIOCTaBICHUU
roCyAapCTBEHHBIX WU MYHUIIMIAIBHBIX YCIYT, OTCYTCTBYIOT.

11. Yka3zanue Ha 3anper Tpe0OBaTh OT 3asiBUTEJIA

11.1. Opran, npeAOCTaBISAIONINN MyHUIIUIAIBLHYIO YCIYTY HE BIIpaBe TPEOOBAThH OT 3asIBUTEIIS:

1) nmpeacraBneHuss JOKyMEHTOB U MH(QOPMAIMK WM OCYLIECTBICHUS JEUCTBUMN, MpeICTaBICHHUE
WU OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU  IPABOBBIMU  AKTAMH,
PEryINPYyOMUMA OTHOICHUS, BOSHUKAIOIIUE B CBA3H C MPEAOCTABJICHUEM MYHHHHHBHBHOﬁ YCIIyru,

2) mpeacTaBlieHUs] TOKYMEHTOB M WH(GOpPMAIlMU, KOTOphIe HaXoAsTcs B pacnopsbkenun Oprana,
HWHBIX TOCYHApPCTBCHHBLIX OPraHoB, OpPraHOB MECTHOI'0 CaMOyIpaBJICHUSA oo IIOABEAOMCTBCHHBIX
rOCYZapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUS OpPraHU3alldi, y4acTBYIOILIHMX B
MPEOCTABICHUU TMPEAYCMOTPEHHBIX 4YacTbhio | cratebum 1 @enepanbHoro 3akoHa Ne 210-D3
MYHULUINAIBHBIX ~ YCIYr, B COOTBETCTBMM C HOPMAaTUBHBIMH IIPaBOBBIMM aKTamMu Poccuiickon
®denepanyiv, HOPMATUBHBIMH MPAaBOBBIMU akTaMu PecnyOnmuku KpbiM, MyHHULIMIIATBHBIMU MPABOBBIMHU
aKTaMH, 3a HUCKIOUCHHUCM [JOKYMCHTOB, BKIIIOYCHHBIX B onpez[eneHHHﬁ JacTelo 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-®3 nepeyeHb JOKYMEHTOB. 3asiBUTENIb BIPABE MPEACTABUTh yKa3aHHbIC
JOKYMEHTHI U HH(POPMAIIUIO B YTIOJIHOMOYEHHBIN OpraH 1o coOCTBEHHON MHUITNATHBE;

3) OCylIeCTBJICHHS IEHCTBHUA, B TOM 4YHCJIE COTJACOBAHWUN, HEOOXOMUMBIX I TOJyYCHUS
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MYHUIUOATBHBIX YCIYT M CBA3aHHBIX C OOpalleHMeM B HHbBIE TOCYIAapCTBEHHBIE OpPraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHUS, OPIraHU3ALNH, 32 UCKIIOUYEHUEM ITOTYYECHHs YCIIYT U IOJy4EHUs JOKYMEHTOB
u uH(OpMAIMH, TNPENOCTABISIEMbIX B pe3yibTaTe IMPEIOCTABICHUA TAaKUX YCIYT, BKJIIOYEHHBIX B
IIepEeYeHb YCIYyr, KOTOpble SBIAIOTCA HEOOXOAMMBIMM M O0s3aTeNbHBIMH JJI  [PEJOCTaBICHUS
MYHHUIMIIAIBHBIX YCIYT, YTBEP)KIECHHBIM HOPMATHBHBIM IIPAaBOBBIM AaKTOM IIPEICTAaBUTEIBHOIO OpraHa
MECTHOI'O CaMOYIpaBJIEHUsI YTJIOBCKOIO CEJbCKOro noceneHus baxuucapaiickoro paiiona PecnyOmuku
Kpbim;

4) npencraBieHus JOKYMEHTOB M MH(GOpMAlLUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3plBAJIMCh IIPU IE€PBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEJOCTABIEHUS] MYHHLMIAIBHOM yciayrd, au00 B MPEeIOCTAaBICHUU MYHUIMIAIBHOM YCIIyru, 3a
HCKJIIOUEHUEM CIIEAYIOUIUX CIy4acB:

- MU3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AKTOB, KacaloOIUXCA IPEIOCTaBICHUS
MYHULIMIIAJBHOM  yCIyrH, TOCiA€ IE€pBOHAYaJIbHOW IOJAaYM  3asBICHHUS O IPEJOCTaBICHUU
MYHHMLMIIAJIBHON YCIIyTH;

- HaIA4Yue OMMOOK B 3asBJIEHUU O IPEAOCTaBICHUHM MYHUIUINAIBHOM YCIYTM M JOKYMEHTaX,
MOJIAaHHBIX 3asBUTENEM IIOCIE MEPBOHAYAIBHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX s
MIPEIOCTABJIEHNUS MYHULUIAIBHONW YCIYrH, JUOO0 B MPENOCTABICHUUM MYHULMIAIBHOW YCIYI'M U HE
BKJIFOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

- HCTEUEHHUE CPOKa JIEHCTBHS IOKYMEHTOB WJIM U3MEHEHHE HH(OpMAIMH 1Oociie IepBOHAYAIEHOTO
OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBJICHUs] MyHHLMIIAIBbHON ycinyru, 1ubo B
IIPEIOCTABJIEHUN MYHUIIUIIATbHON YCIYTH;

- BBIABJIIEHHE JIOKYMEHTAJIbHO IMOJTBEPXkAEHHOro (hakra (MPU3HAKOB) OLIMOOYHOIO WU
MIPOTUBOMPABHOTO ACUCTBUs (0€3/1eCTBHS) JOHKHOCTHOTO Jiniia Oprana, MyHUIIUIIAIEHOTO CITY’KAaIlero,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, paOOTHMKA OpraHU3alluM, NPeayCMOTpeHHOW yacTbio 1.1
cratb 16 ®enepanpHoro 3axkoHa Ne 210-®d3, mpu nepBoHauanbHOM OTKa3e B IMpPHEME JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUSI MyHULIMIIAIIBHOW YCIIyTH, TM0O0 B MPEJOCTaBICHUN MYHUIMIAIbHON
yCIyTd, O YeM B NHUCbMEHHOM BHJE 3a NOJANUCHIO pykoBoautenss OpraHa, pyKOBOJIUTEINS
MHOTO()YHKIIMOHAJILHOTO IIEHTpa MpH MEepPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABICHUS] MYHUIIMNIAJbHOW YCIYTH, JIMOO PYKOBOJIWTENSI OpraHM3aIMH, MPEIyCMOTPEHHOU
gacTeio 1.1 crareu 16 @enepanpHoro 3akoHa Ne 210-D3, yBeqoMiseTcs 3aBUTEND, @ TAKKE IPUHOCSTCS
M3BUHEHMSI 3a JIOCTAaBJIEHHBIE HEY100CTBa.

5) npenocraBieHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W MH(OpPMalNH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM € MyHKTOM 7.2 yactu 1 crateu 16 denepanbHoro 3akoHa
Ne 210-®3, 3a uckI0YeHUEM ClTyyaeB, €ClIl HaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JIMOO UX U3bIATHE
SBJIAETCS HEOOXOIMMBIM YCJIOBHEM TMPEAOCTAaBIECHUS MYHMIMIAIBHOW YCIYI'M, U HHBIX CIy4aes,
YCTAHOBJICHHBIX (hefiepabHbIMU 3aKOHAMHU.

12. UcyepnbiBaoimmii nepeyeHb OCHOBAHUI 1JIsl 0TKa3a B IpHeMe I0KYMEeHTOB,
HEeOOXOAUMBIX /IJIsl MPEA0CTABJEHUSI MYHHIMIIAJILHON yCIyTrH

12.1. OcHoBaHus A OTKa3a B MpHEME AOKYMEHTOB HEOOXOJUMBIX s TPEJOCTaBICHUS
MYHHUIIMTIAJTbHON YCIIYTH:

- HEMOIJIHOE 3aloJHEeHHe Tojeil B (opme 3asBieHHs, B TOM YHCJIE B WHTEPAKTHBHOW (dopMme
3asgsienns Ha EIIIY, PIITY;

- Tmojaya 3asBICHUS O TPEJOCTaBICHUH YCIYIH M JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHUSI YCIIYTH, B QJIEKTPOHHOU (DOpMeE C HApYIICHHUEM YCTAHOBIICHHBIX TPEOOBAHUM;

- IPEJCTaBJICHUE HEMOJIHOTO KOMILIEKTA JIOKYMEHTOB;

- JOKYMEHTBI COJIEpKaT TOBPEXKICHHs, HAJIMYME KOTOPHIX HE TO3BOJIIET B TOJHOM OOBEMe
MCIOJIb30BaTh HHGOPMAITUIO U CBEICHHUS, COJIEPKAIINECsS B JOKYMEHTAX JJIsl IPEOCTABICHUS YCIYTH;

- MPEACTaBJICHHBIE 3asBUTEJIEM JOKYMEHTBI COJIEpKaT MOJYUCTKA W HMCIPABJICHMS TEKCTa, HE
3aBEPEHHBIE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit deneparuu;

- IPEJCTaBJICHHbIE JOKYMEHTHI YTPaTHWJIA CHJIy Ha MOMEHT OOpallleHUs 3a YCIyrou (IIOKyMEHT,
YIOCTOBEPSIOUIUNA JTUYHOCTD; JIOKYMEHT, yJIOCTOBEPSIIOUIUN MOJHOMOYMS MPEICTABUTENsT 3asiBUTENs, B
ciydae oOpallleHus 3a MPeI0CTaBICHUEM YCIYTd YKa3aHHBIM JUIIOM);

- HAJIMYUe IPOTUBOPEUYHUBBIX CBEJICHUN B 3as1BJICHUU U MPUJIOKEHHBIX K HEMY JOKYMEHTaX.

12.2. OcHoBaHmeM [JIi OTKaza B TIpUEME JIOKYMEHTOB  3asBUTENS  PaOOTHUKOM
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MHOTO()YHKIIHOHAJIFHOTO IIEHTpa SBISAETCS OTCYTCTBHE JHOO OTKa3 B NPEIOCTABICHUH 3asBUTEIIEM
OpUTMHaja JOKYMEHTa, YAOCTOBEPSAIOIIEr0 JIMYHOCTh 3asBUTENS, MPEICTABUTENS 3asBUTENS, a TaKkKe
IIPEIOCTABIIEHNE HEIEHCTBUTENBHOIO JOKYMEHTA, YAOCTOBEPSIOIIErO JIMUYHOCTD 3asiBUTENS

12.3. OcHoBanueMm s OTKaza B IpHEME K PACCMOTPEHHIO oOOpalleHus 3a MOJIyYeHHEM
MYHUIUOAIBHOW YCIAYrH B OJCKTPOHHOM BHJE SBISCTCS HaluuMe NOBpeXIeHWH (aiina, He
MO3BOJIAIOIIMX MOJYYUTh JOCTYN K HHPOPMAILIUU, COAepKAIIEHcs B JOKYMEHTE.

13. UcuepnpiBaonuii nepedyeHb OCHOBAHUI /IJIsl IPUOCTAHOBJIEHHUS UJIM 0TKAa3a B
Npea0CTaBJIeHUH MYHHIIUIIAJIBHOM yCJIYIH

13.1. OcHoBaHus AJIs1 NPUOCTAHOBJIEHUS IIPEAOCTABICHUS MyHUIIUIIAIHON YCIIYTH OTCYTCTBYIOT.

13.2. OcHoBaHMSIMM JUIsl OTKAa3a B [IPEIOCTABICHUN MYHULIUIIAIbHON YCIIYTH SIBIISIOTCA:

- OTCYTCTBUE JOKYMeHTOB B Oprase 1o 3anpaiiuBaeMoi TEeMaTHKE;

- OTCYTCTBHE B 3asIBIICHUHM HEOOXOAUMBIX CBEICHHM ISl TIPOBEICHHS IOMCKOBOW PabOTHI;

- HE TMpeloCTaBICHUE JOKYMEHTOB, OIPEJIEeNEeHHBIX NyHKTOM 9.1 AJIMHUHHMCTPAaTUBHOTO
periameHTa.

B cnyuyae orcyrcTBus nOKyMeHTOB B OpraHe IO 3anpalidBaeMoOd TeMaTHKe, Ipu 00JagaHuu
uHpopManuelr o Mecrte HMX HaxokaeHus, OpraH HampaBlIseT 3asBICHHE [0 TNPHHAICKHOCTH C
00513aTeNIbHBIM YBEJIOMJICHUEM 3asIBUTEIIS.

13.3. 3asButens (IpeaCTaBUTENb 3asBUTENS) BIPABE OTKA3aThCSA OT MOJTYYEHUS] MyHHUIMIAIbHOM
yCIYrd Ha OCHOBaHMHU JIMYHOI'O MUCHMEHHOTO 3asBJICHMSI, HAIIICAHHOTO B CBOOO/HON (popMe HampaBuB
MIOYTOBBIM OTIIPABIICHHEM (C YBEIOMIICHHEM) MM 0OpaTHBIIUCH B OpraH.

OTka3 B pe1oCTaBICHUN MyHUIIUIIAIBHON YCIyTH He NMPEMnsTCTBYET NOBTOPHOMY OOpAIEHHUIO 32
MIPEIOCTABJIEHUEM MYHULIUIIAIbHON YCIyTH.

14. Ilepeuyensb yciayr, KOTOpbIe ABJISIOTCA HEOOXOAUMBIMHU H 00513aTeIbHBIMH LI
NPeJ0CTABICHUSI MYHUIUIIAJLHON YCIyTH
14.1. VYcnyru, KoTopble SBISAIOTCA HEOOXOIUMBIMU U 0OS3aTENbHBIMHU JUISl NPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIIyTU OTCYTCTBYIOT.

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MOUINHBI MJIM HHOMI
IUIaThl, B3MMaeMOH 32 NpeAoCcTaBjJIeHne MYHUIUNIAJIbHON YCJIYyTId
15.1. IlpenocraBneHnue MyHUITUTIAIBHON YCIYTH OCYIIECTBIISIETCS Ha OeCIIaTHO.

16. Ilopsinok, pasMep ¥ OCHOBAHHUSI B3MMAHMS IJIATHI 32 NMPEAOCTaBJICHHE YCJIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOAMMBIMH M 00513aTeJIbHBIMH /11l IPeJ0CTABJICHUSI MYHHIMIIAIbHON yCJIYTH
16.1. [lnara 3a mpenocTaBieHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMH U 00s3aTEIbHBIMU
JUIS TIPEIOCTABIICHNS MyHUIIMITAIBHOW YCIYTH OTCYTCTBYET.

17. MakcuMaJIbHbIH CPOK O:KMIAHUS 3asiBUTEIsI B OUepeau NMPH Moxave 3anpoca o
NpeI0CTABJICHMHA MYHHIIUNIAJIBHOM YCJIYIY U MPHU MOJY4YeHHH Pe3y/ibTaTa NpPea0CTABJICHU
MYHHULIUIIAJTbHON YCJIYIH

17.1. Bpemst oXumaHus 3asBUTENsE B OYEpeAM MpH IMOJade 3ampoca O MPEJOCTABICHUU
MYHULUIIAJBHON YCIYIM W NPU MOJYYEHHUH pe3yJbTara MPEJOCTABICHUS MYHULMIIAJBHON YCIYI'HM HE
JIOJDKHO MPEBBILIATH 15 MUHYT.

18. Cpok u nops/I0K perucTpanny 3anpoca 3assBUTEJIA O MPeI0CTABJICHMH MYHHUIHMIIAILHOI
YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOM (popme

18.1. Perucrpanus 3asBneHus, nocrynusuiero B Oprat, ocymiecTBisercss B Tedyenue 1 padouero
IHS, C JIaThl €ro MOJIy4eHHsI IODKHOCTHBIM JioM Oprana. Peructpaius ocymiecTBIsETCS MyTeM
MIPOCTABJICHMSI OTMETKU HA 3asBIICHUU (llaTa MpueMa, BXOMSAIIUN HOMEP) U PErucTpaliil 3asBJICHHS B
KypHaJle peruCTPaLUu.

18.2. 3asBneHne U TOKYMEHTHI, 110/1aBaeMble Yepe3 MHOTO(YHKIIMOHAIBHBINA IIEHTP, NEPeaatoTCs
B OpraH B CpOK, HE NMPEBHIIAIONTNN 2 pabounX THEH, CO THS MX MOCTYIUICHHUS B MHOTO()YHKITHOHATbHBIN
LIEHTP, U pErucTpupyroTcss OpraHoM B 3TOT XK€ JIEHb.

18.3. [Ipun HampaBieHUU 3aABUTEIEM 3asBICHUS O MPEJOCTABICHUM MYHUILMMIAIBHON YCIYTH B



anekTpoHHOU dopme mocpenctsom EINT'Y, PIII'Y Opran B TeueHue 3 pabouux THEH CO THS MOTYYICHUS
YKa3aHHOTO 3asBJICHHs HAPABIISICT 3asSBUTEIIO0 YBEIOMIICHHE B «JIMYHBIN KaOuHeT» Ha EIN'Y, PIII'Y o
Heo0XoAUMOCTH TpeacTaBieHus B Opran JOKyMEHTOB, YKa3aHHBIX B MyHKTE 9.1 AJIMHUHUCTPAaTHBHOTO
pernamMeHTa, Ha OyMaXKHBIX HOCHUTENSIX C YKa3aHUEM JaThl, BPEMEHM HMX MPEIOCTaBICHHUS U MecTa
HaxoxJienus OpraHa.

19. TpeOoBaHuA K NOMeLEHUSIM, B KOTOPBIX NMPeI0CTABIAETCH MYHMIHMNIAIBHAA YCJIYyra, K
3aJIy 0KHAAHMS, MeCTaM /JIsl 3al10JTHEHUS 3aIPOCOB O NMPEA0CTABJICHUM MYHHIMIIAJIBHON yCIyIH,
HH(OPMAIMOHHBIM CTEHAaM ¢ 00pa3uaMu UX 3aM0JTHEHUS U NlepeYHeM JIOKYMEHTOB, He00X0AUMBbIX
JJISL IPEAOCTABJICHUSI MYHHMUIMIIAJBHON YCIYId, B TOM YHCJIe K 00eCIIeYeHUI0 10CTYITHOCTH AJIs1
HHBAJM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAaTeIbCcTBOM Poccuiickoii Menepanun
0 COLMAJILHOM 3a1MTe MHBAJIN/I0B

19.1. TpeGoBaHusi K OOECIEUYEHUIO JIOCTYMHOCTH JUIsI HWHBAJIUAOB B COOTBETCTBHH C
3aKoHO1aTenbCcTBOM Poccuiickoit denepaiiuy 0 conuanbHOM 3alMTe HHBAIH/IOB:

- yclIoBUS I OECHPEmsTCTBEHHOrO JOCTynma K OObeKTaM, K MecTaM OTIOblXa Hu K
MPEAOCTABIIIEMbIM B HUX yCIIyTram;

- BO3MOKHOCTh CaMOCTOATEJIBHOTO IMEPEIBUKEHUS MO TEPPUTOPUU, HA KOTOPOU PACIOJIOKEHBI
O0OBEKTHI, BXOJIa B TaKKe OOBEKTHI U BBIXOJA U3 HUX, MMOCAJIKK B TPAHCIIOPTHOE CPEACTBO M BBICAIKH U3
HEro, B TOM 4MCJIE C UCIIOJIb30BAHUEM KpECiIa- KOJISICKH;

- CONPOBOXICHHE WHBAIUIOB, HWMEIOIIUX CTOWKHE pPACCTPOMCTBA (QYHKIMHM 3pEHHUS U
CaMOCTOSATENILHOTO MEPE/IBIKEHHS, U OKa3aHUE UM IMOMOIIM Ha OOBEKTaX COIMAIbHOW, MHKEHEPHOU U
TPAHCIIOPTHON UHPPACTPYKTYD;

- HaJJexamiee pasMmenieHne oO0OpyIOBaHMS W HOCHUTENeH HH(pOpMAMH, HEOOXOIUMBIX IS
obecrniedeHrs OeCpensITCTBEHHOTO TOCTyIIa HHBAIUIOB K 00BEKTaM U K yCIyraM ¢ y4eTOM OrpaHHuYeHUN
UX KU3HEIEATEIbHOCTH;

- nyonmupoBaHue HEOOXOIMMOM Il UHBATUAOB 3BYKOBOW M 3pUTEIbHONW MH(OpPMAIINU, a TaKkKe
HaJMKCEH, 3HAKOB U MHOW TEKCTOBOM U rpaduyeckoil nHGopMaum 3HaKaMu, BHIIOJTHEHHBIMU pelibe(hHO-
ToueuHbIM IpudTOM bpaiiis, nomyck cypaonepeBoaunKa U THPIOCYPAONEPEBOAUNKA;

- JIOMYCK Ha OOBEKTHl COOAKHU-MPOBOJAHUKA TMPU HATUYMHM JIOKYMEHTA, MOATBEPKIAIOIIECTO €€
crenanbHoe 00yueHre U BbIIaBaeMoro 1o (Gopme u B MOpsIKe, KOTOPhIE ONpeAenstoTcs deaepaibHbIM
OpraHoM, HCIOJHUTEIBPHON BJIACTH, OCYIIECTBISIIONIUM (YHKIIMM TIO BBIPAOOTKE W pealn3aluu
rOCy/IapCTBEHHON MOJIUTUKM U HOPMATUBHO-TIPABOBOMY PETYIMPOBAHUIO B chepe colMambHOM 3aIlUThI
HAaCEJICHUS;

- OKazaHue pPaOOTHHKAMH, MPEAOCTABNISIONIMMU YCIYyTH HACENEHUIO, TOMOIIM WHBAJIHAaM B
MPEO0JI0JICHUU 0apbepOB, MEIIAIOIINX MOTYYECHUIO UMH YCITYT HapaBHE C IPYTUMHU JIUIIAMH.

Brigenenue Ha Bcex mapKoBKaxX OOIIETO MOJB30BaHUs, OKOJIO 0OBEKTOB, He MeHee 10 MpOoLeHTOB
MecT (HO HE MEHee OJTHOTO MecTa) I OecIUIaTHON MapKOBKU TPAHCIOPTHBIX CPENICTB, YIPABISIEMBIX
unBanuaamu I, Il rpynm, U TpaHCIOPTHBIX CPEACTB, MEPEBO3SIIUX TAKUX WHBATUIAOB M (WJIH) JETEi-
nHBaIUI0B. Ha rpaxkman u3 yucna uaBanuaoB I rpymnmsl JaHHOE MPaBO PacpOCTPAHAETCSA B MOPSIKE,
onpexaensieMoM IIpaButensctBom Poccuiickonn @enepaunn. Ha yka3aHHBIX TpaHCIOPTHBIX CpPEACTBAX
JOJDKEH OBITh YCTAHOBJICH OIO3HABAaTeNbHBIN 3HaK «MHBamma» u nHPOpMaIus o0 dTUX TPAHCTOPTHBIX
CpeICcTBaxX [OJDKHAa OBITh BHECEHa B TOCYJapCTBEHHYIO WHGOpMAIMOHHYIO cuctemy «Enunas
[EHTpaTn30BaHHas nudposas miatGopma B COHMAITBHON cheper.

B cnyuasx, ecnu cymiecTBymIHUe OObEKTHl HEBO3MOXKHO TMOJHOCTHIO MPUCIOCOOUTH C Y4ETOM
MOTPeOHOCTEH WHBAIMIIOB, 10 WX PEKOHCTPYKIIMH WM KAMUTAIBHOTO PEMOHTA, TNPUHUMAIOTCS
COTJIACOBAaHHBIE C OJHHM W3 OOIIECTBEHHBIX OOBEIMHEHUN WHBAIMIOB, OCYIIECTBISIONINX CBOIO
NESATETFHOCTh Ha TEPPUTOPUU MYHUIIMTIAIBHOTO OOpa30BaHUs, MUHUMAJIbHBIE MEpHI NIl 00ecreueHus
JOCTyIa WHBAIHIOB K MECTY IMPEAOCTABICHUS YCAyrd IuOO0, KOrJa 3TO BO3MOXKHO, OOECICYHTH
MpeIOCTaBlIEHNE HEOOXOAUMBIX YCIIYT [0 MECTY JKUTEIHCTBA MHBAJIUA WU B IUCTAHIIMOHHOM pPEXKHUME.

Crenuanuctel, paboTaronye ¢ WHBAUIUIAMH, MPOXOIAT WHCTPYKTHPOBAHUE WM OOYYCHHE IO
BOIIPOCAaM, CBSI3aHHBIM C OOECTeUE€HUEM JOCTYMHOCTH ISl HUX OOBEKTOB COIMAbHOM, MHKEHEPHOU U
TPAHCIIOPTHON HHPPACTPYKTYp U yCIYT.

JIOJDKHOCTHBIE JMIa, MPEAOCTABIAIOINIME MYHULHUNAIBHYKO YCIYTy, HECYT IEpCOHAIbHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHWE TIOMOINM WHBAIHMIAM B TMPEOJOJICHUH OaphepoB, MEMIAIONUX
MOJIYYEHUIO0 UMH MYHULIUIIAJIBHON YCIYTH HapaBHE ¢ APYTMMHU JIMIIAMM.



19.2. TpeGoBaHus K IOMEIIEHUSIM, B KOTOPBIX IPEAOCTABIAETCS MyHULIMTIANIbHAS YCITyTa.

ITomemenus, B KOTOPBIX IPENOCTABIIACTCS MyHULIMITAJIbHAS YCIIyra:

- IPEANOYTUTENBHO PA3MEILAIOTCS HA HIDKHUX 3Ta)kaxX 3/aHui, WIM B OTAEJIBHO CTOSIIMX
3IaHUSIX, U JIOJDKHBI ObITh O0OpYAOBaHBI OTHENBbHBIM BXOZOM. PacronoxeHue BbllIe NEPBOIO 3Taxka
JOMYCKAeTCsl MPH HAIMYUKM B 3JaHUM CHEIHMAIbHO OOOPYAOBAaHHOTO JU(pTa WIM MOJBEMHUKA IS
MHBAJINJIOB U UHBIX MAJIOMOOMJIBHBIX IPYII HacesleHus. Bxonbl B momeleHnus o00py1yroTcs NaHaycamu,
paclIMpeHHBIMU MPOXOAAMH, IO3BOJISIOUIMMUA O0ECIIEYUTh OECHpPEeNsATCTBEHHBIH JOCTYN HHBAJHJIOB,
BKJIIOYAsi MHBAINUIOB, UCIIOJIB3YIOIINX KPecIa-KOJIACKY;

- JOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-TMTMEHUYECKUM, IPOTUBOIOXKAPHBIM TPEOOBAaHUSAM H
TpeOOBAHUAM TEXHUKH OE30IIaCHOCTH, a TaKXke 00ecrneuynBaTh CBOOOJHBIN JAOCTYI K HUM HHBAJIUI0OB U
MaJIOMOOMJIBHBIX TPYIIN HACETICHHUS;

- 000pYAYIOTCSI CBETOBBIM HH(GOPMAIIMOHHBIM Ta0JIO;

- KOMIUIEKTYETCS HEOOXOAUMBIM 000pYIOBAaHUEM B LENAX CO3JMaHHSI KOM(MOPTHBIX YCIOBHM IS
II0JIy4aTeNel yCIyru;

- JIOJDKHBI OBITH OOOpYHOBaHBI YCTPOWCTBAMH MJIsi O3BYYHMBAHHS BU3YalIbHOH, TEKCTOBOU
uHboOpMalMK, a TaKXKe HAJMMCAMHU, 3HAKaMU U HHOM TEKCTOBOM M rpaduueckoil HH(pOpMalMeH,
BBITIOJIHEHHBIMU pelibe(hHO-TOYCUHBIM MIPUPTOM bpaiins u Ha KOHTpacTHOM (OHE, B COOTBETCTBHU C
JNEHCTBYIOIIMMY CTaHJAapTaAMM BBIIIOJIHEHUS W Pa3MEILEHUS TAaKUX 3HAKOB, a TAaKXE BU3YaJbHBIMU
WHIWKATOpaMH, NpeoOpa3yIoMMU 3BYKOBBIE CHUTHAJBI B CBETOBBIC, PEUYEBHIC CUTHAIBI B TEKCTOBYIO
OETyIIyIO CTPOKY.

19.3. TpeboBaHusl K 3a11y OXKUAAHUS.

Mecra oxu1aHus! JOJDKHBI ObITH 000PY/I0BaHbI CTYJIBSIMHU, KPECEIbHBIMU CEKIIUSIMU, CKAMbSIMH.

KonnuecTBo MecT 0XUIaHUs ONpEIeseTcss UCX0Ad U3 (PaKTUUeCKON Harpy3Kud M BO3MOXKHOCTEH
JUIS KX pa3MEILEHUs.

19.4. TpebGoBanust K MecTaMm JUIsl 3alOJHEHUS 3allPpOCOB O IMPEAOCTaBICHUM MYHMIIMIIAIbHOU
YCIIyTH.

Mecta ayd  3amojHEHUS JOKYMEHTOB JOJDKHBI OBITh OOOpPYHOBaHBI CTYJIbSIMH, CTOJaMHU
(croiikamu) U obecredeHbl o0Opa3llaMy  3allOJHEHUS JIOKYMEHTOB, OJaHKaMH 3asBICHUH U
KaHLIETSPCKUMU NPUHAITICKHOCTSIMHU.

19.5. TpeGoBanus k HMH(OPMAIMOHHBIM CTEHIaM € OOpaslaMM WX 3alOoJIHEHUS M IepeyHeM
JIOKYMEHTOB, HEOOXO/IMMBIX IS IIPEIOCTABIICHUS YCIYTH.

Mecra s uHGOpPMUpOBaHMS, TIpelHA3HAUEHHbIE JJII O3HAKOMJICHMsS 3asBUTENEH C
MH(OPMALIMOHHBIMU MaTepuanaMu, 000pyaAyoTcss HH(OPMALMOHHBIMU CTEHIaMHU.

Ha nH(popMalMOHHBIX CTeHJaX WM MH(OPMAIMOHHBIX TEpMHUHAJAX pa3MellaeTcsl BU3yallbHas,
TEKCTOBass U MyJbTHUMeIUNHAs MH(OpMalMs O MOpSAKE MpenocTaBlieHus yciyru. MHpopmalnroHHbIe
CTEH/Ibl YCTAaHABIUBAIOTCS B YAOOHOM JUIsl TPaXKAaH MECTE U JOJDKHBI COOTBETCTBOBATH ONTUMAILHOMY
3pUTENBHOMY U CIIyXOBOMY BOCHPUSITHUIO 3TOM HH(OPMALIUU IpaXaaHaMu.

19.6. Ha oduuuansHom caiite Oprana, EIII'Y pa3smemmatorcss TpeGOBaHHUs, KOTOPBIM JOJKHBI
COOTBETCTBOBATh MOMEUIEHHS, B KOTOPBIX MPEIOCTABISAETCS MYyHHUIMNAIbHAS YCIyra, B TOM YHCIE 3all
OKUJAaHWs, MecTa JUId 3alloJIHEHUs 3alpoCOB O IPEAOCTaBICHUHM MYHUIMIAIBHOM  YCIIYTH,
nH(OpMaLIMOHHBIE CTEH/IBI C 00pa3laMH UX 3al0JHEHUS U NEPEeYHEM JOKYMEHTOB U (UJIM) HHPOpMAIIHH,
HEOOXOAUMBIX JUIS TPEAOCTABICHHUS KaXJ0H MYHHUIMOAIBHOW YCIYyTH, a Takke TpeOoBaHHU K
00€eCnedeHnI0 TOCTYITHOCTH JUIsl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C 3aKOHOJIaTEIbCTBOM
Poccuiickoit denepanuy 0 COLMaNbHOM 3aIlUTE UHBAJIUIOB.

20. IMoka3aTeu JOCTYNHOCTH M KA4eCTBA MYHMUIMIIAJBHON yCIyru

20.1. TToka3aTeysiMH JOCTYITHOCTH MPEAOCTABICHIS MYHUITUTIAIBHON YCITYTH SIBIISTFOTCS:

- MpU NPEAOCTABICHUM MYHULUMAIBHOM YCIYI'M KOJIMYECTBO B3aUMOJCUCTBUI 3asgBUTENS C
JOJDKHOCTHBIMH JiutiaMu OpraHa, OTBETCTBEHHBIMH 3a TMPEIOCTABICHHE MYHUIMITAIIBHONW YCIyTH, HE
6onee 3-X pa3, NPOAOIDKUTEIHLHOCTh KXKIAOT0 0OpallleHus He IpeBbIaeT 15 MUHYT;

- o0ecrieyeHa BO3MOXKHOCTh mojaum 3asBieHuid mocpeactBom EINIY, PIII'Y u momydenus
pe3ynbrata  MPEeNOCTABICHUS  MYHUIUNAIBHOH  yCIYyTM B MHOTOQYHKIIMOHAJIBHOM  IIGHTpE
(TpenocTaBiaeHUE MYHHUITUTIATBHOM YCIIYTH TI0 SKCTEPPUTOPHATBHOMY TIPHHITUITY );

- ychuyra TpeAOoCTaBiIsieTCS 4Yepe3 MHOTO(PYHKIMOHATbHBIE IIEHTPHl B COOTBETCTBUU C
corJIallleHUEM O B3aUMOJICHCTBUN;



- BO3MOXXHOCTb TOJy4€HUsI CBEACHUH O XOA€ NPEIOCTaBICHUS MYHULUIAIBHON YCIyTH
nocpencteoM EINTY, PIII'Y (B ciayuyae momaum 3asBieHUs B AeKTpoHHOM Buie depe3 EINY, PIITY),
JNIEKTPOHHOW TOYTHI, a TaKXkKe MO0 CHOpaBoYHbIM Tenedonam OpraHa, MOPEIOCTABISIFONIETO
MYHHUIMIIAIBHYIO YCIYTy U JUYHOrO nocemenus OpraHa, B yCTaHOBIEHHOE TpadukoM pabOThl BpeMsl.
[Tonyyenue cBeneHMil O XOA€ IPENOCTABICHN MYHUIMIAIBHOW yCIayru ImyreM ucnoiabs3oanus EINTY,
PIII'Y BO3MOKHO B JTF000€ BpeMs ¢ MOMEHTA MTO1a4u JOKYMEHTOB;

- MpPEeAOCTaBIICHUE MYHUIMIIAILHON YCIYrd TIOCPEJACTBOM KOMIUIEKCHOTO 3ampoca He
OCYULIECTBIISETCS.

20.2. KadecTBO MpenOCTABICHUS MYHUIIUTIAIBHON YCIYTH XapaKTepU3yeTCs MPe0CTaBICHUEM
MYHULUIIAJBHON YCIYyTd B COOTBETCTBUM CO CTAHJIAPTOM IPEAOCTABICHUS MYHULIMNAIBHOW YCIyTH, a
TaK)K€ OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B MpHUEMeE 3asBICHHUI O MpeJoCTaBICHUH MYHULHUIAIBLHOU YCIYTH
OT 3asiBUTEJICH U B MPEAOCTABICHUN MYHUIIUIIATLHON YCIIYTH;

- HAPYIIEHUI CPOKOB MPEAOCTABICHUS] MyHULIMIAIIBHOU YCIIYTH;

- ouepeier Ipy MpUeMe 3asBJICHUN O MPEAOCTaBICHUH MYHULIMIIAIBHOM YCIYTH OT 3asBUTEICH U
BblJ]a4€ PE3yJIbTAaTOB MPEIOCTABICHUS MYHULIUIIAIBLHON YCIYTH;

- HEKOMIIETEHTHOCTH CIICIIHAINCTOB;

-kano0 Ha peicTBus (Oe3nmelicTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHHE K
3asBUTEIISIM CIIEIIUATIMCTOB, OCYIIECTBIISIIONIUX MPEIOCTaBICHUE MYHUITUTIATHLHOM YCIIYTH.

20.3. Ha odunmansaom caiite Oprana, EII'Y pa3smemiaercs nepedeHb moka3aTenell kauecTBa U
JOCTYITHOCTH MYHHIIMITAILHOW YCIYTH, B TOM YHCIE O JOCTYITHOCTH JJIEKTPOHHBIX ()OPM TOKYMEHTOB,
HEOOXOIUMBIX JJIi TPEJOCTABICHUS MYHULUIMAIBHONW YCIYrd, BO3MOXXHOCTHM TMOJAa4yH 3ampoca Ha
MOJIydYeHUE MYHUIUMAIBHOW YCIYrd M JOKYMEHTOB B DJIEKTPOHHOM (opme, CBOEBPEMEHHOCTH
MPEIOCTABIICHUS MYHHIMNAIBbHON yciayru (OTCYTCTBHMM HApyIIEHUH CPOKOB MPEAOCTaBICHHUS
MYHUIUIIATEHON YCIYTH), MPEJOCTABICHUH MYHUIIMIIAJBHON YCIYyTd B COOTBETCTBHHM C BapHUaHTOM
MPEAOCTABICHUS] MYHULMIIAIBHON YCIYTH, JOCTYITHOCTH MHCTPYMEHTOB COBEPILIEHHUSI B AJIEKTPOHHOM
BHJIC TIIATEXKEH, HEOOXOMUMBIX ISl TIOJYYEHHS] MYHHUIIMTAIBHOW YCIIYTH, YI00CTBE MH(POPMUPOBAHUS
3asBUTENSl O XOJI€ MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYrdM, a TakKKe TMOJyYeHUs pe3yJibTara
MIPEIOCTABIICHUS YCIYTH.

21. Unble TpeGOBaHUsI, B TOM YHCJIe YYUThIBAIOLHE 0COOEHHOCTH NpPeA0CTaABICHUS
MYHMIHMIAJTbHON YCJIYIH 110 JKCTEPPUTOPHATBHOMY NPHHIMITY (B cIy4ae, ecid MyHHIHMIAIbHAS
yciayra npeaocTasJisieTcsl 0 IKCTePPUTOPHAIbLHOMY NPUHIMILY) H 0COOCHHOCTH NMPeI0CTABICHUSA

MYHHUIUNIAJTBHOH YCJIYIH B 2JIEKTPOHHOH (popme

21.1. [IlpemocraBieHHWe MYHHIMIIAIBHON YCIYTH IO OKCTEPPUTOPUAITBHOMY TMPHHIIHITY
OCYILECTBIISIETCA B YAaCTH O00ECIeYeHUs] BO3MOXKHOCTH MoAauu 3assieHuil nocpeacrsom EINTY, PIITY u
MOJIy4EHUs pe3yIbTaTa MyHUIUIAIBHOM YCIyTH B MHOTO(QYHKIIMOHAILHOM LIEHTPE.

21.2. OcoOeHHOCTH MPeIOCTaBICHUSI MYHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

OO6parenue 3a NOJy4eHUEM MYHHUIIMIIAIBHOW YCIIYTH MOXKET OCYIIECTBIISITHCS C UCTIOIb30BaHUEM
AJIEKTPOHHBIX JIOKYyMEHTOB, MOJINMCAHHBIX 3JEKTPOHHON MOIMHUCHI0O B COOTBETCTBUU C TPEOOBAHUSMHU
®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O06 snexkrpoHHON moanucu» (nanee — DenepanbHbIil
3akoH Ne 63-03) u TpeboBanusimu DenepanbHoro 3akoHa Ne 210-D3.

3anpoc U HHBIE JOKYMEHTBI, HEOOXOAUMbIE Ui TPEAOCTaBICHUS MYHUIUNAIBHON YCIYyTH,
MOJIMMCAHHBIE TIPOCTOM AMEKTPOHHON MOJMMCHIO U TOJaHHbIE 3asBUTENIEM C COOJIIOIeHUEM TpeOOBaHUM
gyactu 2 crtarbu 21.1 u uvactu 1 crareu 5 @enepanbHoro 3akoHa Ne 63-d3 u TpeGoBaHUSIMU
@enepanpHoro 3axkoHa Ne 210-®3, npu3HaArOTCS paBHO3HAYHBIMHM 3allpoCy W HMHBIM JIOKYMEHTAM,
MOJNUCAHHBIM COOCTBEHHOPYYHOM TMOJIMUCHI0O U TMPEACTAaBICHHbIM Ha OyMa)XHOM HOCHTele, 3a
UCKJIIOUEHUEM CITy4aeB, eci (eepalbHbIMU 3aKOHAMH WM WHBIMUA HOPMATUBHBIMU MTPABOBBIMU aKTaMHU
YCTAHOBJIEH 3alpeT Ha oOpalleHue 3a MOIy4YE€HHUEM rOCyJapCTBEHHON WJIM MYHHUIMIAIbHON YCIyTu B
ANEKTPOHHOU (hopMme.

B coorBerctBum ¢ mnyHktom 2(1) IlpaBun omnpeneneHuss BUIOB JJICKTPOHHOW ITOJIHUCH,
UCTIOJB30BAHUE KOTOPBIX JIOMYCKaeTcs MpH OOpamieHuH 3a TMOJyYeHHEM TOCYJapCTBEHHBIX U
MYHHUIIMTIAJIBHBIX YCIYT, YTBEPKICHHBIX MocTaHoBlieHUeM [IpaButensctBa Poccuiickoit deneparum ot
25.06.2012 Ne 634 «O Bumax 53JIEKTPOHHOM IOANKCH, HCIONB30BAHME KOTOPBIX JOIYCKAETCA IpU
o0pallleHnH 3a OJIY4EeHUEM rOCYJapCTBEHHBIX U MyHULIUTNIATIBHBIX YCIYT» 3asBUTEIb - (GU3UUECKOE JTULIO0



BIIPaBE€ HCIIOJIb30BaTh MPOCTYIO OJJIGKTPOHHYIO TOANMHUCH B ClIydyae, €Cld UIACHTUQUKAIUSI U
ayTeHTU(UKaLUA 3asgBUTEIIS - (PU3MUECKOTO JIMIA OCYIIECTBISIFOTCSA ¢ UCIOJIb30BAaHUEM €AMHOM CUCTEMBbI
UACHTU(DUKAIMA ¥ ayTeHTH(HUKAIMU, MPH YCIOBUHU, YTO NPHU BBAAYE KIIOYa MPOCTOH 3IIEKTPOHHOU
MOJIIUCH JTMYHOCTh (PU3MUYECKOIO JIMLA YCTAHOBJIEHA P JINYHOM IIpHEME.

21.3. Ilpu mnpexacraBieHUM 3asBICHUSA TPEACTABUTEIEM 3asABUTENS B (OpPME DICKTPOHHOTO
JOKYMEHTa K TaKOMY 3asBJICHHIO MpHJIaraeTcsl HajjiexamuM oOpa3oM odopMieHHas JOBEPEHHOCTh B
(opme 3IEKTPOHHOTO JOKYMEHTA, MOANKUCAHHOTO JIMIIOM, BBIJABIIUM (ITOJMTUCABIINM) JOBEPEHHOCTD, C
UCIOJb30BAHUEM YCUJICHHOM KBAaIM(UIUPOBAHHOM 3JNEKTPOHHOW moanucu (B ciydae, €ciH
MIPEJCTaBUTEIb 3asBUTEIIS ICUCTBYET HA OCHOBAHUU JOBEPEHHOCTH).

21.4. MyHununainpHas yciyra HE MpeIOCTaBIsSeTCS B YIPEKIAOIMEeM (MMPOAaKTUBHOM) PEXHME,
IIpeyCMOTPEHHOM YacThio 1 cratbu 7.3 denepanbHoro 3akoHa Ne 210-P3.

I11. CocraB, nocjienoBaTeIbHOCTh U CPOKH BBINOJTHEHUS] AIMUHUCTPATUBHBIX Npoueayp,
TpeOOBaHUsI K MOPSAAKY MX BbIIIOJIHEHHUSI, 0COOEHHOCTH BBINOJIHEHUS AIMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOMH ¢opMe U B MHOTO(pYHKIIMOHAJILHOM LIEHTpe

22. UcuepnbiBaloluii nepevyeHb aIMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTABICHUN
MYHULIMIIATBHOH YCJIyIH
22.1. IlpenocraBieHWe MYHUIMNAJIBHOW  yCIyr'M  BKJIIOYaeT B ce0s  cienyromme
aJIMUHUCTPATUBHBIEC IPOLIETYPHI:
1) npuem u peructpanus 3asBjIeHUS U TOKYMEHTOB, 0053aTeIbHBIX K PEAOCTaBICHHUIO;
2) pacCMOTpEHUE MPe/ICTaBICHHBIX JOKYMEHTOB;
3) npuHATHE PELIEHUS O IPEJOCTaBICHUN MYHUIIMIIAIIbHOMN YCIIYyTH;
4) BbIJ1aua WK HalpaBJIEHUE 3asiBUTENIO PE3yiIbTaTa MPe0CTaBICHNU MyHUIIUIIAIBLHON YCIIyTH.

23. Ilpuem u perucrpanys 3asiBJCHUS M JOKYMEHTOB, 00513aTe/IbHBIX K NPEI0CTABJICHHIO

23.1. OcHoBaHMeM JUIs Hayajla aAMUHHCTPATUBHON MpPOLEAYpHl ABIsSETCS mocTymieHue B Opran
3afBJICHUS. O TPEAOCTABICHMM MYHHMIMIAIbHOM yciayru. 3ampoc (3asBlI€HHE) NpeACTaBisIeTcs
3asBUTeNeM (TpeacTaBuTeneM 3asButens) B Opras, MocpeJcTBOM MOYTOBOM CBS3M WM B 3JIEKTPOHHOU
¢dopme yepes EIIT'Y, PIII'Y nu6o npu Tn4HOM 00palieHu B MHOTO() YHKIIMOHATIBHBIN LIEHTD.

Cneunanuct, OTBETCTBEHHBIM 3a MPHEM W PETUCTPALUIO JOKYMEHTOB, HPOU3BOIUT IPUEM
3asBJICHMS, COTJIAaCHO ycTaHOoBIeHHOH (popme (IIpunoskenune Ne 3 k AAMUHUCTPAaTUBHOMY pErilaMeHTy), U
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asBUTENS WJIM €ro YIOJHOMOYEHHOIo mpejcraButens. B
cllyyae MpPEJCTaBICHMs 3asBJICHUS MPH JUYHOM OOpallleHUM 3asBUTENS WM MPEACTABUTEINs 3asBUTENS
MPEBbABISETCS TOKYMEHT, YIOCTOBEPSAIOIIMN COOTBETCTBEHHO JIMUYHOCTh 3asBUTENSI WJIM MPEICTaBUTEIS
3asBUTENSA, OCYLIECTBIIIETCA IPOBEpPKA COOTBETCTBUS  CBEJEHWI, YKa3aHHBIX B  3asBJICHUH,
MIPEJICTAaBICHHBIM IOKYMEHTaM, IIOJTHOTA U MPAaBUIBLHOCTh OPOPMIICHHUS 3asBICHUSI.

Jluno, uMeromiee MpaBo JeWCTBOBaTH 0€3 JOBEPEHHOCTH OT HMEHH HOPUAWYECKOro JIMIIA,
MPEIbABISET JOKYMEHT, YIOCTOBEPSIOIIMI €ro JIMYHOCTb, U COOOIIAET PEKBU3UTHI CBUIETENHCTBA O
rOCyIAapCTBEHHON PETUCTPALMK FOPUINYECKOT0 JIMLa (JIMcTa 3anucu EQMHOro rocy1apcTBEHHOTO peecTpa
IOpUANYECKUX JIMI[), a MPeACTaBUTENb IOPUAWYECKOrO JIMIAa NPEAbSBIAET TakkKe JOKYMEHT,
MOATBEPKIAIOIINM €r0 MOJHOMOUHUS JE€HCTBOBaTb OT MMEHM 3TOr0 IOPHAMYECKOTO JIMLA, WM KOIIHIO
3TOr0 JOKYMEHTA, 3aBEpEHHYI0 TeyaTrbio (IpHU HAJIWYUM TeYaTH) U TOANUCHIO PYKOBOIUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

B xone npuema 3asBiieHUS U NPUIIAraeMbIX K HEMY JOKYMEHTOB CHELHAUCT OCYIIECTBISET UX
IIPOBEPKY Ha:

- IPaBMWJIBHOCTH O(hOpMIIEHUS 3asBICHUS;

- OTCYTCTBUE B 3asBJICHHHM M MpPWIAraéMblX K 3asBJICHUI0 JOKYMEHTaX HEOTOBOPEHHBIX
WCIIPABJICHUH, CEPbE3HBIX NMOBPEKACHUN, HE MO3BOJSAIONINX OJHO3HAYHO MCTOJIKOBATh UX COJAECpPKaHUE,
MOTYUCTOK JTMOO MPHUIHUCOK, 3aUEPKHYTHIX CIIOB;

- OTCYTCTBUE B 3asBJICHUU M INPUIATAEMBIX K 3asABJICHUIO JOKYMEHTaX 3allMCEH, BBIIOJHECHHBIX
KapaHAaIlIOM.

B cny4yae Hanuuus OCHOBaHMM [UIsl OTKa3a B IIPUEME JNOKYMEHTOB, IIPEyCMOTPEHHBIX ITyHKTAMHU
12.1 — 12.3 AAMUHUCTPaTHBHOTO peErJIaMEHTa 3asBUTEII0 PEKOMEHJIYEeTCS YCTPAaHWTh BBISBIICHHBIC
HECOOTBETCTBUA. B ciydae HEBO3MOXHOCTH YCTPAHEHHs BBISBICHHBIX HECOOTBETCTBUM, 3asSBUTEIIO



BpyJaeTrcsi (HampaBiisieTcs]) YBEIOMJIGHHE O HEOOXOAMMOCTH YCTpPaHEHHUS HapylleHUil B ohopMIIEeHUH
3asBJICHMS U (UJIM) IPEACTaBIECHUS OTCYTCTBYIOLIMX JTIOKYMEHTOB.

B ciydae orcyrcTBHs OCHOBaHMM JUIsl OTKa3a B IPUEME JIOKYMEHTOB, IIOCJIE COOTBETCTBYIOLIEH
IIPOBEPKH JIOKYMEHTOB, CIIEL[MAIUCT HA OOOPOTHON CTOPOHE 3asBJIEHUS CTaBUT OTMETKY O COOTBETCTBUHU
JOKYMEHTOB IIPEIbABISEMBbIM TPEOOBAHUSAM, IIOCJIE YErO 3asBJICHUE PETUCTPUPYETCS B XKypHaJlEe ydeTa
BXOJAIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMED U JaTa PETUCTPaLlUU.

23.2. 3asBUTENIO BBIAAECTCS PACIUCKA B MOJIYYEHUU OT 3asBUTENS JIOKYMEHTOB C YKa3aHUEM UX
nepeyHs U Jarsl noiaydeHuss OpraHom, NMpEeRoCTaBISIIOIIMM YCIyTy, IOPSJKOBOTO HOMEPA, TAKOTO XK€,
4TO U B XKypHane, PO, 10IKHOCTH U NOJIUCHIO0 COTPYIHUKA, a TAK)KE C YKa3aHUEM IEPEUHs CBEICHUM
U JOKYMEHTOB, KOTOpble OyAyT MOJY4eHbl MOCPEICTBOM MEXBEJOMCTBEHHOIO HH(MOPMALMOHHOIO
B3aUMOJICHCTBHA. B citydae npeacTaBieHns JOKYMEHTOB Yepe3 MHOTO(QYHKIMOHAIBHBIN LIEHTP pacIucKa
BBIJIa€TCA yKa3aHHBIM MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

23.3. B ciyuae, ecnu 3asiBIE€HHE M JOKYMEHTHI, YKa3aHHbIE B IyHKTe 9.1 AJIMHUHUCTPAaTHBHOTO
penIaMeHTa, npeacrasieHsl B Oprad MocpeacTBOM IOYTOBOTO OTIPABIEHUS, YBEIOMICHUE B TIOTYyYEHUN
TaKUX 3asBICHUS U JOKYMEHTOB JHOO YBEIOMJIEHHE O HEOOXOAMMOCTH YCTPAaHEHHs] HapyILICHUH B
oopmieHnn 3asBiaeHUs U (WIM) IPEACTABICHUS OTCYTCTBYIOUIMX JOKYMEHTOB Harpasisiercs OpraHom
10 YKQ3aHHOMY B 3asIBJICHUU [IOYTOBOMY aJIpeCy B J€Hb NosydeHuss OpraHom JOKYMEHTOB.

23.4. llony4yeHue 3asBIEHUSA M JOKYMEHTOB, yKa3aHHbIX B NYyHKTE 9.1 AJIMUHHUCTPAaTUBHOIO
pernamMenTta, NpPEACTaBIseMbIX B (opMe DIEKTPOHHBIX JIOKYMEHTOB, TIOATBEPXKAACTCS IyTEM
HafpaB/IeHUs 3asgBUTENIO (TPEICTABUTENIO 3asgBUTENS) COOOINEHUS O MOJIYYEHUHU 3asBICHUS U
JOKYMEHTOB C YKa3aHHEM BXOJAILIEr0 PEruCTPAllMOHHOIO HOMEpPA 3asBICHHUSA, JaTbl IOJTY4YEHHUS
3adBJICHUS M JIOKYMEHTOB, a TaKkKe IepeuyeHb HAaUMEHOBaHMH (ailioB, NpeACTaBICHHBIX B (opme
AJIEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo0mienne 0 TMOJYyYeHMM 3asBIECHUS M JOKYMEHTOB, YKa3aHHbIX B MyHkre 9.1
AJIMUHHUCTPAaTUBHOTO perJIaMEHTa, HaIpaBIIE€TCA [0 YKa3aHHOMY B 3asBICHHMM aJpecy 3JIEKTPOHHOH
MOYTHl WJIM B JIMYHBIN kaOuHer 3asButrens (mpeacraButens 3assurens) Ha EIIIY, PIII'Y B ciyuae
IIPEACTABIICHUS 3asBJICHNs U JOKyMeHTOB uepe3 EINI'Y, PIII'Y

23.5. 3asBieHUE U JOKYMEHTHI, PE/ICTaBICHHBIE 3asBUTENEM (TIPEICTABUTEIIEM 3asiBUTENS) Uepes
MHOTO(QYHKIIMOHAJIbHBIN LEHTP MepeaaroTcsi MHOTO(PYHKIMOHAIBHBIM LeHTpoM B OpraH Ha OymMa)KHOM
HOCHTENe, a Tocje oOecrneueHHs TEXHHYECKOW BO3MOXKHOCTHM, - W B JJIEKTPOHHOM BHJE, B CpPOK,
YCTaHOBJICHHBIN COTTIAIIEHNEM, 3aKIt0ueHHbIM M1y Opranom u I'BY PK «M®L».

23.6. KputepueM NpUHATHS pELICHUs SBISAETCS HAJIUYME 3asBJICHUS M IIOJHOIO KOMIUIEKTa
JIOKYMEHTOB, 00s13aTEJIbHBIX ISl IPEAOCTaBICHNUSI MyHUIIMITATILHON YCIIyTH.

23.7. Pe3ynpTaTOM HCHOJHEHMS AIMUHHCTPATUBHOW NIPOLEAYPHI SBISETCS PErHCTpaLys
MOCTYIHUBIIETO 3asBJICHUS U MOJHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTEIbHBIX JUIsl MPEJOCTaBICHUS
MYHUIUNATBHONW YCIYrH JIMOO BbIJaya YBEJAOMIIEHHS O HEOOXOJMMOCTH YCTPaHEHHUs HapyIIeHHH B
odopMIIeHNH 3asIBJICHUS U (MJIN) TIPEACTABJICHHS OTCYTCTBYIOIIUX IOKYMEHTOB.

23.8. CriocoboM (uKcalmu pe3yiabTaTa aJIMUHUCTPATUBHOM MPOIEIyphl SBISAETCS PErUCTparys
3asiBJICHUS U JOKYMEHTOB B KypHaJle yueTa BXOSIINUX TOKYMEHTOB.

23.9. Tlpouenypsl, ycraHaBauBaemble NMyHKTamMu 23.1. — 23.2. ocylIecTBISIIOTCA B TedeHHe |
paboyero JHS CO JHS MOCTYIJICHUS 3asBJICHUS U IMOJHOIO KOMIUIEKTa JOKyMeHTOB B Opras.

Perucrpauus 3asBinenus, mnoctynuBmiero B Opran oT MHOTO(yHKIMOHAJIBHOTO IIEHTpA,
OCYILIECTBIISIETCS B IEHb €r0 MOCTYIUICHHUS.

24. PaccMoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoBaHuMeM [UIsi Hayala aJMUHUCTPATUBHON TPOLEAYyphl TIO PAaCCMOTPEHHIO
MPECTABJICHHBIX JOKYMEHTOB SIBJISETCS MOJTyUYCHHE TOHKHOCTHRIM JuiloM OpraHa, OTBETCTBEHHBIM 3a
MpUeM IOKYMEHTOB, 3asIBJICHUS C KOMILIEKTOM IPUJIaraéMbiX JOKYMEHTOB.

HomxHoctHOe snio OpraHa MNPOBOAUT NPOBEPKY MOJHOTHI M JOCTOBEPHOCTH CBEACHUU O
3asiBUTENE, COACPKALIMXCA B IPEACTABICHHOM UM 3asBJICHUU U JOKYMEHTAX.

24.2. 3asB€HUE PETUCTPUPYETCS U NepeaeTcsa pykoBoauTento OpraHa Wik ynoJIHOMOYEHHOMY
nuny Oprana.

PykoBonutens OpraHa wim ymnojaHOMOueHHoe Juio OpraHa B COOTBETCTBMH CO CBOEH
KOMIIETEHLIMEH TMepenaer 3asBICHUE [JI1 HMCHOJHEHUS IOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
PacCMOTpPEHHE MOCTYMHUBIIETO 3asBICHHUSL.



JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 PACCMOTPEHHUE IOCTYNHMBLIETO 3asBJICHUS IPOBEPSET
KOMILJIEKTHOCTD MOJIYYEHHBIX JOKYMEHTOB U CBEJICHUI, B HUX COJIEPKAIIUXCS.

B ciydyae orcyTcTBUS OCHOBaHMN [UIsl OTKa3a B IpUEME JOKYMEHTOB, IPEAyCMOTPEHHBIX
nyHktamu 12.1 — 12.3 AAMUHUCTPAaTHUBHOrO perjiaMeHTa, crnenuaiuct OpraHa, OTBETCTBEHHBINM 3a
PacCMOTpPEHHE MPEICTABIECHHBIX JTOKYMEHTOB KOMILIEKTYET MPEAOCTABICHHbIE JOKYMEHTBI B YUETHOE
JIeJI0 3asiBUTES.

24.3. KputeprueM NpUHATHS PELIEHUs SBJISETCS OTCYTCTBUE OCHOBAHMM i OTKas3a B IpUEME
JIOKYMEHTOB.

24.4. Pe3ynbTaTOM HWCHOJHEHUS aJIMUHHCTPATUBHOW TPOLEAYpPHI SBISETCS (POPMHUPOBAHUE
YUETHOTO Jiejia 3asBUTEIISL.

24.5. Cnocobom ¢ukcanuu  pesyabTara  aJAMUHUCTPATHBHON  MPOLEAYpPHI  SBISETCS
c(hOpMHUPOBAHHOE YUETHOE JIEJIO 3asIBUTENISA, C IPUCBOCHHBIM JIMYHBIM MOPSAIKOBBIM HOMEPOM.

MaxkcruManbHBIH CPOK BBIMOJIHEHHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI COCTABIAET 2 paboUmX JIHS
CO JTHA perucTpanuu 3asiaeHus B Opraxe.

25. IlpunsTHE pEelIeHusl 0 NPeJI0CTABJICHNN MYHHIMIIAIbHON yCJIyIH

25.1. OcHoBaHueM [UIsl Havaja aJMUHUCTPATUBHOM NpPOLEAYpbI SBISETCS HAJIUYMUE IOJHOIO
[aKeTa JJOKYMEHTOB, HEOOXOAMMOTO Ul IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYTH.

25.2. Cnenmamuct OpraHa, HOPOBOJUT TPOBEPKY MPABHILHOCTH O(GOPMIICHHS W TOJHOTHI
COJIep KaHUsl TOKYMEHTOB, HEOOXOAUMBIX ISl NIPEIOCTABICHNUS MYHULIUIIAJIBHOM YCIIyTH, Ha IPEAMET UX
COOTBETCTBHS TPeOOBaHUAM JCHUCTBYIOMIETO 3aKOHOJATEIhCTBA M BBIABISECT HATWM4YME JHOO OTCYTCTBHUE
OCHOBaHMH, NPEyCMOTPEHHBIX MYHKTOM 13.2 AAMUHUCTPATUBHOTO perjaMeHTa.

25.3. Cneuuanuct Oprana Ha OCHOBaHUHU CBEJICHUN:

- IPUHUMAET PELIEHUE O IPEJOCTABIEHUN MYHUIMIIAIILHON YCIIYTH;

- IOATOTABIIMBAET B IBYX 3K3EMIUISIPAx pe3ysbTaT MPeJIOCTaBICHUS MyHULIUIIATbHON YCIYyTH.

CrpaHunpl TOKYMEHTA, MOJATOTOBJIEHHOTO B XOJE IPENOCTABJICHUS MYHULUIAIBHOW YCIYIH,
KOJIMYECTBO KOTOPBIX 00JIee OAHOM, TOJKHBI ObITh IPOHYMEPOBAHABI.

ApxuBHble cnpaBku odopmisitorcs Ha Onanke OpraHa ¢ o003Haue€HHMEM Ha3BaHMSA BHJA
nokymenTa: «APXNUBHASA CITPABKA».

ApxHBHas cIlpaBKa MOANMCHIBAETCS pykoBoauTesneM OpraHa WIM WHBIM YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBepsieTcs nevyarbio Oprana.

ApxuBHas cripaBka, 00beM KOTOPOH MPeBBIIIAET OJUH JIHCT, 0JIKHA OBITh IPOHYMEPOBaHA.

B TekcTe apXuMBHOH CIpaBKU B XPOHOJOTHMYECKOM IOCIIEOBATEIbHOCTH U3JIaratoTCsi COOBITHS C
yKa3aHHEM BHJIOB HCIIOJIB30BAHHBIX JOKYMEHTOB, UX J1aT U HOMEPOB. B apXMBHOH cIlpaBKe 10IyCKaeTcs
LUTUPOBAHUE JOKYMEHTOB.

HecoBnasenue OTIAeNbHBIX CBEIEHUI/IaHHBIX JOKYMEHTOB CO CBEIEHHUSAMHM, H3JIOKEHHBIMH B
3asIBJICHUH, HE SIBJISIETCS MPEMATCTBUEM JJIsl BKJIIIOUEHHUS UX B apXUBHYIO CIPaBKY, €CJIM COBIIAJEHHE BCEX
OCTQJIbHBIX CBEJICHUI HE BBI3BIBAET COMHEHUH B TOXKIECTBEHHOCTH JMIA WM (PAKTOB, O KOTOPBIX
TOBOPUTCS B JOKYMEHTAaX.

B apxuBHOIl cnpaBke JaHHBIE BOCHPOU3BOJATCS TaK, KaK OHU H3JI0KEHBI B JOKyMEHTax, a
pacxokJieHusl, HECOBIMAJACHHUSI W HETOYHbIE Ha3BaHMs, OTCYTCTBHE HMMEHH, OTYECTBA, MHUIIMAJIOB WM
HaJIMYME TOJBKO OJHOTO W3 HUX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE€ CHpPaBKM B CKoOkax: «Tak B
JNOoKyMeHTe», «Tak B TeKCTe OpUrHHaIay.

CBeneHus, MMEIONIMECS B apXUBE 10 3asBICHUI0 O pabdore u (Win) ydyebe B HECKOJIbKUX
OpraHM3aIusIX, Kacarourecs: OAHOIO JIMIA, BKIIOYAIOTCS B OJJHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOI CHpaBKM B KaueCTBE MPUMEUYAHUN MOTYT OBITH OTOBOPEHBI HEpa30OpPUMBO
HalucaHHbIE, UCIIPABICHHBIE aBTOPOM, HE MOJAJIAIONIMECS POUYTEHUIO BCIEACTBUE MOBPEKACHUS TEKCTa
opuruHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300punuBO».

B Texcre apXuBHOM CIIPaBKH HE NOITYCKAKOTCS U3MEHEHUS, UCIIPABJICHNs], CyYMMHPOBAaHHUE JaHHBIX,
KOMMEHTapUH, COOCTBEHHBIC BBIBOJBI HCIIOJIHUTENS IO COACP)KAHUIO JOKYMEHTOB, Ha OCHOBAaHUH
KOTOPBIX COCTaBJICHA apXHUBHAs clIpaBKa. [[0MYMCTKY ¥ MOMapKy B apXUBHBIX CIIPAaBKaX HE JOIYCKAIOTCA.

B apxuBHO# cripaBke MOJDKHBI OBITH NMPHBENEHBI apXMBHbIE MIM(PHI 1 HOMEpA JIUCTOB EAUHUIY
XPaHEHUs JOKYMEHTOB, UCIIOJIb30BAaBIINXCS ISl €€ COCTABIICHUS.

[To 3ampocy monbp30oBaTeneil apXWBHBIE CHPABKU MOTYT BBIJIABaThCS B 3JEKTPOHHOM (popme Ha
JIEKTPOHHOM HOCHUTeNIe JMOO Mepechliarbes M0 HH(POPMAIMOHHO-TEIEKOMMYHHUKAILIMOHHBIM CETSIM.



ONEKTPOHHBIE APXMBHBIE CIPABKU 3aBEPSAIOTCS 3JIEKTPOHHOM MNOANMCHIO pykoBoauTens OpraHa wiu
MHOTO YIOJHOMOUYEHHOI'0 UM JJOJDKHOCTHOTO JIMLIA.

ApxuBHBIE BBIMUCKUA oOdopmisitorcs Ha Onanke Oprana ¢ 00O3HAYeHHWEM Ha3BaHHUA BHIA
nokymenTa: «APXVBHAS BBITIUCKA».

B apxuBHOI BbINKMCKE Ha3BaHUE TIOKYMEHTA, €0 HOMEP U JJaTa BOCIPOU3BOIATCS IIOTHOCTHIO.

Beinucka mpou3BoANTCS TONBKO U3 JOKYMEHTA, B KOTOPOM COAEP)KUTCS HECKOJIBKO OTJEINIBbHBIX,
HE CBSI3aHHBIX MEXJIy CO000H BONpOCOB. BpimMcka 0JIKHA BOCIPOU3BOAUTH IOJHBIA TEKCT YacTH
JOKYMEHTA, OTHOCSILENCS K 3a1pocy.

W3BneueHneM M3 TEKCTa JOKYMEHTa IOJDKHBI OBITh MCYEpHaHbl BCE MMEIOIIUECS TaHHBIE MO
3ampocy. Hauaso M KOHel KakJoro W3BJCUEHHs, a TaKXKe IPOINYCKH OTICNIBHBIX CIOB B TEKCTE
JTOKYMEHTa 0003HA4at0TC MHOTOTOYHEM.

B apxuBHOI BbINHCKE IOJKHBI OBITH CIENaHbl COOTBETCTBYIOUIME MPUMEUYAHHUS U OrOBOPEHbI
YacTH TEKCTa OpHUruHaja, Hepa30OpYMBO HAINMCAHHBIC, HCIPABICHHBIC aBTOPOM, HE IOAJAIOIINECS
IIPOYTEHUIO BCIEACTBUE MOBPEXKAEHUS TEKCTa U APYruM npuuuHaMm. OTIeNnbHbIE CIOBa U BBIPAXKEHUS
JIOKYMEHTA, BBI3bIBAIOILME COMHEHHUS B UX TOYHOCTH, a TAK)K€ MCIPABIICHUS, MIOJUUCTKH, BbI3bIBAIOIIHIE
COMHEHME B HMX JIOCTOBEPHOCTH, oropapuBarorcs: «Tak B ToKyMeHTe», Uiu «B Tekcre HepazOopuuBo»,
wm «Tak B Tekcre opuruHanay. [locime TekcTa apXUBHOW BBIMUCKH YKa3bIBAIOTCS apXWUBHBIA MUQP U
HOMEpA JIMCTOB €JMHUILIbI XPAaHEHUS apXUBHOTIO JOKYMEHTA.

ApxMBHasl BBIIMCKA MOANMUCHIBAETCS pykoBoauTeneM OpraHa WiIM UHBIM YIIOJIHOMOYEHHBIM UM
JIOJPKHOCTHBIM JIMIIOM U 3aBepsieTcs nedatsio Oprasxa.

Ecnu apxuBHas cripaBKa COACP)KUT HE BCE CBENIEHUS 10 3aIpocCy, TO, KaK MpaBUiIo, HHOOpMAIHS O
TOM, KaKHM€ CBEICHHS U 3a Kakue roipsl B OpraHe OTCYTCTBYIOT U IOYEMY, TJ€ MOXKHO MOJIY4YHUTh
HE0CTAIOUINE CBEACHUS M3J1araloTcs B COIPOBOJUTENILHOM IUChbME K apXUBHOM cripaBke. Kpome Toro, B
COIIPOBOJIUTENFHOE MHCbMO BKJIOYAETCs MHPOPMALUSA O HAJIMYUU WM OTCYTCTBUU CBEIEHUH 1O KoJam
BUJIOB OIUIaThl TpyJda U yJAepKaHUW M3 3apaboTHOW miaThl (M UX pacHIM(PpPOBKE) 3a YKa3aHHBIA B
apXMBHOH CIIpaBKe MEPHOA U O pacn(poBKe KOAOB, €CIH BU/IbI OIIATHI TPY/AA AAHBI IO KOJAM.

ApXxHBHBIE KOITUU O0GOPMIISIFOTCS. HAa YUCTBIX JMcTax Oymaru. Ha apXuBHBIX KONMUSX JOKYMEHTOB,
Kak Ha OyMa)KHOM HOCHTEJE TaK JJIEKTPOHHBIX HOCHTENSIX, apXUBHbIC MIM(PBHI NMPOCTABIAIOTCS Ha
000pOTe KakJI0TO JINCTA apXUBHOM KOIUH, a 3aBEpUTEIbHAs HAANKCh U MeYaTh - Ha 000pOTEe MOCIEIHETO
JIUCTA KOIIUU JOKYMEHTA.

[Tpu HeoOxoaUMOCTH TPOBEACHHUS OOBEMHOI pabOThl MO MOMCKY M KOIMHUPOBAHUIO apXUBHBIX
NOKyMeHTOB OpraH NMHUCbMEHHO H3BEIACT 3asBUTENS O MPOMEXKYTOUHBIX pe3yibTarax paboTsl. Bupg
MH(OPMALIMOHHOTO  JOKYMEHTa, MoArotraBiuBaeMoro OpraHoM 1o  3asBJICHUIO  3asBUTEIS,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.

B apxuBHOI BBIIMCKE Ha3BaHUE APXMBHOI'O JOKYMEHTAa, €r0 HOMEp U JlaTa BOCIPOU3BOJISATCS
MOJTHOCThIO. VI3BI€UEHHAMH U3 TEKCTOB ApPXMBHBIX JOKYMEHTOB JIOJDKHBI OBITh HCUEpIaHbl BCE
UMeIolecs JaHHble Mo 3ampocy. Hauano m KoHel KakJoro M3BJEYEHHUS, a TaKKe MPOIYCKU B TEKCTE
apXMBHOT'O JIOKyMEHTA OT/IEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

HNupopmalinoHHOE MHUCHMO 3asiBUTENI0 COCTABISETCS MpH OTCYTCTBHM B OpraHe JOKYMEHTOB,
HEOOXOJMMBIX JUI MCIIOJHEHMS 3asBJICHUS COLMAIBHO-TIPABOBOTO XapakTepa, W HMH(popManuu o6 ux
MECTOHAaXOXIEHHH, B Cllydae INEepechbUIKH 3asBI€HHS B NpodUIbHYIO oOpraHuzauuioo. B muceme
YKa3bIBAIOTCS NPUYMHBI, MO KOTOPBHIM 3alpalllBaeMble CBEACHUS He OBbUIM BBISBICHBI, U, IO
BO3MOXXHOCTH, MPEAJIaraeTcs alrOPUTM JajJIbHEHIIEero MoucKa.

Pemenne 06 otkaze npuHuMaeTcss OpraHoM Mo OCHOBAHUSM, MPEAYCMOTPEHHBIM IMyHKTOM 13.2
AJIMAHHUCTPAaTUBHOIO PErIaMEHTA.

25.4. Cneunanuct Oprasa:

MO/ATOTABIMBAET B 2 HK3EMILIsIpax MPOEKT pe3ysbTaTa MPeI0CTaBIeHNU MyHUIIUIATBHON YCIIyTH;

- OCYLIECTBJISIET B  YCTAaHOBJICHHOM IOPAJKE IPOLENYpPhl  COIJacOBAaHUSA  IPOEKTOB
[IOJITOTOBJICHHBIX JIOKYMEHTOB;

- HanpaBiseT IPOEKT pe3yjbTaTa IPENOCTABICHUS MYHULUIAIBHOM YCIYIH Ha IOJAINHUCH
pykoBoauTento Oprana (JIMIy, UM yIIOJTHOMOYEHHOMY).

25.5. PykoBomutens, Oprana (MO, HUM YIOJHOMOYEHHOE) MOAMHUCHIBAET PE3yJIbTAT
IIPEJOCTaBICHUS] MYHULMNAIBHOW YCIYrM M 3aBepseT ero mneuarblo. lloamucaHHble JOKYMEHTHI
HanpaBisIoTea  crienuanucty OpraHa, OTBETCTBEHHOMY 3a Bblgady (HampaBleHHE) pe3yibTara
IIPEJOCTaBIECHUS MyHUIIMIIATBHOMN YCITyTH.



25.6. Kputepuem TmpUHATUS pEHICHUS SBJISETCS OTCYTCTBUE OCHOBaHUM Jisi OTKaza B
IIPEJOCTaBIEHUN MyHULIMIIAIILHON YCITYTH.

25.7. Pe3ynpraTOM MCHOJHEHUS aJAMHHHMCTPAaTUBHOW MPOLETYphl SBISETCS MOANMCAHHBIN
pe3yabTaT NPeAOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH.

25.8. CnocoboM ¢uKkcanu pe3ysibTaTa BBIOJHEHHUS aJMHHUCTPATUBHON MPOLEAYPHI SBISETCS
oTMeTKa B KaHuemsipuum OpraHa, OyTeM perucTpalud B OKypHaJI€ perucTpaluu pes3ysbTara
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

[Tponienypa, ycraHaBinBaeMasl HAaCTOSIIMM IIYHKTOM, OCYILIECTBIseTCs B TeueHue He Ooinee 30
KaJIEHJAAPHBIX JHEW C 1aThl PETUCTPALIMU 3asIBIICHUS U IIPUIaraéMblX JOKyMeHTOB B Oprase.

26. Boinaua (HanpasJiieHHe) 3asiBUTEJII0 pe3yJibTaTa NpeaocTaBJIeHHs
MYHHIMIAJIbHON yCJIYyIH.

26.1. OcHoBaHueM U1 Hayaja aJIMUHUCTPATUBHON NPOLEAYpHl SBIAETCA IOANMCAHHBIN
pe3yJIbTaT NPeJOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

Crneunamct OpraHa He No37HEE YeM uepe3 2 padouyux JIHS CO JIHS MPHUHSITHUS PELICHUs BbIAeT
WIM HaNpaBIseT MO aApecy, YKa3aHHOMY B 3asBJICHUH, 3asBUTEII0 JOKYMEHT, IOATBEPKIAIOLINM
MPUHATHE TAKOT'O PELICHMUS.

Jis monydeHus pe3ynbTaToB IPEJOCTABICHUS MYHUIMNAIbHOM YCIyrH B OyMaKHOM BHJE
3asIBUTEIIb IPEABSBILIET CICAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, y1OCTOBEPSIOLINHI JTMUHOCTD 3asIBUTEIS, IPEICTABUTEIS 3asIBUTEIIS;

2) NJOKYMEHT, MOATBEPKAAIOIINN TOJIHOMOYMS NMPEACTaBUTENS Ha MOIYYEHUE JOKYMEHTOB (€Ciu
OT UMEHH 3asiBUTENs IEUCTBYET MPEICTABUTEND);

3) pacnucka B [OJIy4€HUHU JOKYMEHTOB (IIPU €€ HAJIMYUH Y 3aBUTEI).

Crenmanuct OpraHa IpH BblJ1aue pe3ysbTaTa MpeloCTaBICHUs YCIYTd Ha OyMaXXHOM HOCHUTEJIE:

1) ycraHaBIMBAET JUYHOCTH 3aBUTENS JIMOO €ro MpeCTaBUTENs;

2) mpoBepsieT MPaBOMOYMs HPEJCTABUTEINs 3asBUTENS JIEHCTBOBAaTh OT UMEHM 3asBUTEINS INPHU
ITOJIy4YEHUH JOKYMEHTOB;

3) BBLAAET TOKYMEHTHI;

4) peructpupyet (akT BblJaul JOKYMEHTOB B CUCTEME AJIEKTPOHHOTO JOKyMeHTooOopoTa OpraHa
U B )KypHaJIE pEruCTpaluy;

5) oTKa3bIBaeT B Bblaue pe3yibTaTa IPel0CTaBIEeHUS MyHULIUIIATbHON YCIYTH B CIIy4asx:

- 3a BbIJJaueil IOKyMEHTOB 00paTUIIOCh JIUIIO, HE SBIISIONIEECs 3asBUTENIEM (ero MPeCTaBUTENIEM);

- oOpaTuBIIeeCs JIUI0 0TKA3a10Ch NIPEIBbIBUTE JOKYMEHT, YIOCTOBEPSIOUINI €r0 TUYHOCTb.

Pesynbrar mpenocraBieHus MyHULUNAIBHOM YCIYTM B OTHOLIEHHWH HECOBEPLIECHHOJETHETO,
oopMIIeHHBIN B QopMe AOKyMEHTa Ha OyMa)KHOM HOCHUTENE, HE MOXET ObITh MPEAOCTaBIECH JAPYrOMY
3aKOHHOMY MPEACTABUTEII0 HECOBEPIIEHHOJETHETO B CIydae, €CJIM 3asiBUTEIb B MOMEHT I0Ja4M
3asBJICHUS O TNPEIOCTABICHUM MYHHIUIAIBHOM YCIYTM BBIPA3WJ IUCBMEHHO JKEIIAaHHWE IOJYy4YUTh
3alpaimMBacMblii  pe3yabTaT  MPENOCTABIECHUS  MYHUIUNAIBHOM  yCIyTM B OTHOLICHHMH
HECOBEPIICHHOJIETHETO JIUIHO.

26.2. B cnywyae mojauM 3asBieHHMS B dNeKTpoHHOM Buje mocpeactsom EINY, PIII'Y mnocne
pErucTpanyy pe3yaprara NpeAOCTABICHUS] MYHULUIIAIBHON YCIYTH 3K3EMILUIAP, 3aBEPEHHBIN YCUIIEHHON
KBaJM(HUIIMPOBAHHON SJIEKTPOHHOM MOIMUCHIO YHOIHOMOYEHHOIO JOJKHOCTHOTO JIMIA, HApaBIISAETCs
3asBuTeNnto B «JIuunpiii kabuner» EIITY, PIIT'Y. [lpun Hanuuumu B 3asBI€HUM YKa3aHHUsS O BbLAaye
pe3ynbTara MpeJoCTaBIeHNUs MyHULIMIAIBHOW YCIyTH Ha OyMa)KHOM HOCHTENE, SK3EMIUIIpP MepelacTcs
3asIBUTEIIIO IIPU NPEIbSABICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JUIHOCTD.

Bropoii sx3eMIuIsp pe3ynbTara nperoCcTaBIeHUs] MyHUIMIAIBHOW yCIyrd Ha OyMaskHOM M (WJIN)
JJMIEKTPOHHOM HOCHTENIe, 3aBEPEHHBIN YCHUJICHHON KBaTU(UKAIIMOHHONW OJJIEKTPOHHON TMOAMHUCHIO
YIIOJIHOMOYEHHOI'O JJOJDKHOCTHOIO JIMIA, OCTAaeTcs Ha XpaHeHMH B OpraHe, BBIJABLIEM pE3YJIbTar
IIPEJOCTABIECHUS] MyHUIIMIIAIbHOHN YCIyrH (IIOJIINBACTCS B YUETHOE JIENIO).

26.3. KpurepueM MNpHUHATUS pEIIEHUS SABISETCA MOIMMCAHHBIA peE3yabTaT MPEAOCTABICHUS
MYHHUIUTIAIGHOW YCIYTH.

26.4. Pe3ynpTaToM HCIOJIHEHUS aJIMUHHUCTPATUBHON MPOLEAYpPHI SBISETCS BblAaua pe3ysibTaTa
IIPEIOCTABIICHUS MYHUIMIAIBHON YCIYTH WM HAIPaBICHHE €r0 3asABUTEIIO0 3aKa3HbIM IHCBMOM C
YBEIOMIICHUEM.

26.5. CnocoboM (ukcanuu pe3ysbTaTa BBHITIOTHEHUS aJIMUHUCTPATUBHOW MPOLEYPHI SIBISETCS



BblJ]a4ya 3asBUTENI0 pe3yJbTara MPEAOCTaBICHUS MYHMIIMNAIbHOW YCIYrH TMOJA POCHUCH, B KypHale
perucTparum.

27. IlopsaioK ocylecTBJIEHNSI AAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, B TOM
ynciae ¢ ucnoas3dosanueM EIITY, PIIT'Y, a Takxke opunuaabHoro caiita Oprana

27.1. Iloayyenue uHGpopManum 0 NOPsAKE H CPOKAX MPEIOCTABICHHUS YCIYTH

ITocpenctBom EIII'Y u PIII'Y oGecneunBaeTcsi BO3MOKHOCTh MH(DOPMUPOBAHUS 3asBUTEIS B
YacTH:

1) noctymna 3asBuUTeENEH K CBEACHUAM 00 yCIIyre;

2) KONMMPOBaHHS B DIIEKTPOHHON (hopMe 3ampoca W HHBIX JTOKYMEHTOB, HEOOXOIMMBIX IS
MOJIy4EHUS YCIYTH;

3) momaum 3asBHUTENEM C HCHOJB30BAHHEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHUH 3ampoca O NPeJOCTaBICHUH YCIYTH;

4) moJiy4eHHs 3asIBUTEIIEM CBEICHUM O XOJI€ BBITIOJIHEHHMSI 3a1poca O MPEIOCTaBICHUN YCIYTH, B
ClIy4ae I0Jlayy 3ampoca B 3JIEKTPOHHOM Bue, mocpeactsoM EINNY, PIITY;

5) momydeHus pe3yabTaTra IpeAoCTaBICHHs YCIYTH B 3JIEKTPOHHOU (hopme;

6) oCyIIeCTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) mocyneOHoro (BHECYmeOHOr0) OOKaJOBaHHWE pPEUICHWH W JeHCTBUI (Oe3melicTBUs) opraHa
(opranuzanuu), J[JOJDKHOCTHOTO JIMIIa oOpraHa (OpraHu3anuu) JuOO0 TOCYJapCTBEHHOTO WM
MYHUIUIIATEHOTO CITYXKAIIETO.

Ha odunmansHoM caiiTe oprana, mpeoCTaBiIsIONIEr0 YCIyTy 00eCeunBaeTCs BOZMOKHOCTE!

1) noctyna 3asBuTeneil K CBEACHUAM 00 yciyre;

2) KONMMPOBaHUS B DJIEKTPOHHON (GopMe 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
TOJTyYEHUS YCIIYTH;

3) ocyIiecTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocyneb6Horo (BHecyneOHOro) oOkajoBaHUE pelIeHUN W JedcTBuil (0e31eCTBUS) opraHa
(opranuzanmu), JOJDKHOCTHOTO JiMIla oOpraHa (opraHu3aiu) 7100 TOCYIapCTBEHHOTO WM
MYHUITUIIAIEHOTO CITYXKAIIETO.

27.2. 3anuch HAa NpHeM B OPraH (OPraHu3alMI0), MHOTO(QYHKIIMOHAIbHbIE LIEHTPbI
NMPeJ0CTABJICHHUSA ITOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCJIYT AJIsI OAA4H 3aIIPOca 0
Npea0CTABJIEHUM YCJIYTH

[IpenBapuTenpHas 3amuchb Ha NpPUEM B MHOTO(QYHKIMOHAJIbHBIE LEHTPHl OCYLIECTBISETCS Ha
opurnmansaom caiite ['BY PK «M®ILl». MuHorodyHKIMOHaIBHBIE IIEHTPHl HE BMpaBe TpeOOBaTh OT
3asBUTENS COBEPILEHHS] WHBIX NEHCTBUH, KpOME MPOXOXKIACHUS HACHTH(PUKALUU U ayTeHTHU(UKALUU B
COOTBETCTBUM C HOPMATHUBHBIMH NIPaBOBBIMM akTaMu Poccuiickoit denepanuu, ykazaHus LENIH IPUEMa, a
TaKXKe MPEeJOCTABICHUS CBEIEHUI, HEOOXOIUMBIX JJIS pacyeTa JUIMTEIbHOCTH BPEMEHHOI'O WHTEpBala,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JJIs TIpHUEMA.

27.3. ®opMupoBaHue 3anpoca

dopMHpOBaHUE 3aMpoca 3asBUTENIEM OCYILIECTBISETCSA MMOCPEACTBOM 3allOJHEHUS 3JIEKTPOHHOM
dbopwmer 3anpoca Ha EINT'Y, PIIT'Y 6e3 HeoOX0oAMMOCTH JAOMOTHUTEIBHON MOIaYH 3ampoca B KaKOW-TH00
uHOU popme.

dopmarHo-IoTHYECKast MpoBepKa c(HOPMUPOBAHHOTO 3aIPOCa OCYIIECTBISETCS aBTOMAaTHIECKU
1ocje 3aroJIHEHHs 3asBUTENEM KaKJO0ro M3 MOJeH 3ieKTpoHHOU ¢opmbl 3ampoca. [Ipu BbIsSBICHUH
HEKOPPEKTHO 3aIOJIHEHHOTO TIOJIS JIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIISIETCSI O XapakTepe
BBISIBIICHHONW OHIMOKM M TOpSAJKE €€ YCTPaHEHUs IOCPEACTBOM HWH(GOPMAIMOHHOTO COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (popMme 3ampoca.

[Tpu popmupoBaHKH 3ampoca 3asBUTEIO 00ECIIEYNBACTCS:

a) BO3MOXXHOCTh KOIMPOBAHUSA M COXpaHEHMs 3alpoca, HEOOXOAMMOTO JUIsl MPerOCTaBIICHUS
yCIYTH;

0) BO3MOXKHOCTbD IeuaTH Ha OyMaKHOM HOCHUTEJIE KOIIUU AJIEKTPOHHON (DOPMBI 3ampoca;

B) COXpaHEHHUE paHee BBEJACHHBIX B AJIEKTPOHHYIO (hopMy 3ampoca 3HaueHUIl B 000N MOMEHT
[0 >KEeNaHUIO TMOJb30BaTeNsl, B TOM 4HCIE NPU BO3HUKHOBEHHWH OIIMOOK BBOJA W BO3BpaTe JUIs



MOBTOPHOT'O BBOJIA 3HAYCHUH B 3JIEKTPOHHYIO (hopMy 3arpoca;

') BO3MOXKHOCTb BEpHYThCS Ha JIt000 U3 3TAroB 3alOJHEHHS JIEKTPOHHOM (opMbl 3arpoca 0e3
MOTEpH paHee BBeIEHHON MH(pOpMaIuy;

1) BO3MOXXHOCTh jaoctyna 3assutens Ha EII'Y, PIII'Y k paHnee momaHHBIM MM 3ampocaMm B
TEUeHHe He MEHEee OJIHOTO I0Jia, a TAK)Ke YaCTUYHO C(HOPMUPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE MEHee 3
MECHLIEB.

CdopmupoBannslii 1 noanucanubiii 3anpoc nocpeacrsom EINT'Y, PIII'Y nanpasmisiercst B opras,
MIPEIOCTABIIAIOIINN YCIYTy, KOTOPBI 00ecredrBaeT perucTpaluio 3amnpoca.

ITpu oOpaieHuu 3a MOJyYEHUEM YCIYTd IPEICTaBUTEINS 3asABUTENS, K 3allpocy MpUiIaraeTcs
HaJuIexaIuM oopa3oM odopmiieHHas! JOBEPEHHOCTh B (hOpME 3JIEKTPOHHOTO TOKYMEHTA, MOANUCAHHOTO
JIMIIOM, BBIAABIIUM (ITOJIIMCABIINM) JOBEPEHHOCTH, C UCIIOJIb30BAHUEM YCHIICHHON KBaTH(PHUIIMPOBAHHON
ANEKTPOHHOW moAanucH (B ciydae, €CIM IMPeICTAaBUTENb 3asBUTENs JEWCTBYeT Ha OCHOBAHHHU
JIOBEPEHHOCTH ), TMO0 HOTAPHYCOM.

27.4. IlpueM u perucTpanus opraHom (opraHusanmeii) 3anpoca U HHbIX JIOKYMEHTOB,
HEe00XO0AUMBIX JIsl IPEAOCTABJICHUS YCJIYIH

3asBHUTENb MMEET MPaBO MOJATh 3asBICHUE B AJIEKTPOHHON (hopme ¢ mcnonp3oBanuem EIITY,
PIIT'Y.

DopMHUpPOBaHKE 3aIIPOCA 3ASIBUTEIIEM OCYILECTBISAETCA IMOCPEACTBOM 3aIlIOIHEHHUs dJIEKTPOHHOU
dhopwmer 3anpoca Ha EINI'Y, PIII'Y 6e3 HeoOX0AMMOCTH JAOMOIHUTEIIBHON MOIaYH 3ampoca B KaKoH-Tn00
uHoit ¢opme. Ha PIII'Y, EII'Y, odumumaneHom caiite OpraHa, OpegoCTaBiIsAIONICTO YCIyry
pa3MeniaroTcs 00pa3ibl 3aM0JIHEHUS AIEKTPOHHOM (OPMBI 3arpoca.

dopmaTHO-JIoTHYECKas MPOBepKa cHOPMUPOBAHHOTO 3AIPOCA OCYIIECTBIISCTCS aBTOMATHIYECKU
MoCIie 3alOJIHEHUsl 3asgBUTENIEM KaKJIOTO M3 TOJel 31IeKTpoHHOM (opmbl 3ampoca. [lpu BbIsIBICHHH
HEKOPPEKTHO 3all0JHEHHOTO MOJIs AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe
BBISIBIIEHHONH OHIMOKM M TOpPAJKE €€ YCTPaHEHHUs IOCPEACTBOM HH(GOPMAIIMOHHOTO COOOIIEHUs
HENOCPEACTBEHHO B 3JIEKTPOHHOI (opme 3ampoca.

CdopmupoBaHHBIN 3ampoc, HaMpaBisSeTcs B OpraH, MPEJOCTABISAIOUIMM YCIyTy MOCPEICTBOM
EIT'Y, PIIT'Y.

IlppueM w© perucrpanus 3asABICHUA OCYIIECTBISAIOTCA JOJDKHOCTHBIM JIMLIIOM OpraHa
MIPEAOCTABIIAIOIIETO YCIYTy, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALMIO 3asBICHUN C JOKYMEHTAMH,
HEOO0XOAUMBIMU JIJIs IPEIOCTABJICHUS YCITYTH.

ITocne perucrpanuy 3asBICHHE HAIPABJISETCS B CTPYKTYPHOE MOJpa3JeiIeHUE, OTBETCTBEHHOE
3a IPEJOCTABICHUE YCIYTH.

ITocne npuHATHA 3a4BJICHHS JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM HA IPENOCTaBIICHUE
yCIYTH, CTaTyC 3ampoca 3asBuTens B «iuuHoM kabunere» Ha EII'Y, PIII'Y oGHoBnsercs no craryca
«IIPUHSATO».

27.5. BzaumopeicTBHe OPraHoB, MPEAOCTABJISIIOIIMX IOCYIapCTBEHHbIE YCIYTH, OPTAaHOB,
NPeJ0CTABISIONINX MYHUIIUNIAJIbHBIEC YCIYT'H, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIPaBJICHUS, OPraHU3alM i, yYaCTBYIOLIUX B MPeI0CTABJEHHH NMPe1ycCMOTPEHHbIX
yacTbio 1 ctatbu 1 @enepanbHoro 3akoHa Ne 210-P3 rocyaapcTBeHHBIX H MYHMIHIIAJTBHBIX YCJIYT

B3aumopeiicTBue  OpraHoB, IPENOCTaBISIOIIUX  YCJIYT'M, B  YacTH  OCYIIECTBICHUS
MEXBEJOMCTBEHHOTO0 3JIEKTPOHHOI'O B3aMMOJIEHCTBUS OCYLIECTBIIIETCS COIVIACHO INYHKTa 2 yacTh |
cratb 7 ®DenepanbHoro 3akoHa Ne 210-d3, a Taxxke MpenocTaBleHUE JOKYMEHTOB UM HH(pOpPMAIUH B
ciy4ae, IpeaycMOTpeHHOM 4YacTbio 4 cratbu 19 ®denepanbHoro 3akona Ne 210-dD3, ocyiiecTBisercs B
TOM 4YHCI€ B DJJIEKTPOHHOH (OpMe C HCIOJB30BAaHUEM EIMHOM CHCTEMBl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJECHCTBUS U MOJAKIIOUAEMBIX K HEW PETMOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBUS IO MEXBEAOMCTBEHHOMY 3aIllpOCy OpraHa, MPeI0CTaBISIOUIEr0 yCIyry,
II0/IBEIOMCTBEHHON TOCYAapCTBEHHOMY OpPraHy WJIM OpraHy MECTHOTO CaMOYIPABJIEHUS OpraHU3alMH,
Y4acCTBYIOIIEH B MPEAOCTABICHUH MPEAYCMOTPEHHBIX YacTbio 1 ctathu 1 denepanbHoro 3akona Ne 210-
@3 rocy1apCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

27.6. OnjiaTa rocy1apCcTBeHHOI NMONLIUHBI 32 MPeJ0CTABJIEHHE YCJIYT H YIIJIATA HHBIX
iaTexxeil, B3MMaeMbIX B COOTBETCTBUM € 3aKOHOAaTeabCTBOM Poccuiickoii @enepanun



3asBUTENIO0  TNPEAOCTABISIETCS  BO3MOXHOCTh  OIUIaThl  FOCYJApPCTBEHHOM  IOLIJIMHBI B
ANEKTPOHHOU (opMe MO YHUKATBHOMY UIACHTH(UKATOpy HauuciaeHus. DakT omnaTel rocyAapCTBEHHOM
MOLUIMHBI MPOBEPSETCS OPTaHOM MPEJOCTABIAIONIMM YCIYTY B TOCYAapCTBEHHOW WH(MOPMAIIMOHHON
CUCTEME O FOCYJTapCTBEHHBIX M MYHULIUITAJIbHBIX IJIATEXKaX.

27.7. llosyuyeHue pe3yabTAaTa NMpPe0CTABJEHUS YCIYTH
B cinydae Hanuuus BO3MOKHOCTH, PE3YJIbTAT IIPENOCTABICHUS YCIYTH, 3aBEPEHHBIA YCUJICHHON
KBAJIM(HULIUPOBAHHON 3JIEKTPOHHOM MOJIUCHIO YIOJIHOMOYEHHOIO JOJKHOCTHOIO JIMIA, HalpaBIsIeTcs
3asBuTeNto B «JInunbiii kabuner» EIITY, PIII'Y. B uHbIX ciay4asx Bbliauda pe3ynbTara NpeJoCTaBICHUS
YCIYT'H OCYIIECTBIISETCS HA OyMaKHOM HOCHUTEJIE.

27.8. IlosiyuyeHue cBeeHUI O X0/1€ BHINOJIHEHHUS 3a1Poca

3asiBUTEIIb UMEET BO3MOXKHOCTD MOJydeHUST HHPOPMAITUH O XOC MPEAOCTABICHUS YCIYTH.

Wudopmans o0 XoAe TMPENOCTABICHUS YCIYTH HAMpaBIAETCA 3asSBUTENIO OPraHoM,
MPEAOCTABIIAIONINM YCIYTY B CPOK, HE MpeBbIMIatonuii 1 pabouuii JeHb 1MOCie 3aBepIlIeHUs BBIMOTHEHUS
COOTBETCTBYIOIIETO ACHCTBUS, Ha afpec IeKTpoHHOM mouTsl win nocpeactsoM EINTY, PIIT'Y (B ciyuae,
ecnu 3asBiieHue nogasainoch uepe3 EINY, PIITY).

[Tpu mpenocraBnenun yciayru nocpeactsom EINY, PIII'Y B nuyHoM kaOuHeTe 3asBUTENs
O0TOOpaXKAFOTCS CTATYCHI 3aIlpoca:

a) 3asBJICHUE 3aPETUCTPUPOBAHO — MH(OPMAITMOHHAS CHCTEMa OpraHa BJIACTH 3aperuCTpUpOBalia
3asBJIeHUE (IPOMEKYTOUHBIN CTATYC);

0) 3adBIEHME MPHUHATO K PACCMOTPEHUIO - 3asgBJICHUE TMPUHATO K PACCMOTPEHHUIO
(ITpomexxyTOUHBIN CTATYC);
B) IPOMEXYTOYHBIE pPE3Yy/IbTaThl MO 3asBICHUI0 — BBIIOJHEHHUE INPOMEXKYTOUYHBIX ATAIOB

paccMOTpeHHUs 3asBIeHUsI (TPOMEKYTOUHBIHN cTaTyc);

') yciyra oka3aHa — yciyra ucroyiHeHa. Pe3ynbrar nepeaan B «JIn4HbIl KaOMHET» 3asBUTEINS
(puHanbHBIM cTaTyC);

J1) OTKa3aHO B MPEJOCTAaBICHUM YCIYTU - OTKa3aHO B INPEIOCTABICHUU YCIyrd ((PpUHAIBHBIHN
cTaTyc).

JIonOTHUTENBHO K CTaTycy, MH(pOpMAIMOHHAs CHCTEMa OpraHa, MpeIoCTaBISIONIErO YCIYTy,
MOJKET IlepejaBaTh KOMMEHTApHil.

Ecnu 3agBurens mopasan 3asgBKY Ha mpenocrasieHue ycayru ueped EIIIY, PIII'Y 1o
MH(OPMALIHIO O XOZ€ MPEIOCTABIECHUS YCIYTH 3asIBUTENIb MOXKET IOCMOTPETh B «JIMUyHOM KaOMHETe» Ha
EIT'Y, PIIT'Y.

Jlns mpocMoTpa CBEACHUM 0 X0/€ U pe3yJIbTaTe MPeAOCTaBICHUs YCIYTH Yepe3 TUYHbIN KaOUHET
EIIT'Y, PIII'Y 3asgBuTen0 HEOOXOIUMO:

a) apropusoBarbces Ha EINIY, PIIT'Y (BoiiTu B IMuHBIM KaOUHET);

0) HaliTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asBKY;

B) MPOCMOTPETHh HH(POPMALIHIO O XOJ€ U Pe3yabTaTe MPEIOCTaBICHUS YCIYTH.

27.9. OcymiecTB/IeHHE OLIEHKH Ka4eCTBA NPE10CTABICHHUS YCIAYTH
3asBUTENAM 00€CIIEUNBACTCSI BO3ZMOXKHOCTh OLIEHUTH JOCTYIMHOCTh M KaUeCTBO MPEIOCTaBICHUS
yenyru nocpeactsoM EINTY, PIIT'Y oduimansHoro caiita oprana, IpeoCcTaBIsOMEro yciayry.

27.10. locynedHoe (BHecyaeOHOE) 00:xaI0BaHNE pelieHUd U AelcTBUil (0e31elCTBUA)
oprana (OpraHM3anmm), 10J’KHOCTHOIO JINIA OPraHa (OpraHM3anuM) JJM00 rocy1apcTBeHHOr0 HiIn
MYHMUIMIAJIbHOIO CJIY/KaIIero

3agBuTensaM oOeCIeunBaeTCss BO3MOXHOCTh JIOCYI€OHOro (BHeCyneOHOTro) 00XamoBaHUs
pemeHuit u  gaeicTtBuil  (Oe3nmedcTBHMsI) opraHa (OpraHu3aliiu), JIOJDKHOCTHOTO —JIMIIa OpraHa
npenocrapisomero ycryry mnocpeactsom EINTY, PIITY, anekTpoHHO#N MOYTH M OQHUIIMATLHOTO caifTa
oprasa, mpeIoCTaBJIsgtomero ycuyry, opunuansaoro caiita ['BY PK «M®IL]y.

28. [Topsi10K BBINMOJIHEHUSI AAMUHUCTPATHBHBIX Npouexyp (neicTBuii)
MHOT0()YHKIIMOHAJIbHBIM IIEHTPOM



28.1. UndopmupoBanue 3asiBUTEJICH 0 MOPSAAKE NPEeAOCTABJICHUSI MyYHHIMIIAIbHON YCIyTH B
MHOT0()YHKIMOHAJILHOM LIEHTPE, 0 X0/i¢ BHINOJHEHHUS 3a1poca 0 MpeJocTaBIeHHuH
MYHHMIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAM, CBA3aHHBIM C NPeJ0CTABJICHHEM MYHHIMIIATbHOM
YCJIYT'H, a TaKKe KOHCYJIbTHPOBAHME 3asiBUTeJIel 0 MOpsiiKe NPeJ0CTABIeHUsI MyHUIIMNIAIbHOT
YCJIYI'¥M B MHOTO(YHKIIHOHAJBHOM LIEHTpe

[Tpu obparienuu 3asiBUTENSE B MHOTO(YHKIIMOHATBHBIA IIEHTP 32 MOJy4YEeHUEM KOHCYJbTALUU IO
BOMPOCAaM IPEJOCTABICHUS MYHUIUNAIBHOW YCIYrH, pabOTHUK MHOTO(QYHKIMOHAJIBHOTO LEHTPA,
OCYILIECTBISIOUINI MPUEM T0KYMEHTOB, HHGOPMUPYET 3asBUTEIIS:

- 0 CpOKax IPEJI0CTaBIECHNS MyHULIUIIAJIbHON YCIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JUIsl MOTYYeHHUSI MyHUIIUIATBbHOM yCIIyTH (110 BUJaM CIIPaBOK);

- O BO3MOXHOM OTKa3€ B IIPEAOCTaBICHUHM MYHUIUNAJIbHON YyCIyrd, B cilydasx,
MPEyCMOTPEHHBIX MYHKTOM 13.2 AAMUHHUCTPATUBHOIO perjaMeHTa.

[Ipy  HEOOXOAMMOCTH TOJYYEHHS KOHCYJIbTAallMM B MUCHbMEHHOW Qopme pabOTHHK
MHOTO(QYHKIIMOHAJIBHOTO [IEHTPAa PEKOMEHIYET 3asBUTENIO IMYHO HAMPaBUTh NMUCbMEHHOE oOpallieHue B
Opran, pa3bsICHUB TMPH O3TOM TOPSJIOK PACCMOTPEHHS IHUCBMEHHOTO OOpalIeHusi 3asBUTENS B
coorBeTcTBUM ¢ PexnepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHus
oOpamenuii rpaxknan Poccuiickoit denepamum.

28.2. Ilpuem 3anpocoB 3asiBUTe€eil 0 MPeI0CTABIEHUA MYHUIIUNIAJIBLHOH YCJIYTM U HHBIX
AOKYMEHTOB, He00X0AMMBIX VISl PeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYIH

B M®I] ocymiecTBASIOTCS MPUEM 3asBIICHUN U IOKYMEHTOB, HEOOXOIUMBIX TSI TIPEIOCTABICHUS
MYHULUIIAJBHON YCIYrH, a TaKKe BblJadya JOKYMEHTOB, SIBJSIOLIMXCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHHIIMITAIGHOW YCIIYTH, TOJBKO TPHU JIMYHOM OOpAIICHUU 3asBUTENS JIMOO €ro MPEJCTaBUTENs, IPH
HaJU4YUM  JIOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTh MPEJICTABUTENs  3asBUTENS, JOKYMEHTA,
YAOCTOBEPSIOUIETO MOJTHOMOYMS MPECTABUTENS 3asBUTEIS.

[IprieM OKYMEHTOB, IMOJIYYEHHBIX MOYTOBHIM OTIIPaBJICHHWEM JHOO B SJEKTPOHHOH ¢dopme, HE
JIOITyCKAETCS.

[Ipu obpamenuun B MODI[ 3asBuTens mNpeAoCTaBIsIET JOKYMEHTHI, MPEIyCMOTPEHHBIE
MOApa3AeioM 9 HACTOSIIET0 aMHUHUCTPATUBHOTO PETjaMeHTa. 3asiBUTEb TAaK)Ke BIPABE MPEIOCTaBUTH
WHBIE JOKYMEHTHI, IPEelyCMOTPEeHHbIE MyHKTOM 10.1 HacTosAmIEero aAMUHUCTPATUBHOIO PErJIAMEHTA.

B xome mpuema NOKYMEHTOB, HEOOXOIMMBIX [UIsI MPEJOCTABJICHHUS MYHUIIUITAIBHOW YCIYTH,
pabotHuk MOII:

- MPOBEPSIET JIOKYMEHT, YIOCTOBEPSIOMIUN JIMYHOCTh 3asBUTENS, JIMYHOCTh M IOJTHOMOYUS
MPEICTaBUTENS 3asBUTEINS, CPOK AEHUCTBUSA TAKUX TOKYMEHTOB;

- OTKa3bIBAa€T B TIpHEME JOKYMEHTOB 3asBUTENsI B Cjlydae OTCYTCTBHS JMOO OTKaza B
MPEIOCTABIICHUN 3asBUTEIEM OpPUTMHANA JIOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTH 3asBUTEI,
MPEICTAaBUTENS 3asIBUTEIS, @ TAK)KE MPEIOCTABICHUS HEICHCTBUTENBHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO
JINYHOCTH 3asBUTEIISA, MPEIACTABUTENS 3aABUTENSA, HENCUCTBUTENBHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO
MOJTHOMOYHS TPEICTABUTENS 3asIBUTEIIS;

- MpOBepsieT BEPHOCTh OPOPMIICHHUS 3asiBICHUS O MPEIOCTABICHHH MYHHUIIUMAIBLHON YCIYyTH, B
Ciydae €CJH 3asiBUTENh CaMOCTOSTEIIBHO HE 3amoJIHWI (hopMmy 3asBJIEHUS, MO €ro MpochOe pabOTHUK
M®I] 3anoHsET 3asiBJIEHUE B JJIEKTPOHHOM BHJIE;

- B ClIyyae €CJIM B 3asBJIICHUM HE yKa3aH aJpec 3JIEKTPOHHON MOYTHI 3asIBUTEIIS, MPEIaraet
yKa3aTb €ro B LEIAX BO3MOXHOCTH YTOYHEHHSI B XOJE IPEAOCTABICHHS MYHULMNAIBHOM YCIYTH
HEOOXOJMMBIX CBEIEHWW TyTeM HaIlpaBJICHUs OJJICKTPOHHBIX COOOIIEHWUH, a Takke B IENIX
MH()OPMHUPOBAHUSI O XO/I€ OKA3aHUS MyHUIIUTIATLHOU YCIYTH;

-CBEpSIET MPEICTABICHHBIE 3asBUTEIEM KOMWUU JOKYMEHTOB C OPUTMHAIIAMHU TAKUX JTOKYMEHTOB,
Ha KOMMSIX MPOCTABISIET OTMETKY OO0 WX COOTBETCTBHUU OpHUTHHANIAM, 3aBEpsisi CBOSH MOIMHCHIO C
yKa3aHUEM JOJDKHOCTH, (aMUITNH U HHUITHAJIOB;

- BO3BPAILIAET OPUTMHAIIBI JOKYMEHTOB 3asBUTEIIIO;

- BHOCHT CBEJICHHS B aBTOMAaTH3UPOBAaHHYI0 MH(popManuoHHy0 cucteMy MOI] (mamee - AUC
MoT1I);

- (opMupyer nBa SK3eMIUIIpa PACIUCKH, COACpKAIEH TEPEYeHb NPUHATHIX Yy 3assBUTEIS
JIOKYMEHTOB, C YKa3aHUEM JIaThl U BPEMEHU IPUEMA;

- BBIJACT 3asBUTENIO OJIMH 3K3EMIUIAP PACIHUCKU B MoATBepkaeHue npuHaThss M®I] kommiekra



JOKYMEHTOB, MPEJOCTABICHHBIX 3asBUTEJIEM, BTOPOM OK3EMIUISIP PpPACHUCKU NEPEHNACTCA B
YIOJIHOMOYEHHBIN OpraH ¢ KOMILJIEKTOM JOKYMEHTOB;

- COOOIIAET 3asIBUTENIO O JIaTe MOJIYyYEHHUs pe3yJbTaTa MyHUIIMNAIBHOU YCIYTH COTJIACHO IMMYHKTY
7 HacTosAero AJIMUHUCTPATUBHOIO PErJIAMEHTA.

MO®I] obecnieurBaeT nepeaayy 3asBJICHUS U JOKYMEHTOB B YTIOJITHOMOUYEHHBIN OpraH B MOPSIAKE U
CPOKH, KOTOPBIE€ YCTAaHOBJIEHBI COIJIAIIEHUEM O B3aUMOJICUCTBHUM, 3aKiIt0uYeHHbIM Mexay ['BY PK
«MO®L» 1 YoITHOMOYEHHBIM OPTaHOM, HO HE Mo3/Hee 2 pabodux JHEH, CIEAYIOMUX 3a JTHEM IpHeMa
3asBJICHUS U JOKYMEHTOB O IIPEIOCTABICHUN YCIYTH.

IIpuem noxymeHtoB oT »skcneauropa MOPI[ wnm wmHOro ynomHomoueHHoro mauna MOII,
OCYULIECTBIISETCS COTPYAHUKAMH YITOJITHOMOYEHHOT'O OpraHa BHE OUepeaH.

B xome mnpuema HOKYMEHTOB OTBETCTBEHHOE JIMIIO YIOJHOMOYEHHOIO OpraHa IpOBEPSET
KOMIUIEKTHOCTh JIOKYMEHTOB B INPUCYTCTBUM 3Kcnenutopa M®L] wiu MHOro ynoJIHOMOYEHHOTO JIMLA
MO®II u noanuchiBaeT 2 3K3EMIUIIPA COMPOBOJUTEIBLHOTO PEeCcTpa, OJUWH M3 KOTOPBIX BO3BpAILAET
JKCIEAUTOPY WA UHOMY YIIOJTHOMOYEHHOMY Jiniy MDILI.

B cnyugae pacxoxiaeHus MKy (DaKTHYECKHM KOJUYECTBOM TIepeaBaeMBIX JEN U 3allpPOCOB C
MepeyHeM, YKa3aHHBIM B COMPOBOAMTEILHOM PEECTpe, COTPYAHUK YIOJTHOMOYEHHOIO OpraHa JenaeT 00
3TOM OTMETKY B JIBYX JK3EMIUISIpaxX pEecTpa, yKa3biBas, KaKhe JIeJIa OTCYTCTBYIOT, HE3aMEJIMTEIbHO, B
MPUCYTCTBUU IKCIIETUTOPA UIN UHOTO YIOJIHOMOYEHHOro ina M®II.

OnuH SK3EMIUISIP CONPOBOJAUTEIBHOTO pEecTpa IMepeaBaeMblX KOMIUJIEKTOB JIOKYMEHTOB C
OTMETKON 00 MX MOJTY4YeHHH, YKa3aHHEM JIaThl, BPEMEHU U MOAMKCHIO JIMIIA, MPUHSIBIIETO JOKYMEHTHI,
ocraercsa B MOLI.

B cinyuae orkaza B mpueme JOKYMEHTOB OT 3kcreauropa M®Il wiu yrnoaHOMOYEHHOTO Jauia
M®II, n10mKHOCTHOE JIUMIO YITOJIHOMOYEHHOIO OpraHa He3aMeIUIMTENIbHO, B IPUCYTCTBUM SKCIEAUTOPA
MOI] nnu uHoro ynonHomodeHHoro juia M®OLI, 3anonuser yBenomienue o0 otkase B mpueme oT MDIL]
3as1BJICHUS U TOKYMEHTOB, IPUHSATHIX OT 3asBUTENS, C YKa3aHUEM MPUYUHBI TAKOTO OTKa3a.

28.3. Bbi1aua 3asiBUTENI0 pPe3y/bTaTa NPeI0CTABJIEHUA MYHUIIUNIAJIbHON YCJIYTH, B TOM
4yKc/ie BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJe, MOATBEPKIAIINX COlepPKAHHe
3JIEKTPOHHbIX JOKYMEHTOB, HANIPABJICHHBIX B MHOTO()YHKIIMOHAJIbHBIH LHEHTP MPeA0CTABJICHUSA
roCyapCTBEHHbIX H MYHUIHUIIAJBHBIX YCJIYI 0 Pe3yJbTaTaM MPeIoCTABJICHHUS IOCYAaPCTBEHHbBIX
U MYHUIUIIAJIbHBIX YCJIYT OPraHaMu, MPeA0CTABISIIONUMH FOCYyIapCTBEeHHbIE YCJIYIH, H OPraHaMu,
NMPeAOCTABJIAIONMMHA MYHHMIMIIAJTbHBIE YCIYTH, 4 TAK/Ke BbI1a4a JOKYMEHTOB, BKJIKOYast
COCTaBJIEHHE HA OyMAaKHOM HOCHTeJIe M 3aBepeHHe BLINMUCOK U3 HHPOPMAITHOHHBIX CHCTEM
OPraHoB, NPEAOCTABJIAIOIIMX rOCYIaPCTBEHHbIE YCJIYIH, U OPTraHOB, PEA0CTABJISIOLINX
MYHHMUIUNAJIbHbIE YCJIYTH

HomwxHocTtHOe 1nuio OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBIEHUE YCIYTH, IOCPEJICTBOM
Tene@oHHON cBs3u yBenomuiieT M®IL[ o roroBHOCcTH pe3yiabTaTa NpPEIOCTABICHUS MYHHUIMIAIBLHOM
ycInyrd.  YTOJMHOMOYEHHBIM  opraH  oOecreyuBaeT  Iepenadyy  pe3yiabTaTa  MPEIOCTaBICHUS
MYHUITUTIATBEHON yeiayru B MOL g Beiaun 3asiBUTENIO HE TO37HEE 2 pabouux JHEH, CIeMYIOIUX 3a
JTHEM  OKOHYaHUs  YCTAHOBJIICHHOTO  HACTOAIIMM  aJAMUHHMCTPATUBHBIM  PEIJIAMEHTOM  CpOKa
MPEIOCTABICHUSI MYHUILIMTIAJIbHOU YCIYTH.

B cnywae mnpuHsTHS pemieHus 00 OTKa3e B MPEAOCTABICHHH MYHHIIMIIAIBLHOW YCIYTH
YIIOJTHOMOYEHHBI OpraH, JOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa B THCHbMEHHOM BHJE
YBEIOMJIIET 3asfBUTENS O TAaKOM pPEUIEHWH, C YKAa3aHUEM M[PUYUH OTKa3a B NPEJOCTaBICHUU
MYHHUIUTTAIGHOW YCITYTH.

IIpuem pe3ynbTaToB MyHUUMNAIbHOM yciyru MODIL[ ocymiecTBiasercss Ha OCHOBaHUU
CONPOBOJAUTENBHOIO PEECTPa, C YKa3aHWEM JaThl, BPEMEHU M MOJANUCH 3Kkcneautopa MOL] wim mHoro
YIOJIHOMOYEHHOr0 jauia MOL, npuHsIBIIEr0 JOKYMEHTHI.

[Ipu oOpamieHuu 3asBUTENS WM NPEACTAaBUTENS 3asBUTEN 3a pe3yJlbTaTOM OKa3aHUs
MyHUINansHou ycinyru B ML, paborauk MOLI:

- MpPOBEPSET OOKYMEHT, YIAOCTOBEPSIOIIMI JUYHOCTh 3asBUTENS, JIMYHOCTh WU IOJHOMOYHMS
MPEICTaBUTENS 3asIBUTEINS, CPOK AEHUCTBUS TAKUX TOKYMEHTOB;

B cnydae ecnu yka3aHHBbIE JTOKYMEHTHI HE MPEJCTABIIECHBI, JIUOO CPOK UX ACUCTBUS HUCTEK,
pe3yJIbTaT MyHULUNIAIBHON yCIIYT'H HE BBIAETCS.

- IIpU OTCYTCTBMU OCHOBAaHWUM JUIsI OTKa3a B BbIJAYE PE3YNIbTAaTa, BBLAACT 3asBUTEIIO PE3YJIHTAT



MYHUILUIIAIBHON YCIYTH;

- NPUHUMAET PACHHUCKY C MOANMUCHIO 3asBUTENS O MOJYYEHHHM pe3yibTaTa MYHULHUIAIBHON
yCIIyTH;

- npocrtasisieT oTMeTky B AUC M®I] o Bbi1aue pesyibrara.

B cnywae ecnu 3asBUTENb WIM IPEICTaBUTENb 3asBUTENS OTKA3bIBAETCS IOJIYy4aTb PE3yJbTaT
MYHHUIMIIAIBHON YCIyTU U (WJIM) IPOCTABIISITh CBOIO MOJIMUCH B MOJATBEPKICHHUE MOJIYyUYEHUs, pe3yIbTar
ycayru He Bbinaerca. PaGorHuk MOL] mpocTaBisieT Ha paclucKke OTMETKY 00 OTKasze IMOIy4eHUs
pe3ylibTaTa MYHUIUMNAIBHONW yCIyrd JnOo 00 OTKaze B IPOCTABICHUU 3asgBUTENEM CBOEH MOJIKUCH,
yKa3bIBasi CBOO OJKHOCTh, @.J1.0. n noanucse.

B ciyyae ecnu npu mostydyeHUM pe3ysibTaTa MyHHIUINAIbHOW yciuyrd B ML 3asButenem wiu
MPEJCTaBUTEIIEM 3asBUTENs BBIABICHBI ONeyaTKu M (W) omuOku, padotHuk MOILl mpemiaraer
3asiBUTENII0 OOpaTUTHCS 3a MCHPABICHUEM OMNEYaTOK W (WJIKM) OLIMOOK HEMOCPEIACTBEHHO B OpraH,
[IPEAOCTaBUBLINMI YCIIYTY.

M®II obecneunBaeT XpaHEHHE TOJIYYEHHBIX OT YIOJHOMOYEHHOI'O OpraHa pe3yJlbTaToB
IIPEIOCTABIICHUS YCIYTH, IPEIHA3HAYEHHBIX JUUISl BbIJAUYM 3asBUTENIO WM MPEJICTABUTEINO 3asBUTEIS, a
TaKK€ HalpaBisieT IO peecTpy HEBOCTPEOOBAHHBIE pPE3yNbTaThl MPEAOCTABICHHUSI YCIYyTH B
YIOJTHOMOYEHHBIN OpraH, B CPOKH, ONPEAEIEHHBIE COIIAIIEHUEM O B3aUMOAECHCTBUH.

28.4. Unble neiicTBUsl, HEOOX0AUMBbIE ISl TIPEIOCTABIEHUS MYHUIIUNIAJIBbHOM YCJIYTH, B TOM
4yucJie CBSI3aHHbIE C IPOBEPKOIl 1efiCTBUTEIBLHOCTH YCHJICHHON KBAJIN(UIIUPOBAHHOM
3JIEKTPOHHOM MOANMUCH 3asIBUTEJIS, MCII0JIL30BAHHOM NP 00pallleHUM 32 MoJIyYeHHeM

MYHHUIMIAJIbHON yCJIYTH, 2 TAKAKE C YCTAHOBJIEHHEM NepevyHsl CPeJICTB YA0CTOBEPSIOIIUX HEHTPOB,
KOTOPpbIE J0NMYCKAKTCS /151 MCNI0JIb30BAaHUSA B 1eJIsIX o0ecredeHnsl YKa3aHHOH MPOBEPKHU
[TprieM JOKYMEHTOB, OJMYYEHHBIX B JEKTPOHHOU (opMe B MHOTO(DYHKIIMOHATBHBIX LIEHTPaxX HE
JIOTTYCKaETCsl.

29. Ilopsiok ucnpaB/ieHHUs JONYIIEHHBIX ONEYaTOK M OIIMOOK B BHIIAHHBIX B pe3yJbTare
NMPeJ0CTABICHUS MYHUIUNIAJBHOMH YCIYTH JOKYMEHTAX

29.1. OcHoBaHueM [UIs Hayajla aJMUHUCTPATUBHOM TMpOLETYphl SBISETCS IpeICTaBICHHE
(nampaBneHue) 3asureneM B OpraH B MPOM3BOJIBHOM (opMme 3asiBiIeHHs 00 HCIPABIEHUM ONEYaTOK U
(unn) owMOOK, NOMYIIEHHBIX B BBIIAHHBIX B pE3ylbTaTe IMPEIOCTaBICHHUS MYHUIUMNAIBHON YCIyru
JOKYMEHTaX.

29.2. JIOKHOCTHOE JMII0 CTPYKTYpHOTO mojapazfeneHuss OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHULMIAIBHON YCIYI'M, PACCMATPUBAET 3asBICHUE, NPEICTABICHHOE 3asBUTENIEM, U
MIPOBOANT MPOBEPKY YKAa3aHHBIX B 3asBICHUU CBEJIEHUH B CPOK, HE MPEBBIMIAIOMNN 2 pabounux JHEH c
JIaThl PETUCTPALIUU COOTBETCTBYIOLIETO 3asBICHUS.

29.3. KpurepreM NpUHATUS PELICHMS 110 aAMUHUCTPATUBHON MPOLEAYPE SIBIAECTCA HATUIUE WU
OTCYTCTBHE TaKUX OMNEYaTOK U (WJIM) OIMIMOOK.

29.4. B cimyyae BBISIBJICHUS JTOMYIIEHHBIX ONEYAaTOK W (WJIM) OIIMOOK B BBIJAHHBIX B pe3yjbTare
MIPEOCTABJICHUSI ~ MYHULMNAJIBHOM  yCIOyrM  JOKYMEHTaX JOJDKHOCTHOE JIMIO  CTPYKTYPHOIO
nonpazaenenus OpraHa, OTBETCTBEHHOE 3a IMPENOCTABIEHUE MYHHUIMNAIbHON YCIyrd, OCYIIECTBIISIET
UCIpaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBbIMIAOIINN 5 pabouux nHEil ¢ MOMeHTa
perucTpalny COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciydae OTCYTCTBUS ONEYATOK U (M) OIIMOOK B JOKYMEHTAX, BBIJAHHBIX B pPe3yibTaTe
MIPEIOCTABIIEHUS MYHUIIMIIAIBHON YCIIYTH, JOJDKHOCTHOE JIUIO0 CTPYKTypHOro moapasznenenus Oprana,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHUIIMIAIBHON YCIyrd, MHUCbMEHHO COOOIIAeT 3asBUTEN0 00
OTCYTCTBMM TAaKUX OINEYAaTOK M (MJIM) OIIMOOK B CPOK, HE MPEBBIMIAIOIMNNA 5 pabounx THEH ¢ MOMEHTa
pEerucTpanyy COOTBETCTBYIOIIETO 3asIBICHHUS.

29.6. Pe3ynpTaTOM aqMUHUCTPATUBHON MPOLIEYPHI SBJSETCS BblJava (HaNpaBieHUE) 3assBUTEITIO
HCIIPABJIEHHOIO B3aMEH paHEE BBIJIAHHOIO JOKYMEHTA, SIBJISIOLIETOCS PE3YJIbTaTOM IpPEAOCTaBICHUS
MYHUITUTIATIEHON YCIIYTH, WIM COOOIIEHHE 00 OTCYTCTBUM TaKWUX OMEYaToK W (Wiau) ommOok. B ciayuae
BHECEHUS U3MEHEHUH B BBIJIAHHBIN 110 pe3yJIbTaTaM IPeJ0CTaBIECHUS MyHULIUIIATbHON YCIYrH TOKYMEHT,
HalpaBJICHHBI Ha HUCIpaBleHUE OMIMOOK, NOMyIIeHHbIX MO BuHe OpraHa, MHOroQyHKIHOHAJIbHOI'O
HeHTpa u (Wim) JoibKHOCTHOro ymna OpraHa, paOOTHHKA MHOTO(QYHKIHMOHAJIBHOTO LIEHTpa, IUlaTa C
3asBUTEIIS HE B3UMAETCS.



IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

30. ITopsiiok ocymieCTBJIEHUS TEKYEr0 KOHTPOJIS 32 CO0JII0leHNeM M UCIIOJIHEHUEM
AOJKHOCTHBIMH JINIIAMH MOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa U MHBIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, YCTAHABJMBAIONINX TPeOOBaAHMS K MPeI0CTABJICHHI0 MYHHIMNIAJBHON yCJIyru, a
TaKKe NPUHATHEM MMU pelleHu i

30.1. Tekyuuii KOHTPOJIb 32 COOJIFOJICHHEM M HCIIOJTHEHUEM HACTOSIIET0 AJIMHHUCTPATUBHOIO
periamMeHTa, UHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUITUIIAILHON YCIyTH, OCYIICCTBIISETCS Ha MOCTOSHHONW OCHOBE JOJKHOCTHBIMH JjuiiamMu Oprana,
YIOJHOMOYEHHBIMU Ha OCYIIECTBICHUE KOHTPOJIS 32 MPEIOCTaBICHUEM MYHUIIUTIIATBLHON YCIyTH.

Jns TeKyIero KOHTPOJS HCIONb3YIOTCS CBEIACHUS CIIY)KCOHOW KOPPECHOHACHIIMH, YCTHAs W
MUChMEHHAst HHPOPMAIIUS CIICIUATICTOB U JODKHOCTHBIX Juil OpraHa.

31. IlopsiAoK M MePHOANYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHENJAHOBBIX POBEPOK
MOJIHOTHI U Ka4ecTBa MpeJ0CTaABIeHNsS] MYHHIIUNIAIBHOM YCJIYyTd, B TOM YHCJIe MOPSiA0K U (popMbl
KOHTPOJIS 32 MOJHOTOI M Ka4eCTBOM NMPeAoCcTABIeHUSI MYHUIIMIIATbHOM YCJIYTH

31.1. Texyuuii KOHTPOIIb OCYIIECTBISETCS MMyTEM MPOBEACHHUSI IPOBEPOK:

pelieHuii o npeaocTaBieHuy (00 OTKa3e B MPEAOCTaBICHUN) MyHULIUIIATbHONU YCIYTH;

BBISIBJICHUSI U YCTPAHEHHS HAPYIIEHUH MpaB IpaxaaH;

paccMOTpEeHMsI, IPUHATHS PEIICHHUH U TIOATOTOBKM OTBETOB Ha OOpaIleHusI Tpax/iaH, CoepsKalne
KanoObl Ha penIeHus, JeUCcTBUs (Oe31eiCTBIE) TOHKHOCTHBIX JIHII.

31.2. KoHTpo:b 32 NOJHOTOM M KaYECTBOM MPEAOCTaBICHUS MyHULIUIIAIbHON YCIYTU BKJIIOYAET B
ce0s MpoBeIeHUE MIIAHOBBIX M BHEIIAHOBBIX MPOBEPOK.

31.3. [lnanoBble MPOBEPKH OCYIIECTBIISIIOTCS Ha OCHOBAaHWHU TOJIOBBIX IJIaHOB paboTel Oprana,
yTBep)KIaeMbIX pykoBoauteneM Oprana. [lpu mnnaHOBOM mpoBepke MOJHOTHI M KadyecTBa
MIPEOCTABICHUSI MyHHUIIMIIATBHON YCITYTH KOHTPOJIIO TTOJIIEKAT:

cO0JII0JIEHHE CPOKOB MPEIOCTABICHUS MYHUIIMITAIBHON YCIIYTH;

COOITIO/IEHHE TTOJIOKEHUI HACTOSIIIETO A TMIHHUCTPATUBHOTO PEryIaMeHTa;

NOpaBUIBHOCT U OOOCHOBAaHHOCTb MPHHATOrO pemeHuss 00 OoTKaze B NPeAOCTaBICHUH
MYHHUILIMTIAJbHON YCIYTH.

OcHoBaHMEM 151 IPOBEIEHUS BHEIIJIAHOBBIX TPOBEPOK SBISIFOTCS:

MOJTy4eHHE OT TOCYIapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIPaBJICHUS WHPOPMALUU O
MIpPENIoiiaraéMbplX WM BBISIBICHHBIX HapYIICHHSX HOPMAaTUBHBIX MPAaBOBBIX akKTOB Poccuiickoii
denepanyy, HOPMATHBHBIX IPABOBBIX akToB PecnyOmmkn KpbiM B HOpMaTHBHBIX IPAaBOBBIX aKTOB
OpPraHOB MECTHOI'O CaMOYMpaBJIECHUS YTJIOBCKOIO CeIbCKOro mnoceneHus baxumcapaiickoro paiiona
PecniyOmuku Kppim;

oOpalieHus TpakIaH U IOPUAMYECKUX JIMI] Ha HApYLIeHHs 3aKOHOJATelNbCTBA, B TOM YHCIIE Ha
Ka4eCTBO MPEIOCTABICHUS MYHHUIIUITATHHON YCITyTH.

Cpok mmpoBeieHUs1 MPOBEPOK HE JOJDKEH MpeBbIaTh 20 KaJeHIapHbIX JTHEH.

32. OTBeTCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a pemenus u Aeiicreus (0e3feiicTeue),
NpUHHMAaeMble (ocylecTB/sieMble) HMH B X0/1€ MPeI0CTaABIeHU MYHUIIUNIAJBHON YCIyTH
32.1. Ilo pe3ynpTaTaM NPOBEAECHHBIX NPOBEPOK B CIydyae BBIABICHHUS HApYIICHUH IOJOXEHHUN
HACTOALIEro AJIMHUHHCTPATUBHOTO periiaMeHTa, HOPMAaTUBHBIX MPaBOBbIX akToB PecryOnunku Kpeim u
HOPMAaTUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOI'O CaMOYIIPaBJIEHUs Y TJIOBCKOIO CEJIHCKOIO MOCEIEHUS
baxumncapaiickoro paiiona PecnyOnmku KppeiM ocymiecTBisieTcs MNpHBIEYEHHE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Pocculickoint @enepanuu.
[lepconanbHass OTBETCTBEHHOCTh [JOJDKHOCTHBIX JIMI[ 3@ IPAaBUIBHOCTD M CBOCBPEMEHHOCTH
NPUHATUS PELIeHUs O TNpefocTaBieHHMH (00 OTKa3e B MPEIOCTABICHUM) MYHUIMNAIBHOW YCIIYTH
3aKpeIUIAeTCs B UX JOJDKHOCTHBIX PErIaMEHTaX B COOTBETCTBHHU C TPEOOBAaHUSMHU 3aKOHOAATENbCTBA.

33. Ilos10:keHNs1, XapaKTepU3yOIIMe TPeOOBaHMS K MOPAAKY U (popMaM KOHTPOJIS 3a
NMpPeI0CTABJICHNEeM MYHHIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAKAaH, UX 00beIMHEHUI U
OpraHu3anmni



33.1. I'paxxgane, ux OOBEOUHEHUS M OPraHU3alMMd HMEIOT MPAaBO OCYIIECTBIATH KOHTPOJIb 3a
IIPEJOCTABICHUEM MYHHUIMIAIbHON YCIYI'M IyTeM IOJIydYe€HUs MHPOPMALUU O XOJe MpPeIoCTaBIECHUsS
MYHUIIUTIATBHON YCIIYTH, B TOM YHUCIIE O CPOKaX 3aBEPLICHHUS aMUHUCTPATHBHBIX IPOLEyp (IeHCTBUIA).

I'paxxnane, uX 00bEIMHEHUS M OpPraHU3aLUHU TAKXKEe UMEIOT PaBo:

HAIpaBJIATh 3aMEUaHUs M MPEMIOKEHHUS [0 YIYYIIEHHIO JIOCTYIIHOCTM M  KadecTBa
IIPEJOCTaBICHUS] MyHULIMIIAIBHOMN yCIyrH;

BHOCHUTH TPEJIOKEHHSI O Mepax M0 yCTPAaHEHHIO HAPYHICHWH HACTOSIIEro AJIMUHUCTPATUBHOTO
periaMeHTa.

33.2. HomxHocTHbIe 11a OpraHa NIpUMHUMAOT MEPBI K IPEKPALLEHUIO JOIYIIEHHBIX HapyLIECHUH,
YCTPAHAIOT IPUYMHBI U YCIOBUS, CIIOCOOCTBYIOINE COBEPLICHUIO HAPYILICHHH.

Wudopmanus o pe3ynbraTax pacCMOTPEHHUS 3aMEUaHWil U MPENJIOKEHUH TpaKaaH, HX
O0bEIUHEHUH M OpraHu3aluil JOBOAWUTCS [0 CBEAEHUS JIMI, HANpPaBUBIIMX OSTH 3aMEYaHUsA MU
IIPEUIOKEHUS.

V. locyneOHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 IeiicTBUiA
(0e3nmeiicTBHUS) OPraHa, NpeI0CTABIAIONIET0 MyHHIHMIIAJIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOIO
LEeHTPAa, a TAKKe UX J0JKHOCTHBIX JIHI, TOCYJAPCTBEHHBIX CIYKAIIMX, PA0OTHUKOB

34. Undopmanus 1Jis 3asiBUTEJIS O €r0 MpaBe MoAaTh *Kajaody

34.1. 3agBuTenp UMEET NPaBO Ha oOXKajmoBaHWe JAeWCTBUU (Oe37eCTBUS), peIICHUS
YTOITHOMOYEHHOT'O OpraHa M €ro JOJKHOCTHBIX JIUII, PYKOBOJUTENS Y TIOJTHOMOYEHHOTO OPTaHa, a TAKXKe
ML, criemanuctoB M®LI, pykooautens M®I] B nocynedHoM (BHeCyA€0HOM) MOPSIKE.

34.2. I'paxxnane WUMEIOT TpaBO OOpaIaThCs JIMYHO, a TAKXKE HAIpPaBJISATh HUHAMBUIAYaJbHBIC U
KOJUIEKTUBHBIE OOpalleHusi, BKIIoUas oOpamieHusi 00beIMHEHUI Tpa)/1aH, B TOM YHUCIIE IOPUIANYECKUX
JIUI], B TOCYJIAPCTBCHHBIE OPTaHbI, OPTaHBl MECTHOT'O CaMOYITPABJICHUS, MHOTO() YHKITHOHATIBHBINA IIEHTP H
WX JIOJDKHOCTHBIM JIUIAM, B TOCYAapCTBEHHBIE U MyHUIIUIIATIbHbIC YUPEKICHUS, U UHbIE OpraHu3alliy, Ha
KOTOPBIC BO3JIOKEHO OCYIIECTRBICHHE MyOIMYHO 3HAYUMBIX (DYHKIIUN, ¥ UX JIOJDKHOCTHBIM JIAIAM.

34.3. I'paxxgaHe peanau3yloT IpaBO Ha oOpalleHue cBOOOAHO M J0OpoBOJIBbHO. OcyliecTBICHHE
rpakJITaHaMU TIpaBa Ha oOpaleHre He TOJDKHO HapyIIaTh MpaBa U CBOOOIBI JPYTUX JIHUIL.

3S. llpeamer xkaa00bl

35.1. HapymeHnue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHHUIUITAIGHOW YCIYTH.

35.2. Hapymenue cpoka NpeOCTaBI€HUs MYHULUNAIBHOW yciayru. B ykasaHHoOM ciydae
nocyneoHoe (BHecyneOHoe) oOkajloBaHUE 3asBHUTENIEM pEHICHHH u  JaedcTBuil  (0e31eicTBus)
MHOTO()YHKIIHOHAJIBHOTO IIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIIy4ae, €Cliu
Ha MHOTO(QYHKIMOHANbHBIA IIEHTp, pelleHus U JeicTBus (0e3aeiicTBHE) KOTOPOTO O0XKalyroTcs,
BO3JIO’KEHA (PYHKIUS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIMIIAIBHON YCIYTH B TOJTHOM 00beMe
B MTOPSAKE, ONpeeaeHHOM JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpeGoBaHue y 3asgBUTENS JOKYMEHTOB WM WH(pOpMaAMU JUOO0 OCYIIECTBICHUS ACHCTBU,
MIpe/ICTAaBJICHUE WJIM OCYLIECTBIIEHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH aKTaMHU
Poccuiickoit @eneparun u (unu) PecnyOmuku KpbiM, MyHUIMIATbHBIMM TPaBOBBIMH aKTaMHU JIJIs
MIPEI0CTABIIEHUS] MyHUIIUTIAJIbHON YCITyTH.

35.4. Otka3 B npuemMe AOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX MPELYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepanun u  (unn) PecnyOnuku  KpbiM, MyHUIUDAIbHBIMU
MIPABOBBIMU aKTaMH JJISl PEIOCTABICHUS MyHUITUTIAIBHON YCIIyTH, Y 3asBUTES.

35.5. Otka3 B MpENOCTABICHUM MYHHIMNAIBHOW YCIYI'M, €CIM OCHOBaHHUS OTKa3a He
NPEeIyCMOTPEHbI  (efepaTbHbIMU  3aKOHAMH M TPUHATHIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMATHUBHBIMU TPaBOBbIMU akTamMu Poccuiickoit @Denepanun u  (wam) PecmyOmukun  Kpbim,
MYHUIIUTIATBHBIMHU MIPABOBBIMU akTaMu. B yka3aHHOM ciydae nocynebHoe (BHecyneOHoe) 00kaaoBaHue
3asBUTENIEM peUIeHWH W JAeWcTBUi (0e3melcTBUs) MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, pabOTHHKA
MHOTO()YHKITHOHAJIBHOTO [IEHTPa BO3MOXKHO B CIIy4ae, €ClId Ha MHOTO(YHKIIMOHAIBHBIM LIEHTp, peIIeHUs
u gaeucTBus (0e3MEMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0K€HAa (YHKIHS 10 TPEIOCTaBICHHUIO
COOTBETCTBYIOLINX MYHUIIUIAJIbHBIX YCIYr B MOJHOM OOBEME B MOPSAKE, ONMpEAEICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.



35.6. 3arpeboBaHue ¢ 3agBUTENS IMPH NPEAOCTABICHUH MYHUIMIIAJIBHON YCIYrd IUIaThl, HE
MPEAYCMOTPEHHOW HOPMATHUBHBIMHU MpaBoBbIMH akTamu Poccuiickoit deneparuu u (nam) PecrmyOnmku
KpbIM, MyHHIIMTIQTBHBIMA TIPABOBBIMHU AKTAMHU.

35.7. Otka3 oprasa, IpeJoCTaBJIAIOLIEr0 MyHUIUIIAIBHYIO YCIYTy, TOJUKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIAIONIETO  MYHUIMIAJIBHYIO  YCIYTy, MHOTO(QYHKIHMOHAJIBHOTO  ILIEHTpa, paOOTHHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA B UCIPABJICHUH JAONYIICHHBIX UMHU ONEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yabTare MPEeAOCTaBICHUSI MYHUIMNAIBHOW YCIYTM AOKYMEHTaxX Ju0O0 HapylleHHE YCTaHOBICHHOTO
CpOKa TakuX HcIpaBiieHUH. B ykazaHHOM ciydae nocynebHoe (BHecyaeOHOoe) 00xkalloBaHUE 3asiBUTEIEM
peLieHuin u JEUCTBUN (Oe3nericTBUA) MHOTO()YHKITHOHAJIEHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA BO3MOXKHO B CIIy4yae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peIIeHus
u JgeiictBus (Oe3neiicTBHE) KOTOPOro O0OXalmyroTCsl, BO3JIOXKEHAa (YHKIHMS IO MPEJOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIUNAIbHBIX YCIYr B IOJIHOM OOBEME B IMOpPSAKE, ONpEAEIeHHOM vacThio 1.3
ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymienue cpoka wid nopsiika BbIJaud JAOKYMEHTOB I10 PE3yJbTaTaM IpelOCTaBICHUS
MYHHUIUIIAIILHOW YCIYTH.

35.9. IlpuocTaHOBiIE€HHE TMPENOCTABICHUS MYHUIMIAIBHOM  YCIyTH, €CIM OCHOBaHMS
MIPUOCTAHOBIICHHS HE TIPEAYCMOTPEHBI (eliepaTbHBIMI 3aKOHAMU M IPUHSATHIMH B COOTBETCTBHH C HUMU
UHBIMH HOpPMAaTHBHBIMU IpaBOBbIMM akTaMu Poccuiickoit @enepauuu u (wim) PecnyOnuku Kpbiwm,
MYHUIIUIIAILHBIMU MPABOBBIMU aKTaMH. B ykazanHoM ciyuae nocyaeOHoe (BHecyneOHOe) 00kamoBaHue
3asBUTENIEM pelleHu u jaedcTBUil (0e3aeicTBUs) MHOTrO(QYHKIMOHAJIBHOIO IIEHTpa, paOOTHHKA
MHOTO()YHKIITHOHAJIFHOTO [IEHTPA BO3MOXKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTP, pEIICHUs
u JeiictBus (6e3neficTBUE) KOTOPOro OOXalyroTCs, BO3JIOKEHAa (YHKIMS IO MPEeJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYT B IOJIHOM O0OBEME B HOPSAIKE, ONpPEAEICHHOM dYacTbio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

35.10. TpeboBanue y 3asBUTENS NP MPEIOCTABICHUN MYHUIMIAIBHON yCIyTH TIOKYMEHTOB WU
uHpOpMalUY, OTCYTCTBUE M (MJIM) HEJTOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINUCH NPHU NEPBOHAYATHHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIs MPENOCTABICHUS MYHHMIMIAIBLHON YCIyru, Jubo B
MPEJOCTaBIEHUN MYHHUIMIIATBHON YCIIyTH, 32 UCKIIOUYEHUEM CIy4yaeB, NMPEAyCMOTPEHHBIX ITYHKTOM 4
yactu | crateu 7 ®enepanproro 3akona Ne 210-d3. B ykazanHoM ciydae gocyaeOHoe (BHeCyaeOHOE)
o0)kaJlOBaHUE 3asBUTENEM pelleHuil u jeiicTBuil (Oe3aeicTBUS) MHOTO(QYHKIMOHAJIBHOIO ILIEHTPA,
paboTHUKAa MHOTOQYHKIIMOHAJIBHOIO ILIEHTpa BO3MOXKHO B CIIy4ae, €ClIM Ha MHOTrO(YHKIIMOHAJIbHBIN
LEHTp, peleHuss M JedcTBus (Oe31eHCTBHE) KOTOPOro OOXKaIYyIOTCS, BO3JIOXKEHAa (YHKIUS IO
MIPEIOCTABJIEHUIO COOTBETCTBYIOIIMX MYHUIUNAIbHBIX YyCIAYyr B TOJHOM oOBeME B MOPSJIKeE,
onpezaeneHHOM 4acTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-P3.

36. Opranbl rocyapcTBEeHHOM BJIACTH, OPTAaHU3AIMH J0JKHOCTHBIE JIMIA, KOTOPBIM MOKeT
ObITH HampasJieHa Kka100a

36.1. B cnyuae oOxanoBaHus peiictBuii (Oe3nmeiicTBusi) wiam pemeHuss OpraHa W €ro
JOJKHOCTHBIX JIMI, 3aMecTUTeNs TiaBbl Oprana xanoba HanmpasiiseTcs Ha paccmoTpenue ['nase Oprana.

B cnyuae oOxkamoBanusi paeiictBuii (Oe3geiicTBusi) wiam perienus [maBel Oprana, >xanoba
Harpasisiercsa B OpraH.

B Oprane s 3asBuTeNed NMpeaycMaTpUBAETCS HAJMYME HAa BUAHOM MECTE€ KHUTH KaloO M
MPEIIOKEHU M.

B cnyuwae oOxanoBanust geiicTBuil  (Oe3geiicTBusl) WM pemieHust pabotHuka MOI],
OCYILIECTBIISIOLIETO MPUEM JIOKYMEHTOB, jkano0a HarpasisieTcs Ha paccmorpenue aupekropy I'BY PK
«MO®IL».

B cnyuae oGxanoBanus neictBuil (6e3meictBus) mnu peuenus aupexkropa I'bY PK «M®IL»
(YnoiaHoMo4YeHHOTO JnuIa), kainoba Hampasisiercs Yupenutenio ['BY PK «M®L» - Munucrepcty
BHYTPEHHEHN MOJUTUKH, MHPOopMannu 1 cBsi3u Pecryommku Kpbim.

B M®I] s 3asBuTeneidl mpeaycMaTpuBacTCsd HAJMYME HAa BHJIHOM MECTE KHHUTH Kalold u
MPEJIOKEHU .

37. IlopsAioK MOJAYM U PACCMOTPEHMS KATO0bI
37.1. JKanoba nmomaercst B mMcbMeHHON (hopmMe Ha OyMa)XHOM HOCHUTEJE, B 3JEKTPOHHOU (opme
(mocpenctBom EIIT'Y, PIIT'Y, odurmansHoTro caiita Oprana, JIeKTPOHHOM MOYTHI), TOYTOBOM CBSI3bIO, B



XOJIe TPEAOCTABICHUS MYHHMLMIIAIBHOM YCIyTH, TpU JHYHOM oOpamieHuu 3asButens B Opran u
MHOTO()YHKIIMOHAJIBHBIA LIEHTpP, IMOCPEACTBOM TelehOoHHON «ropsiuedl nuHuM» CoBeTa MHHHUCTPOB
PecniyOnuku Kppim.

XKanoba nomxkHa conepxarh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIIOUIET0 MYHMLMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JHIla
opraHa, IpeJOCTaBISIOIIEr0 MYHUIMNAIbHYIO  YCIYry, JIMOO MYHHUIMNAJIBHOIO  CIIy’Kallero,
MHOTO()YHKIIHOHAJIFHOTO LEHTPA, €ro pPYKOBOAUTENS M (W) pabOTHHKA, PEIICHUS W JCHCTBUS
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS,

2) damunuio, UMs, OTYECTBO (IMOCIEAHEE - MPH HAIWYHMK), CBEICHUS O MECTE >KUTEIhCTBA
3agBUTENA - (PU3UYECKOro Jula J1M00 HAaMMEHOBAaHHE, CBEIECHUS O MECTE€ HaXOXKICHHUS 3asBUTEINS -
IOPUAMYECKOTO JINIA, a TaKKe HOMep (HOoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) SICKTPOHHOM
HOYTHI (IIPY HAIMYKMK) U ITOYTOBBIH ajjpec, 0 KOTOPBIM JI0JIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 006 00XayeMbIX PEHICHUsX U ACUCTBUX (0e31eiicTBUM) OpraHa, Mpea0CTaBISIONIETO
MYHULUOAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MPEeAOoCTaBISIONIEr0 MYHUIMIAIbHYIO YCIYTY,
1100 MYHULIUINIAJILHOTO CITyXallero, MHOTO(YHKIIMOHAIBHOI'O LIEHTpA, paboTHUKA
MHOTO()YHKIIHOHAJILHOTO LICHTPA;

4) noBOJBl, HAa OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C pELIEHUEM U JEHCTBUEM
(Oe3neiicTBueM) oprasa, MpeIOCTaBISIONIEI0 MYyHULUNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABIISAIOILETO MYHULIUTIATIBHYIO yCIIyTY, 1m0 MYHMIMIIAJIBHOTO CILy’Kallero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKAa MHOTO()YHKIIMOHAJILHOTO LEHTpP. 3asBUTEIEM MOTYT OBbITh
IIpE/ICTaBJIEHbI JOKYMEHTHI (U HAIMYUH), TOATBEPKIAIOLINE JIOBOJIbI 3asIBUTEIS, TMO0 UX KOIIHH.

38. Cpoxu paccMOTpeHHS KAJT00bI

38.1. B cnyuae mocynebHoro (BHecyaeOHOro) o0xalloBaHUS 3asBUTENEM DPELICHUN U JAeWCcTBUN
(Oe3nelicTBUs) OpraHa, MPeAOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
ydpenuTesnsi MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, jkajao0a MOANEKUT PACCMOTPEHHUIO B TedeHue 15 padounx
JTHEH CcO JHS ee perucTpanu, a B clydae O0KaJlOBaHWS OTKa3a OpraHa, MPeIO0CTaBIISIIONICTO
MYHHIIMMATBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO IIEHTpa, B MIpHEMe JOKYMEHTOB Y 3asBUTENS THOO B
WCIIPABIICHUW JIONYIMICHHBIX ONEYaTOK W OMHOOK WIM B CiIydae OOKaJOBaHHS HAPYIICHUS
YCTaHOBJIEHHOTO CPOKA TaKWX MCIPABJICHUI - B TeUEHUE 5 pabounx JHEH co JHS €€ PeruCTPalUu.

Cpok peructpanuu kajao0bl B MUHHUCTEPCTBE COCTABIISIET 2 pabOYUX JIHS.

39. Pe3yjbTaT paccMOTpEeHUS KAJT00bI

39.1. Io pe3ynabTataM pacCMOTPEHUS KaI00bl TPUHUMAETCS OJTHO U3 CIEAYIOUINX PELICHUH:

a) »kanoba yJOBIETBOPSETCS, B TOM YHCiIE B (JOPME OTMEHBI MIPUHATOrO PELIEHUS, UCTIPABICHUS
JOMYIIEHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH
JNOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEACTB, B3MMAHME KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit @enepanuu u (uinn) Pecryomuku Kpbim;

0) B YZIOBJIETBOPEHUH KaTO0bI OTKA3bIBACTCSI.

39.2. B cinyyae ycTaHOBJIEHMS B XOJ€ WM IO pe3yibTaTaM PacCMOTPEHHUS KaloObl MPU3HAKOB
COCTaBa AJIMMHUCTPATHUBHOIO IPABOHAPYUIECHUsS WM NPECTYIUIEHUS JOKHOCTHOE JIMIO, HAACIIEHHOE
MOJTHOMOYHUSIMH TI0 PaCCMOTPEHMIO Kajo0 He3aMeUIMTENIbHO HAlpaBIIOT MMEIOIIMECs MaTephalbl B
OpraHbl IPOKYpaTypHl.

40. Ilopsiiok NH(POPMHUPOBAHUSA 3aSIBUTE/IS O Pe3yJIbTATAX PACCMOTPEHHS KAJT00bI

40.1. He mo3gHee AHsI, CIEAYIOLIETO 3a JTHEM MPHUHATHS PELICHUS, 3asBUTEII0 B IMHCbMEHHOMN
dbopMe M TO JKENAaHWIO 3asBUTENISI B JJICKTPOHHOW (hopMe HampaBisieTCs] MOTHBHUPOBAHHBIM OTBET O
pe3ylbTaTax pacCMOTPEHHS KATO00bI.

40.2. B cnywae npu3HaHHS Kajl0ObI TOJICKAIIECH YIOBIETBOPSHUIO B OTBETE 3asBUTEIIO, TACTCS
uH(pOpMaLUS O JCUCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM, MPEIOCTABISIONIMM MYHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM B II€JIAIX HE3aMEIUIMTEILHOTO YCTPAaHEHHS BBISBICHHBIX HapyUICHHM
P OKA3aHUH MYHHUIIUTIAIEHOW YCIIYTH, a TAKXKe MPUHOCITCS U3BUHEHUS 3a JOCTaBJICHHBIC HEYJ00CTBA U
yKa3bIBaeTcsi HH(popManus o JAadbHEHIINX NEHCTBHUSIX, KOTOPbIE HEOOXOJUMO COBEPIIUTH 3aSBUTENIO B
LETISAX MOMYYEeHUS] MyHULIMTAIbHON YCITYTH.

40.3. B ciywyae mpuszHaHHS >KaJoOOBl HE IMOJICKAIIEH YTOBICTBOPCHHIO B OTBETE 3asSBUTEIIIO,



Jal0TCs apryMEHTUPOBAaHHBIC PAa3bsICHEHHs O MPUYMHAX MPHUHITOTO PEUICHHs, a TakKe MHpopMalus O
nopsiike 00kaJloBaHUs IPUHATOTO PELIEHHUS.

41. Ilopsaok 00:xa10BaHNS PelIEHUS T10 Ka100e
41.1. IlpunsiToe, Mo pe3yabTaTaM pPacCMOTPEHUS >KaJlo0bl, pEIIeHHEe MOXKET ObITh 00XKaTOBaHO B
MOPSIIKE, YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit ®Dexepanmu U (WIH)
PecniyOnuku Kppim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, HeO0X0AUMBIX LIl
000CHOBAHMS M PACCMOTPEHHUSA KAT00bI
42.1. 3asButens BIpaBe oOpatuthecsi B OpraH, MHOTO(QYHKIMOHAIBHBIA HEHTP 33 MOJyYCHHEM
uHpOpMalUU U TOKYMEHTOB, HEOOXOAUMBIX AJs1 000CHOBaHMS M PACCMOTPEHUS KajloObl, B MMCbMEHHOMN
¢dbopme, B TOM YKCIIE TIPU JINYHOM OOpaIeHUH 3assBUTEIS, W B JICKTPOHHOM BH/IE.

43. Cnoco0b1 HH(OPMHUPOBAHUS 3asiBUTE/ICH 0 MOPSIKe MOJAYU H PACCMOTPEHHUS K100 bl
43.1. Undpopmanuio o nopsiike MoAayu U pacCMOTPEHU 7Kaja00bl 3assBUTEIIb BIIPaBe MOIYYUTh Ha
WHPOPMAIIMOHHBIX CTEHJIAX, B MECTaxX IMPEeNOCTABICHUS MYHHIUNAIBHOW YCIYTH, TOCPEICTBOM
TeneOHHON CBSA3M, IPU JIMYHOM OOpallleHHM, IOCPEIACTBOM IIOYTOBOM CBSI3M, B 3JIEKTPOHHOM BHJIE
(EIT'Y, PII'Y, odpunmanbhseiii caidt Oprana, opunmansabiil cait [BY PK «M®L», snekrponHas mouyra
Oprana).



(Ha3BaHUE YIOJHOMOYEHHOI'O OpraHa)

(TIOYTOBBIN MHEKC, aJIpec,

IIPUJIO)KEHUE Ne 1

K QOMUHUCTPAMUBHOMY Pe2aAMEHINY
npedocmasnenus MyHuyunaivrou ycayeu "Boioaua
APXUBHBIX CHPABOK, APXUBHBIX 8bINUCOK U APXUBHBIX
KONUil N0 COYUATbHO-NPABOGLIM 3anpocam”

tenedoH, dakc) (ampecar)
ApXuBHasi CIpaBKa
Ne
(mara)
Ha Ne oT
OcHoBaHue:
PykoBogurens
(moamnuce) (pacmmdpoBKa MOAMHUCH)
[Teuars

HUcnonuurens

TenedoH




IIPUJIO)KEHUE Ne 2

K QOMUHUCTPAMUBHOMY Pe2aAMEHINY
npedocmasnenus MyHuyunaivrou ycayeu "Boioaua
APXUBHBIX CHPABOK, APXUBHBIX 8bINUCOK U APXUBHBIX
KONuUil N0 COYUAnIbHO-NPABOGLIM 3anpocam’

(Ha3BaHUE YIOJHOMOYEHHOI'O OpraHa)

(mOYTOBBIN UHACKC, a/Ipec,

tenedoH, dakc) (ampecar)
APXHMBHAS BBIIIUCKA
Ne
(mara)

Ha No oT

OcHoBaHue:

PykoBoaurens

(moamnuce) (pacmmdpoBKa MOAMNKUCH)
IleuaTnb
UcnomauTtens

TenedoH




IPUJIO’KEHUE Ne 3

K AQOMUHUCMPATNUGHOMY DelaMEHNy
npeodocmasiieHust MyHUyunaibHou ycayeu "Boioaua
APXUBHBIX CNPABOK, APXUBHBIX BbINUCOK U APXUBHBIX
KONULl N0 COYUATLHO-NPABOBLIM 3anpocam'

(®.1.0., tubo HauMEeHOBaHHE
IOPHITIECKOTO JIUIIA)

(ampec MecTa KHUTEIbCTBA, aIPEC IS
KOPPECIIOHICHITH )

(KOHTaKTHBIN TeNe(OH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIIYT'H

[Ipomury npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMTHCKY/apXUBHYIO KOTIHIO/TEMAaTHYECKHUI
(noO0uepKHymo HYJHCHOE)
MepPEUCHB/TEMATHYECKYIO TIOIOPKY/TeMaTHIECKUN 0030p/:

Jnsa husndeckoro numa:
« » 20 I.

(moamnuce) (pacmndpoBKa MOAMUCH)

(IOKyMEHT, MOATBEP K IA0IIUH MpaBa (MIOJTHOMOYHNS) IPEICTaBUTENS)

Jns ropuIn4ecKoro JMia

« » 20 r. Pyxosoaurens
(HaMEeHOBaHUE IOP. JIUIIA) (moamuce) (pacumndpoBKa MOAMHCH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS) TIPECTABUTENS)

Pe3ynbrar paccMoTpeHus 3asBII€HUS TPOLTY:

1
BBIIATh HA PYKU B AJIMUHHUCTpALUU

BbIJIaTh Ha pyku B M®DI]

HAITpaBHUTH I10 ITIOYTC

HaIlpaBUTh HA JJICKTPOHHBIN ALK




